CC-270 

RECORD OF PHYSICAL EXAMINATION OF OFFICERS AND SPECIAL AGENTS (l-l-50) 

FEDERAL BUREAU OF INVESTIGATION, U. S. DEPARTMENT OF JUSTICE 



nam e EDWARDS , Howard Ljjrm ag e35 years , 5 months 

NATIVITY(state of birth) Penng MARRIED. SINGLE, WIDOWED: M. NUMBER OF CHILDREN 7 

FAMILY HISTORY Mother dijtd auto accident. Father, living and well . brother 's and 
sisters livina and well except one brother with' 8 0 % loss hearin 



HISTORY of illness or injury -Append. 19^5. - normal recovery duodenal ulcer l^Mj 
low metabolism. -21 to-3k) 19 ho~k 9 l low blood pressure 19 k 9 ~ ~ ~ 



ast a mos . Bloating post-prandially associated wit 



tt-r a d and face neg anv. cnesv pain-no^ cnesw pairi assoc , 

EYES: PUPILS (size, shape, reaction to light and distance, etc.) ^ gxerc IS e» 

DISTANT VISION RT. 20/ 20 corrected to 20/ 2Q 

LT. 20/ 3® , corrected to 20/ 

color perception normal AOCj _ 

(state edition of Stilling's plates or Lamps used) 

DISEASE OR ANATOMICAL DEFECTS n&Xf. 

EARS: HEARING RT. WHISPERED VOICE 25 / lS ’ CONVERSATIONAL SPEECH /l5 ’ 

LT. WHISPERED VOICE __J3j 15 ' CONVERSATIONAL SPEECH, /l5' 

DISEASE OR DEFECTS nea 



(Disease or anatomical defect, obstruction, etc. State degree) 



SINUSES 



TONGUE, PALATE, PHARYNX, LARYNX, TONSILS 



TEETH AND GUMS(di sease or anatomical defect): 

missing TEETH os £ndicg-fced 

NONVITAL TEETH £1 JAM •«. '■? 

PERIAPICAL DISEASE 

MARKED MALOCCLUSION 

PYORRHEA ALVEOLARIS 

TEETH REPLACED BY BRIDGES 

DENTURES 

REMARKS 



'KZ 



1 * 3 4 - S 7 ». » 10 U 12 IS 1* IS 




IT l( 19 20 21 22 2? 24 25 20 27 2« 29 30 31 32 



GENERAL BUILD AND APPEARANCE med. Sthenic 

TEMPERATURE CHEST AT EXPIRATION^, 

HEIGHT 6 9 CHEST AT INSPIRATION 

WEIGHT 111 CIRCUMFERENCE OF ABDOMEN AT ytJMB I L I CUS 

RECENT GAIN OR LOSS, AMOUNT AND CAUSE K 7 ?).<?. f 1 - - 

SKIN. HAIR, AND GLANDS neo 

NECK (abnormalities, fchyi ..id gland, tracheal larynx) 

« 



SPINE AND EXTREMITIES (bones, joints, muscles, feet) 



Lcdr DC USN 

(Signature of Dental Officer) 



111 / 

MEN ATyUMBILICUS yf , * ! 

mos )h lack of exerciser ,. K '~ 

l LA V 



& * * 








THORAX (size, shape, movement, rib cage, mediastinum) neg 

RESPIRATORY SYSTEM, BRONCHI, LUNGS, PLEURA, ETC. 

chest x-ray negative- 



CARDIO- VASCULAR SYSTEM 


ffgg - normal 






HEART (note all signs of cardiac involvement)^ 


neg 






PULSE: BEFORE EXERCISE 80 . 


BLOOD PRESSURE: 


SYSTOLIC 


120 


AFTER EXERCISE 9 2 . 




DIASTOLIC 


10 


THREE MINUTES AFTER 7# 

CONDITION OF ARTERIES 6k 


CHARACTER OF PULSE OlC 




CONDITION OF VEINS 0K 


HEMORRHOIDS 


neg 




* 4 

ABDOMEN AND PELVIS (condition of wall, scars, herniae, abnormality of viscera)_ 
nea, except sliaht tenderness in reaion of append, scar 


and si. obesity 



genito-urinary system negative 

URINALYSIS: SP. GR. 1»015 ALB. n SUGAR J* MICROSCOPICAL n 

VENEREAL DISEASE^ ne 9 

NERVOUS SYSTEM . ; i , 

(organic or functional disorders) . 

ROMBERG nag INCOORDINATION (gait, speech.) hep 

REFLEXES, SUPERFICIAL DEEP(knee, ankle, elbow) fret? TREMOR S ^5.9 

SEROLOGICAL tests KAHN NEG. BLOOD TYPE A Bh Positive , 

ABNORMAL PSYCHE (neurasthenia, psychastheni'a, depression, instability, worries) 

neg. 



SMALLPOX VACCINATION: DATE OF LAST VACCINATION 19k2 

TYPHOID PROPHYLAXIS: NUMBER OF COURSES 

DATE OF LAST COURSE MUS. 

REMARKS ON ABNORMALITIES NOT OTHERWISE NOTED OR SUFFICIENTLY DESCRIBED ABOVE 

Mihinqi "scarring of the duodenal bulfi frjm old phronio in~ 

ftTT MM ARY OF DEFECTS flaWMd'biV ff CfoQBgeS (6r,i~. i gerteS of 

of refractipn^ left ~eye_ corrected glasses. 



CAPABLE OF PERFORMING DUTIES INVOLVIN G STRENUOUS PHYSICAL EXERTIQN 



IS THIS INDIVIDUAL PHYSICALLY FIT TO PARTICIPATE IN RAIDS AND APPREHENSION OF CRIMINALS 

WHICH MIGHT ENTAIL THE PRACTICAL USE OF FIREARMS YES (yes or no) 

(when no is given state cause) - — 



FINDINGS, RECOMMENDATIONS AND REMARKS (as per boards, when necessary) 

. Reck l/_ g.-S. x^rajj 2/ <?«!. Series 3/ ECG 

k/ STbTo. 5/ B'll.R. ZZ^Blood Cholesterol^ 



■■■ ■ : " S uir. ML r ~OT 

= * 12/20/50 

DATE OF EXAMINATIO N 11 (3 (5° 

EMPLOYEE'S INITIALS* ~~ 



_b6 

t b7c' 











EDWARDS, H . Lynn 



1 




W.B.C. 10,100 
Neutrophils 56 
Differential Count B-5 
Lymphocytes 3 ° 
Monocytes 6 
Eosinophils 3 



R.B.C . k}k 00,000 
Hemoglobin 13 - p 0 % 



«/ 



Cdr. 



Blood Cholesterol 



172 



Date 0 t report HI20/50 

s/ 



b6 

b7C 



G. B. Series 

A cholecystogram shows a normally functioning gall 
bladder negative for stones. 



vi I 

Cdr. MC USN 

Date of report II/8/5O 



G. I. Series 

Examination of the upper GI tract by means of a GI series shows a 
normal esophagus and stomach. There is a minimal deformity of the 
duodenal cap on its greater curvature aspect at the proximal end 
of the bulb. This deformity is certainly minimal and there is no 
evidence of ulcer crdter formation. Films taken in 1,3 and 6 hours 
show a normal passage of the barium thru the intestinal tract with 
the head of the meal in the transverse colon at the end of six 
hours. 

IMPRESSION - Minimal scarring of the duodenal bulb from old chronic 
inflammatory changes. 

a/ I I 

Cdr MC USN 

Date of report II/15/50 



Jo6 

b7C 



Date of report H/20/3O 

12 / 6/50 - See G.I. series report of II/15/5O and history of bloating 
in Physical History. 

Rx - Tr . Belladonna Sig. - Five drops with half 
glass of water 3 x 1 day. 



S A 



BASAL Metabolism Test 

Room Temp. 20 
Barometric Pressure 75 ^ 

Period of Rest (Minutes) 30 
O2 consumption per minute 2I/.5 
Basal metabolic rate -6% 



COPT 
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Revised 
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FEDERAL li cREAU 01 <^P \ -»-«AViOi( 

SERIAL CHARG.- OUT 



* This form is ccn;ol*datcd .vith ihe old FD-054, biucd cn a Sentinel review. 

Li^fonfldential □ Secret □ Top Secret 



Document Classification: QaCms ti^nfidential 



Date 



iJUjL • 



Document Type: HU^ter □ A.rtel □ LHM □ Memo □ R e|wrt 

□ Facsimile Q Teletype □ Mite ' □ EC □ Em.il 

Enclosure Attachment 

SCI TYPE: ‘requires special handling 

□ SI* □ TK* □ GAMMA* □ COSMIC(NATO) 

□ HCS* □ SSRP* □ BYE* □ Other 

FD-501 Number 
Date i 

Originating Office or agency 



D-50 1 Number 

ate of Mail ~7/ 3 / 5 / 

Originating Office or agency ' mr. 



This serial has been removed and placed in: 
Q Special File Room, FBIHQ 

cr" 8£!Ll 



□ FBIHQ, Room 



Field Office-Room tt Container # or Other Location Where Material la Stored 



ineiuibi it wi UIIIH Li, 

/jf&zy 



Fite (f) / 

Clasft> OfTk« of Origin Cut No. 

D Pending 




AJ£-. 



LastSctifli 



(specify) 



Serial Ne. 

Ok 

u 



DiierlpHea of Serial 

letter o v rms 7/nr -77^r / 
Mm EEm. rzrMteh 



Data Charged 

~$$ZL 

. '7^ 



Employee 



i o 



RECHARGE 



Initials of 
Clerk 



From 



Date 



SERIAL CHARGE-OUT 




rSSlii'PATIOM: AUTHORITY ERpHc ,, 

ri.; AUTOMATIC PjOtASSIFlCATIOwiBllJSi'i- 
^dAtiJ .qi-rii-zoiz'" ■:•■->.. •• 



;. -V^ .. 95>.-l /'A:/- 'A.' . : v\- A '-.A’; 



'■'PERShMAL : AMU. ■CQNFimffTIAL 



m 



1 frv/ R . ■ Eytth^&mndA/ r e- 
Federat/Bu-rewsof- 
:ffashi ngton, H. ;- . ■ 



Beat Mr A- j/impdtA Ay 



■/ ■ ’•' A,- ffte Bureau-- ha3 reviewed * t he ; rep o ri : of th e pky™ Af 
.a ical ezam,tnation : . : aff orded - you at the.UnifedSiaies Aa val 
"Hospi tal s Bethe siSa, 7/ary ^ ~3a A?59p and \'/ - 

no. te & tin t you -ha ve n o d t aqua 1 ifyAnp- phy/ Ac pi/ defe cpeA 

■' "'"A/S-AA ^As/you- hapA/^ ; special 

:eleCtrpcAfdiogrdA^/mCfpAAlm/ne'gAtiAif: : A'A;AkAA-A-;/ : ' • V.;"' ■ 

•.■ eA'-/..//A- : y The Boards of ExuAin i ng Phyd icianA-of:- Vie}; United / ■ 
Sid tes ■ Aa va 1 Ho op Hal :r ep or te -that you .are capable of perr_ 
forming s irenuo us ph ysi cal exe rti d n and ■■ ha vs no-- physical. A 
defecto . tha t Amu 1 d /interfere : M ib ■ ye up parti ci patten in -'A 
raids or oiher/morU itivol Ding the: practical use of fire- . - 
•■bms*';.-.--, ;".' 7 ;V //AAA: A H A Ay/ : :A}. I - A '/A A"':: A-:, -.-./y c’" ; 

'/■ ; ; . ' . ; T :_. V : .' 



Tplson_ 
‘ Ladd 
. 01eg$__ 



' Nichols__ 
Kogan 
• 'Tracy - ■: 

■ ~Harbo ' ' 

■ Belmont _ 

■ Mohr 



,Tele* hoom_ 
/ Nease - '■ 
'candy 






'cfoAMrf-tf- R , 'aidvin f iP- 

■-/-,. SEE itch - : /'■ 



1 : 






' fAl\fAA.A^i-A 

A - COMM - f-di " ’ ’ 



: ‘Johr}ABdgp rWe&vdr/Af:^ A- B ' 

e \ : '- : /ABi fetter A : : 




■k~- 



/I r'n, : 
,A’qJ- f/ 

-fi A ' A ./Ep- 



o- 

■•%/■ 



era 



to; 

as-/- 



. tun - . 



AA 





Fulmar# 10# 2002 



vJ 

W« Km Lynn Idwards 

Federal Bureau of Investigation 

Washington# Dm C* 



Dear 1¥* 'dmrdet 

Today# as you knots# you will complete 
ten years of service with the FBI* It given m the 
greatest of pleasure to present tn you the enclosed 
?en~Tear rervice Foard Fey m thin occasion* 



Tolson 

Ladd 

Clegg 

Glavin 

filchols 

Rosen 

Tracy 

Karbo 

Belmont 

ilohr 

Tele* Roon_ 

i;ease 

Gandy 



T do not want to let the opportunity ot> 
by to express to you ny deep appreciation for pavr 
enduring loyalty and devotion to your work* T <m 
not unmindful of the many sacrifices you ham node 
and the long hours of duty you have performed during 
this period of service# all of which have contributed 
in no snail nemure toward the Burma f & accomplish^ 
monte# particularly in the personnel field with which 
you have been associated, ,, , f j 

Tour 'Efforts and fine spirit* have 
hem an example to your associates and have contributed 
mch toward lightening the great burdens that are 
placed upon ns and other officials of the ^sreSu, "?§? 
sincerely hope that the Bureau will have twL bmef%t 
of many mrc years of such exemplary and demted - 



service. 



1 



nth best wishes* 



; <y 



C» 

XT 

f- 1 



"incercly# 



■c z 



m 



vj 
* , 

i 



Sn&tomr# 

oc * Ifr* Glavin 

Voucher Section 




m 

Ss 

* <3 

TO 



sS- 






WBGtakc 




t 

1 



H 




3-122 







nttefr States Sbparfment of StaasTw 






Itel Summ a! Jnuwifsatum 
iBasljmgton, B. C 



Director 

Federal Bureau of Investigation 
United States Department of Justice 
Washington, D. C. 



Dear Sir: 




For inclusion in the fund to he paid to the designated beneficiary of any Special 
Agent of the FBI who has previously contributed to this fund and who dies from any cause 
except self-destruction while employed as a Special Agent, I am forwarding herewith (by 
CHECK - the sum of $10, payable to the Chief Clerk of the FBI, to be included 

in said fund. Payment will be made for death by self-destruction after the Agent has been 
a member of the fund for two years. It is understood and agreed that the sum tendered 
herewith is a voluntary, gratuitous contribution to said fund which I understand is to 
be administered in the following manner. 



The Director of the FBI will appoint a committee which shall consider all matters 
pertaining to the acquisition, safe keeping and expending of said fund, which committee- 
will recommend appropriate action to the Director in pertinent matters. The Chief Clerk 
of the FBI shall receive all contributions and account for same to the Director. Upon 
the death of any Special Agent who is a member of said fund the appointed committee will 
consider the case and submit a recommendation to the Director as to its conclusions. Ap- 



propriate instructions will then be issued to the Chief Clqrk, directing him to pay to 
the designated beneficiary the sum of $10,000. The following'j?erson is designated as my 
beneficiary for FBI Agents 1 Insurance Fund: 



Nam Relationship ^/iMe r {j 

Address A ^ f 

The following person is designated as my beneficiary under the Chas, S, Ross 
Fund providing $1500 death benefit to beneficiary of agents killed in line of duty. 



Name 



Relationship 



Date 



b6 

hlC 



Address 



Very truly yours, 




February 13, 1951 



Mr. H. Lynn Edwards 
Federal Bureau of Investigation 
Y/ashington, D. C. 

Dear Mr. Edwards: 

I want to thank you sincerely tor your letter 
of February 11 and for the very fine expressions contained 
therein. It is just such an attitude and spirit as you have 
manifested through the years of your service with the ^ 
FBI that have helped to give this Bureau its present presti; 
and reputation. The Bureau is justly proud of having such 
members as you on its staff. 

\Yith every good wish, I am 

Sincerely, 



/ ' / 
i i 






Tele, hoom % 

Kease 







, -•> * 



. i ' 



JEH:EH 





* 



# 



H. Lynn Edwards - SA 
EOUj*=*2?W/41 GS-14 

Assigned: Administrative Div 

Personnel Officer 



ashington, D, C 
ebruary 11, 195. 



Mr. TcTsoa 
Mr. Ladd 
S/SSlr. CIcdg 

h«Ud#Z 




as 



tixmrnr xrayar a o over. Director 
Federal Bureau of Investigation 
Washington, D. C . 



Dear Mr, Hoover: 

My tenth anniversary in the Bureau was climaxed 
yesterday by receiving your congratulatory letter and the 
FBI Service Award Key from Mr, Glavin , I hope you will 
excuse this intrusion upon your busy day, but I wanted to 
let you know what a great privilege I have always considered 
my being able to claim official, member ship in this organisation^ 

I am sure you have seen that painting of a small 
boy as si sting a much bigger lad, and when a stranger 
solicitously queried him about the load , the boy replied, 

"he's not heavy , Mister, he's my brother," Well , I have 
always had somewhat that attitude toward my Bureau job — I've 
never particularly cared how big the workload or how long 
the hours, because my heart has always been in it, the 
Bureau *s cause has always been such a worthy one , and I've 
always observed that you and my other bosses have workloads 
and worries much bigger than mine, 

I just hope you will find my future efforts 
acceptable and I trust I can be p ermitted to go on le arning 
from and doing my share to help ease the load of you and 
such capable officials as Hr, Tolson, Mr, Glavin, Mr. Mohr, 
and the others. 



\ 









Resp eci}full0 s 

•tfAy 

■ ^ynn Edwards 



47 - / 







The enclosed form 
should not he stamped 
or marked In any my 



Standard Form No. 1152 
Form prescribed by 
Comptroller General, U. S. 
October 23, 1950 
(Gen. Reg-. No. 104, Supp. No. 1) 



DESIGNATION OF BENEFICIARY 

UNPAID COMPENSATION OF 
DECEASED CIVILIAN EMPLOYEE 



IMFORTAIn i' 

Read instructions 
on back of duplicate 
before filling in this form 



Information Concerning the Employee: 



NAME— (Last) 


(First) 


(Middle) 


Date op Birth (Month, day, year) 


EDWARDS, 


HOWARD LYNN 




May 14 , 1915 



Department or Agency in Which Employed 

Department of Justice FBI 



Admini strative 
Divisi on 



(Department or agency) 



(Bureau) 



(Division) 



I, the employee identified above , canceling any and all previous Designations of Beneficiary heretofore made by me , do now desig- 
nate the beneficiary or beneficiaries named below to receive any unpaid compensation due and payable under existing law after 
my death . I understand that this Designation of Beneficiary relates solely to Unpaid Compensation as defined in section 2 of the 
act of August 3, 1950 , Public Law 636, and in nowise will affect the disposition of any benefit which may become payable under the 
Retirement Act applicable to my Government service . I further understand that this Designation of Beneficiary will remain in full 
force and effect, unless or until canceled by me in writing, so long as I am continuously employed in the above department or agency . 



Information Concerning the Beneficiary or Beneficiaries : 



Type or print first name, middle initial, and last name 
of each beneficiary 


Type or print address of each beneficiary 


Relationship 


Share to be paid to 
each beneficiary 


Constance M, Edwards 


3515 -A S, Stafford St, 


Wife 


All 




jfirl iwgtUrly y£ a 






Oth erwT s e to : 






Daucjhte : 


- All 














he 


Oth erw'i s e to : 
Estate 






b7C 



I hereby direct , unless otherwise indicated above, that, if more than one beneficiary is named, the share of any deceased benefi- 
ciary who may predecease me shall be distributed equally among the surviving beneficiaries, or entirely to the survivor, I understand 
that this Designation of Beneficiary shall be void if none of the designated beneficiaries is living at the time of my death , 

I hereby specifically reserve the right to cancel or change any designation of beneficiary at any time in the manner and form 
prescribed by the Comptroller General of the United States, and without knowledge or consent of the beneficiary . 



L„ aa 

(Date of execution — month, day, year) / (Signature of employee) 



Witnesses to Signature: 



l Signature oi witnessj 



(Number and street) 







PRINT OR TYPE NAME AND ADDRESS OF EMPLOYEE 



Mr. H. Lynn Edwards 
Federal Bureau of Investigation 
JJ , S • Department of Justice 
9 th & Pennsylvania Ave ,, IT, VT, 
Washington, D, C, 



L 






THIS SPACE RESERVED FOR RECEIVING DATA 

OF EMPLOYING AGENCY b g 

i 152 RECEIVED BY b7c 

FA YROLl UNIT 

TE8 1951 




DELIVER BOTH COPIES TO THE PROPER OFFICER S>F YOUR AGENCY— DUPLICATE WJ 



!E NOTED AND RETURNED 



1G— 62910-1 





IMPORTANT — The filing of this form will completely cancel any designation you may have previously filed. Be sure 
to name in this form all persons you wish to designate as beneficiaries of any unpaid compensation payable at your death. 



EXAMPLES OF DESIGNATIONS 



How To Designate One Beneficiary 



Type or print first name, middle initial, and last name 
of each beneficiary 



Catherine M. Jackson* 



Type or print address of each beneficiary 



Relationship 




How To Designate More Than One Beneficiary 



Type or print first name, middle initial, and last name 
of each beneficiary 


Type or print address of each beneficiary 


Relationship- 


, -Share to be paid to 
, 'each beneficiary 


Susan -L. Brown** 


110 Prince Street, Anniston, N. Y. 


Aunt 


One-fourth 


Mary Joe Carson 


230 Duke Street, Anniston, N* Y. 


Niece 


One-fourth 


Elisabeth H* Howard . 


2301 State, Street, Weaver* Ohio 


Mother 


One-half 


How To Designate a Contingent Beneficiar 


Y 




* 


Type "or print first name, middle initial, and last name 
of each beneficiary 


Type or print address of each beneficiary 


Relationship 


! Share to be paid to 
each beneficiary 


William J. Johnson, if living 


244 South Ann Street, Olney, Ga. 


Father 


All 


Otherwise to: 
Sarah L. Johnson 


244 South Ann Street, Olney, Ga* 


Sister 


All 




How To Cancel a Designation of Beneficiary so That Amount Due Will Be Payable as Provided in the Law 



Type of print first name, middle initial, and last name 
of each beneficiary 



Cancel prior designations 



Type or print address of each beneficiary 



Relationship 




•Do not write name as C. M. Jackson or as Mrs. John H. Jackson. 

••Be sure that the shares to be paid to the several beneficiaries add up to 100 percent. 




























fblPT FOB GOVEENMEHT PEOPEETY A 
FEDERAL BUEEAU OF INVESTIGATIOH f 
II® STA® DEPART® OF JUSTICE 




I certify that I have mpi the following Government property for official use 

returned 



Key to room # 2264 



READ 

m m mm ** 
t 

The Government property which you hereby acknowledge 
is charged to you and you are responsible for taking 
care of it and returning it when its use has been 
completed, DO NOT MARK OE WRITE ON IT OE MUTILATE 
IT IN ANY BY, 





OFFICE HSIORANDUM 



UNITED STATES GOVERNMENT 



TO : MR. GLAVIN 

FROM : ) H. L. EK7ARDS | 

SUBJECT : I 

Records Section Employee 



DATE: MARCH 16, 1931 



:b6 

b7C 



Ey routing slip of 3/13/31, the Director has inquired as to who 
approved leave without pa?-, and particularly the temporary assignment o^ 
the clerical employee to Cincinnati, incident to th e injury of his roommate. 

The clerical employee in question is l I assigned to the Records 

Section, and his roommate was Y. r illiam F. Conners, also a Records Section 
employee# The facts are respectfully submitted as follows# 

The Manual of rules and Regulations contains the following rule 
on leave without pay, "leave without pay is not granted for personal reasons 
such as a vacation, getting married, etc.; however, it. is granted whenever 
an employee does not have sufficient leave when an emergency annual leave 
due to illness in the family, that is, where there is an emergency. It is 
also charged, of course, when an employee has insufficient leave to cover an 
absence on sick leave. Any request for leave without ray except those involving 
extended sick leave or emergency annual leave due to illness in the family, 
etc., should be referred to the Bureau for approval," 



Briefly, the situation in this c.;se was that employee William F# 

Conners suffered a very serious fracture of the femoral bone in his left leg 
which is in the region between the knee and the hip. This accident occurred 
on the evening of March 1, 19k9 , while bowling on a Records Section Team# 

He was removed to Emergency Hospital, and it was determined that there was a 
shattering of the bone and it was necessary to place him in a cast, which 
the Health Service records indicate extended from well above the waist Tina 
to the knees of both legs, and it was necessary for him to wear this cast 
for several months. It was not until September, 19U9, that he was even per- 
mitted to be up on crutches. Because of the great expense in c -a, and 

the fact that the employee came from a poor family, it was ultimately de- 
cided that he would have to rturn to his home in Cincinnati for convalescence. 

Ke did not want to dc this because it would place a great l urden upon his widowed 
mother, but after rejecting consideration of the possibility of trans&gjg^pg 
him to Gallinger Hospital under the pauper* s provision, he deoif^fl'Y* 
returning home would be best# •< 



It was absolutely imperative that he be accompanied home by someone 
and the trip had to be made by tra^n, and it is recalled that special 
arrangements had to be made to put the stretcher though the windows, in order 
to get ti on the train. 



Records Section employee[ 



who was an acquaintance 



of the patient, and who had been at the fowling alley when the infury 



occurred, volunteered to request annual leave for the purpose of accompanying 



to 6 
b7C 




o to Mre Olavin 






lontinued) 



p 

of tl 



Jfr. Conners to Cincinnati, which he did on approval oj. the annual leave, and 
accordingly-, after more than eight weeks in the hospital, employee Conners 

f 7 . . . . • _ i I I If 1 A TOltQ 



dUUUA UJUl£-L e v , exx ^ w — — - . — 1 * n £ n r> 

was vflTno yad to Cincinnati by train, accompanied by | | on May 16,1949. 



Employee 



remained with Conners on annual leave for approximately two 

Greeks', after which he returned to his work ^n the Records Section. | 

was commended by letter of May 3 , 19H9 for the assistance he rendered Conners 
while Conners was hospitalized in Washington, and he was again commended by 
letter on June 22, 19U9, as the result of a letter wiich was sent to the 
Bureau by employee Conners only brother in behald of his mother , his fami ly, 
and himself, calling attention to the great assistance rendered T | up 

to that time. The Records Section employees had contributed $633.01+ on Conners* 
hospital bill, in addition to the remembering him with flowers and many other 
c ^n gifts during his hospitalization , and otherwi se continued to assist him 



b6 

b7C 



in every wav possible , but it was felt ^ 

sufficiently worthy of individual covimend tion* 



personal sacrifices were 



«« , talked with employee 

Conners and Conners* mother by long distance phone, and the mother advised 



About the first of August, 1 9U9j( 



Jthe leg was not progressing satisfactorily the physician had 
instructed that the leg massaged four hours each day, in addition to the 
light and he at tre atments. 



The mother was in tears when she called 



] 



lxnn& ana no au ♦ jluv juuouci »>ao xu - l 

and asked if | | con Id come to Cincinnati to assist her in caring xor her son. 

Although Conners had a brother in Cincinnati, the brother was the sole means 
of support for the family and w uld he unable to sufficiently care for the 
oatient.l Ifelt that he sh uld accede to Mrs. Conners* request, and 

consequently, he asked for his accrued annual leave and approx imately one months 
leave without pay. The Records Section recommended | | be transferred 

to Cincinnati on a temporary basis, and if this were not possible that he he 
granted leave without pay to assist Co oners* mother in provideing Conners with 
adequate care. 



to 6 
b7C 



The recommendations, of the Records Section wore transmitted to 




The transfer letter 



I ™ 

iitiall< 



was prepared by the Movement Unit under 



H*L* Edwards 1 supervision, was initialled by Mr# J# E# Edwards, youself, and 
Mr. J. A. Garlson for %. Tolson's Office. 



1 






Memo to r* Gla' 



i 



(Continued) 





As to who specifically approved the l eave wi thout pay in the 
Administrative Di vision , the files of employee s | " and Comers do not 

clearly show just how this come about , other than the fact there is a 
memorandum from the Records Section in the file;* showing that Mr* H* L* 
Edwards telephonically advised Mr* Earnes of the Records Sectio n that a letter 
had been directed to the Cincinnati Office, and| ]would be 



temporarily transferred there if his services could be utilised* therwise 
it would be satisfactory for him to take leave without pay as had been 
recommended. Whether I talked to anyonea about this matter before getting 
approval is not apparent from the file, and consequently, I feel that I should 
accept full responsibility for having approved this leave without pay* I am 
sure I must have felt at the time that such action would be consistent with the 
best interests of the Bureau and desirable personnel procedure, giving credit 
to all the surrounding circumstances in this case* If I erred I am indeed sorry, 
and I can assure you I will endeavor to prevent any future recurrence-* 



b6 

b7C 



HLE: pam 



ADDENDUM: 3/19/ $1 TBRGiJC 

I recalled at the time this case was being considered that it had 
been discussed at quite some length at the Bureau* I cannot recall at this 
time exactly what steps were taken to secure approval for leave without pay 
and temporary assignment td the Cincinnati Office. The file is silent on approval 
for such action. X can only say that in the future I will endeavor to be 
doubly sure to see that such matters are called to the attention of the 
Director* 



NOTES: Hereafter, any requests for leave without pay should be the subject 

of a separate memorandum, vrith recommendation, for my approval or action* 





STANDARD FORM NO. 64 

\ Office Memorandum • united states government 



MR. GLAVIN\ 



SUBJECT: 



date: April 16 , 1951 



H. L. EDWARDS 



CeS 



Confirming information which I reported t o you last evening , 

I was examined this afternoon by Captain | head of the Eye , Ear, 

Nose, and Throat Department at Bethesda iecawse of a persistent sore 
throat which I have had for the vast eight days ai d it appeared to be 
unusual because it was not associated with any symptoms of a cold , and 
in addition, it appeared to become complicated beginning Sunday morning, 
April 15, 1951, by my noticing that my tongue had become black and this 
discoloration continued without disappearing* 

concluded that I have catarrhal inflammation 
throughout True nrrrTffx especially marked over the arytenoid and he 
observed that the left arytenoid has a suggestive area which could be b6 
an ulcer, b 7 c 

recommended: (l) voice rest at home for a minimum 
of one weekj ( IT) no smoking ; (3) antistine privine medicine four times 
daily / (4) pyrabensamine 4 times daily ; ( 5 ) a re-examination by him 
on Friday, April 80, 1951, 

1 strongly recojnjiiended that I follow this prescribed 
treatment oTfierwTse he &aid the condgrfion is apt to become aggravated 
and may produce complications and will/fbe more difficult to clear up - / 

p. — 1 — y — 

Pursuant to my conversation with you gy mill begin foll'owi ng 
his recommendations effective immediately, I wrguld like you' to know, 
that I do not like this situation to occur r a^ thiU'time because of the 
volume of work but there is a great deal off'fob'jclaS’S,ificatio-n work- tl. at 
I can easily do at home and which will not require €het use of my. uoice, 

,, . .... . . ...... 1 



HLE:gt 
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Standard Form 513 
j Promulgated August 1948 

v . -By Bureau of the Budget 
f v Circular A— 32 



CLINICAL RECORD 



CONSULTATION SHEET 



lFROM: {Requesting ward or unit) 






DATE OF REQUEST 



REASON FOR REQUEST (Complair 



PROVISIONAL DIAGNOSIS 

DOCTOR'S SIGNATURE 
CONSULTATION REPORT 






APPROVED 



PLACE OF CONSULTATION 

□ BEDSIDE ' □ ON CALL 



□ ROUTINE 

□ EMERGENCY 






~~ !$V 



"vNvA. s 

NJxSS>Si 

'^Ssrs'^ 

— sAx-m; 



Ojv/ 







{Continued on reverse side ) 



SIGNATURE AND TITLE 


DATE 


IDENTIFICATION NO* 


ORGANIZATION 


PATIENT’S LAST NAME-FIRST NAME^&ftDDLE NAME 

jsnfflffife v. Li 






RECpag^NO. 


WARD NO. . 

/a/—/ 



CONSULTATION SHEET 

Standard Form 613 



(NAME OF HOSPITAL OR OTHER MEDICAL FACILITY) 



U. 5. GOVERNMENT PRINTING OFFICE 10 — 66119“! 




STANDARD FOF*M NO. 64 



# # 

Office Memorandum • united states government 



to 



FROM 



TT. R. GLAVIN 

. l. Qmkms^iy 



DATE: Abril ^21 } 195>1 



H 









SUBJECT: SICE ITAVE 







i * 



Reference is made to my memorandum of April 16, 19!>1, wherein I set 



Clavin 

i;ichols__ 

Rosen 

Tracy 

Harb o 

Belnont_ 

liohr 



out the diagnosis which was made by| 



at the National Naval Medical 



Center and the treatment which he prescribed* the most important of which was ou* 
voice rest. — 

I have continued on voice rest and the medications which were prescribed 
and all the pain in my throat has disappeared. X ret urned to the Natio nal Naval 
Medical Center on April 20* l°5l* and was again seen l I He was 

very pleased with the improvement in my condition* but stated that I should remain 
on voice rest and return to Bethesda on April 2£* 1951* continuing -my present 
treatment at home. This will require that I remain away from the Bureau until at 
least Thursday* April 25>* 1951* 



be 

b7C 



This is submitted for your information. 



2 May 2 2 jg^, ■. 

jvo&v 



■/> 






WHtT reran * 






O'? 





April 18, 2952 






l'r* II* Limn, idvsxrds 

3525 A * south Stafford Strict 

Arlington. Virginia 



Dear Mr* Idwards t 

I have been advised the i j.w. are suffer* 
ing with a catarrhal inflammation of the larnyx, and 
I hope that by now your condition has improved and 
you are not experiencing too much discomfort* 

1 an sure that you well realise the in* 
porianee of explicitly following your doctor *s recom* 
nendations* 1 know that it is easier said than done, 
but I do hope that you will make an effort to dismiss 
all thoughts of the office from your mind, and X do 
r not want you to return to duty until your doctor feels 
j that this condition has been completely cured* 

If there is anything that I can do to be 
of assistance, please do not Hesitate to call upon ne * 

Sincerely yours, 

" Erv*v$.j; -'■* f', 

« S : 

07 



KSl 

V~4 
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STANDARD FORM NO. 04 



Office Memorandum • united stages government 



SUBJECT: 



TOLSON 
1, GLAVIN 



PERSONNEL ADVANCEMEh 







1951 



ToIs<"n | 

u<w [_ 

'ilesg j_ 

31avln i 
aUcholsi 



/ /i i/M r' % ( ^L4s</ ^ 

iAiil * ' jut' 

With reference to the recent request cffnfperning 
Special Agent personnel who couldl/be recommended for advance- 
ment in the Bureau 1 a service , I wish to again point out the 
following Special Agent personnel assigned to the Administrative 
Division who could be cons idered for such advancementt 



V 

. N , PJ 

, j, i.x 



Mr, N, 
Mr, J, 
Mr, E, 
Mr, W. 
Mr, C, 
Mr, H, 
Mr, J, 
Mr, R, 
Mr, A, 
Mr, W, 
Mr, H, 
Mr, W, 
Mr, T, 
Mr, W, 
Mr, P, 
Mr, C, 
Mr, T, 



T, F ,) 

W, S, 

P , G,\ 

C , L,j 

T, D.\ 



Callahan 
\ Cavanaugh 
Clayton 
’Clark 
pavidson 
Edwards 
Edwards 
f Gresham 
(Gunsser 
pyde 
, Kennedy 
Leishear 
Ring 
( Tavel 
'.Travers 
'Trotter 
Webb 



./I also again wish to point out that Mr, L, JfXGouthier and 
Mr, R, C,j.Renneberger possess basic qualifications for further I 
advancement in the Bureau , however , they are best serving the /Q 
Bureau in their present positions and 1 do not feel] that it would \\w\ 
be to the advantage of the Bureau to make a change in their assign # 
mente at this time, I 



I have a number of new supervisory Agents in this Divfsitm 
at this time, however, they have not been assigned h.ere a sufficient 
peridd of time to definitely make any recommendation concerning 
them,. Such recommendations will be made when it is felt that 
they have developed sufficiently in this Division to warrant such 
recommendations. 



WRG :JC 
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• UNITED STATES 



*?% *n. 

•< "’ - «.*•. :?' S^s&5^s%J^fl 
. J », **’ * v ^t£ iy *i'4jf! , 



date: April 









1 ® ; » The Director 

fro^c ; The Executives Conferenc 

SUBJECT; •* 



The ExecutiviM ConferenLe of AnrilfllO. 1351. ; $X. I 

consisting of Messrs, Ladd, Clegg, IS is 00 , Belmont, Rosen, -HCfb^r 
Mohr, tree y and Slav in considere d a suggestion submitted 
Hm . I'e Q»egrn ing performance Batinas , > ' . ' ' i>f&» 

.• '" r * +- * % } ■ .;• i W'- 

It was pointed out to the Conference that a 
of Omtstmn&ing ratings have been received on, personnel ' caveriPgl ... 
the annual rating period as well as the 60 day periods- and 
review of these Outstanding ratings reflects that noneofthOse^f^'^ 
which have been submitted have complied with the specific reqili $$ '«*"*(£ • , 
ments of the Performance Rating Act of 1950, He pointed out 
it has been necessary to communicate with Special 'Agents in 
as well as with the divisions at the Seat of Government 
the\ se ratings. He felt that approval of the form '.will . 
facilitate such correspondence in the future, * -.■ f ■■ 

i The Conference unanimously, recommends the approw^L-* 



of the. 



■I; & " w-fcCfrt* 



gHespect fully, , 

$qr the, Conference 



CCs Mr, Clegg ' 

Mr, Mohr 'V ’ J* m ; 

i ; 



VRGspr 



V 



m , Sc*rcto<T 



j 33- / fm 

d ‘ , j .. 

Q A ’ 

' ■ J ' 

* r£jft^ : ■ * *'* ' 

w r.# ■ *,*■*» ^ 



1 ; \ "O .VinV •>* 

; ^ , , 4 






■„ . * Ay. \$t * » J 



y • ... 

•*:r ?&'*$&&' 



<***. « i^.'- ’sf 









NARRATIVE COMMENTS 



The regulations require that OUTSTANDING ratings be supported by a statement in-writing setting forth IN DETAIL the performance IN EVERY 
ASPECT and the REASONS for considering each worthy of SPECIAL COMMENDATION. 

UNSATISFACTORY ratings must be supported by a statement in writing stating' (1) WHEREIN the performance is unsatisfactory, (2) the facts of 
the (90 day) PRIOR WARNING, j^^made AFTER THE WARNING TO HELP tjg^ptoje bring his performance up to a 



satisfactory level. 



. r s i. 



s oept. of mnce , 
Jim 2 1 fl 57 AH *51 



juhII Sw ®* 8 



B \ 



H. LYNN EDUARDS 
ADMINISTRATIVE DIVISION 



Mr . Edwards has continued as the Personnel Officer of 
the Bureau during the past year and as such has had responsibility 
for the coordination of the various personnel procedures at the 
Seat of Gov eminent . During the past year it has been necessary to 
handle a great many matters pertaining to reallocations and reclassi- 
fications of positions 3 both at the >s>eat of Government and in the field 3 
and he has cp proached these particular projects in a sensible light and 
has been able to establish sound working basis for such procedures 
in the future , He is thoroughly familiar with the Classification 
Act and all its ramifications and he is sound in his recommendations 
concerning such matters . 

As Personnel Officer he is also responsible for the 
applicant recruitment placement policies 3 the preparation of 
administrative and disciplinary memoranda 3 and all other matters 
pertaining to personnel of the Bureau . He has accepted his 
responsibilities without complaint and has worked long hours 
continuously in order to keep abreast of the work being referred 
to him for attention . 

By letter dated May 17 3 1950 3 he was cautioned because of 
an undue delay in the acknowledgment by a ^section under his supervision 
of a letter from ASAC F . C . Finley advising .of the purchase of a house 
and change in his office of preference • 

Also on November 6 3 1950 3 he was cautioned in connection with 
his approval of a letter addressed to Special Agent Elmer 1 f. Larson 3 Jr. 
referring to Larson’s desire to transfer to the Boston Office rather 
than to the Chicago Office to which he had requested a transfer. 

On December 26 3 1950 3 his attention was called to a delay 
in the submission of the November voluntary overtime report for the 
Seat of Government which was handled in a section under his over-all 
supervision. 

He possesses a high degree of loyalty to the Director and the 
Bureau and I would have no he sitancy in recommending him from an 
efficiency standpoint to an executive field position. He has full 
knowledge of the Bureau’s responsibilities and would be a better than 
average supervisory employee on the investigative side of our work as 
well as on the administrative side , I rate Mr. Edwards as a most 
Satisfactory employee, 

WRG:JC 
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^PERFORMANCE RATING GiME 
FOR INVESTIGATIVE PERSONNEL 

(For use as attachment to Performance Rating Form No. • FD-185) 



Name of Employee . 



Special Agent 



Rating Period: 



RATING GUIDE AND CHECK-LIST 



Note: Only those items having pertinent bearing on employee’s performance should be rated. All employees in same salary grade should be compared. 

■ Kate items as follows: r 

— Outstanding (exceeding excellent and deserving special commendation). 

— Satisfactory (ranging from good to excellent but not sufficient to rate outstanding). 

Unsatisfactory. 

— Q — No opportunity to appraise performance during rating period. 

Guide for determining adjective rating: 

as set U ou\ a below ra *' n ® cann0 * Justified unless all elements rated are 'plus', and in addition, of course, supporting comments must comply with the requirements 

ratings are concerned, it is impossible to provide a mechanical formula for computing the various 'plus', 'check', and 'minus' 
filuj % R l £ su ! ,ie e dual weight for all elements rated. Good judgment must be exercised to insure that the adjective rating is reasonable in the 
set out bek)w emen * S ra * e °‘ ^ minu s maTks must be supported by narrative detail, and of course, all 'Unsatisfactory' ratings must comply witn the requirements as 






) Personal appearance. 

) Personality and effectiveness of his personal contacts. 

) Attitude (including dependability, cooperative ness, loyalty, 
enthusiasm, amenability and willingness to equitably 
share work load). 

) Physical fitness (including health, energy, stamina). 

) Resourcefulness and ingenuity. 

) Forcefulness and aggressiveness as required. 

) Judgment, including common sense, ability to arrive at proper 
conclusions; ability to define objectives. 

) Initiative and the taking of appropriate action on own 
responsibility. 

) Planning ability and its application to the work. 

) Accuracy -and attention to pertinent detail. 

) Industry, including energetic consistent application to duties. 
) Productivity, including amount of acceptable work produced 
and rate of progress on or completion of assignments. Also 
consider adherence to deadlines unless failure to meet is 
attributable to causes beyond employee’s control. 

) Knowledge of duties, instructions, rules and regulations, in- 
cluding readiness of comprehension and ( knowhow > of 
application. 

) Technical or mechanical skills. 

) Investigative ability and results: 

(a) Internal security cases 

(b) Criminal or general investigative cases 

(c) Fugitive cases 

(d) Applicant cases 

(e) Accounting cases 

I Physical surveillance ability. 



(17) Firearms ability. 

— ^ (18) Development of informants and sources of information. 

— — — (19) Reporting ability: 

(a) Investigative reports 

(b) Summary reports 

(c) Memos, letters, wires 

(Consider: conciseness; clarity; organization; 

thoroughness; accuracy; .—adequacy and perti- 
nency of leads; administrative detail.) 

_ — (20) Performance as a witness. 

— (21) Executive ability: 

- X- (a) Leadership 

(b) Ability to handle personnel 

(c) Planning 

-il (d) Making decisions 
jzh- (e) Assignment of work 
(f) Training subordinates 
-=£- (g) Devising procedures 

(h) Emotional stability 

( i ) Promoting high morale 

(j) Getting results 

— (22) Ability on raids and dangerous assignments: 

(a) As leader 

(b) As participant 

— ^ (23) Organizational interest, such as making of suggestions for 

improvement 

-4^- (24) Ability to work under pressure. 

(25) Miscellaneous. Specify and rate: 



l. Specify general nature of assignment during most of rating period (such as security, criminal, applicant squad, or as resident Agent, supervisor, instruc- 
tor, etc.): 

B. Specify employee’s most noteworthy special talents (such as investigator, deskjmm, research , instructor, speaker): 

C. (1) Is employee available for general assignment wherever needs of service require? (If answer is not 'yes’, explain in narrative comments.) 

(2) Is employee available for special assignment wherever needs of service require? J&S (If answer is not 'yes’, explain in narrative comments.) 

V 

D. Has employee had any abnormal sick leave record during rating period? HP. (If so, explain in narrative comments.) 



ADJECTIVE RATING 



Outstanding, Satisfactory, Unsatisfactory 



I 



■ I'OIJi, jfcUTHGrM li/,? itife f**'; ■ ■ - 

'*f r >$BI. AU^dHJLT id; IW- flHpft'’ ' : ^ ■■' r ‘i‘ 

;'..*• daxV b,i“il-£di& ■ ■’ 



^ vl* 



July 3 s 3,951 






Tolson^ 
V i*ai . 



Cle gg ^ -' 

Qlavl n 

Hleftals ■ r ■; 



Hoasn 
., Traoy’ 
.Harbo 



, Belmont" . 
,'■ M0hr_ 



\ Tele. Roofn^ 



itr. JI. lynn Edwards v ■ 

Federal Bureau of Investigation 
Washington* B* C* W- ■";: :V ■ . '"'•/■■V 



■Dmr : $ir'i 
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■v ' name of . special Agent 



pio^ recent iaoldgji* wherein f he 



fl 



mo 

. , _ 'OoO*: ■ 

■ployeeeyto^[rebe , ios Service AsdMtsgs 'W -- ’ 

April s 19 Sl, [has been brought to the ab~ 
tention of the- Bureau#. and it te app&rent 
that the carelessness manifested by #*§? 
ployees voder your supervision fa this la<* 
stameshculdnothaueoceurrtd*' . 

' ’ •-• toit bre mebl mare af*theeebat~ 

raeementmhich results ifoti an omleeion cf 
\tbiO:mtutCg and it io^msential that la- 
mdiate and appropri&Sf stepe he taken by 
you and , theenployed&,under your super- 
vision to sake surCjmere is no recurrence* 






E 

aoixsnr Yo id^a *s ?* 

• '■■ i 0 j • ;.■ 

tooawiaaS^? bis 




Very iruXy yourk^ 





■•; ."f* SOgap- hoover. 

. John sdgar Boomr 



OCt lfr*Qlavtn ' 



xooy 0NI0V39 ar»( : i , Vo ' • ' Vy • 













^RECEIPT FOE GOVEENMENT PEOifflm 
^FEDERAL BUREAU OF INVESTIGATIoP 
DHITBD STATES DEPABTW OF JUSTICE 



CC-Sa 



I certify that I have /////////the following 

returned 



Government property for official use: 



Key to Boom 4519 



READ 



The Government property which you hereby acknowledge 
is charged to you and you are responsible for taking 
care of it and returning it when its use has been 
completed. DO NOT MARK OR WRITE ON IT OR MUTILATE 
IT IN ANT WAT, 





■BCEIPT FOE G0VERH1HT PEOPEBT* 
IEDEBAL BUREAU OF IHVESTIGATION 
UNITED STATES DMMEHT OF JUSTICE 



I certify that I have received the following Government property for official use; 



Key to roo# lift? 

Returned key to room !i!>1!> 



READ 

m mt mt 

The Government property which you hereby acknowledge 
is charged to you and you are responsible for taking 
rUare of it and returning it when its use has been 
IT completed, DO HOT MARK OE WRITE OH IT OE MUTILATE 
/! IT i| JB IH. 

lliffiti 



? iia HA 

flEG 



Very truly yours, 



iJ ?(. 




C OPT : JLH 



OFFICE I-CMORANEUM . UNITED STATES GOVERNMENT 



TO: 

PROM: 

SUBJECT: 



Director, FBI 
SAC, Miami (62-3380) 



ATTENTION: 



DATE: May 27, 1952 

MR. LYNN SEWARDS 



AIR MAIL 



ALLEGATIONS AOATNST UTTTfRKTTET . D 
BUREAU PE .RS ONNEL IN 



COMPLAINT . 



ReB ulet 5/22 last: But el 5/23, instructing immediate 
interview wltb | | summary to reach Bureau by 9 A.M., 

5/26 instant; and telephone call to Supervisor. LYNN EDWARDS 
from SAC R. W. Wall, Jr, at 8 SI4.O A.M., 5/26/52. 

Jon the afternoon of 



Efforts to contact 



May 22 at L 



On May 25 at 8;l5 P.M., ASAC W. ¥. 
this address. The residence 



J Miami, Florida, wer e narrativ e . 



BURKE contacted_ 
at the abov 



addr- 



at 



is a third or fourth rate boarding house and inasmuch as there 
was littl e offered in wa v of a place to con duct appr opriate 

to walk a 
stopping 



interview! 



short distance down| 

in a light ed area near! 



Lear [ 



■ «/ ^ s 

I Mr . BUR KE requested) 



awav fr om the houq 
located at 



Upon proper id entificat ion ASAC BURKE advisedl 

that he was there to see l l in reference to the letter the 

latter had w ritten to the D irector of the Federal Bureau of In- 






vestigation. ^ 

any and all informatio n in 



was instructed to feel free to divulge 
his po ssession concerning the matter 
”lletter to the Director. At the 



which was the topic of [ 

same tine assurance was offered by ASAC EURKE that appropriate 
action would be taken by Bureau officials. 



li mmediatelv a sked what he was to get out 
of it. It was explained! | that the thought existed 

that he would be quite willing to furnish this type of informat- 
ion in order that the matter cou ld be properly handled by 



appropriate officials. 



became rather obnoxious and in 



loud tones stated that he had spent years, a lot of his blood 
and thousands of dollars in his efforts to obtain this informa- 
tion and that he did not intend to give it freely. He stated, 
lf Vonr » re all alilpe, always wanting something for no thing 11 . 

^ stated, "You will get it when those thieving bast ards 
give me back what they have st olen from me". BURKE asked| 

iid ; 



to explain this statement. 



in explanation sai 



WW:GK 

AM 



w.\ 



b7D 



b7D 



b7D 










Director, FBI 



W I * ve given those bastards Plenty of information about every 

I was promi sed plenty for it 



due j. never got a «oa damned dime 11 . I I made mention of 
the fact tlut he had given information to Agents on at least 
fifty occasions in Las Vegas, Nevada. 

It was noted by ABAC ZURKE that the loud talk wee 
attracting some attention from those on the porch of the board- 



ing ho use X 



men at [ 



J The 



this account and BURKE tookf 

walk him into the office of[ 

by BURKE to the Field Office. 



well as frem a couple of 
conversa tion was discontinued on 



1 bv the arm and proceeded to 
where a call was made 



SA FRANCIS J. 
of instant c all and was 
EURKE xmitedl 



SCTiUDT was at the office at the tine 



lummoned to 1 


1 whftr»A 


in company! 





[ 



No effort was made to continue the interview although 
]continued to discuss in detail the matter of a bunch "of 



"thieving bastards" taking him for everything he had. He re- 
ferred to the Agents as a bunch of "God damned cheap cops who 
were not smart enough to work and make a case", adding they 
"filwavs . wanted someone to tell them the needed information". 

I was instructed on se.eral occasions to be quiet, that 

the matter would be discussed further at the FBI Office. He 
continued the usual obnoxious chatter and shortly nado the 
statement, "I know your boss, JO'H EDGAR HOOVER. He knows 
all about the informatio n I furnished Agents." At this point 

continued, 
BURKE, at this 



BURKE coramandeq |to "shut up." . 

"He’s just like the rest, a thieving ba stard", 
point, sitting to the right P ‘ 

, b 



Ja sharp but solid,. 



'J?his action brought temporary silence, 



at arm’s lenth gave 
sek-handed " slap an the left cheek, 



After a few moment £ | 1 o ont inued , "You’re just 

like the rest of them. All you know is how to bea t the tn- 
formation out of people". BUKKE states he advised ! 1 

at this time that he was not interested in the information at 



th e time . onl y interested in 



information 



would probably 



remaining quiet; that 



have an opportunity to furnish his 
;o a Federal Grand Jury under oath. 



| commented briefly regarding BURKE ‘s having 

hit him with his fist. BURKE positi vely state s only the 



backside of the open left hand struclq_ 



on the left cheek. 



b7D 



b7D 



b7D 





Ctor, FBI 

P' 

/ While sitting in the office of 

' asked for a drink of water* According to Mr. BURKE one of the 
men present, although he did not notice which one, said there 
was no water there. As one of the men was drinking a Coco-Cola 
obtained from a refrigerated Coco-Cola machine, BURKE offered 
|a Coco-Cola, whic h was refused by the latter. The 
other man, believed to be | j obt ained a glass of wa ter 

from a small thermos bottle, giving it to I l et 

this point made the statement to B <RKE, "You wouldn t t give me 
any water but someone else did". 

It was pointed out by ABAC BURKE that con- 

tinued in conversat ion for the benef it of those present and 
finally F [ sald l I "Why don l t you shut up? 

If I was this man I*d take you by your feet and beat your brains 
out against the floor if you talked to me like you talked to him". 

SA SCHMIDT arrived at I | 8:36 P.TI., having 

been called at exactly 8;30. l 1 in company with the Agents, 

proceeded to the Field Office, arriving at 85^.8 P,M. 

at the watrr fountain in the Field Offico, 

drank considerable water. While drinking he commented, "It's 1 
a good thing you did not hit me on this side", indicating his 
right cheek, "because I just had three teeth pulled" . He 
commented in effect that the pulling of three teeth at one time 
was rough end asked Agents if they ever had that done. 



During tl 
nated at 9s35 P»M*i 
attitude . 



view at the Field Office which culmi- 
Icontinued his celigerent end obnoxious 



terview: 



The following information was obtained furing the in- 



|stated he had been in Miami appr oximately 
three weeks: has teen residing during this time et| 

[He advised he was corn 
~| He obtained an 11th grade 

eduertion in the I ' 1 *1 vh School, havinv at- 

tended grade school in a rural school four miles outside of 



advised he had been! 
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Director, PBjl 



advised 

that he went to Las Vernas aooufc 1932 l‘or a short bine . ' He 
left Las Vegas and wandered around the country, finally coming 
to Florida in the same year* He stated that he cane to Florida 
in the. year that "Jake -Leg ROOSEVELT came into of - ice. That 
was t'-e worst calamity that ever hit this country when the b 
bastard got into office". He states he left Miami in 1933 
about txfo days after the earthquake hit Compton, California. 

He said he went to Redondo, California, where he remained 
while working, clearing debris at Compton. He states he then 
went to Las Vegas . According to his statements it was while 
in Las Veg°s t hat he was offered m oney by Agents for informa- 
tion c once mine d" I He named the following three 

Agents: ROBERT JONES, AL SHTl'ON And G. W. COULTHARD as Agents 

with whom he had dealt while in Las Vegas. He added that he 
had dealt with at least fifty Agents in Las Vegas but refused 
to furnish any further names, statin^ that t hree wox-e enough. 

He fi^ain state d he had furnished information ! 1 

Jbut Agents never paid him "a God damned cent". 



Accordin n to he was in the I - 


“| business 


in Las Verges and purchased 1 




1 where he asked a fellow he named as 1 




1 related 


1 




brought them to 


according to agreement. 1 


stated he started 


running around with! 


and did 

: — w r,,4- 



M Vi 4V VV W 

gtEfrtefl r 
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GOPYs-JLH 



Director, FBI 



stated that in April, 19b0. he returned to 






| | He stated he tried to ret| 

to identify the murderer but he would not 




| | According to his statements an 

unnamed d octor told Mm that he hr .d no authority to release 
l and that if he J | left the hospital he would 

have to stay out of Nevada * 




| smiled in a 

sarcastic manner and stated he had given all the information 
he intended to giv e. He stetea, “When the Fi-I agrees to pay 
for i I and the cost of collecting, then I will be 
ready to furnish complete information on the matter I had in 
mioci when I wrote to the Director. If I don’t get it I will 
take it out in trade" . 



iThe intervie w was termina ted as above stated at 
9 s 35 P« r '« and l I was driven to I l ln 

company with ASAC EUBKE and SA SCHMIDT. 

BURKE states firmly and positively that at no time 
did he lose control of his e motions, hut stated the display 
in words as was being put on I I becaxne so violent uhr 

the action taken by him wat necessary to in some manner quiet 
him. He states that he took the insultinw remarks concerning 
himself and Agents, but felt that the action taken was abso- 
lutely necessary when the same insulting remarks were being 
cast toward the Director. BURK 1 "] summed up his remarks by 



•P © 






COPY: JLH 





Director, FBI 

stating that this character was the most vicious-tongued 
individual he had ever encountered in his twelve years with 
the Bureau plus ne-rly three years with the Mississippi State 
Patrol, and that the action taken by him was absolutely neces- 
sary under the existing circumstances. 



* 



- 6 - 





PHONE U.U 7&7 
IF NO ANSWER CA& 
MED. BUREAU RE| MOO\ 
REG; Niy|2298 ^ 






FD-J 

Revised 

08,05f?.0')3 



♦ Thi ^ form is ccn.*e l-dated .vith ihe old FD-054, buied cn a Sentinel review. 



FEDERAL o L'REAU Ol9 ^ - vJAYiOi . 

SERIAL CHARG OUT 



Document Classification: □/C f ncltss 



ifidential □ Secret □ Top Secret 



Document Type: d>Gttcr □ Airtel □ LHM □ Memo □ r eport 

□ Facsimile □ Teletype □ Misc ' □ EC □ Email 

Enclosure Attachment 

SCI TYPE: ‘requires special handling 

□ SI* Q TK* □ GAMMA* □ COSMIC(NATO) 

□ HCS* □ SSRP* □ BYE* □ Other, 

FD-501 Number , 

Date of Mail . 7/*>/6 / 

Originating Office or agency sz 

This serial has been removed and placed in: 



0 Special File Room, FBIHQ 



□ FBIHQ, Room 




Field Office-Room # Container# op Other Location Where Material la Stored 

L 1M± ■ • - Mt 



Class, Office of Origin 



Case Ns. 



0 Pending 




Last Serial 



Serial 



DsseHptfaa of Serial 

c&is/jn?: 



Employee 



RECHARGE 



Initials of 
Clerk 



SERIAL CHARGE-OUT 






umxmm 



vmsm amzxi emuirusm 



swat 



£3* tt&COB 
11* P* &MA&ZI 



mm% c»&7*8i 



asjwxian scotch t&ssjt /a» 



tfi la noised tbafe the pmo ©3? t&o cbovo dimtlmed Anont; 

**&> la ox* 2 ? 03 ? Ifcoss $tta liai? padis an off tfogno &a . 

aorneo /teaga ncara % As**!# 2,^1* H-cndl 

| aerially srido tip> 23a$« 

%m~SWoWap^5^MsT w Urn 6&4»&ei& Qti&e#v&8cw ondVSIOSsU^fete^ I 

t;oo fc&o £qc 3$ Cup>^i8©3? ^ajpsss&feXo fa» «&o p?tpar»$£#n o£ $Mo &&$&* 



2& 1c 2?c& 



cca&upo tso t3&g>eet$4 
£a& :>* n« &« x&ssk&s 



®o£cen*a < to* tf ?* 



besot®!**;* * c^jou ^ &o -jiao 



mu VA&mw A8&&&.1 m&3> id .sde/ it. 







copy; cal 



* 4 

OFFICE MEMORANDUM UNITED STATES GOVERNMENT 



TO : MR. GLAVIN DATE: May 1, 1951 

FROM ^ : IH. L. EDWARDS 

SUBJECT: JOHN THOMAS CURTIN 

Former Soecial Agent 
(VETERAN) 



This memorandum is being submitted at your request to explain 
any basis I might have had for initialing an outgoing letter addressed 
to former Soecial Agent John Thomas Curtin at the Kansas City Office,^ 
dated October 25, 1950, advising him of his suspension from October 2o, 
1950, through November 2k* 1950, and requesting his resignation, 
effective at the termination of his suspension. Although this letter 
on its face purported to give Curtin the 30 days* notice to which he 
was entitled as a veteran, in fact he did not receive the letter from 
SAC Boardman until October ?8, 1950, hence, had only 28 days’ notice, 
or 27 days if we disregard the day on which he received the letter. 

Since learning of the Civil Service Commission’s ruling in 
this case that Curtin should have had the letter in his hands for 30 
full days before we could legally dismiss him, I can assure you that 
this case has been productive of a great deal of concern and worry on 
my part. There is no excuse for my initialing the letter. I was wrong 
in so doing, and the least I can say is that it has taught me a lesson 
I shall never forget. I wish to assure you that I will do everything 
in my power to insure that the regulations in these cases are carried 
out to the letter* 

I wish to reiterate that I am very sorry this letter got 
through me. I fully appreciate the magnitude of this error, and it goes 
without saying that whatever disciplinary action you see fit to recom- 
mend against me could be nothing but reasonable under the circumstances. 



HLE:pam/bm 



I 



COjP-l :IU? 



office iakor,;.i;dui:-- 



-ULTTFP STATED GQ?imiEby 



DATE: September 29, 1951 



T'O : ME* GRAYIR 
FROM : (h.L. EDVJARDS_ ■ 

SUBJECT: IEITIALIRG OF E^KO: ECUS !.T"E 



An erroneous wire of 9/22/51, was cent to Rework Instructing 
that Special Agent B. rnard. E. Buscher he si^sp nded without pa;. - from 
September 24, 1951, through October 18 , *1951 , whereas the suspension 
should have been through October 8, 1951’^ 

r \ 

This wire was initialed in the Administrative Division by 
myself and you, and unfortunately it was not detected beyond the Admin- 
istrative Division and, consequently, went out by teletype to kewark in 
its erroneous condition. The error was rectified on the morning of 
9/24/51, by being detected ,dn the Personnel Action Unit in checking 
the fanfold and by immediately thereafter calling the SAC at Rework 
and giving hir the correct dates. The confirmatory letter went out in 
corrf.c.. form. 

I have no excuse fer failing to detect this error when I 
reviewed the wire and initialed it. The action was being carried through 
as I recall because it was expedite and. urgent, but nevertheless this 
is no excuse fer my failing to check it c* refully to rake certain the 
dates were correct. 

In accordance with ny conversation with you, I am report- 
ing herein also th- 1 you similarly are advancing n<x excuse for y ur 
failure to detect this error. 



LECOMI-it RDATIQR 



(1) That I receive a severe letter of censure for this 

error . -» 

(2) That you be sent a letter of censure for this or 03 



:LLsrd 

■rcTor 1 s i:gtatioi;» o.i:.»(-)h. 

ESOK'S rOTATIO::»YES ! ' (s)T. 



t ‘ t 




OFFICES MEMORANDUM 



TO 

FROM 

SUBJECT 



\ 



MR. GIAVIN 

i 

H. L. ED® ARDS 

BERNARD E. BUSCHER 
Special Agent 
"ewark Office 

RE: CLERICAL ERROR IN CORRESPONDENCE 



UNITED STATES GOVERNMENT 
DATE: September 29, 195>1 



By wire dated 9-22-51 to the Naward Office, the Bureau in- 
structed that the captioned Agent he suspended without pay from 9-24-51 
through 10-18-51, whereas the suspension should have b een through 
10-8-51. The wire containing th^_s error was prepared. in the personnel 



Action Unit by cleri pal e mnlovee 
by clerical employee 



I in the sam Unit; 
rsJ 



it was checked 
thereafter it 
lfor n r. Toloon* s 



b6 

b7C 



was initialed by me, by you and by , , 

Office and after that it cleared the Reading Room, the Director's 
Office and was sent out by the Teletype Unit. 

The error was detected in checking the fanfold action on the 
suspension on the morning of 9-24-51, and was immediately rectified 
by telephonically contacting the SAC At Newark. The confirmatory letter 
regarding the suspension went out of the Bureau in correct form. Con- 
sequently, the only error in this case was in the wire. 

There are attached individual memoranda concerning two 
clerical employees involved with recommendations for disciplinary action 
as well as a memorandum recommending appropriate action for certain of 
the individuals who initialed the outgoing wire. 



ATTACHMENTS 

HLE:rd 

DIRECTOR'S NOTATION:"! SHOULD SAY S0."H. 

TOLSON'S NOTATION: "A VERY EMBARRASSING ERROR.” T 
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'*D E C LAS SI F I CAT-ibH' 'AUTHORITY DERIVE] 
FBI AUTOMATIC D E C LAS S IF I CAT I OH Gui 
DATE . Ql-U- 2 DX 2 r ■ ' ' ‘ > 



SOM: 




October* IT, 1951 



lir a Uo Lynn Sdimrds 
Federal.. Purecurof 'investigation: 

■ Washington, pfc*. '-V , " 

Dear )Sr* Edwards t . ; ' : - 

f'fhe Bureau has noted that in connection 
with a recent personnel matter involving a married • 
feme I# enpl o ye e. of. the " Ident if teat i on pi uis ion, . you : . : 
caused 'this employes to be questioned concerning 
whether or hot she became pregnant prior to her recent 
Marriage* -■ Tcushould haoirealiaed that euch an inter**, 
"piew of an e^lcyee clony; thescr lines would be moat ' 
embarrassing #o , -the employee and could reflect unfaoar- 
cbly upon the Bureau in view of the foot that thie 
#'«§ gloi^. : eiae : ''mrri^f ., ■ ■ V; ; ■ : ' 



To Iron _ 
La<W _ 
Clare 
Olavin _ 
Nichols 
Rosen 



Tracy _ 
Harbo _ 
* Aldon _ 
Delaont 



Langhlln 




, it- is expected that you will exercise"' more' 
considered Judgment under such circumstances in] t he "l 
future to quo id ' on yact ton -such a s ' this, mk tch 'Fee lilted 
in an intruetchupontheprimcy of an employee and 
Could cause coneiderxible , enbarrae scent to the Surged* , 
Should it again become 'necessary to cell your, attention 
to d eimilar 
may result-* . 

-:' V v 1 • ACC truly UOurs, 



failure, further adminiotrattus action 
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OFFICE lEP'OPAEDUM 




UNITED STATES G0VEPII33TT 



TO : Mr. Glavin DATES October 12, 1951 

FROM :| H.L. Edwards 

- — — - 

SUBJECT j 

Identification Dividion Employee 



b6 

:b7C 



"v 



-,s 

V 



X. 




SA Supervisor [ 



Ik thoPersonnel Section, who super— 



~<iT ^ I I** v**y*v*wv*M*Wi MVVUJUVU) VUiU 

vices the Health Service, prepared the initial memorandum in tills case contain- 
fag? tho Health Service information manticnod above and he recommefidedl I 
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interviewed concerning this matter end if the facts were ascertained 
to bo truo as to her pregnancy predating her marriage, that sho "bo requested to 
subnit her resignation* He discussed this memorandum with me on the point of 
whether it . would be porniscable to have this interview conducted by the Identifi- 
cation Dividicn Personnel Office or whether we should conduct it in the Personnel 
Section. As a result of my discussion of the natter with you at staff conference on the 
point of which division should conduct the interview, it was agreed that it would be 
appropriate for the identification Division Personnel Office to conduct the Interview, 
Thereafter, I referred that matter to Miss Francos Lo Medico, Personnel Counselor 
the Identification Division, in the absence of lb*. J, M. O'Gcnrx', * ;reonnel 
Assistant, who was on annual leave* I assume responsibility for having Instructed 
that this interview be conducted and I do not feel that you were at all responsible be- 
cause the case was presented to you primarily from the etanduofat of who ahrmi ri 
conduct the interview rather than the question of whether the interview should be 
conducted, 

Mr. J. M. O'Connor returned from annual leave shortly after I re- 
ferred the case overt&he Identification Division and he conducted the interview at 
my request, although he was not in agreement with the idea of interviewing the 
employee, as is confirmed by his subsequent memorandum. 



I am very sorry I misinterpreted what I thought would be the Bureau's 
desires in this case. My reasoning was based upon the fact that if the Doctor -was 
correct in his statement that the girl was tw6«aionths pregnant and yet had been 
married only three weeks, there was a primafacie indication af misconduct of a type 
which we would not condone Id the facts came to our attention before the marriage. 



i 






Memorandum to Hr. Glavin — Continued 



I realize to my regret that my reasoning ms not in accord with the policy t hieh has now 
heen clarified by tho executives Conference and the Director and I can assure you that 
I will abide by the desired policy in the future without deviation. 



HLEietw 



GiNAL 



OFFICE MEMORANDUM 



FROM 



SUBJECT 



MR. |H. L. EDWARDS 
V/. E. CLARK 



Clerk, OS -2 

Identification Division 



UNITED STATES tfOVERNMENT 
DATE: October lo, 1951 



You have re quested mv explanat ion for an error in a memorandum 
I dictated concerning ! I the error consisting of her being 

identified in the caption as a Grade GS-3 clerk rather than a Grade 
GS-2 Clerk. 

The -Uirector, noting that the caption indentified 

as being a Grade GS-3 Clerk, and that the memorandum concerns the ques- 
tion as to when she should be considered for promotion to Grade GS-3, 
has commented, "This confuses me. How can she be considered for promo- 
tion when it indicates she is in Grade GS-3?" be 

b7c 

I have checked with th e stenographer to whom the memorandum 

was dictated, | l and she has advised me that her notes 

indicate that I dictated the caption just as it was typed. | | 

should have been indint If ied as a Grade G~-2 clerk, and it thus appears 
that actually, I committed two errors: I dictated the caption wrong, 

and in reviewing the typed product, failed to note that the caption 
was wrong. 



For these errors, there is no excuse, 
avoid such mistakes in the future. 



I will do my best to 



WEC : FSB 



ADDENDUM - October 10, 1951 



I similarly am at fault for having initialed this memorandum 
without detecting the fact that the caption indicated tnis employee 
as being in Grade G^-3 instead of GS-2. I have no excuse fot hhis 
carelessness. 

RECOMMENDATION: In view of this instance of inexcusable 
carleessness, I recommend that letters of censure be sent to Mr. 

Clark and to me. 

H. L. Edwards/pam 

DIRECTOR’S NOTATION: "OK" H. 

TOLSON'S NOTATION: "OK" T. 



; OCT ! 91951 
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Name: ' HOWARD L. EDWARDS j 
Entered on Duty: February 10, 1041 

Salary: OS -14 $ 9000 

Office of Preference : 



ASSISTANT DIRECTOR GLAVIN : 

Mr. Edwards has been Personnel Officer of the 
Bureau assigned to the Administrative Division since 5-2-47, 
During this period of time I feel that he has performed out- 
standing duties in his assignment . He has indicated a con- 
tinued personal intere st in all of the problems of the Bureau 
concerning personnel and has given generaously of his time 
in an effort to have set up an outstanding personnel service 
in the FBI. 



He has developed a number of contacts in the 
government service in Washington which have been of varticular 
benefit to the Bureau. He has performed a considerable amount 
of overtime ; as a matter of fact he averages 3 hours or more 
a day. He is at the office Sundays, holidays , and many 
working days late into the evening hours handling the many 
assignments which have been given to him. 

. -f have endeavored during the years to operate the 
Administrative Division on an absolute minimum number of 
employees with the result that Special Agent Supervisors 
assigned to this Division must be thoroughly familiar with 
all duties performed in the Division and must be willing to 
do more than just a satisfactory job. 

. ^ would place Mr. Edwards among the top supervisors 

m the Bureau in his loyalty and in his conscientious per- 
formance of duty. It has been mainly through his personal 
efforts that our excellent contacts have been established 
with the Civil Service Commission insofar as classification 
matters are concerned. Our physical examining program presently 
covering facilities of the Army, Navy and Air Corps is a 

Inspection Report 
Personnel Section 
Administrative Division 
Assistant Director Clegg 
Date: 

' * \ |l' 

1 1 NOV 9 mi 








refelcbion of his sincere desire -bo do an outstanding job. 
He has been able to secure medical attention for many a 
Special Agent in the Bureau through his contacts at the 
Naval Hospital in this city with would otherwise have to 
be personally borne by Special Agents out of their own 
funds. 



He is thoroughly familiar with all of the personnel 
activities of the Bureau and can be relied upon to exercise 
excellent judgment in the handling of very confidential 
matters affecting the Bureau and/or its employees . Mr. Edwards 3 
due to his educational background is particularly adept 
in the handling of important correspondence and he has been 
commended by the Director for certain communications prepared 
by him. 



I feel in his oresent position he is a very highly 
satisfactory supervisory employee ‘ and he can best serve the 
Bureau in that position. I consider him as an excellent 
employee , an excellent administrator , and one whose loyalty 
to the Director and the Bureau have been -or oven many times 
in the oast . 



ASSISTANT DIRECTOR CLEGG: (J, N. D INSHORE) 



By letter 11/6/50 Mr. Erlv-ards was cautioned 
for erroneously preparing a letter addressed to SA Elmer 
Larson , Jr., referring to Larson's desire for a transfer to the 
Boston Office roAher than to the Chico, go Office , to which he had 
requested a . transfer. By letter dr; ted 12/26/50 Mr. Edwards 
was censured for the insufficient thought and consideration 
given to the supervision of the submission of the November 
overtime report for the SCG personnel . By letter dated 7/3/51 
Mr. Edwards received a ■ letter of ca ujiiQn in reo rd, to 



erroneously omitting the name of SA 

the list of employees to receive service award, heus in 
April, 1351. 



from 



h6 

PIC 



Mr. Edwards v:as awarded, the 10-year Service Kev on 
2/10/51. On 3/31/51 Mr. Gla-vin rated Mr. Edwards as 
satisfactory and a,dvised that as Personnel Officer Mr. Edwards 
had responsibility for the coordination of the various personnel 
procedures at the Seat of Government. 



Mr. Edz:ards presents a, good appearance, is 
intelligent ^nd cc.p<'ble. He possesses a sincere, warm 
and friendly personality . Mr. Edwards is considered, far 
above overage ornd to be entirely loyal end faithful to the Bureau. 



2 





ASSISTANT DIRECTOR CLEGG- : 



I consider Mr . S . L. Edwards to be a competent employee . 
I feel that he is engrossed very busily in handling a large 
number of papers and documents and that it would be well if 
he could spend more time personally in conducting interviews 
with certain select In-Service Agents and Supervisory staff 
to help identify personnel problems and reach .a solution 
before these problems have developed to a serious extent. 

The personnel under his supervision were found to be loyal f 
enthusiastic and a high degree of morale prevailed. 

He is also to be commended for his part in the manage- 
ment of a recruiting program which recruited a large number of 
clerical and Special Agent employees within a comparatively 
short period of time. The supervision that was given under 
his over-all supervision to investigate Special Agent applicants 
found considerable to be desired s particularly since a large 
number of Special Agents were appointed who were found to be 
lacking in basic qualifications^ and there was found to be in- 
adequate information in many of the reports on investigation 
to see that the instructions which had been issued to the 
Field were being enforced. In general over-all capabilities 
and qualifications , Mr. H. L . Edwards is definitely above 
average . 






o 



* UNITED STATES GOVERNMENT! 



DATS: 2-10-55 



FROM 



SUBJECT: 



L I . 

OlavlIT" 



- r — - j 

ttwtoA 



In conformity with the 



recent request concerning 




Specie! itgent personnel who could be recommended for advance- 
lent in the bureau's service# I wish to again list the following 
Special Agent personnel assigned, to the j&Riinistrative Bivision 
mho ooi^ld be considered for suoK^advancemeiibi '■ ' 

ii. yallahan $ 

* 7 . 1 . wavanaugh ...-A . . 

£, R*)$Laytm;¥-\: A ' ' ; • 1 

.7. tS.Jfildrlr: ’* •• : 

. 5. Rf$david8 0ft%: ‘ - 

■. .A.;„ ■ 

! ' A. i'.X^ese r 

! ■ - »7» Kiiyde y ■ ■* 

■ ■ , ■ £ t xte,ish<?&rf :■ ' ’'..v-' ■ ■ 

r. ' i f - 

: i/, /Sf.^auel 1 

- _ . ; \ T, D.%uebbj* / • • .. , - -A *• 

1 wish to further that Ad Led OcJ^authler and 

SA'Bm C^ftfennsberger possess the basic .qudlificati ohs for further 
advancement in the Bureau ; however # 1 personally feel they or«; 
best serving the Bureau in their present positions » Jrdo not 
feel th at it would be to the advantage of the Bureau ±d make <a 
: change ik ckeir assignment at fhit time* . ^ . \ 

, I The remaining supervisors assigned tp.this division, have 
■not- 'been ^assigned to the division a'st^ficten’tr'peripd. of 'to , 

p^ffait me to definitely determine at this time ifyhe the r they canid-, 
be Considered' for additional advancement \.in tf&m Bureau s service^ 



■i® ■ » 

\ * 



t;*v 



r . ■ 

t 
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' TffiiERAL bureau of investigation 



Room 5744 

Extension 351 



V' 



1952 



To: 



_Di rector 
_Mr. Tolson 



.Mr. Ladd 
_Mr. Nichols 
,Mr. Belmont 



J&r- C1 ®88 ■ 

jj r> Glavin . 

Mr. * Harb0 : 

_Mr. Ho''. sen V : 
_Mr . Trat’y 
_Mr. Callahan i 

JMr. H. L. Edwards 

_Mr . Gearty 
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Note and Return 
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I ' 
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GOVERNMENT PBOPEBTY 
!AtJ OF INVESTIGATE ^ 
DEPABTHEHT- OF JIISTICA' 



1-10-52 



I certify that I have received the following Government property for official use: 



SUPERVISOR'S MIL I 29 
(issued Jan. 2, 1962) 

1 I 

ffifUD 

I 

SIMM'S 1ML | 29 

•(issued Aug# 21, 1950 



A? DMA 

nu ‘hiAibC I Ibnl 



BEAD 



Jl_| "CORDED 

1,1 5 1352 '• 



FILE 

IB 0 



The Government property which you hereby acknowledge 
is charged to you and you are responsible for taking 
care of it and returning it when its use has been 
completed, DO HOT MARK OB WHITE jON IT OB MUTILATE 
IT IS ANY WAY. 1 'l 

I 



Very truly yours, 

iM/hwk 

H, L. Edwards 




1 



0^ 



February 11, 19 £2 



■'r. u, X. Idaards 
, edera2 bureau o,/* Investi gation 
Washington, 0, a. 



rear ' ' r. lifcards; 

* r0 ? o ® re V* el ? 0/ your nep iorandum to J r. dlavin dated 

**. %8 eonarent **at the Personnel .lection of the 
* dwini&trative nuision ras jrossly inefficient in handlin' i the re- 

^Q<l\ r oow a r $dQ®sif'icatiQn of the uosition of i>mervisor of the 

ta1 Y t U P° inieci in Vour memorandum that the initial job 
7e^7' /S *5 3tice * tfws submitted to the Personnel Jection on /aril 4 , 

Bas Josi unt “ ** «W« win r»»*w3 in He 

rersonnel action for action an Aurnst 7, 1062. it appears that 

cntinrf^ii+ n Jl ailUTe to 1°<7 this position in the Classtfi- 

catio» ■ nit so that it could be appropriately followed and action 
ta^cn upon it without the resulting four-month delay. 

aware of ih/T^Tif&j 007 * °- f ±he Ji“ recu V° u should be well 
ware o the effect of delays m uanaling classification matters 

arJ*h b lrt j l 2 ate P*r*o»ne2 and you should insure that these matters 
»»n£ andI d Promptly, in this particular instance an excellent 
employee was lost because of the gross inefficiency of the Personnel 
section of the Administrative division. ersonnei 

.. In view of the slipshod manner in which this fob classifi - 

%u\^inT 3 f and + e< + in ilie ' cr30nne * Action of the Administrative 
ivi»ion, I want to express to you my extreme displeasure with 
your supervision of the Personnel Section and advise you that I am 
t l^ C l T S Jy °, U on Probation. You are instructed to promptly review 
»J?+£!i2 C v» tt +f* conne3txon vit}t th e handling of classification 
KJ5? r 2 %he Personnel section and insure that such matters ere 

£naSnr/ r0P -Jr» 7 rf G +? to,t J 0Ut the delay that was manifested in this 
instance.! should there be any recurrence of such an incident in 

your poiitillf Cti0nj ** M1 b * nece33cr P to remove you from ,^ 
/ / Aery truly yours, F. 7-$* 



e — JPM: DW 



i 1^1 

1 * 'V*s 
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5. Ecfri-f Hco.’St 

John Edgar Soever 

director 
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RECORD OF PHYSICAL EXAMINATION OF OFFICERS AND SPECIAL AGENTS 
FEDERAL BUREAU OF INVESTIGATION, U. S. DEPARTMENT OF JUSTICE 



CC-270 

(1-1-50) 



NAME EDWARDS. EL L. 



AGE 36 YEARS. 7 MONTHS 



NATIVITY(state of birth) Pa. MARRIED. SINGLE, WIDOWED carried NUMBER OF CHILDREN 1 

family HisfORY Father living and well, mother deceased - auto accident. 

Brothers and sisters living and well. 



history of illness or injury Appendectomy, 192li-normal result. Usual childhood 
diseases: low metabolism (- 3 I 1 ) 19ij.9 - thyroid medication administered; 



duodenal ulcer, 1914-7 -heale d; current pain left foot, region of metatarsal 
I 



head and face 



bone. 



EYES: PUPILS (size, shape, reaction to light and distance, etc.)_ 

DISTANT VISION RT. 20 / 20 corrected to 2o/20 

LT . 20/ 29 , corrected to 20/2O 

COLOR PERCEPTIO N AO Cl 19k0 Normal 



N 



(state edition of Stilling's plates or Lamps used) 
DISEASE OR ANATOMICAL DEFECTS No 



EARS: HEARING RT. WHISPERED VOICE 

LT. WHISPERED VOICE 

DISEASE OR DEFECTS No_ 

NOSE w 



_/l6 ’ CONVERSATIONAL SPEEC H 15 / l5 1 

_/ 1 5 ' CONVERSATIONAL SPEECH l9 /l5 1 



(Disease or anatomical defect, obstruction, etc. State degree) 
SINUSES K 



TONGUE, PALATE, PHARYNX, LARYNX, TONSILS, 



N 



TEETH AND GUMs(disease or anatomical defect): 
l MISSING TEETH 8 ■ 



NONVITAL TEETH 



‘ , PERIAPICAL DISEASE — 

^Cmarked MALOCCLUSION " 

| ^PYORRHEA ALVEOLARIS 



1 t ■ 3 4 5 6 7 S 9 10 M 12 19 14 15 16 

yL© 




TEETH REPLACED BY BRIDGES — 

|\ \ ' 

J 1 DENTURES * 

•* \remarks 

1 — — 

i z — 





17 IS 19 20 21 22 2 3 24 25 26 27 26 29 30 31 32 fog 

/ I 1 L7C 

s/S. Cdr DC USN 



Med, 



■ GENERAL build and appearance 

TEMPERATURE N CHEST AT EXPIRATION 

IEIGHT 
VEIGHT 

RECENT GAIN OR LOSS, AMOUNT AND CAUSE 
I3KIN, HAIR, AND GLANDS 



lSignatu re~ol De ntal OXUcerl^, 



^ •- —■ 1 l i / ■ l . A / //9 

l v • i /Jfj&'v ■ if" 



)-jr 




-69 11 CHEST AT INSPIRATION . 44-2 

17U. lbs . CIRCUMFERENCE OF ABDOMEN AT< UMBILICUS -ifP* 

(fc ■ ~~ 



OT" 



No| 



JECK (abnormalities, thyroid gland, trachea, larynx). 



N 



fPINE. AJirDjEXTREMITIES (bones, joints, mu'.clp?, feet) Pes planus" 3° 

' \ ^ A PH (.ys 

jt 



\ Hi UFZ ~ Nl.-.t t — 



1 * V 










THORAX (size, shape, movement, rib cage, mediastinum)_ 



RESPIRATORY SYSTEM, BRONCHI, LUNGS, PLEURA, ETC. 



CARDI O-VASCULAR SYSTEM, 



KCG-Normal 



HEART (note all signs or involvement). 



PULSE: 



BEFORE EX 
AFTER EXERC- 
THREE MlftUVi 











s 


good 



CONDITION OF VEINS T°L , n ,.gP<?' 

U.S. Ubl r t. OF .nib'ni \ 



n 

X ray - neg,. 
M 



N 

BLOOD PRESSURE: SYSTOLIC lOil 

DIASTOLIC 68 

CHARACTER OF PULSE Reg. 

HEMORRHOIDS NO 



ABDOMEN AND PELVIS (condition of wall, scars, herniae, abnormality of viscera). 

App. scar well healed 



GENITO-URINARY SYSTEM N . few , 

URINALYSIS: SP. GR. 1 .OP? ALB. neg. SUGAR neg. MICROSCOPICAL ban. 

VENEREAL DISEASE No. 

NERVOUS SYSTEM N ! 

(organic or functional disorders) 

ROMBERG N INCOORDINATION (gait, speech) N 

REFLEXES, SUPERFICIAL N DEEP(knee, ankle, elbow) N TREMORS N 

SEROLOGICAL TESTS Kahn - neg. BLOOD TYPE ”A1" Rh / 

ABNORMAL PSYCHE (neurasthenia, psychasthenia, depression, instability, worries) 

NO 



SMALLPOX VACCINATION: DATE OF LAST VACCINATION 

TYPHOID PROPHYLAXIS: NUMBER OF COURSES 

DATE OF LAST COURSE, . 

REMARKS ON ABNORMALITIES NOT OTHERWISE NOTED OR SUFFICIENTLY DESCRIBED ABOVE. 



summary of defects Pes planus ?>° i corrected, vision OS 

CAPABLE OF PERFORMING DUTIES INVOLVING Str>srmniia PHYSICAL EXERTION 

IS. THIS INDIVIDUAL PHYSICALLY FIT TO PARTICIPATE IN RAIDS AND APPREHENSION OF CRIMINALS 

WHICH MIGHT ENTAIL THE PRACTICAL USE OF FIREARMS YGS (yes or no) 

(when no is given state cause) . , 

BINDINGS, RECOMMENDATIONS AND REMARKS (as per boards, when necessary) 

BMR - minus (-) 16$. See LMD regarding therapy. ; 



DATE OF EXAMINATION lAl/52 
EMPLOYEE'S INITIALS 



a 



ILTJG 



>6 

"b7C 








EDWARDS , H. L. FBI 


Staff Clinic 


Rm. 11 


Basal Metabolism 




1/31/52 


Room temperature 


30 




Barometric pressure 


730 




Period of rest (minutes) 


30 




O2 consumption per minute 


210 




BASAL METABOLIC RATE 


-2C$ < 





Date of report - 2/5/52 



Unsatisfactory tracing. 
Repeat. 



Room temperature 


28 


Barometric pressure 


742 


Period of rest (minutes) 


30 




-1$% 



- 2/11/52 



Date of report 




3SIFICATI0N AUTHORITY D 
31 AUTOHAT I C DECLASSIFICATI 
DATE Ol-ll-ZOlZ 



at 



FROM: 
IDE 




1 February 21, 1952 




PEKUJKAL AUD COI? FIDUCIAL 



Mr, fi, Lynn Edwards 

federal bureau of Investigation 

V. ash ington * P * . 



Dear Mr, Edwards t 

The Bureau Is In receipt of the report of the 
physical examination afforded you at the United States 
IT aval hospital, Pethesda, Maryland, on January 31» 1952# 

This report reflects that you have defective 
vision of 20/25 in the left eye, corrected to 20/20, 

It is noted further that you were afforded a 
basal metabolism test on February 5# end a repeat test; 
on February 11, 1952, which re% r ealed a minus twenty 
per cent and minus sixteen per cent respectively. The 
examininr physician recommended that you consult your 
personal physician for further therapy, in which connec- 
tion you were furnished with a copy of the physical 
examination report and specialized tests, you should 
advise the Bureau of the results of any subsequent tests. 

The Board of Examining Physicians of the United 
States JIaval Hospital reports that you are capable of 
strenuous physical exertion and have no physical defects 
that would interfere with your participation in raids or 
other work involving the prsoticel use of firearms# 

"•or your farther information, the electro car dio- 
grera afforded you was found to he normal# 

Sincerely yours. 






~lavin 



John Edgar Hoover 
/ Director 



{ f c ; 



r 



p 



* ctakcsakd rcwtM, no. tw 



Office Memorandum 






SUBJECT: 



storekeeper - General 



• UNITED STATES GOVERNMENT 

DATB: March 12, 1953f 

1M. 





Pursuant to previous approval on my memoranda which I had IB “ 
submitted on the gapt.i aned—jMiILn pp.p. concerning some jn. op.m e jtaja ^dLfla 
e jx co untered by him as u result of confusion concerning the number of 



depende nts cla imed by him. 



out r'o r I 
By ildin g. 



Jvjith Supervisor 
~3/llj52 



tceede.d i, n. i r on i n g t hi ,s matter 

Room 1013, Internal Revenue 



You will recaJ2| been served with -a war rand; D/u 

pointing out that he owed gl49.82. for the calendar year of 1 950 bp cause 
the Internal Revenue Bureau had disa llowed two of his dependents. It 
appears that in . April . 1951 , | went to the Internal Revenue Bureau 

and signed a form agreeing to this dlTsal Towance. Oh , further checking 

into the matter it ap peared had not realised what he wus 

doling when he signed the form and according to affidavits lohich he 
pubggquerilly submitted, he noted that he had a total of five dependents 
for the calendar year 1950 consisting of himself, his wife, his unmarried 
daughter, his son, and his grandson. Whe n this inf ormation was presented 
id the Internal Revenue Bureau by me the Bureau allowed four of the 



will re ca] 1 1_ 
that he owed 



dependents, but because of a technica lity, then did not allow the son. 

The technicality i s that ac cording to statement the son was 

solely supported by during 360 days of 1950 but the son left home j 

about Chri stnas-time in 1950 giving no notice that he was leaving and 
riving no word us to his whereabouts A I claims that his whereabouts | 

are still not known. Therefore , the Internal Revenue Bureau stated that i 
lthough the son fulfilled two of the requirements for a dependent, namely 
being in the immediate family and living under the same roof and being j 
solely supported by the wage-earner, yet he did not fulfill the other : 

necessary requirement which is that proof must be gi ven that he did not ' 
himself earn over b‘500 during that calendar year. He stated that since 
his whereabouts are not known it could not be possible to furnish such : 
proof. ' I 

A c cordi nalu, that made an adjustment whergby^instead of awing \ 
$149 .82 he . woul.d _only owe approximately. $44*00.. //; ; a/ v i 

i 1 , — ^ ~ v w ' foe ; 

I al so turned in 1951 return andl mill net a He 



11951 return 



mill get a 



refu nd, of $178.12 on that, p p-ri 'of which will be claimed agains’fffthe 
$44.00 owed on the 1950 return, thus making his total re t fund, $13a. 12. 



HL F: pti 







Memo to Mr . flavin (continueo.) 



Needless to s a y| , for the [assistance 

the Bureau rendered him in this matter and it ms cl earl y i nnintef o ut 
to Internal Revenue that the Bureau . ms not ofifliqi ally . rem^entiha 

\hut w&s. merely, making this inquiry .jjji MpM If o.f \ h &..ourt 

oJL-0.lL Z„PfffP.nn,el. .service. Consequently, np^ embarrassment j can result to be 

the Bureau. j ' '* * •! ; •- • - - b7 ^ 

I ' l^ s « Q5 . H°_} i „. know ‘.. on . f xien A &d nk ilis leave 

\runs thro'uahl Mu u 1. — LS52 . ""TT is'^v er y 'l ouNtfu 1 : whe th e r he \m 77 ev.er.be '■ 
able to return to his w ork because . o/ : the. ' a/je r j* t $ ok! ",.r &au.l±l : u # he ■ 

I {"which has IfftJiimveTniwejiH. and our last check 



I , | which has L eft him very wea kj and our last check 

with the doctor indicated that liktifu, aufft ci enUt 

to resume work. ; ; 



/ 



L~~JULju.. 




RECEIPT FOR GOVERNMENT PROPER!! 
'ffEDERAL BUREAU OF INVESTIGATION'^. 
B*I® STATES DEPARTMENT OF JUSTICE^ 



CC-5» 



J$* d‘L 



/ I certify that I have received the following Government property for official nee: 
1 ' J 



Keys for the closets in the following rooms 

ll in 1$ 2 in 2706 
1 in 2 in 2712 
1 in 1(607 3 in 2266 



fi pUn 
’■l~t tyl 



irip TIa 



. I Cjjji 



BEAD 



The Government property which you hereby acknowledge 
As charged to you and you are responsible for taking 
p care of it and returning it when its use has been 
completed, t DO HOT MARK OB WRITS OH IT OB MUTILATE 
IT IH SR JAY. 



/ r , K -uu * ft 

c, ) mi I U I«M* 



r** n * 



li ll. 



jL 



Very truly yours, 



H. Lhsdwards 











NDARD FORM NO. M 



Office Memorandum • united states’ government 



to : KB. TOLSON 

FROM : ¥. R. GLA7IN \jL 

subject: H. L. EDWARDS 

PERSONNEL OFFICER 



date: March li '2 




Gandy_ 



I have been advised by Mr* Edwards that he_Ra.d^.e £Ji^fp£^ejL^a 

Cab le Con go na±fo.n^of~N.ew^YMX&™Gid;3j~as~.a~membje r of 

t he Pers onnel Managem erit^ Sta f f art a salory of $11,000 a year . 

Mr. Edwards advised me that the offer, of employme nt came to him 
ejitire ly unsolicJ.ted and 1ML2. made, during g luncheon engagement Mr. Edwarjls 

had witfi I lo? ffTe™G‘e'ne'ral Cable 

C 'orporation r\ \ had vTsited Washington at the suggestion o f a 

former, classmate of Mr. Edwards r who had recommended Mr. Edwards to 1 I 

I "l/ *or consideration for the position in question . b6 



Mr. Edwards advised me f 
\had been designated by ^ 



~l mentione d to him that he, 
\of the Committee 



on Government Contract Compliance and that if Mr. Edwards was interested 
in going_ wi th the General Cable Corporation as a long-term proposition, 
was going to propose his name to the Committee as Executive 



^eWreWarffor its duration, which position has definitely been approved by 
the Budget Bureau in GS-15. 



ML . Edwards advised me that gfter consideri i 



offer , 



he 'bold him that he_ igcmid consTder himself as b eing WTslo yal to the Bu reau 
If He left, timeZ He Wnew the o rganisatToh needed not only its 

present manpower but needed additional manpower, and that in the Bureau we 
placed special prominence on loyalty . Further, that as Personnel Officer, 
he Jils± nnuirf xurfi vtume cm±. of such position where he felt, hfs service s 
i nexe. still neadad . Mr. Edwards advised me that he wanted to assure the 
Director and me that he ftas not at anu time:. .solicited owtside, emjolpj^ment 
and is not at present looking for any such out^ide^ employme nt, but that he 
fias had~"offers come to /fm. He ~sa\d~~tha t so long as the "Director feels 
that he can continue to be of service to the Bureau in his present assign- 
ment, he would appreciate the opportunity of remaining in such assignment. 






Attachment 
WRG :cmw 



;: i r O' r ' 



- ' ’ ? r r ’• 

; * ■ n v~ 



* _ 
} 



6 APR 





Memo to Mr. Tolson (Continued) 



Mr. Fdjna rj jA -h^s—d^m e ~n M ... (U t t .sJiaJidjLna — 7l ai)_s ince he assumed th e. 
position of Pe r_sojijm JLJl££ifxe&. He enjoys personnel work and has had an 
excellent background for it. JL^feel that he is doin£ an excellervb jo b and 
'the Bureau S§^MI^fjEhl2i3. klL IjlB, &£ lELM present positio n. J 

expressed my appreciation to Mr. Edwards personally and it is respectfully 
suggested that the attached communication go forward to Mr. Edwards in 
connection with this matter • 







> r a rch 19, 1DSS 



yr. H* Lynn Edwards 

federal lureau of Investigation 

:ashington, % C, 



ih:ar "r. IP. wards ? 

I have been advised of tftg offe r recently nade to 
you 5 ?/ of the Board of the 

General ''■.‘.hie r 'o rporation, to "Join their Personnel ■■nnager.ent 
Staff at an U&reajse oue r your present salary, and i : :at you 
have > dvi$ed \ \ t : ’.at you feel you should rejoin in 

your present position during this critical period, 

X no want you to know that I appreciate your 
Seising ne concerning this contact and X an happy to know 
hot you have ~iads the decision to regain as Personnel officer 
in the luraau, 

sincerely yours , 

Ifn n^C.var 



/S' 7 

W&& ;omo 



\\ 

' 6 - . •- 
\ / 






2 0 r, 





RECEIPT FOB GOVEB1EHT HOPEETY * CC-Ba , J 

JEDEBAE BOBEAU OF INVESTIGATION 9 1 /• 

UNITED STATES DEPARTMENT OF JUSTICE ' 




EECEIPT FOE GOVERNMENT PBOPERTI 


CC-5a 


FEDERAL BUREAU OF INVESTIGATION m 


•jV 


JIED STATES DEPARTMENT OF JIJSTIMf 


ih 



I certify that I have received the following Government property for official use: 

itm 




Key to loom lf|25 




13 APR 23 T 



BEAD 

m tm 

The Governntent property which you hereby acknowledge 
is charged to you and you are responsible for taking 
care of it and returning it when its use has been 
coi|Med. DO HOT 11 OE WRITE ON IT OE MUTILATE 

IT I k WAY. 

ft!-/ 1 





If 



J ^ | 

1/7 



m 



Very truly yours, 
H. Li 







I. Agency and organizational designations 

U.S. Department of Justice 



2, ray toil 



5, Employee's name (and social security account number when appropriate) 



, Grade and Salary 

(3 U 



Q U 



PAY ROLL CHANGE DATA 







i Pey this 
period 




ir Periodic step-increase G Pay adjustment G Other step-increase^ 



II, Appropriafion(s) 

b' 

\ 


12, Prepared by 

Y 


13. Audited by 





i Effective 
date 



14. Old salary 17. New salary 18, Performance rating is satisfactory or better, 
rate rate 



m i 



m 



I?. LWOP data (Fill in appropriate spaces covering LWOP 
during following periods): 

Period(s): 



M 



llj No excess LWOP. Total excess LWOP,_^ — ^ 



STANDARD FORM NO. 1124-Revised 
Form prescribed by Comp. Gen,, U. S. 
Nov. 8, 1950, Gene4 Regulation lNo. 102 



i 



(Signature or other authentication) 



(Chech applicable box in case of excess LWOP) 

G In pay status at end of waiting period. 

D In LWOP status at end of waiting period, L 



PAY ROLL CHANGE SLIP-PERSONNEL COPf y) 



ft u. S. GOVERNMENT PRINTING OFFICE! 1951 — 



















' -■ ** %■ 

* r V Is? 






caK» oa 



- ^ r . , ., 4 * ; . .■*-*.-■ - = ■ ' *■••*■ 

./N . .. : ' ;■ v. v-f w-;>v t r ; r , 1 ^ 

V_y • ,'. , • ., iv-~' ■i-'i-'i, f) > \Vs .'■• — ^ 

,. . •.' :/. , ; ; ; w.> : j; • **,£•* 1-7 :h 

Office Memorandum • unitepstates g^dvernuemt 



-#;f 



TO 



,» ‘*y-’ -- i. • \ h. * J * :.? '*• .fr'Cv* Vi* ^f%5;.vV 

1 #»•. Tolson || :■• •.,' 

paotj t tf. a. 0i@t>«4j, • 

3 C 8 J 2 CT: : m ' 



\ ,. k 



\ ... .< ; ; v v , /, - / .; ’•v-^ ,, ;4 ;*•*•' s i 

,,L ^ .'|4' jV g» r”';^ ^ '}■"'■ ■ »'& 



■ D 

r .^AS- -.Sr> 

* \ *, ' If '* " e f* '.' <*£.' -*,*».*' - ., 

,, ■ j ' ’ ■ , , jj X , - ‘I . ,'. \ , %*■' ■»■ 

I had opportunity of re vi . impoaib f>. :DaMoanh/s g- ^ 

report on his examination of the functions of Mp, Miohcla-' ?>■■*- «• •- 
Office and % tsould appreciate wry much if he\-or mother." ," : -\ 
inspector of the Training and Inspection Division v&'ui'u -Phhe' & 
survey of the Personnel Officer's office of 'ihi$ diuisionM 
t Such a survey muM take fro a three to four 4oys and due to a&ny 
' other So portant aattoro being handled in thioi t$i vision tot- this 
tioo I have net been able to tabs the tim • dsay from ay •■doftf'fso \ 
mtse the personal survey • .• ! ' 

I Tha office tzhtch t would itke to have surveyed is thaty'k 
of £Jr,sSm &mnmdw&r4Qg Personnel Officer , Mr* Bd&arde is doing 
m outGt$nmn$f%e6> Wdt has given a great deal’ of his p4reo$4ir-r':;;. 
tioo to the functions of his office for mtiy [truths'] past* ^'IMsl 
hao 9 however^ found it necessary to wort? long hours of over tioe 
it being noted that in October ho averaged 0 hours' md 47 tsinutee 
ovortiae a day* In Bovoober he averaged S hours and 44 minute s 
overtime a day and in December 3 hours md &P minutes M'duy *' ' :JT# l 
has been necessary for him to perform this overtime ,"se'faic§ Yin : f. 
order to beep the many things being referred ; 'to his office moving 
The Director has approved an addi fyonal supervisor' for 40. * v •- 1 
Personnel koction of this divio ion- and this should gtw 'somo i? e* 
lief to Hr* Jdwardo* f have designated one of the outstanding 
supervisors in the Personnel Section to give assictaneb. M 
Edwards in the wortt coming in to his office . f : d>o /self 'titebpQ'rf 
that if some one outside of the division had the opportmity<4f - 
spending oovoral days with Hr, Edwards additional recomwndations 
could be xmdo which would relievo Mr, Edwards of certain batefial 
being referred to his off too at thte ttm with the tesulithd^?, 
n oro time during the wortsing day could bo devoted by Mr* Edwards 
to a largo number of opootal projects which necossartly^ausin be 
handled by him continuously* / 

vmter 




i.Xl 



v- 




1 ^ 





STANDARD FOftK NO. 64 



Office Wiewmandum 



TO 



FROM 



SUBJECT: 



HR. GLl 



L d- 

E. L. ED JMDl 




# ' 

UNITED STATES GOVERNMENT 



DATE: 





Karbo_ 



Balaon t 

itohr 

Tele. Rooa 







With reference to the letter advising me of the results 
of my recent Navy physical examinati on 3 I wish to advise that 
I have consulted my personal physician 3 pursuant to the suggestion 
contained therein 3 and he has prescribed thyroid medicati on for 
the low basil ve tabolism. This condition is not serious 3 and 
this information is merely, submitted as a matter of record in my 
file for completion of mm^mysical examination . 
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STANDARD FORM NO. 64 



Office Memorandum • 



TO : 
FROM : 
SUBJECT: 



Mr * Tolson 




UNITED STATES GOVERNMENT 



DATE: March 31, 1953 



Mr. Glawf) 

l 

H. LYNN EDWARDS 
Personnel Officer 
Administrative Division 
On Probat ion 




You will recall that Mr. Edwards, who has been serving “7 — 
as Personnel Officer in .the Administrative Division since 
April 30, 1947, was censwjed and ylaced on gfobatipri on 
JEe.br.uar i/ 11 r 1953 x as a result of the u rmcwranted dela y which 
had occurred jn^PMectioji with a cl assification matter involving 
* te„j>Q8jtion_of Sugervis^ 



More than a month and a half has now elapsed since this 
action was taken and during that time Mr_* Edwards ha s carrfg d 
9 u t^hJ ^^v^^g^ejxM^^T^^sppjisJ bilitie^s.Mi ffiD^eftlpJ>.ei i.c^^an.djt hoTo.ugh- 
ness , took the administrative action against him in the proper 

spirit and has cont inued txi...d.e.uot e .long h xnuzs. of UPJUDiSllll QMMT " 

tjjnjs. ±o_JUt£-JJiw*ck . Following the action against him , he took 

o f correcting 

the undesjrablje sUuati on which had existed in the handling 
of clasTificaTion makers and at the present time all of 
the very delinquent matters in this category have been handled 
and the situation with regard to the Classification Unit is 
looking much better . 



You will also recall that Mr. Edwardp recently d eclined 
a position wh icKJhad_be_en offered hijm bv a , re pr e s enthtinj^nf 

y _, which position 

carried with it a salary in excess of his present Bureau salary. 
At the time, Mr. Edwards assured me that he was not looking 
for any outside employment, intended to continue with the 
Bureau , but was merely reporting a contact which had been made 
with him. A letter of appreciation was directed to Mr. Edwards 
in this matter on March 19, 1953. 



RECOMMENDATION 




Mr. Edwards has been carrying out his .respons^Mruities' ' \ 
as Personnel Officer during his probationary period loyally 
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and efficiently and it is my recommendation that he be removed 
from probation at this time . 



A PERMANENT BRIEF OF MR. EDWARDS' PERSONNEL FILE IS ATTACHED. 
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April 3, 1992 
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Mr* M* lynn Edwards 
Federal Bureau of Ime^ttgation 
WaehM§ton $ 2* c* : ' 

2ear Mr * iMwardst 

. The Burma ta pleaaed to ndutae gm'-thMyoU ,: are.-’ 

being rmomd fron a prmaiiknpry etaim* 

- ... : : - : : .--atncerelggoar3 p . 

J« Edga^ Hoover •" 

• ; ... .. John ;Fdgar : Mop oer ■■ 

. . JJfrootop;..'.!'.. ■ 



cat 
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Mr * Claw in fCimfldmHui) 
Movement 
leave ■■ 

Wacfrerman 

Ue tit ok; ( sent d treat) 
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^ttefc States department of 9ns; 

* 

Meral inreau of Jnuestfgation 



iflaalpngtan, £L <L 




Director 

Federal Bureau of Investigation 
United States Department of Justice 
Washington, D. C. 
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Dear Sir: 



For inclusion in the fund to he paid to the designated beneficiary of any Special 
Agent of the FBI who has previously contributed to this fund and who dies from any cause 
except self-destruction while employed as a Special Agent, I am forwarding herewith (by 
CHECK - MONEY ORDER) the sum of $10, payable to the Chief Clerk of the FBI, to be included 
in said fund. Payment will be made for death by self-destruction after the Agent has been 
a member of the fund for two years. It is understood and agreed that the sum tendered 
herewith is a voluntary, gratuitous contribution to said fund which I understand is to 
be administered in the following manner. 



The Director of the FBI will appoint a committee which shall consider all matters 
pertaining to the acquisition, safe keeping and expending of said fund, which committee 
will recommend appropriate action to the Director in pertinent matters. The Chief Clerk 
of the FBI shall receive all contributions and account for same to the Director. Upon 
the death of any Special Agent who is a member of said fund the appointed committee will 
consider the case and submit a recommendation to the Director as to its conclusions. Ap- 
propriate instructions will then be issued to the Chief Clerk, directing him to pay to 
the designated beneficiary the sum of $10,000. The following person is designated as my 
beneficiary for FBI Agents' Insurance Fund: 

wamaMpf tn tL Util*. Relationship , Date 4-1^ fy 

| I SiaonJiri/ BuiLu* Utf, ■filtyl'KY 

Address ~R_ f/. /;vig/an ^ l/iVOi* tl - 

The following person is designated as my beneficiary under the Chas. S, Boss 
Fund providing $1500 death benefit to beneficiary of agents killed in line of duty. 



Name 

Address 



il 

a 





Relationship Date 
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I#ERAL BUREAU OF INVESTIGATIOH 
UNITED STATES DEPARTMENT OF JUSTICE 



REPORT OF PERFORMANCE RATING 






Name of Employee: 

Where Assigned: _ 

Payroll Title: 

Rating Period: from . 



(Division) 



Personnel Section 

(Section, Unit) 



'31/52 



ADJECTIVE RATING 



Outstanding, Satisfactory, Unsatisfactory 



Rated by: 

Reviewed by: 

Rating approved by.^ 






m 

18 



Title 

ASSISTANT DIRECTOR 



Signature 



Employee's 

Initials 

10t 




APR 1 7 1952 



Date 



TYPE OF REPORT 



.Wo£'/ 



(I) Official 


( ) Administrative u * * , ti * » 


/ C i 


( -‘f Annual 


( ) 60 -day 


>9 




( ) Transfer 


\i*i 


/ 


( ) Separation^ 


ice! Of IhUc,., 



n 2-$ 





NARRATIVE COMMENTS 



Note: The regulations require that OUTSTANDING ratings be supported by a statement in writing setting forth IN DETAIL the performance IN EVERY 

ASPECT' and the REASONS for considering each worthy of SPECIAL COMMENDATION. 

UNSATISFACTORY ratings must be supported by a statement in writing stating (1) WHEREIN the performance is unsatisfactory, (2) the facts of 
the (90 day) PRIOR WARNING, and (3) the efforts made AFTER THE WARNING TO. HELP the employee bring his performance up to a 
satisfactory level. 





FD-185 A 



PERFORMANCE RATING GUIDE 
FOR INVESTIGATIVE PERSONNEL 

(For use as attachment to Performance Rating Form No. FD-185) 



Rating Period: 



RATING GUIDE AND CHECK-LIST 



Note: Only those items having pertinent bearing on employee’s performance should be rated. All employees in same salary grade should be compared. 

Rate items as follows: 

Outstanding (exceeding excellent and deserving special commendation). 

>/ Satisfactory (ranging from good to excellent but not sufficient to rate outstanding). 

- Unsatisfactory. 

O No opportunity to appraise performance during rating period. 

Guide for determining adjective rating: 

An 'Outstanding' rating cannot be justified unless all elements rated are ‘plus', and in addition, of course, supporting comments must comply with the requirements 
as set out on the reverse of form FD-185. , . , 

So far as Satisfactory' and 'Unsatisfactory' ratings are concerned, it is impossible to provide a mechanical formula for computing the various plus , check , and minus 
marks because such would presume equal weight for all elements rated. Good judgment must be exercised to insure that the adjective rating is reasonable in the 
light of the elements rated. All minus marks must be supported by narrative detail, and of course, all 'Unsatisfactory' ratings must comply with the requirements as 
set cat on the reverse of form FD-185. 



i (1) Personal appearance. 

(2) Personality and effectiveness of his personal contacts. 

~t~ (3) Attitude (including dependability, cooperativeness, loyalty, 

enthusiasm, amenability and willingness to equitably 
share work load). 

y (4) Physical fitness (including health, energy, stamina). 

(5) Resourcefulness and ingenuity. 

(6) Forcefulness and aggressiveness as required. 

~h (7) Judgment, including common sense, ability to arrive at proper 
conclusions; ability to define objectives. 

~f~ (8) Initiative and the taking of appropriate action on own 

responsibility. 

-h (9) Planning ability and its application to the work. 

"f~ (30) Accuracy -and attention to pertinent detail. 

V" (n) Industry, including energetic consistent application to duties. 

_±T(12) Productivity, including amount of acceptable work produced 
and rate of progress on or completion of assignments. Also 
consider adherence to deadlines unless failure to meet is 
attributable to causes beyond employee’s control. 

-Jjt_(13) Knowledge of duties, instructions, rules and regulations, in- 
cluding readiness of comprehension and 'fmowhow 1 of 
application. 

O ... (14) Technical or -mechanical skills. 

Cl (15) Investigative ability and results: 

(a) Internal security cases 



(17) Firearms ability. 

O (18) Development of informants and sources of information. 

-Q- ’(19) Reporting ability: 

(a) Investigative reports 

fb) Summary reports 

(c) Memos, -letters, wires 

(Consider: conciseness; clarity; organization; 

thoroughness; accuracy; adequacy and perti- 
nency of leads; administrative, detail.) 

-_£2- (20) Performance as a witness. 

zt_ (21) Exe cutive ability: 

(a) Leadership 

(b) Ability to handle personnel 
-i. (c) Planning 

(d) Making decisions 

(e) Assignment of work 



. (f) Training subordinates 
. (g) Devising procedures , 
. (n) Emotional stability 



fb) Criminal or general investigative cases 

(c) Fugitive cases 

(d) Applicant cases 

(e) Accounting cases 

_Q_(16) Physical surveillance ability. 



( i ) Promoting high morale 

( j ) Getting results 

. (22) Ability on raids and dangerous assignments: 

(a) As leader 

(b) As participant 

. (23) Organizational interest, such as making of suggestions for 
improvement 

, (24) Ability to work under pressure. 

. (25) Miscellaneous. Specify and rate: 



A. Specify general nature of assignment during most of rating period (such as security, criminal, applicant squad, or as resident Agent, supervisor, instruc- 
tor, etc.): — __ 



B. Specify employee’s most noteworthy special talents (such as investigator, desk man, research, instructor, speaker): 

Personnel-Executive work 

C. (1) Is employee available for general assignment wherever needs of service require? JjS_£(If answer is not fyes’, explain in narrative comments.) 

(2) Is employee available for special assignment wherever n^eis of service require? answer is not yes’, explain in narrative comments.) 

D. Has employee had any abnormal sick leave record during rating period? _j\Ca (If s'j, explain in narrative comments.) 



ADJECTIVE RATING 



SATISFACTORY . 

Outstanding, Satisfactory, Unsatisfactory 





H, LYNN EDWARDS 
Personnel Officer 
Administrative Division 

ANNEAL performance rating 



Mr, Edwards has been Personnel Officer of the Bureau since 
approximately May of 1947 „ having been assigned to the Administrative 
Division since June, 1943 , As Personnel Officer he has been out- 
standing , , I personally feel he is one of the best qualified Personnel 
Officers in the Government service , During the rating period, as in 
past rating periods , Mr, Edwards has been alert to every change in 
Government personnel procedures and has kept abreast of the many 
involved personnel practices brought about by the passage of certain 
laws by Congress and rules and regulations by the Civil Service 
Commission, He is outstanding as a classification expert and has been 
exceptionally successful in handling classification matters with the 
Civil Service Commission, 

He has been outstanding in his contacts with medical officials 
at the Naval Medical Center at Bethesda and Army Medical Center at Walter 
Reed Hospital , Washington, D, C, Bureau personnel have been the recipi- 
ents of attention afforded at these medical centers primarily through 
Mr, Edwards’ continued close liaison with the personnel of those centers, 

Mr, Edwards’ loyalty to the Director and the Bureau is un- 
questioned, Ever since he has been assigned to the Administrative 
Division he has subordinated his own desires to the needs of the Bureau, 
He averages two or three hours’ overtime daily and he can be found at 
the office practicaly seven days a week every week in the year , He 
has but recently refused an offer from industry which would have paid 
him half as much again as his present salary, 

I feel that Mr, Edwards is ideally placed in his present 
position although I do wish to state that as an Inspector or SAC he 
would be outstanding in either position, I feel that it is to the 
Bureau’s advantage to maintain him in his present assignment. 






Initials 





JUly9, MSS' 



Mr* -fl* lynn'tdv?ard% X>. '\':V' 

. -federal Burem of 'Investigation,- S 
■ Washington* ' B* lC* . /;...- ■■ ■ : 



Bear Mr* fdmar&et. /■■■}.. " : '■■ ' . „' f - - "■> ' ■ ■ 

\VVZ an indeed ' pleased to advise y.m'fhai, - :■ ■ 
you are heinQ'pronoiedy'from : 'iM- : position .of Special ■ •/' 
ifjent* $10*000 per annum' in}(Sra&e : <f£- 14*-?.tAi- : 'tH4f: 'ptet* 
iim of Special Agent* $lO r $QQ per annum. ' in Grade 
OS 15* effective July So* XMB8 * , ■'■ ; ;• 

;• -.For your informtion* this promotion is : 
.temporary, in -accordance with Public Lam 4843* approved 
. SepteuberUF* -''IVSO* \ r .•••.’• r?y. • 

. ' V ■'’■'MRCfrelyi; ‘pour 





U. S. DEPARTMENT OF JUSTICE 



STANDARD FORM 50 
UNITED STATES 
CIVIL SERVICE COMMISSION 
OCTOBER 1946 



FEDERAL BUREAU OF INVESlVVnON 

WASHINGTON 25, D. C. 



NOTIFICATION OF PERSONNEL ACTION 



FORM APPROVED 

BUDGET BUREAU NO. 50-R0^< 



o/0r ! -<- s 




2. DATE OF BIRTH 


3. JOURNAL OR ACTION NO. 




F.B.I. 




m 






■mMUjjjiiMjgmuw 



15. 16. 17. APPROPRIATION S. ft E, 

SEX RACE 

FROM: 



8. POSITION TITLE 




9. SERVICE, GRADE, 
SALARY 


$ It? *303 Rrjjyn 


10. ORGANIZATIONAL 
DESIGNATIONS 




11. HEADQUARTERS 




12. FIELD OR DEPT’L 


f FIELD | | DEPARTMEN1 _ 




14. POSITION CLASSIFICATION ACTION 
NEW I VICE I I. A. (REAL. I 



% X 



18. SUBJECT TO C. S. 
RETIREMENT ACT 
(YES-NO) 



19. DATE OF OATH 
(ACCESSIONS ONLY) 



20. LEGAL RESIDENCE 



* V''/ / ' t / 'i 



-te cf iim VzZmsml ruximp ! 2e*te3m zet ar xgi Ss 












A n *’J - 



1 JUL 171012 



SIGNATURE OR OTHER AUTHENTICATION 



8. FILE 



K G. 



iOVERNHEHT PRINTING OFFICE— 1951 — 941123 










jtm FOE GOVEBHW PROPBETY g 
WEBiL BUREAU OF INVESTIGATION " 
II® STATES DEPARTMENT OF JUSTICE 



CC-5a 



'ii L~~ 



I certify that I have received the following Government property for official use: 



MOTOR'S MANUAL 1 101 . 

(issued April f, 1952) 



i MOTOR'S MIL 1 188 
/ (issued May 21, 19 I 5 ) 



K (Hi r|estroyel ia Field Office 
Returned to Bureau 



READ 'DE 

hh mm m 

If - , 

IN 1 

' J 'Mj 

The Government property which you hereby acknowledge 
is charged to you and you are responsible fortairing , 
care of it and returning it when its use has been 
oJ)#letedi!jl»T<UAEK OB TRITE OH IT OR MUTILATE 
iTIHffiirJ^A 









STANDARD FORM NO. &4 



Office HAemorandum 



U T% G-lapin wM 

r*y VT 

E, E, Edwamsk 



UNITED STATES GOVERNMENT 



July 25 , 1952 



&or record purposes and in response "bo a request from the 
Physical Examination “nit concerning the status of my physical con- 
dition with respect to a recommendation made by the medical examiner 
when P was last examined that P consult a local physician concerning 
my low basal metabolism, the following is submitted • 

-^s P previously advised by memorandum, P have consulted a 
doctor and he has prescribed one grain of thyroid per day which P 
am still taking* P have had no symptoms and P feel fine , P will 
continue on the thyroid and will have my condition rechecked when 
P have my next physical examination. 



N 0 further action is believed necessary at this time. 



ELE i e 



Recorded . 45. 



^ljr// a /(j 



Head 



»•■-***« 




FEDERAL El: 



IPct-’ 1 L'i ?’ 



A'jS 4 



/ ®0 i " 195 ! 



; >: Copy fmf 



% 



; 3 OFFICE MEMORANDUM ' 



UNITED STATES ■ GOVERNMENT 



TO Mr . Glavin 3 c ‘- ... 3 ; ' .3 ' DATE:, July .30/ 

FROM ■ : "■ f R i . . L . ■ Edward s I -;‘ l ; : •; ’ '33 

SUBJECT: I \ ' ■ . v-..;'* 

33- . .... . Identification Divisibh. . ,3 V: >' ‘v v;'';.’ V. '. . 

>3 '',. . ; ■■ Non*rVeteran • . -.■■■- 3 : 3 -: : . 3 . : - 3 , '^- 3 , ; . .3 , . 



;.b6 

Jo7c’ 



■vv 



\. 



' Re f e r r in g '"/to your memoranduni- of 



to Mr . Tolson con- . 



concerning- the- ha pd ling .of- ■ the -.recent matter, involving. Identification, 



Divisi one rap 1 oy e < 



tape 

t.©n 



who was, guilty of excessively, 
you .will .r : ecall that . you 



emergency annual leave, 

'were .unable .to .s upply 3 complete '■ details because SA^Sup-ervisdr 
I b f the Administrative- Action Unit , who. .had' par - 

. t.icipated i-n one. phase 3,'of the -had ling of th is matter/ was on ‘ 



annual', leave ; We" st a ted /that 



ould he interv i e we d 



r- ■ 



immediately upon; hie return .from annual leave, and the Director 
indicated that this should be done. . The Director inquired 'coni-/. 

- concerning the 'f ollowing' points; ( 1 ) • the ^.handling .of- this matter • 

by SA SuperyisQr l | - (£) The3 reason 3 for- the delay 3 3 , . /,3' 

from July 7 to. July 9 in the handling -of this* matter J and (3).... '’ 3 3 : 
3 Mrv'* Tracy 's ; handling of 3 this matter. ; 33,. 3 >1; -.-. r _ 3 '*''"' 3 : ; 'v 



\s ■: .INTERVIEW -WITH 






l wa s - g'i v eh: th e a s s i gnm:ehi .of securing supplemental 
.information from, the Identification Division-. in order to- clear up ■' 

.a number of' unexp fa ined' angle s ip this particular case 'in order; : 

.that; it . could,; be in t e 1 11 ge nt 1 y ana lyz e d . for disciplinary ajption' 
purposes . * These. Instruct! o.ns; . were' .in . .form; of - not e s . from ■ me' based 



3 upon my 'review, of the initial .memorandum of ;6/25/b2. . These notes C 
were unf o r t u na.t e ly destroyed-' after the final 'memorandum' was.pre- 3’; ,3 bf 
hflvftd ■in - thl r CsiHft’- HwdV nnUfteoiifintl v . we •hflvfi ' nriTv onr' reeollec- : •' . 



pared In- this case’, andv coneeauentlvV we ■ b7c 

tion to' go by at .this date . However . I ^H reCalls clearly ■, 

that' he did not. receive' this as slgnmeht from, his Uni t Chie f , Mr . * V 
Cavanaugh, un til 3 the morning ' of ■' June 30 > which was a Monday. 3 : "Oh 



: the same . date. f l eal led, the -31dentlfi cation Divisldn,'and' . 

this, is verified by the '/memorandum submitted by; the Identification' 

' Division.. Consequently,'- there appears to have- be en no ‘delay' /what- 
soever on the part of Agent. Super vis or | _ | It i s : impossible 

for me -to determine’ when I ' reviewed the , 6 / 25 / 5 ? memorandum and/ 
returned it' for ' the- .additional action,: .but : 1 ,hm reasonably certain 
that suc h review was' no. . later th an -Thursday ^.. June. 26 > and ..on the/ 

: has is of I ( statement that he was. personally given .. 

. : • -Ti _ r .^ir\ t j* ' ts ‘ i 



this .assignment on Monday 3 morning, June '30 ; by Mr . .Cavanaugh .it- 






appears that the tiiemorandm was not- received'.. ii* '.Mr-.- ’ Cavanaugh '.s'- ' 
off ice /until Friday, June 27. Mr . mnaiigh ua s on the last week 

of. his vacation, but who' was on his desk, does n&t b7( 

recall anything concerning this matter and the chances are; that 
the. memorandum t^as in the incoming mail' which ftr. Cavanaugh re- : 

viewed the first thing Monday .morning. • • 

■ : I realize, that .this- explanation is hot at all adequate, I " 

think it is unfortuante' that the . previous ticklers and notes have 
been destroyed, because they would .readily enable us to completely 
explain the handling of this; matter' and to fix the responsibility . 

In the absence of such notes , I do not think there is any alterna- 
tive except for . me to assume comple te respons ibili ty for the . 
handling of. this matter between June 25 and' June 3D. In order to 
avert any future slipup in a- case of this kind, I have issued 
.instructions to the Agent Super\'isbrs ' that any notes and ticklers 
of such matters are to be retained for ■ a: sufficiently reasonable 
period of time after the final action is taken in. these cases 
so that we will have readily available the information necessary 
to answer any* inquiries concerning' delay. . ■ * 

. .. DELAY FROM JULY 7 TO JULY 9 . . ■ ■ 

Agent Supervisor vacation began July 7, and, this . 

case was referred to. Agent Supervisor T. F. 'Ring on the ..morning 
of July 9 as soon- as the Identification Division's supplemental memo-- 
randum had been received, .'.and the case was reviewed by Mr. Cavanaugh 
. in order that he might determine who should handle it.. ■ The. Identi- 
fication Division's memorandum was delayed in getting into, the 
Administrative Action Unit .because . if bore, the caption "Personnel 
Matter - Leave Record," and was first sent to the Leave Unit where 
th ey noted t he Instances of sick leave and emergency , annual leave 

on] |leave card. Mr., Ring dldtated on this .entire case the 

very same, day- that it was reassigned to him, and his memorandum 
was '.'transcribed ' and submitted -under date of July 10, 1952. Cohse* b ® 
quently, it doe's-, not- appear, that there was any . delay on the part ' 

; of Agent Supervisor Ring'. . " . •■ ' . : 

IWORMATION FURNISI?ED BY .MR ;.' TRACY. A 

Mr. Tracy' s' memorandum to Mp. Tolson dated 7/24/52 reflects 
that he was contacted with reference to this matter on Friday 
afternoon, July .18 by Agent. Supervisor Ring. '.Mrl 'Tracy . advised' 
that ; it was. his .responsibility -tcu see that there were no abuses 
of. leave , privilege's, and in Answer to Mr. Ring's inquiry concern- 
ing certain details, stated that he had been out- of the city the 
last of June: and suggested that.. Ring tal k directly w ith the .' 
Technical ’ Section,.. Mr. Ring, talked withl ^~\ late" Friday : .' 



2 - 










QfhfiT>nhnn'-ar c ertain inf ortnat ion - and that a memor anduiti , 
be 'prepared . I l ad vised that' he would have' tn check the 

records fcb prepare thd V V* ^ ; Tr^.py' no.ted 



? KJ £>-i- w ” » . f ■ . - : ■ U ■ ■ 

]had ; been op , an inspection in .the ‘15 e cur i.ty ; ; Di vi s ion % t he 

S V: 1 ’i-J t. 4-T-r^ ’ if « 4- - '•‘TnW 1 ‘WVv/3 '■? +- V T.fn CS ' ‘r>D/»C»QCS Q r>TT ■h.Kja tJ 



be 

b7C 



1CIV4 k/U wn U- X X j*/ w V V ** T ~ f/ ^ I 

last of June and : the firs t of -July and it was necessary that 

make a: -check, for details » f Im ade.- -this;, check and also dis-^ 

cus se.d the .matter with. ;Tracy .late Rriday and - dictated a memorandum 
early Monday morning which, was delivered -t.p the Administrative 
Division by 10:.30 a.ip. Monday ^morning, July- 21','. 1952. 

The foregoing is submitted . in response to the Director' s . , ' 

inquiries and you may be assured, that every; effort will. he made ' •. • 
to have the pertinent facts readily, available in the future the 
explain any similar inquiries- which might.' arise, on the handling 
of such important- matters,. g- A . .• 

ADDENDUM: . ( 7--31-5.2 WRO: tnab) ' In reviewing the above explanations 
I am of t,he definite, opinion that much too much - so called protocol 
was followed;' I have issued ..instructions that- in such matters in ■ 
the future to avoid . delays which- are J experienced in routing such , 
•such memo'rarida around- for attention that they be handled telephon- - . ; . 
ically. % ’■ ~' .' ' i ^ ' ‘ .= * 

- It is recommended that a- -letter of censure 1 be directed, to . ; 7 
Mr . ■ Hg L.l Edwards in this matter .pointing - out -very specifically ,- 
that such delays' qannot and will not be tolerated in the future. •• 

It -is also recommended that a letter of censure be addressed • 
to me because - of the. ' manner: in' 'which this parti cular ..matter was- . ; . '. ; . 

. handled. :. r i-’ p- ; ■ y : . ■ g p ”- ; 

;•'! , 'V ■ ' ? . i; :' .Vf.: -R v .-' Ulavin i -■ /. m 



DIRECTORS - -NOT Ail ON 11 pK' - H 1, 



■- 3 -. 





I recommended that Section Heads at the Seat of Government 
be reallocated^) Grade GS 1 $ and Unit Heads to Grade GS 1[|_. 

MT. H. L. Edwards, is designated Personnel Officer in 
Charge of the Personnel Section and is now in GS ii|_. i think 
Shis position should properly be allocated to GS 15 . 

Director notation ”0.K. U 

(Excerpt from 67-02-3138) 
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3 0 AUG 2 1 1952 
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f RECEIPT FOB fflMHMT PROFIT 
FEDERAL BUREAU OF MSTIMIOI ' 

IKED SfflS DEPARHEIT OF JUSTICE 

kjsf. : 

i 

I certify that I have received the following Government property for official use: 

HIM 

tael of leave Regulations f 189 • 
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O'PFKfi'MEMGRAICD.UM 



UNITED" STA 



^rcrVEHNMENT 



PROM: 



MR. GLAVIN 



H. ,L. EDWARDS 



DATE:. September 15, 195' 2 



SUBJECT: 



Attorney, at Law 
• Tampa i Florida : ' 

Former Assistant U. 3. Attorney 
Tampa, Flordia 



On mv recent return f rom leave . T f.o 
addressed [ to me by Atto rney! 
date of 8-26-52 . in which T advises 

my' name as one • of six r ef erenc e s in connec t 
which he has filed for' admission to prac t i 
ment . I had an official acquaintance with 
men t to Tampa , ■ Fiord is as Resident Agent 1 

time was Assistant United States 

United States. . At t o rney Herbert S , Phillips’ 



jjnd the attached letter ": b6 
_jpf Tampa, ' Plordia, under b7c 
me that he has submitted 
ion with an application 
ce for .the Treasury Depart* 

| |durihg..my assign- 

in ivui ana 19U2, at which 
Attorney in the office of 
, Southern District of Plordia, 



ft v.y- Unless advised.' to the contr ary . I. will piers snail- v- acknowledge 
ireceipt of this let ter '. and' inf orm that in. the event I receive .- 

.any inquiry in . connec t ion with .his • application for enrollment, I will • 
..•acldopwl.edge Ihe ;’:;s.urae but. will j, of course, have to confine my' remarks 
to information based on my personal. ’ knowledge . ' ■ ' ' be . 

■ t ■' ' :b 7 C 

' The Bureau’ s Departmental Applicant’ file on ] | ( Bureau 

■ File'. 1 ".?-? -7.332 Ih&lp.ateS that in. the latter, part of 19U2 the Miami ; 
Division conducted a discreet inquiry concerning! " |apparent 

mental coiid.it ion, such, inquiry having been requested . by the Department 
' aq a, -resul t of informa tion .reported to. the Bureau by -the Miami Office 
indicating: I laobeared to. be somewhat. mental 1 yr -nnaniinri nmhohi j 

because I 

I I made 

him extremely .moody , . very, temperamental and at times. entirely irra tional. 
The. Miami; investigation. generally, substantiated the .'bas ic ' compl aint and 
a: copy of the ; report ' was transmitted to the Department .! ^apparent- 

ly resigned from the ;U . S. Attorney' s, Office iri - 19 /jU . j 

■ ; ■ You will : observe ’ that ■ the attached letter from| | consists ' 

of , six 'type written', pages and in it he Eehashes'his strong personal /■£ 3- 
.feelings, against U. S. Attorney Herbert S. Phillips who Is still holding 

that. ^position, in Tampa... indicates., that -he- -cannot understand 

how Phillips continues to hold his job. He refers to an investigation 
which t he. -bureau, conducted Of Phillips and he - speculates that because 
of that : .iny.e stigat Ion.., former At torhey, Genehal Francis Biddle would never 
approve of.- .the: President *'s'Vpe.ap#6'inti»&'Phiiaips,, '. h e states, that the'. 

Attachment **- 1 .' ■ V. , - b7c 



-HLE:etW' 



i-'i’li 









next Attorney '.General ,T^ .dii-d- reappoint' Phillips because, of "the ' 

, d es ire s , of thq - then .. twb. •; Fiord ia. : is ehators He; ihdi-c ate s’ that - appar ently 

Phi 11. i n * s' ■ -t Am h fl s fl cy fl'4 n .“n.nri. ’.nnh-'flnA. .Phi 1 i ; n c; a nn a a y» « ' ■ be bCOHt d 1 



Phillips' s t erm has . again, run out. and Phillip s appears. ; tq 
...In. of flee • merely b ecause- bhe' Pres iden't refrains from appointing a ,-T •% 
■':'-s uccess or . | | clear iy . indTcat.es in - this, let ter 'that he. would ,1 ike ;.. : 

• •to have the - job. of United States Attorney but feels that he‘ is nb't ' 

• sufficiently entrenched’, wiih. the .political . powers to get itv : ';He;' 
refers" to Senator George Breathers and mentions that former. SAC R. G. 
Danner ."i's < perhaps Smathers ' ; primary- arid . .clo se st; personal; and-. polit i- 

; cal .friend in- .Plordia."' He .states "that undoub.tedlyv- Smathers had been 
informed by pamaef a s to what sort 'of . a : man Phillip s' is but Smathers 
' does not - want .tob'take the. 'initlatiye to ."force this, old man o.ut of - ; -.- 

• office." . ' • {;/. :.f- -bib:- '.Ilf- -v-l... -v ; b ' -"V 



be t . 
b7c’ 



c 1 early; -state s . in hi s ,1 ette r that he : do es not : expe.c t ‘ 

irtb to- 'write any -responsive letter . on” the' subject of Mr. Phillips and 
certainly 1 -w.oiil.d . ;never . d o , s p and, I have never- -'di s c ussed; Phillips- wi; 



b6 ; 

vb7C* 



him previously.-. He also ; states; that he. is,. depending, on me not 
or -quote .him- in ' a-ny; way ‘ in; ; .oonhec't i' on. - w I th ■; h is-, ■'statement s , re 
.Phillips but ; I • f eel ; t hat, the mat t er s he mentions-,'., although, not 
' stantial or requiring; any - action , ; should nevertheless be made -a 
of : r ecord, in ,the .H.ur.eau ' s' : f il es . :. Vb b ■; b‘-b '. ' V-' ■ ' ■ lb--', 



wi.th 

to involve 
ing ;• 
sub- ' .. ." 
matter 

. v-.b6 b 

mention's!® couple, of cases • which ;he. .states almost' re-r ; vb7c .. 
suited in returning- a criminal ’ indictment ^against United .'States . Attorney- 
Phiil ips : but- h e ’ States ; that Some one- in - the. Department in Washington' . . 
as ked | [ opinion and . .he :-took Phillips'- s -side because .he wa S then -his 

a s si scant and felt that, the case; in question, involving a . brewing . company '. 
i-h; : T arc-pa'. ...should .'not'.-'. -be': used simply as . a . means of getting rid ' of - a tin i ted. 
States Attorney and; if. -the; facts - and; evidence; available ..were, not'.' enough ; 

'• to get /-a conviction. Ujjon, 'they ;shpul(i,i‘not- : .;t-ry' ?1 :toi;.get' an 'indic^tmeht . 

...He - cl aims..; that; the , - A t-t orney General s. ■ Gf f ic e .. e viden tly c oncur -r ed ’wi th his 
bldea.s and the:' indictment . which was returned,; against the; brewing . company 
ah'd -twobother .'indl'-vhduals was eye nt dally' hoi l'e : pros sed under the ; 1 
direction of the Attorney- General '.s- Off ice>:. : .. He;.f eb-ls; he 'made' a Mistake - 
i^'‘b&i:hg--.;so.;.hig'hrprihclpl.ed'.;'' V; " . '--'v-- 

I‘he' Bureau' s' file'- on Uni ted- .State s • Aitorney. Phiil ip s indicates' . . 

. ;that;'. a.cc-ordihg.. to the' Miami-- Off ice he appears to be -a . capabl;e United ‘ : 

. .S'.tates .Attorney; although he is! p:as -t : , JQ y e ar s.o f b age... .i.he -Bureau .'did , '.; b6 . ‘ 
•conduct an i;n.ves tigs;t;lon’ onr Phillips ■ in- 19!.f2 at -/ the rehUes.t- bf .the.' " b7c 
•Departm^ent- ;p.o-ncerning "his- act i v i ties hnbe oniieet ion with- .is-he ;; • c A s e. s . o f .• b '• . • 
Ifoited ; St at e' S .vers US T ampa Fiord i'a, Brewery e t t . si : Uni ted - S.taCt-e s' . versus ... 

and • -V 



[ 



et ; al j . b arid , Tax ;A s s-eksmerxt : } &g£ixist 



,. other .thing s,o Reports, werp ..transmitted" ..to;, the' Department and the • - ’ 

. Bureau advised; the .Department, that no. further-, si ti'ohbwa.i -'c-on- ’ 

■ -t.emplated in., the • absence " of ? an additionai • request -f rbm;:th.e .D.epartme^ ' 



'f-'f V h-2. 








COPY Jj£ 







Information from Miami indicates that despite the knowledge that this 
investigation was conducted on' him, he still seems to hold the Bureau 
in a position of respect. '■■■'. ' b6 

. ■ ' ' ' . - , , -b7 

The foregoing and the attached are submitted for the •bureau's 

information. It does n ot appear that any further action is warranted. 
My knowledge l | is no different from that of any other agent who 

Was assigned . to Tampa and had dealings with him. He obviously appeared 
to border on the irrational at- times and undoubtedly this was because . 
of a combination of stress and strain due to his domestic situation, a 
feeling of bitterness against United States Attorney. Phillips , mingled 
with some tendency toward a persecution complex and finally the fact 
that his mind was one which had difficulty thinking clearly and con- 
cisely and his' letters bear this out on mere reading. - 




rm DIRECTOR 

m. (sLATZHt 

tmmm empl oyees 
' first mm * 

ALLEGED MXPCWmWT 



Mommber S3. # 19S8 



he 

hi C 



m/crsis 



m i. 



VK 

K 

\ 



>■? 



Memorandum submitted to inform Director as to chronology 
in bundling the above-mentioned case in Administrative Division and 
failure of Agents in Administrative Division to bring incoming 
letter from Baltimore concerning sub feet matter to attention of Mr* 
Mohr, even though incoming letter had been checked by Director’ for 
Mr * Mohr's attention* Letter handled by Glavin, U* L* Edwards. 
C&vmaugh 9 and k&ikart in Administrative Division* Wat kart, who 
actually handled the investigation of this matter# was. under mistaken 
impression that since previous correspondence concerning it had 
cleared through the office of Mr* Toleon# that Mr* Mohr was cognisant 
thereof* Others involved erred in not having Beltimre letter referred 
to Mr* Mohr before action taken in Administrative Division* Bec&mmen- 
da t ion made that Letters of censure be addressed to Glavin# B* L* 
rdmrdOg Cavanaugh} md sat kart - in this matter* 

' .mrjJM - . , 

In response to the Director's imtruott cm# the following 
memorandum to submitted concerning the chronology of handling of this 
matter by ’the ■ A&Untetrutt vs. Division md failure of the Administra- 
tive Moisten to advise Mr*: M okr- concerning the matter* 

The first information concerning this miter is contained 
in a memorandum dated November 3# 2963* submitted by SA S* L* Edwards 
advising of t he rece ipt of a report alleging an FBI employee with the 
first nam of r [ otherwise unidentifiable* my ham been infected 

venermlly by a sailor from a contact in October# IDLE* The facto be 
were Tctde known to the BAG at Baittmere requesting that the while r# b7c 
who is stationed at Patuxent Darn 2 Base # Patuxent River# irurylmnd# 
bo immediately contacted in connection with this matter * A nemomndtim 
and letter to the sac at Baltimore both were ^proved by sa M* P* 
Callahan far m in the Administrative Division and approved- by Mr* 
Toleon for tmmnisM on* 



A letter dated R member 12 from BdLtimre was received 
Bureau yovenbsr/14 and checked by the Director to Me & ere* Toleon# 
in# and.jiqhr. It/ms received in Mr* Toleon *o .Office at .'0tS5-P»M* 

~ “ wTOJOtJ initialed by Ur*. Toleon # forwarded to my office and 
jed in my effyee December 17 at 9t$$ A*M* I immediately forwarded 
the comuni cation m^SA M* L* Edwards of the t eraannel section with 

me, PM *<= ~ 









to the pi rector (Continued). 



imtrmUms tk ct m- iarndtatslv mate .« . 'meet to me .pho off our. ■ ' 

employees p&c? been attending- stone echos! 

in an effort to identify the mmm evployee in question* 

. ' ■ . ■■ : . ~ 1 ■ . / - .b6 

BA tdmrds tunedtaiely.sent'-ikte'. miter, to rA'f*-I* Cavanaugh* hlc 
in charge ■ of the sect i on "handling sutik.'. motors* for handling* ■ 

- s?a Cavanaugh t mediately referred the. mtter to sf ?* sy saileart 

for handling* ■ \ : , ■ 

. .- 1 h&d ■Immd'-imtrmitem that this mtter '-he handled inm&iateZy 

end without any delay* and'&r* aikart ' sdutoesm ■that Ac .immediately 
got. it y work m 'the. -mtter in order to- mmZm 'it at the earliest ' 
poectble.-wmot* Many ft lee: had to be checked# schedule of stenographic 
and typing c lasso s s etc** hud to be cheeked* and in hie desire -to 
resolve the mtter probnptly ‘ho metises that he. -ms 'under the 
mmmptim that- this -isenorandm' he# hem mm- by; ’Mr* Mohr sines dl of 
the memoranda hat $ been in Mr* ?elson*s- ®fftm* ■ 

''\ Insofar as my handling- of this . mtter. t a concerned* '■ it ms ■ 

referred to me for bundling /from. Mr * 'Tolson? s' Of 'fire* In error did 
not advise Mr* Mohr bat tn m eff ort to handle it. to conviction isttti 
a mtnt-nm of delay* i ,formrdod--tt to-W* It fd&ards for hmdlim. 

The sms -it true mtth regard to the handling' of 'this, mtter by Ms 
I'dtmrds md Cavanaugh* "$e mre. all more of the feet that the letter' 
mo cheeked to Mr*:mh?:end he should haw been mde- oornismt of it* ' 
The. Pi rector. my feet assured that 'every effo0 humnly' possible still he 
mde in the future to see that sack errors tn'*fbtltng 'to refer -'miters 
to the interested- off idols to ahem mil is cheeked*' do net- occur* .- 

'It is reeomaeaded that letters of censure be ad tire seed to. Messrs* 
E*.L* sdmrde* J* X* Ccmnmgh* #% ,y i ;atk®ri $: and rnymlf in connection 
with this natter*' ' . - - • 
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4 sumary. of the ■tmesitgatim of this .-matter to data 
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SERIAL CHARGE-OUT 




TO 



fro:: s 

SUBJECT : 



PURFGS3: 

To answer Ur. bison' s query regarding the delay be- 
tween September 27, and October 17, 1952, in handling the recommendation that the 
clerical 1 staff in Los Angeles be reduced, which he raided on my memorandum of 
October 27, 1952, summarizing the Los Angeles situation. 

RETAILS: 

On September 27, 1952., lie. °legg recommended a reduction of 
the clerical staff in Los Angeles by 5U employees. Letters pertinent to the 
proposed reduction dated October Ij.* 6^ and 9* 19?2^ were received and required 
considerable analysis in ■view of various ramifications involving transfers, 
proposed transfers, resignations, contemplated resignations, and recommended 
adjusted net surplus prior to dispatching the Bureau’ s letter to Los Angeles 
dated October 17, 1952. The original information obtained from Los Angeles 
was not sufficiently adequate to definitely identify all employees who were 
to be dropped from our rolls. It was necessary for the. Bureau to consult the 
Reduction in Force Section of the Civil Service Commission to make certain 
we were proceeding along approved lines in reducing surplus personnel unavail- 
able for transfer^ This policy was approved on my memorandum dated October 
qtj 19^2, regarding the surplus personnel in the Pittsburgh Division. Immedi- 
ately thereafter, our letter of October 17, 1952 was dispatched. 

I am sorry there was a delay in handling this matter and you may rest assured 
that any delay was occasioned only by the disire to make certain that the 
entire matter was properly and completely handled and the procedure to be 
taken by the bureau in effecting a reduction of clerical personnel was an 
approved one. 

RECOIL Eli DATlOiT : 

This is submitted for your information. 



CRDtrmm 




ER. GLAVIIJ BATE: October 29, 1952 

H. L. EB.7ARD5 j • 

3UPRLUS CLERICAL RERSOHIXL 
LOS ANGELES HEVISIGE 



DECLASSIFICATION AUTHORITY DERIVED FROM: 
FBI AUTOMATIC DECLASSIFICATION 
DATE 01-11-2012 'W? 



jov ember 25 s 1052 



Mr, H, Lynn Edwards 

Federal Bureau of Investigation 

Washington , B, C , 



Bear I’r, Edwards: 

It has leen noted that you were recently 
at fault in not promptly transmitting correspondence 
concerning a personnel matter to an interested Bureau 
official. Although this correspondencej which pertained 
to alleged inn oral conduct on the pa rt of a Bureau 
employee named \_ I was designated for 

the attention of a Bureau official t you failed to in- 
sure that it was brou ht to his attention and you t instead , 
routed it to another employee for action. 

Tour failure in this instance is not in heaping 
with the oerfomcnce expected of one in your position. 

You should le constantly aware of the necesa ity for the 
proper routing of correspondence concerning personnel 
natters to Bureau officials in order that they may be 
promptly advised of important developments * You will be 
expected to exercise greater care in handling such 
metiers in the future in order that such an error will 
not recur , 

Very truly yours 4 

J* iiagYi* 
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John Edgar Hoover 



Director 
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■'December 5, 2958 
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Tol»on, 



Balmont, 



Qlavln 

Barto 

Roa«n_ 

Tr*ey_ 

Laugh 1 In, 



Talo. Ha. 
Hoi Ionia n 
Dand y 



Mr. //. Lynn Sdmrds ' 

Federal Bureau of Investigation . r :v *. 
Washington, t>* C* 

Dear Mr* Edwards t , 

I have been informed of the very excellent 
liaison relationship between the Bureau and the ffnited 
States Uaoal Medical Center , Bethesda, Maryland and 
I understand that your personal contacts with the 
various officials and the examining physicians at 
the Medical Center are primarily responsible '■ for ' • 
this excellent relationship* 



I m not unmindful of the many friends 
you have at the Medical Center and I fully, realise, 
that you have undoubtedly snent considerable time ^ 
exercised good initiative and forethought in. developing 
and maintaining our friendship with the personnel of & </> 

the Medical Center* . • ^ % 



' j’vtant you to know that I am personally ' 

anoreciattve of' the .-.manner in which you have Continu-^ 
ously followed through with this liaison arrangement 
and the success you have attained through your 
indusiriousnese* I am sure that you' will continue 
to afford this matter your personal attention and ^ 
that v:e will enjoy good relations with, the Medical 
Center in the .future .-as 'we - have in the past * 



V* . 
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UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 

In Reply, Please Refer to 

FUe.No. WASHINGTON 25, D. C. 

Director 

Federal Bureau of Investigation 
United States Department of Justice 
Washington, D, C. 

Dear Sir: 





For inclusion in the fund to be paid to the designated beneficiary of any Special 
Agent, of the FBI who has previously contributed to this fund and who dies from any cause except 
self-destruction while employed as a Special Agent, I am forwarding herewith (by CHECK - MONEY 
ORDER) the sum of $10, payable to the Assistant Director, Administrative Division, FBI, to be 
included in said fund. Payment will be made for death by self-destruction after the Agent has 
been a member of the fund for a continuous period of two years. It is understood and agreed 
that the sum tendered herewith is a voluntary, gratuitous contribution to said fund which I 
understand is to be administered in the following manner. The liability of the fund shall not 
under any circumstances exceed the amount of monies in the fund at the time any liability shall 
occur. 

The Director of the FBI will appoint a committee which shall consider all matters per- 
taining to the acquisition, safe keeping and expending of said fund, which committee will recom- 
mend appropriate action to the Director in pertinent matters. The Assistant Director of the 
Administrative Division of the FBI shall receive all contributions and account for same to the 
Director, Upon the death of any Special Agent who is a member of said fund the appointed com- 
mittee will consider the case and submit a recommendation to the Director as to its conclusions. 
Appropriate instructions will then be issued to the Assistant Director of the Administrative 
Division, directing him to pay to the designated beneficiary the sum of $10,000. The following 
person is designated as my beneficiary for FBI Agents' Insurance Fund: 



Nams/^ft. ( a *sS**u M. 



Addres s,, v* — . V 



Relationshi p 
t^4vwah - 



Dat e 

*y ' -b 6 



The following person is designated as my beneficiary under the Chas. S. Rosa Fund 
providing $1500 death benefit to beneficiary of agents Ml lad in line of duty., » *' x 

:.;r 






b7C 



NAME 



Address 






_Relationship_ 



-v 






feb 
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Very truly yours 
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TO MR. GLAVIN ^ DECEMBER 12, 19!?2 

FROM l H.L. EDW ARDS j 

SUBJECT ORGANI ZATI DUAL SETUP 

PERSONNEL SECTION 



As a result of the recent change in the personnel 
Counseling setup, it will be necessary for me to spend considerable 
time in the other division, at least for the next few weeks. This 
as you know Is for the purpose of disc ssing with the Assistant 
Directors the Personnel Counseling setup and also for the purpose of 
spending sufficient time with the Personnel Assistants and 
Counselors in order to go over their counsel operations with them. 
Because of this necessary absence from the desk, 1 wou ld like to 
recommend that Special Agent Supervisor ! | be authorized 

to handle the P ersonnel Couns eling work on my desk during this 
period of time. I l as you know has worked very closely 

with the Personnel Counseling activities and is throughly familiar 
with them. be 



In the event the use of | | is approved for this 

period of time, it is further recommended that Spec ial Agent 
Supervisor William S. Hyde be authorized to act on | 
desk as Unit Chief of the Personnel Services Unit during 
absences. This will insure uninterrupted flow of that work. 



b7C 



Special Agent Supervisor John E. Edwards will, of course, 
continue to act full-time as No. 1 Man for the entire Personnel 
Section and che above setup will assist him materially by permitting 
him to continue to handle all of the administrative operations 
of the Personnel Section in my absence. 



In addition to the foregoing, consideration is being given 
at this time to a possible division of the work in the Personnel 
Section so as to more equitably divide the section to insure the 
maximum efficiency and attention to the Personnel Counseling phases 
as well as the administrative action work. Specific recommendations 
will be submitted in this regard. 

be 

RECOMM END AT I ON *>7c 



That the above suggestion 
be approved. 



use of Agents 
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RECEIPT JOB QOlfflW PHOPERTI 

federsi bmu 0! mstigatioi 
mm sms mm of justice 



I certify that I have rostral the following Government property for official use: 

returned 



Keys to Room f 2706-C $ 



R|A D 

The Government property which you hereby acknowledge 
is. charged to you and you are responsible for taking 
care ofifflMSiTOiig it when its use has been 
compIeteoW* OR 1ITE 01 IT OR M01THATE 
IT IN HUM. 



B/traly yours, 





READ 



The Government property vMch you hereby acknowledge 
ii ictair^d toyou and you are responsible for taking 
cares o|ft[ai5[ye|^jig it when its use has been 
completed, D(j TOflRI OR 1HE ON U OR MIME 
IT 1ANIM, 



H. Lynn Edwards 





mu. ctzaa 

E. D. MACON 

PMTCICAL EXAMINATIONS 
NAVAL MEDICAL CENTER 



12/2/52 



Today I had an annual physical examination at the Naval 
Medical Center, Bethesda, Md., and X teas again impressed 
no 3 t favorably with the splendid contacts in existence 
there. It is my understanding that those contacts were, far 
the most part, 1 developed personally by Personnel Officer 
' H. L • Edwards 'and these contacts have been polished and 
' ' utilized daily by Messrs. f ~bf the 

Administrative Division, who are clerks handling liaison work 
at the Naval Medical Center . 
he 

I think it would be of interest to the Director to know that hie 
physical examinations at the Naval Medical Center are not being 
handled in the routine way but FBI examinations result in special 
atte ntion being given to o ur Agents . I was very much impressed 
with I | toko conducted the general phases of 

the physical exarniria^STonl This was not a rush affair at all, 
and at the oonoltfaf on of a very thorough, careful, scrutinising 
examine ti on r took occasion to offer several moments of 

counsel and advice and he informed we that he does this jri the 

pass of each Agent being examined . It is my opinion \ 

in is not only doing a fine Job in his physical examinations, 
but he is taking a personal interest in FBI personnel and he 
expressed to me his admiration for the Bureau and its people • 

A few weeks ago I mentioned to Personnel Officer Edwards a matter 
that was bothering me physically, with the net result that 40 
minutes later I was on the operating table at the Naval Medical 
Center and 1 hr. and 45 minutes later was back at my desk at 
work, having had a minor operation. 

FBI personnel are treated so warmly and given such special 
attention , I thought it would be of interest to the Director to 
know of the existing arrangements and it certainly appears that 
considerable credi t La duelJiSL Pgr sonnel Officer Edwards and to 
Clerical Employees I I of the Administrative Divi sion. 

RECOMMENDATION: It is recom mended that letters of appreciation 

go forth to I | gftd the b6 

Commanding Offic er of the Naval M edical Center, as well as to b7c 
Messrs. Edwards, I 

EDM/wl 



t 
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■ECEIPT FOE GOVEENiH PROPBETY fi 
FEDERAL BUEEAO OF IHVSSTIGATIOH ” 
HIED STATES DEPAEWT OF JUSTICE 



Jageet 27, 1952 



I certify that I have received the following Government property for official use; 



Smith-Corona Portable Typewriter #53-309521 





DECLASSIFICATION AUTHORITY DERIVED FROH: 



FBI AUTOHAT I C DECLASSIFICATION GU 
DATE 01 - 11-2012 1 



February 13, 1933 



fr, 17* Lynn Idaards 

federal Bureau of Investigation 

reshington, % c* 



Beer Mr* Edvards: 



.the Bureau has observed that on February 3, 1 933, one 
of the cleric: 1 employees under your general supervision c: - 
cccded the greed Unit in operctim tr Bureau vehicle* It vas 
your responsibility to neks certain that ederua'e instructions 
hed been issued to this employes as to the necessity far observ- 
ing f 11 traffic rear' lotions end that the necessary supervisory 
it chnicue'* >? ere employed to insure that he van properly dt-iehary- 
tng His duties* 

Zhc Byre, y feels bhrt in this instance you were 7c ~ in 
the discharge of your supervisory duties, and <■* is expected that 
in fhi future you til exercise closer supervision aver tin activ- 
ities of cg™ioyce3 tinker your S'ocrvtstan so th-f no mini 7^ r in- 
stcuccs 'rill occur* 

Very truly ya-rs, 

J'j Ifc-vVHV 



John Edgar Hoover 
director 



CC: Mr* G-lavin^f Personal, and Gonftde i 

/ J^IThpobi ei®j 

IfLfip Administrative Linipion file 
war* flah f / ^nilSfir iC- SciSO 5 >• 



ui:izizwrT:fstl / 

Nichols *** ( ^ 

Belmont __ '/ * 

Clegg . 

Glavin, f 

Haiho _ f 

Roseir - — 

Tracy ^ — = — „ 

Laughlin . 

Mohr_ . / 

WinterroEid — ! 

Tele. Rm. _ w . 

Holloman- , 'L 

Gandy__ , „ 1 J L* 
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STANDARD FORM NO. 64 







PERSONNEL OFFICER,. 
ADMINISTRATIVE DIVISION 



UNITED STATES GOVERNMENT 



date: February 9, 1953 

Tolscn 

Ladd 

Nichol3_ 

Belaont 

Clegg 

Olavin 



Tracy_ 
Jtohr 



Mr, Edwards is Hhri&e removed from the actual opera- 
tion of motor vehicles in the Administrative Division, Mr, 
Edwards supervises Special Agent William B. Hershey and Mr, 
Hershey supervises the drivers. On February. 3 delin quencies, were 
noted in that the rate of speed of clerical employee 



Tele. Rn._ 
Nease 



exceeded the official speed limit while en route to the Naval 
Hospital . 

Edwards states that he does not co ndone^ a ny traffic 
violation or infringement of safety, however , | I fras an 

unblemished safety record and is mature and sensTUle. Edwards 
assures that he will again reiterate to all drivers the absolute 
necessity for strict observance of traffic regulations . 



be 

b7C 



RECOMMENDATION: 



incurred by 



T hat Mr . Edwards be censured for the delinquencies 






Divisio/i concurs. 






of the Administrative Division, Administrative 

- 



b6 

blC 



EDM: MAH 
CC: Mr. Glavin 
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jp RECEIPT FOE GOmn PROPE^pi 
FEDERAL BOBUr OF MMOI 
UKTED SCi® DEPAMT OF JUSTICE 

I certify that I have received the Mowing Government property for official u 



fatal of Rules and Regulations # 
(dated October 2it, 1952) 



Manual of Rules and Regulations # 
(dated June 10. 19l|6) 



READ 



The Government property which you hereby acknowledge 
is charged to you and you are responsible for taking 
care of it and returning it when its use has been 
| is£M JjOj»;lffi OR HIE ON IT OR MOLTIIATE 




H. Ipn Edwards, SA 
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Office 



TO 



FROM 



SUBJECT: 



Memorandum 

H , H, CLEGG 



MR, TOLSON 



INSPECTION OF MOTOR VEHICLES 
AT THE SEAT OF GOVERNMENT 



SYNOPSIS 



UNITED STATES GOVERNMENT 

DATE: 2/3/53 

o 

CfimmuntCBT) cm3 



Second Progress Report 
(Continuing Surueu) 




Trw f_ 



T»X*. Ha._ 
Ntui 



This memorandum includes previous findings concerning 
which no action has yet been taken and endeavors to bring up to » 
date progress of the inspection thus far. Additional checks of * - 
driving habits will be made. This memorandum is limited to driving . 
habits , safety and observance of traffic regulations , Maintenance 
of vehicles, assignment thereof and supervision will be presented ^ 
in separate memoranda in order to facilitate handling by the Directo^, 
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This memorandum relates to driving delinquencies by employees » 
of the Communications Section of the Records and Communications 
Division and by an employee of the Administrative Division* In the 
Records and Communications Division motor vehicles are supervised 
h„| | Grade GS-6, Mail Room Supervisor, who is 

relpfinaihie to \ ~~l Grade GS-11 , Chief of Communications 

Section, who is responsible to Inspector J, J, McGuire, who is, in 
turn, responsible to Mr. L. B* Nichols, In the Administrative kg 

Division the clerks driving vehicles to the Naval Hospital ore b7c 



respons ible 
respons ible 
responsible 



to Special Agent William B, Hershey, who is, in turn, 
to Personnel Officer 
to Ur. W. R. Glavin, 



H, L. Edwards, who is, in turn. 



* DRIVING DELINQUENCIES AND RECOMMENDATIONS 



1, 



\Mail Room, Records and Communications 
Division, at*5:07p,m, on 1/27/53, failed to stop at a stop sign at 
4th and Madison Drive while driving a Bureau station wagon 

Identification Building to the Justice Building. \ 

recollection of tnis specific incident, but states 
the traffic is clear, he slows his vehicle to 2 or 

and proceeds across the intersection when confronted by a stop sign. 



at times , 

3 miles per 
confronted by a stop 



from the 
\has no 
when 
hour 



he 

hie 



Cens ure 
/ 



and probation recommended 









2 ^ \M a il Room, Records and Communications Divisij/jfo 

at 9:17 a . 1/2Q/53, driving a Chevrolet station wagon from we 

Identificati on Building to the Justice B uilding f ailed to stop completely 
at a stop sign at 7th and Madison Drivem I stated he slowed 

vehicle practically to a stop s shi.fted into low gear and proceeded • 



the 



cc-a>. Glavin 
EDM zd mg 

Speedometers of 
test station • 



b6 

b7C 






tne two surveilling cars 



calitjf^f^/^t official 




0) Cl 



He neglected to give a signal for a right turn when he turned into 
the c ou ring rd of the Justice Building from, 10th Street on the same 
trip. I I stated he normally leaves the turn indicator on from 

the time he makes his right turn into 10th Street from Const ituti on 
Avenue until he has turned again to the right into the Justice 
Building c ourtyard. 



Employee ceased duty 1/30/53 to enter Armed Service . 



jjhelqh 

/i ^ * 7 



• Edwa rd 
ivisi on , 
sign at 4th 
although in 
3 miles per hour . Welch 
clear , he proceeded on. 



Jr., Mail Room , Records and Communications 
7 i. j 1/28/53 , failed to stop completely at a stop 
and Madison Drive and again at 7th and Madison Drive, 
each instance he slowed the vehicle to a rate of 2 or 



claims that , since the intersection was 



This item , and all of the previously mentioned items, were 
contained in an earlier memorandum for the Director f s information, 
but no action has yet been taken. More recent delinquencies by Welch 
are set forth below. 



# & 



Edw a rd J. Welch 

A. At 7:53 a.m., 2/3/53, the motor of station wagon license #1-4633 
was running while the station wagon was parked in the courtyard on 

the side of the driveway furthest from the Justioe Building . 

Mr. Welch states that he was inside the doorway watching the station 
wagon while the motor warmed up. It is felt In the interests of 
safety and security, whenever the motor is running on a vehicle, the 
driver should be in the vehicle • Mr. Nichols sees no dereliction here. 

B . Driving station wagon license # 1-4633 , Welch left the Justioe y 

Building en route Ident Building at 7:55 a.m. He proceeded east, 2 / 3 / 53 , 
on Constitution Avenue at a rate of 30 miles per hour. He proceeded 
south on 4th Street from Constitution Avenue at an average rate of 

32 miles per hour. l/elch stated that he has been watching his 
speedometer off and on since driving delinquencies were called to 
his attention last week and that he has since tried to be careful . 

C. Hour other trips between the Justice and Identification Builfiings 
observed on 2/3/53, with no driving delinquencies attributed to Welch. 

Co ns fire, prolxition and 3-da// suspension without pay 
rar; 0 amended . 

Mr. Nichols recommends oensure and probation and states 
there are no drivers to replace hint. 



4 




4. At 7:40 a.m., 2/3/53 , driving station wagon from Justice Building 
to l'dent Building and proceeding east on "c" Street , Robinson failed 
to make a complete stop at the stop sign at th e intersect ion of 
3rd and "c" Streets. He had a girl passenger. \ j atotea 

he saw a clear opening to go into 3rd Street (break in the traffic) 
and sei 2 ed the opportunity . He states that he is sorry for thi3 
offense and those listed below, which are the first violations brought 
to his attention in 10 years of driving . 

B. At 7:59 a.m ., while driving stat ion wagon to Justice Building 2/3/53, 

and proceeding north on 9th Street A I made a left turn into 

Constitution Avenue in order to go west. No left turn signal was 
given. There was a girl passenger . 

C. At 8:16 a.m., 2/3/53, driving statio n wagon fro m the Justice 

Building to the Identificati on Building , | [ proceeded down 

Constituti on Avenue at a rate of 32 miles per hour. He made a right 
turn to go south on 4th Street and between Constitution and 
Independence Avenues on 4th Street he operated the vehicle at a 
rate of 3S miles per hour. The speed limit in this area i3 25 miles 
per hour and a policeman on 2/3/53, verified that speed in excess b6 - 

o/ 25 miles per hour under existing condi ti ons would be unsafe . b7c 

p, gave no right turn signal when he turned south on 3rd 

Street from "C" Street. There is a stop sign at this intersection 
and Iproperlj, stopped* 2/3/53 . 

E. At 8 ;3U a.m., 2/3/53, while driving station waaon from the 

Identification Building to the Justice Building J gave no 

indication at 7th and Washington Avenue of his intention to make a 
right turn. 

F. On this same run he proceeded on "C" Street between 3rd and 4th 
at a rate of 3.' miles an hour and on Washington Drive between 4th 
and 7th Streets at a rate of 32 miles per hour • Speed limit 25 miles 
per hour . 

G. At 8:45 a.m., 2/3/53, while dri ving station wagon from the 

Justice Building to Ident Building t | | proceeded at a rate of 

30 miles per hour on Constitution Avenue , following which he turned 
south on 4th Street and proceeded at a rate of 30 miles per hour . 
Relative to his exceeding 25 miles an hour speed limit, \ 

stated he was running late and was trying to make up time . Mason 
instructed him, on 2/3/53, that when he is late, he will just have 
to be late and in no instance should he violate the legal 3 peed limit. 
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With regard to his failure to give a right turn signal at the atop 
sign at' 7 th and 'Washington Avenue and again at 3rd and n c" Streets, 

| stated he was not aware that a right turn should be signalled 
if the driver i3 in the right lane and confronted by a stop sign. 

The Traffic Bureau of the Metropolitan Police Department states that 
signals must be given under all circumstances. bg 

hi 

Station wagon runs to the Identification Building at 
11:10 a.m. and from the Identification Building to the Bureau at 
11:20 a.m. were surveilled and no delinquencies were noted on 

I 

Recommend censure, probation, 3-day suspension without 
pay and removal from driving duties. , ^ . . 

Ket.Jd until **■*-« ryrL 



A. While driving station wagon from th e Jdent Building to the 

Justice Building at 6:2'/ a.m., 2/ 3/63 . f | entered 3rd Street from 

Virginia Avenue, but failed to signal his intention to make a right 
turn. On the same run, at 9th and Const itution Avenue Heath made 

a left turn onto Constitution Avenue; however, before proceeding 
into the intersection he could easily have stopped because of his 
low rate of speed, but did not and cros sed the intersection while 

the caution signal light was exhibited. stated that he 

tries to take all precautions, but apparently forgot to signal his 
right turn, mentioned above, and with regard to the caution light 
since there is rough pavement at 9th and Constitution Avenue, 
he did not desire to stop in the pedestrian walkway and felt it best 
to continue ahead. This explanation is not acceptable . 

B. Six other trips between the Justice and Identification Buildings 
were observed without delinquencies on the part of this employee. 

Recommendation : censure and probation. 

f) d <£. *■ 




Grade 03 -( 



\hao been in this position for a period of v 

one year . Tie has immediate responoibili ty for supervising the 
drivers of all vehioleo assigned to the Mail Hoorn. All delinquencies 
mentioned above portain to Mail Room vehicles and, therefore, 

| i a aeoondaril u r esponsible for all of the above 
del tnquenn ion. I Iwoa queriod as to the supervision given 
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the drivers and \ I advised that approximately 5 months ago he 

spot cheoked station wagon drivers by surveilling them , unknown to 
the drivers. Approximately 10 of the 14 existing drivers are newl y 




he ohecks the driver’s habits. Although there is no written ru le requiring 
such checks, it appears that more checks should have been made . T 
states that he has never received any written instructions from Section 
Chief L. E. Tfherry to check the driving habits of s tation wa gon operators . 
Wherry c laims tha t oral instructions were issued to I I al ong this 

li ne and I ] does not recall them, either indicating faul ty memory 



on | 

by wnerr y. 



be 

hie 



part or instructions not properly impressed upon 

„ 1 lore clear-cut instructions should have been issued. 

] states that he has not on his own initiative checked the 

driving habits of station wagon operators . He has issued no instructions 
to station wagon drivers relative to speeding or s topping at sto p signs, 
since he became Mail Room Supervisor one year ago. | [ states 

he does not feel it should be his responsibility to check the 
performance of station wagon drivers due to the other duties which 
must be performed by him in supervising the Mail Room. Yfho should 
supervis e drivers in the future will be covered in a separate memorandum, 
does feel he should be responsible for supervising the upkeep 



of the cars . 



view 
?. L. 



of 

E 






Recommendation : It does not appear that |ftas 

been alert to his respons ibilities as a supervisor in the 
Mail Room, with the handling of motor equipment, and from 
his comments above , he does not seem to express an attitude 
of interest in assuming r esponsibility. It is, therefore, 
recommended be censured, placed on probation, 

reduced in grade, and be removed from his position as 
Mail Room Supervisor. Mr. Mlcfyols recommends censure and probation in 

~ _ view of good 

ec \i£l l record* 



b6 

b7C 



•commended Courier Service 
Wherry. Jr.. Grade GS-tl 






4 

remaining Mall Room 

Chief. Communications 



Mr. Wherry super vise a nutomnhj. 1 e a 
through his subordinate \ 



land. 



assigned to the 
in turn, it is 



Mail Room 
Mr. I'/herry's 



respons ibility to assure his supe rior^Inspector J. J. McGuire ^of proper 
performance by drivers and proper handling of all motor vehicles . 

As m entioned abov e. Mr. Wherry ha s apparently no t adequately impressed 

upon the necessity of [ checking the 

performance of drivers. There is no written rule requir ing such checks; 
however, it is a technique of good super vis ion to check performance of 
subordinates. Mr. Wherry instructs all new drivers , qualifies them b6 
in the operation of Bureau automobiles, discusses safety and upkeep of b7c 
vehicles at the time new drivers report for duty. He has no program 
of in-service training for drivers, but discusses individually complaints 
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or defects relative to the driving of any employee, as same may arise . 
Approximately once each two months, Mr. Wherry rides the station 
wagon on official business and at that time checks the driver. 

Mr. Wherry has no ti ckler, ca lling for him to check the drivers 



or for him to remind . 
the drivers are being checked 



to check the drivers or to see whether 
Mr. Wherry states that he has 



b6 ! 
b7C 

I 

[ 



strongly impressed upon drivers that, if they cannot meet the 
sohedule and are running late, they should continue to run late 
but to operate their cars in safe fashion fa acc ordance with 
traffic regulations. It is noted, however , that 



r 






gave as his excuse for speeding the fact that he was running late 
on his s chedule and it appears that these instructions were not 
followed 



Wherry does not make a periodic check of each driver ; 
has not surveilled any oar operated by a Communicati ons Section 
employee solely for the purpose of checking driving habits. 

Wherry states he felt that the drivers were doing a good job ana 
that cheoko wer e unnecessary. Me states that he has been satisfied 

with \ I performance up to now. Wherry leaves it to| 1 

as to how often f M il conduct checks and in this it appears 

that Wherry has been lax in not adequately performing his 
responsibility ae o Section Chief, inasmuch as checking subordinates 
is his primary responsibility. Mr. Wherry states that, in his 
capaoity as a Grade OS-11 Section Chief, he does not feel that he 
need have speoific instructions as to operating vehicles from 
Inspector J. J. McGuire and that Mr. McGuire should be able to depend 
upon him to assure proper handling of motor equipment ; however. Wherry 
states that MCGuire has on several occasions told him to check the 
performance of drive.rs» Approximately 6 months ago, Mr. Y/herry haa 
another employee check the performance of the 5 drivers then on duty. 



Recommendation s Although Wherry now appears to realise 

that portion of his supervisory responsibility pertaining | 

to motor equipment , it does not appear that he was fully 

alert to this responsibi lity prior to the check by the | 

Training and Inspection Division. His supe r yisory 56 j 

por/ormanoo with respect to supervising both | P wd bic 

the automobile drivers has been quite weak and it is, j 

therefore, reoommended that Mr. Wherry be censured, ! 

placed on probation, and removed from all responsibility i 

relative to the supervision of motor equipment and ] 

employees driving automobiles. (A separate memorandum j 

will be subsequently submitted suggesting the ; 

consolidation of automotive supervision in a place other 
than the Communications Sootion.) 



t 

I 
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8, Inspector J . JVl/McGuire 

Mr. McGuire is respons ible for the supervision of Section 
Chief L. E. Wherry , Jr. of the Communications Section. He is thus 
indirectly responsible for the driving delinquencies mentioned above 
and must bear responsibility, in turn, for the failure of Supervisor 
\ ind Section Chief Wherry to adequately discharge all of 
their duties . It is noted, however, that Inspector McGuire had 
previously instructed Section Chief Wherry to check driving habits • 
Nevertheless, delinquencies were found on the part of the drivers • 
Mr. McGuire is 3 positions removed from actual driving operations . 
Consequently, it is recommended that Inspector McGuire be strongly 
censured. 



b6 

b7C 



Mr. Nichols agrees. 

9. As3i stan t to the Director L. B^J Nichols 

As head of the Records and Communications Division, Mr. Nichols 
is .four times removed from the actual operation of the motor vehicles, 
and he supervises them through Inspector J. J. McGuire. Mr. Nichols 
must ne vertheless be in a position to assure the Director that safety 
and legal requirements for the operation of motor vehicles are being 
observed, although he must operate through subordinates . Because of the 
failure of his subordinates to properly perform and Mr. Nichols' failure 
to detect the supervisory weaknesses, it is believed that he should 
be censured. 



Mr. Nichols agrees. 



10 . \ 



Mail 



| ^ itfas surve 

wagon on 1/ 2 7/ 53, and his 
No action recommended. 



Room, Communications Section 

idled in his driving of a Bureau station 
performance woa adequate and without defect 



b6 

b7C 



ADMIN IS TRATIVE. PI VISION 



11 . 



Clerical 



Employee , 



Administrative Division 



is assigned to transport Agents to the Naval 
Hospital and handle liaison at the hospital. He left the Justice 
Building at 9:55 a.m., 2/3/o3, in a Bureau Buick. He was surveilled 
from the Justice Building to the Naval Hospital at Bethesda, Maryland 
during which the following were noted: 



> 



A. Speed of 31 miles per hour at Virginia Avenue, at the underpass 
in a 25 mile per hour zone. This speed lasted for only about 
150 feet. 



B. Proceeded north on Foxhall Road at a speed of from 25 to 31 
miles rev hour in a 25 mile per hour zone. 



7 




# . ♦ ; 

(7. Proceeded up 46th. Street at a speed of 2b to 31 miles per hour in a 
25 mile per hour zone and drove along Western Avenue from- River Road 
to Wisconsin Avenue , at an average speed of 25 to 31 miles per hour 
in a 25 mile per hour zone. 



The distance from the Justice Building to the Naval Hospital at 
Bethesda, Maryland , is 11,3 miles , and it was traveled in 25 minutes, 
which resulted in a n average speed of approximately 25 miles per hour , 
In his expldnati on. I | pointed out that he was unavoidably 

20 minutes kate in departing from the Justice. Building and 
difficulty is enc ountered at the Naval Hospital if appointments are 
not kept on. time . I 1 stated he realizes he is entrusted u?ith 

the safety of Agents' lives when transporting them to the hospital be 
and he endeavors at all times to comply with traffic regulations, b7c 
safety precautions and tries not to take any chances. He is sorry 
for the offenses of 2/3/53 , and assures there will be no .recurrence. 
The surveilling Agent of the Training and Inspection Division reported 
I l ulaa moving with the traffic and not passing other oars, 

and other than the delinquencies mentioned, no de foots WS\ re noted. 



to the N aval 
Clow and 



Hospital 



? 



Passengers 'in the car en route 
Agents Harold Hair, kenneth A . 

Washington j field Office, and Supervisor 

In substance, they state they were impressed by tt^e oare o, 
driving , his caution in stopping completely at stop signs on 
way out of \the Justice Building and at intersections, 
street crossed the Cabin John streetcar line, 
hospital they were discussing houses and not 
however, there were no indications of 



were , Special 
of the 
th e Bure au, 

>/ 1 l in 



b6 

and where the blc 
that en route to the 
watohing the speedometer; 
carelessness, excessive speed, 

unusual motion of the vehicle or other matters which would C(l2i 
their attention to the speedometer . Inasmuch as it is almost 
impo 33 ible ' for a person to judge a variation of 5 miles an hour in 
the speed of a car without consulting the speedometer, it is believed 
that the statements of these Agents should be accepted on behalf of 
|ahd w ithout c riticism to the Agents, The aoouraoy of the 
speedometer on| loar was checked at an bffiotal station. The 

speedometer reading was 4 miles per hour fast. Thus, at an aotuol 
speed of 3U miles per hour the speedometer on that oar wquld read 
34 miles per hour . 



Although 
sensible employee , 
upon him fully the 



has a reputation for being a mature, 
and for good driving, it is important to impress 
responsibility in his hands. 



a 






R ecommendati on t Tha t 



be oensured and plaoed on probation • 



12, Special Agent Wi ll iam B.y bforsheu 8 

I l and hisfdunterpart <n the Administrative Division, jj 

I lard the two employees who transport Agsnts to the ; hospitals 

for physical examinations. Sinoe September 1952. these employees have 
been oupervia.ed by Sneoia l Agent William D . H ereney of the Administrative 
viniition. Helroheu stateo I \havs both be sn oars fully 

instructed as to driving, ootn are mature and experienced dfivsrs, and 
Her obey hao checked thoir performance, 

Ik is noted\ |/e«2a ho hao been adequately inetruotsd and be 

1 1 b7C 



i 



- Q m 




: i: ; ; 



supervised* As it is the responsibility of Agent Hers hey 
to supervise these employees to such an extent as to be able 
to guarantee to his superiors that all laws are being upheld 
and safety is paramount, which was apparently not done in, thi s 
instance, it is recommended that HerShey be censured and continued 
on probation* 



13 . 




Personnel Officer, Administrative Division 



Mr* S» L* Edwards is responsible for the superv ision 
of [Spec ial Agent William B* Her sheu iohoi in turn, supervises 

Mr* Edwards states j | fs one of the two drivers 

hT "" ' ” 



of the cars 



Mr* Edwards 
en route to 



going to the hospitals; has been certified after an 



official Bureau driving test as competent to drive. Burea u vehicles 



has personally checked th e dr t ving habits oj 



and from the Naval Hospital end has concluded on each 
occasio n that he was a safe and competent driver. He states 
further | | ftas on unblemtshed safety record for driving 

Bureau cars* Mr* Edwards wishes to state he does not condone any 



’be 

b7C 



traffic 
assures 
for stri 



violation or infringement on safety rules* Mr* Edwards 
he will again reiterate to all drivers the absolute necessity 
ct observance of all traffic regulations* 



responsible 



tight that a situation such as described above could 
not have ooourred* 



id\ 



Recommendati ons That Mr* Edwards be c ensured 
having seen to it that supervision of 



for 

was 



not 

so 



14l Assistant Director 



W* 

the Adr, 



Glavin 



As head of the Administrative Division, Mr* Glavin is 
fo r assuring the Directo r of proper performance by all 
employees and, inasm uch oa l "\ vio1ated traffic. rpguia+.tnna i 

Mr* Glavin should be censured for this offense occurring in his 
division and see to it that appropriate instructions are issued to 
all employees who must drive vehicl es and to the Supervisors who have 
responsibility over such employees* Mr* Glavin is already on p robatdon 
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CONCLUSION 




| The survey of driving habits will be continued ajnd 
further progress reports will be submitted until we are ini a 
position to assure the Director that dll automobiles are being 
properly handled* 

I ; ! 

: Separate memoranda will be submitted in the immediate 
future concerning washing of vehicles, assignment of vehic-les to 
various divisions, supervision thereof, and related, matters . 




Standard Form 88 

A nrr 10^ 
* ita O* 

Promulgated by 
Bueeau of the Budget 
Circular A-24 



1. LAST NAME— FIRST NAME— MIDDLE NAME 

TEUAhLS, K. Lynn 

4. HOME ADDRESS (Number, street or EPD, city or town, zone and State) 



REPORT OF MEDICAL EXAMINATION 

1 2. GRADE AND COMPONENT OR POSITION 1 3. IDENTIFICATION NO. 



5. PURPOSE OF EXAMINATION 

Annual 



6. DATE OF EXAMINATION 

2/3/53 



7. SEX 


8. RACE 


9. TOTAL YRS. GOVT. SERVICE 


10. DEPARTMENT. AGENCY* OR SERVICE 


11. ORGANIZATION UNIT 






MILITARY j CIVILIAN 







12. DATE OF BIRTH I 13. PLACE OF BIRTH 



1 14. NAME, RELATIONSHIP, AND ADDRESS OF NEXT OF KIN 



15. EXAMINING FACILITY OR EXAMINER, AND ADDRESS 

EIJLB - Bethesaa, lid • 

17, RATING OR SPECIALTY 

CLINICAL EVALUATION 

i ABNOR-j (Check, each, item in appropriate col - 
NORMAL timn: enter **N, E.” if not evaluated) 

X 18. HEAD, FACE, NECK, AND SCALP 

X 19. NOSE 

X 20. SINUSES 

X 21. MOUTH AND THROAT 

?? ctoe rpumai dnf. <fc exi.cunalt) (Auditory 

X EARS— GENERAL ac|tffg undef {(ems 70 and 71) 

x 23* DRUMS (Perforation) 

?A pype APNPP&t (Visual acuiitf and refraction 

A EYES— GENERAL urd(T itemt 59> Qnd gj) 

II . 1 . 25- OPHTHALMOSCOPIC 

X 26. PUPILS (JEgiwZiiir and reaction) 

V ?7 nrtlf ar iwnTJIlTV (Associated parallel move- 

X l/. OCULAR MOTILITY wtcnfa< nitftooOTIM ) 

X 28. LUNGS AND CHEST (Include breasts ) 

X 29. HEART (Thrust, size, rhythm, sounds ) 

s X 30. VASCULAR SYSTEM (Varicosities, etc.) 

f x 31. ABDOMEN AND VISCERA (Include hernia ) 

s -._. - ^ ^ RECTUM {gg£h«ff Jggff 

X 33. ENDOCRINE SYSTEM 



34. G-U SYSTEM 



X 36. FEET 




\_±J 

y Females only 



a/. UJWfcK tAlKPWinta (Strength, range of motion) 

38. SPINE. OTHER MUSCULOSKELETAL 

39. IDENTIFYING BODY MARKS, SCARS. TATTOOS 

40. SKIN. LYMPHATICS 

41* NEUROLOGIC (Equilibrium tottsundor item 7t) 

42. PSYCHIATRIC (Specify anv VcrsonaUtu deviation) 

(Check how done) 

43. PELVIC □ VAGINAL □ RECTAL 



16. OTHER INFORMATION 



TIME IN THIS CAPACITY: TOTAL 



LAST SIX MONTHS 



— Describe every abnormality in detail. (Enter pertinent item number before each 
comment: continue in item 73 and use additional sheets if necessary.) 



31. 2/ enlargement ing. rings, KCD- 



36. Pes planus 1/, asympt, NCD. 



40. Append, scar. 



(Continue in item 73) 



J 44. DENTAL (Place appropriate symbols above or below number of upper and lower teeth, respectively ) 



o.—Bestorable teeth 
f.—NonrestoratHe teeth 



X. —M isslng teeth 
XXX— Replaced by dentures 



(6 X fi ).— Fixed bridge, brackets to 
include abutments 



REMARKS AND ADDITIONAL DENTAL DEFECTS AND 
DISEASES 



X 


X 


0 


X 


1 


2 


3 


4 


32 


31 


30 


29 




0 




X 



6 


0 

7 8 


9 


10 


11 


12 


X 

13 


14 


15' 


X 

16 


27 


26 25 


24 


23 


22 


A 1 


20 


19 


18 


17 










Q 


C 




X 




X 



Type III 
Class 






45. URINALYSIS: SP. GR. 



SUGAR 



1.01S 






TYPE AND RIJ j j 50. 

Al'^rJ' 




LABORATORY FINDINGS 



46. CHEST X-RAY (Place, date , film number, result) 

IIe£. (14 xl7) 

50. OTHER TESTS 



47. serology (Specify test used and result) 



"> . y 

'li 1 1 













MEASUREMENTS AND OTHER FINDINGS 



51. HEIGHT _ 

682" 


52. WEIGHT | 

170 


53. COLOR HAIR 

brovTi 


1 54. COLOR EYES 

1 haael 


55. BUILD: 

SLENDER MEDIUM HEAVY OBESE 

□ DC □ n 


50. TEMP. 

K 


57. BLOOD PRESSURE (Arm at heart lete ?) 


| 58. PULSE (Arm at heart level) 


SITTING 


SYS. 


100 


RECUM. 


SYS. 


STANDING 


SYS. 


SITTING 

78 


| AFTER EXERCISE 


2 MIN. AFTER 

76 


1 RECUMBENT 1 


AFTER STANDING 
3 MIN. 


DIAS. 


mm 


BENT 


DIAS. 


(S min.) 


DIAS. 


1 ^ 








59. 




DISTANT VISION 




60. 




REFRACTION 






61. 






NEAR VISION 






RIGHT 20/ 


50 


CORR. TO 20/ 


20 


BY 




S. 


CX 








COP.R. TO 


BY 


LEFT 20/ 


70 


CORR. TO 20/ 


20 


BY 




s. 


CX 








CORR. TO 


BY 



62. HETEROPHORIA: 

(Specify distance) ES° EX C R. H. L. H. PRISM DIV. PRISM CONV. PC PD 




73. NOTES (Continued) AND SIGNIFICANT OR INTERVAL HISTORY 



(Use additional sheets of plain paper if necessary) 

74 . SUMMARY OF DEFECTS AND DIAGNOSES (List diagnoses with item numbers) — 

31. Inguinal rings, enlargement of, NCD. 

36. Pes planus, slight, I!GD. 

40. Scar healed, operative, (appendectomy), KCI. 

59- defective vision, corrected to 20/20, I, r CL. 



75. RECOMMENDATIONS — FURTHER SPECIALIST EXAMINATIONS INDICATED (Specify) 



mm 


u 


L 


H 


- 


s 


■1 








1 



76. 



PHYSICAL PROFILE 



77. EXAMINEE (Cheek) 

qJ| N0T qualified for strenuous exertion and use of firearms * 



PHYSICAL CATEGORY 



73. IF NOT QUALIFIED. LIST DISQUALIFYING DEFECTS BY ITEM NUMBER 



79. TYPED OR PRINTED NAME OF PHYSICIAN 



i/It. 





B 




I 



80. TYPED OR PRINTED NAME OF PHYSICIAN 



SIGNATURE 



b6 

Jo7C 



81. TYPED OR PRINTED NAME OF DENTIST OR PHYSICIAN (Indicate which) 



SIGNATURE 



s/A 



82. TYPED OR PRINTED NAME OF REVIEWING OFFICER OR APPROVING AUTHORITY 



SIGNATURE 



NUMBER OF AT- 
TACHED SHEETS 



U. S. GOVERNMENT MINTING OfFICE 10— G22SS-1 


















































FD-J 
Revised 
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FED EHAL '•» L'REAU ONk,‘ • w . iOi «' 

SERIAL CHARG OUT 



Thin form is cciuclduted .vith ihe old FD-054, biucd cn a Sentinel review. 



/ ™ thin-- 

Document Classification: □"unclua CEK^onfldential □ Secret □ Top Secret 

Document Type: □ a™. Q u* Pm™, Q p w „ 

U Facsimile U Teletype Q Mite ' Q EC Q Emeil 

Attachment 



Enclosure 

SCI TYPE: ‘requires special handling 

□ SI* □ TK* □ QAMMA* 

□ HCS* Q SSRP* Q BYE* 

FD-501 Number 
Dite of Mail 



□ COSMIC(NATO) 
O Other 



(specify) 



-7 3 111 S3 

Originating Office or agency 



This serial hu been removed and placed in: 
□ Special Fila Room, FBIHQ 



□ FBIHQ, Room 



File — 


Field Office-Room # Container # or Other Locition Where Materiel I. Stored 

lllfiM ■ ■ A/P 


Clue, 1 
Serial No. 

Kh'fP* 


umc«oroTi|j» OwMe. 7"" — 

□ Pending facia** 

Dueriptka at Serial 


LattSetbl 


-MS 


. pmisicai cnayuk^m , 




i » — 






Employee 




— 


To 


RECHARGE 

- — — From 


Date 



Data Charged 

~T( 




Initials of 
Clerk 



SERIAL CHARGE-OUT 



H 


m 


m 

lift 


iOHEREUKT PROPERTI 

| 


i 1 


ftt! 


1LBI 


IRffl 


im wiumiw i MHiAmi ! 

.0 Or mvh&GA'i'iOis ' 


p . 



Hi) SUITES DEPAffiEIT OF JUSTICE 



J- J- J 3 



I certify that I have received the following Government property for official use: 

mm ' 



let Conission Card with case 



Old Commission Card with, case # 168£_ 



REID 

«•* 

The Government property thich you hereby acknowledge 
is charged to you and you are responsible for taking 
care of it and returning it lien its use has been 
completed, BO IT 11 OR KITE 01 IT OR iTILITE 
IT II MI II. 

® V it 



3JL 




Very, truly yours, 



R. Ipn Eduards 
Special Agent 




I H, LINN EDWARDS J 



AdMini'siraiiv e Division 
Personnel Officer 
EOD 2/10/41 
Grade GS-15 , $10,800 



ASSISTANT DIRECTOR GLAVIN 

Mr, Edwards is the Personnel Officer of the Bureau and 
performs his multiple duties in a highly satisfactory manner , 

He has taken an aggressive hold of the Bureau* s personnel set-up 
and has developed it from its infant stages to the healthy 
personnel set-up that we have today. He does not hesitate to 
take responsibility upon himself in making decisions and in the 
handling of many important administrative and personnel assignments 
which are given to him. 

He has a wide circle of contacts in Government Agencies 
which have been of particular benefit to the Bureau insofar as 
veterans matters and Civil Service matters and the like are concerned. 

He has been solidly behind the Bureau's medical examination 
program and through his efforts, we have been able to expand our 
medical examination coverage from Washington to military and naval 
hospitals throughout the country, 

Mr, Edwards is particularly well qualified for his present 
position, and I feel that the Bureau is fortunate in having one 
of his abilities assigned to duties such as his. 



ASSISTANT DIRECTOR HARBO: 



Mr, H, L , Edwards has been assigned to the Personnel 
Section for several years and has been Personnel Officer of the 
Bureau since April , 1947, a position for which he appears to be 
well qualified. The findings during the inspection were generally 
favorable and there was no reason to differ with the comments of 
Mr, Glavin concerning Mr, Edwards j however, the Inspector found 
that there was excessive tardiness in the Personnel Section during 
November , 1952, there being 18 cases of tardiness per hundred 
employees of the Personnel Section, whereas in the remainder of 
the Administrative Division there were 8 tardinesses per hundred 
employees. One Agent Supervisor in the Personnel Section was 
tardy four times in November, all excused. The Inspector dis- 
cussed the undesirability of this situation with both the Agent 
and Mr, Edwards and it is believed there will be no recurrence. 




Inspection Report I 
February 2, 1953 





FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 



REPORT OF PERFORMANCE RATING 



Name of Employee: 



o 



H. LYNN EDWARDS 



Where Assigned: 



Payroll Tide: 



Administrati ve 
(Division) 

Special Agent 



Personnel Section 



(Section, Unit) 



Rating Period: from - 4/l/52 



to 3/31/53 



ADJECTIVE RATING: SATISFACTORY 

Outstanding, Satisfactory, Unsatisfactory 



Employee’s 
Initial/ 






' ' 1 * 



NARRATIVE COMMENTS 



Note: The regulations require that OUTSTANDING ratings be supported by a statement in writing setting forth IN DETAIL the performance IN EVERY 

ASPECT and the REASONS for considering each worthy of SPECIAL COMMENDATION. 

UNSATISFACTORY ratings must be supported by a statement in writing stating (1) WHEREIN the performance is unsatisfactory, (2) the facts ^of! 
the (90 day) PRIOR WARNING, and (3) the efforts made AFTER THE WARNING TO HELP the employee bring his performance up to a 
satisfactory level. 4 




H. LYNN EDWARDS 
Personnel Officer 
Per sonnel Section 
Administrative Division 



Mr. Edwards has continued as Personnel Officer of the 
bureau during the past rating period. He is exceptionally 
well qualified to handle such duties and I feel that he has been 
highly satisfactory in his present assignment. He has continued 
to Keep abreast of any personnel developments in the Government 
service. He has Kept the Bureau advised of the many matters of 
a personnel nature which might affect the Bureau's operations . 

He has continued to maintain excellent liaison with various 
Government agencies including the Civil Service Commission to 
the continued advantage and benefit of the Bureau. 

During the past year he has developed Personnel Conferences 3 
in my opinion , to a new peak of efficiency. He is a member of one 
of the worKing committees of the Federal Personnel Council . 

Through continued liaison with Armed services medical fac ilities 3 
he has made it possible for increased facilitie s to be made 
available for the use of our men which has proved to be very 
advantageous to the Bureau . 

Mr. Edwards is exceedingly loyal to the Director and to the 
Bureau 3 and has subordinated his desires to the needs of the Bureau , 
He would be exceedingly capable as an Agent in Charge or as an 
inspector of the Bureau; however 3 in his present position the 
Bureau receives the full benefit of his experience and qualif ications 
and I feel he should continue in his present assignment . 




Initials 
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p'^nsfeu^ 

. b : - ■'■■ * ■ v C •': - 'm-rtauPeerctce ' e^i 

4/9/$Sbut thiemhicerearyx^^cpM ■ mee.-mhdpmde-: 

inquiries concerning wie 0* 4/2/53, * ~ ' 
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r 

nS 



Clnfe 
; ;OUvio 
mein? la 



Tracjr ; : . 
ftartio 

* 

Balnpnt _ 
Letughlln 



xxof 4/20/5*3* . cvarai j?fct d iaOst&il#;; dlaj^adi- ' i rro r ' ; $&”■:>>, - 
:y.pfppatie^ and cfuicktng;, aervfc* oi^ard ticWaraard* irrcr eocurrad 
aa /eiJo®#/ mphepee fetguem **e«ntiee Mmrd tickler aura (vhtch 
teattached) shmdd .emrect y$ 0£ «at* 0^4/9/10, dut, > »^r;.;:‘> ; 7 

*»?**•* node ^jwi£a»*‘ a»*r|ra» «erS aa /^12a©a> "Xaa« &it*ia#ra*f>9 
■data (1/ oRj^ jr i^-^ar# a/y/4a, ^ e&*rea#i antrj/ ahculd ftav« d*en 
. n 30~y&art 4/9/49^ &aa*d on tht* errcr^the ttokXercard arroneoueip 
■ ' ref Meted . the ■ tseant anhaduted mhtmrmfy a# . :h ^O»pears 4?9/$&g n .-■.■■ 
uherme* the najet achemied Qmimrecr^ should ham been *’S3Z*jeart 

aaM uxte errenewelp aef in iicHer f&r 
xi 4/9/m mther t hm 4/V/^ m Card tggg &he# m s/m/3SX- '- ' 
/««*<?>* iglar^ r _ ^N aia retimed ?/s$/52» \ , ; ^' ■ ;.• 

''U-r X- -- ‘ta#s-/«o'tf a~ a/ ■a2'i ! 

' ; s - *; 9»eot&9 amnt mvde Mich : &et% biebi^r : M : 'cmc : 4ue a# ■“"'^ 

; .f icte aa Jun<i $ i$62 f but thte eheek voae ii^ited to iftsuring that 
tft# card had been praperZp sat io Me itckUr baaed on ihe echtduUti 
' : .mcimrmpy Hte< : aana«08aiit2fo." tft«' a/iaat ".: ’ - - 

t^ouJtd net diaaioaa iajrtw -’iAimMdaif'ji- caaa «. Other ■eheete' ■ '- 
'■•/: regularly hem made tedeGeriein that d tent tee amrd eerd •-•'• ; 

tda aervWe* , aiao # idVaa«ttaa|K^;:r«aftaet. '■ 
-'y.-ef: o>12 ca^e hue beeih-,eait4uoied fpi*--- c period dT td?*aa y$uT , e in dd^ 

_ imnoe ef the ^ehdduled< : -&mi0mfmi^.dat0e ; ta twaura ffta temietemet ■ •' 
««d «?e«racy e/ a22 informtion on the :eerdaXbut-.thie pheo k did 
not reach : ^rgueo/i ** d&rtf; heedaiti-kil wee-ee^Piip •aa^tfa4fel*r--/l^i • 
tf«are <« admmep contintiih& cpot cheehe ef the gemice award 
eonfa (a conpiienca tfc prayioua f nat of the Mrcctcp •■' ■ 
have bsen made m a f j^ra22 ;: ; ear<la: : ta'b 

vertfy the accuracp e£ ait informtien therem imi^^e^mdtaia^ 

T * rgua on 'a card tme not cn& af tkm* ^ich^.receiuets a sj&* cheek' 
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" Room ‘ 



- HJ£ 
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Totem . 
Ladd ■ 

ci«* •: 

oiavia 

Nichole • 
Rosen 
Tracy 
HarbO ' 

AWet 

Belmont 

lamtttUn 

liohr 

Tele. Room ^ 



■ • f ' f -The instant error to the first Mcminn -mm itf- error . ':- '■ - 

which hue occurred since the service leak tea* transferred 

and placed intoeffectintheFersomiel Action Unit effective 
July ’!&, 1953, ■ Further, thin to the first ' tac wn error on a • 
service award case attributable to- this type ofmi stake* fteoause ; 
of the indication inihe Ferguson case that toe cannot rel y on the : 
accuracy of the ■ 2S3£ check of 'them’ onrdo : soften they -wore prepared M 

- a complete reoheok has.., al read & - teen i nstituted , -of ; the : no re ■ than : 
23,000 eeruice award cards and ’will: be f completed at the earliest .■• 
■petbttie: tine, ■ Such’recheck rtliopnaistaf (a) a vtemlaccumcy 
check of all - cards ■ -to' cmble tfte inked fate detection of any error 
ouch as the Ferguson onset (k) check of .all. nerds ageinotthe * 
payroll oardsand thepeteonnel file to insure the accuracy of 
oil e^ruice award date computation* which, it a ill be noted, nuat 
:take^ intoaccount breaks tuservice, leave Utthout paytn endear#' 

■ of ninety days, and theliko, The 2953 check- required the 
of too- derke approximately eight meko* '■■ 



The ere ice Award reek- is under the clerical supervision' 
Peckeraan, -who •• is clerical Supervisor of the . i’ereoimel 
AettonJutt+ ffowever, ehedoee not appear to be at fault because 
at the time these ' Ccrdewere initially sot up and cheoked when' the ' 

" seek me placed in . her unit, the respon sibility foe th is sms _ 

d ircctlv euperst oed by Agent tmpervtoor\ I net £2 1 

| lade tmns/erred to Mr, Tols&n *s Office January 1P M 2953* 

mereafti £« 
rejjifloedl 



it aa# under the Agent xuoerutaian of r* ,*•» tfyde, who' 

selected experienced employees 
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to eet up tht lMSk,CcrefUUy aha 'thoroughly instructed them, 
supervised the preparation ofanepe rating manual of instructions, , 
held daily conference* with employees to resolve onygmsitme 
arising Ond to imbue the* constantly sitin' ths neceeeity for 
accuracy in setting up theihdex, established e system to fix ■ 
responsibility by requiring the employees to initialthe index 
bards ■ choc bed and prepared ' by then,- madeceastant spot checks ■; - 
during the setting up of the . index# t net t i»ted a « yeten of monthly 
spot chcokingfrom Julythrough December, 1953, and ths index was 
examined and spot checked by the ' inspectors' in Dacen ber. 2&3£* ' . 

.ddHnflr on inspection : of the . Administrative Division* ! I 

'rmO&ntmd the desirability of a canpleterecheckona periodic: 
■basin imadcition to the nonthly spot Checks and •%# ti um'mttsor::* ' 
Xyd o, in addition to continuing the supervision after ^ 



departure on transfer, likewise recognised the desirability of a 
reoheokat theearlieet aessibledato that aersomel could be ■ 
obtained * . : PothMeee Agentsuporvieore arcdeeply regretful, iyff,!- ■ 
tft# jNrr|ou» error r&fcft Ace occurred - in the Ferguson case, partteu~ 
larTffr&lle service award 'program in- so inpartant and the cvereipht ■ ; 
ooused a loyal, faithful employee to:t>e delayed in receiving 
recognition of hie anniversary, they felt .all necessary steps to 
■insure ^amlmt' such errors hud been taken but tke Mw£n element ■ 



1 



:*3m 




: entered into th ie e itkat ton and m 0ekt* 



'•• Tbe-.mriiwr go'. Chief, af/the' Smettm .ih'whi&h thin unit ie 
located, had over-all rmp^iMlltf far tt t& pr ogram and feela . 
that he amt similarly share the ; ’biam' for .th-ie grevtoue error* 
All Agent Supermeore aoneemed, .'including ‘ the artier* t ael ttet 
■ even' thovyh. this errgrrmprtmriXtiMeto ] te boima ■ 

carelessness* it is so 9 ertoua tkctit cannot help but re fleet 
mfdeerablp on the -Agent euperviebn of thte dee i.mi" Juet ccmn&t 
be tolerated * ; - •_■ ; r :„■ _ \ ^ ; : \ 

mMmmmm- r: ■ . H . V , v /S : : ■ • ? . ■ : 



rha r'acop^of 



. , .plmed ” in the ■ 

service f ile of T r ^::£r'ofltiaf<*cr»d • in 

* tth ■ eng pea* ihit? am lit at , on fa r/.re imtat&mni '■ -m her .-part 
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connection 

in the ' 



l .$*' - that -si ■ ifepr rv*<u>H he eevereig .teneured' . 

■ bemuse of the feat-tmt emt % though it. appeared that ■all ■ reasonable ' ■' 
steps mere taken by hintoinaure accuracy . of -the "tod**, ’get this 
error necessarily clear indication that the moorvieion mat n&t 

: '-\ r fool-proof*, • ': • b-'-V , -‘V.., ■ ,• ; jl. /■_ . 



■ Z'hoi 8A ' Su per visor Mydebee tnilerly c onsidered 

fm'lt for this supervisory meo*m»e et me 'he- replanted \ : - 

Unit Chisfon January Mfl&SS*-; Mr* Byde mo been liol&g SMellent 
mark and ie an extremely eehuatentim* -Supervisor*- Jm.t’prier ' te thte- 
ino ident ■ he had been . approved- for 'promt ion. from Grade ■■&&>!&, $8£i ty 
to dp-14, : $MW 'to be effective April r -$# M .£$$$* /Kit te felt there ie 
no alternative but to severely censure him md etnas the prone ti on 
hee not ye* become effective, it ie further believed the promt tan 
, -. ■pkonld, be., held up for ^thtrty:deyse : : St to eorecOmanded* ■. ■ 







IWt. te, . ■ 










<4 tnoethi* erroroconrred inth* fatten. under the 
overfall eupervtoten *f ^rsonnel Officer if* l w Mtmrita* it i* ■ 

, rsoomuandad that k* be aauaraly censured and instructed to peraonali}/ 
folie& fn^i « k of all Gorge and to haue #ac A rechack coaplatad ,. : f: 

at the earl i 9 at possibledctaand .«*&»*< a namorandm rafXaating , 
the ra*a2tm.:'tf such raobaek vhen oe^pietad* 



, . '•;"■■■ . -■ -''V-' ’ ' . ■. •• • b be 

■ : ■ , "■ •' " "■- ■ ' ; •. ... .- . / ' b •;'•• '••■■;' ' ' ; b7C 

. £* ih&toeactta&b* taken against eiartcod, <sup*rut*ar 
Mr** Joe* , F&aktfmh beoaua* of the /bet * that-: priuatu r**pM*i$%lity ■ . 
far the eujeroision M* tgtnt* la tht* *atUr 9 



Pf&ASSJf? MIFFS OF 7XZ 'SUSQ^SL OJtrO Of ' 

m§ m* . ■£*• -'s&fii&s f-m a . frimm* ■ . ; ■ • > , 



Attach***** 





, : <&*& ’ 
(flavin 
: ' WlOtolB 



• R6g»n ,.r 





On 4/9/53$ at approximately 5:00 p*m*$ Miss Candy tele* 
phonically inquired as to whether employee lemuel 3* Ferguson had 
completed hie 35th year in the Bureau on that date inasmuch as Miss 
Candy indicated she had a note on her calendar that Ferguson had 
entered on duty 4/9/18 * An immediate check of the service award index 
was made and reflected that Ferguson in fact had entered on duty on 
4/9/18$ had had no breaks in service or extended periods of leave 
without pay which would alter his anniversary date$ and$ consequently $ 
Ferguson in fact had completed his 35th year of Bureau service on 
4/9/53* Through an oversight which will be explained below, no' service 
award scroll or congratulatory letter had been prepared for him * 

On the night of 4/9/53 $ a service award letter was prepared 
for Ferguson as well as the 35*year service award scroll and these 
were transmitted to the Director *s Office at 8:30 a *u* 4/10/58 $ 
for presentation to Ferguson * 

This memorandum will furnish the details as to how this 
error occurred and will fix responsibility for the same* 

E0~- THE 3B30R OCCHBWSD 

—~ T ~~ nn ' 1 " 1 " ' 11 ■' ■ be 

The service award index tickler card on employee Ferguson b7c 
ms prepaieg. MM* 1953$ and checked by former clerical employee 

I of the Personne l Action Bnit as indicated by the 
notation ”5/33/59* PF* ” I _ I rested on 7/ 32/ 52* The card had 
the correct FOB date of 4/9/28 on it but the next entry on the card 
showed "last anniversary date (if any): 10 yr: 4/9/48 ” whereas it 
should have been ”30 yr: 4/9/48* ** Because of this error the scheduled 
next anniversary date on the card showed ”30 yr: 4/9/58” whereas it 
should have showed "85 yr: 4/9/53* n Consequently$ the card was 
erroneously/ set up in the tickler for an anniversary on 4/9/58 rather 
than 4/9/53 * For easier understanding of how this error occurred$ 
there is attached the service award card of Ferguson* 

This is the first service award error which has occurred 
since the service award letter desk was transferred to and placed in 
operation in the Personnel Action Unit effective July, 1953 * Further $ 
this is the first known' error on a service award case attributable 
to this type of mistake* 

Token numerous types of checks have been made of the service 

mlisipmrd index as follows s 

Belmont 

(l) The initial check of the accuracy of the information 

Ro«»_«t* the service award cards as noted above * This was done in May and 

Tracy 

Laufthlin 

foohr 

Winterrowd 

Tele. Rro. - 

Holloman. 

Gandy 
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June, 1932, when the service award desk ms transferred tv the 
Personne l Acti on Knit* An indicated, however, thin check by former 
enployse \ I wan obviously carelessly dene and caused thin error* 

(2) 4 check ms made to insure that a service award card 
existed in the index for every employee i n the Pnregul& service* 



'erguson f $ case 



This cheek ms mde in 
indicated by her initial f *n fi hut this caeefi Wuld not revet tm 
instant error* 



nt» 



be 

b7C 



I Tolson 
Ladd 



( 3 ) A check was mde to insure the accuracy of the ppp 
date as indicated by the letter tt w n (for aokermn *s Office) on 
Ferguson* s card * This check, however, would not reveal the instant 

error* 

(4) All cards ham been previously checked for anniversaries 
falling due through June, 1961, to nake sure that the anniversary 

«« indicated on the card haa been properly set in the tickler* This 
cheek, however, would not have disclosed the instant error in view 
Of the incorrectness of the anniversary date appearing an the card 
as explained above* 

(s) A continuing check of all cards has been conducted on 
a gradually extended basis to insure that service award cards are 
completely rechecked to establish the accuracy of all information on 
such cards* This check has been planned so that all service award 
cards coveitvthe anniversary falling due for a three-year advance 
period would be checked* This three-year period under the present 
system would be gradually increased so that eventually all cards 
would ham received such a complete recheck * ffad the card on Ferguson 
been set in the tickler to fall due within this three-year period, 
the error would have been previously detected but as noted above, his 
card sum set err seemly for an anniversary in April, 10 SO* The 
three-year period vm considered safe because in earlier instances 
of error they had occurred because of failure to credit Dir, service 
which ms erroneously considered in some cases as leave without pay 
and these' periods of service did not ex tend for more than a three- 
year time* 

(6) Finally, the service award cards in compliance with 
previous instructions of the Director have received a monthly spot- 
check consisting cf spot-checking payroll cards against the service 
award cards to verify the accuracy of the information thereon* 
Unfortunately, employee Fcrgu^onSe card ms mt one of those which 



p**— w«r ived a spot-chsck* 

Belmont, '* 

Clegjj_ 
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pu-"'. 



r 





pa /rrmv gy/mr 

«f» #$#S3 a/ ifa? sad experience in Farms m*s case, it 
definitely appears that we cannot rely m the accuracy cf the earn- 
Plate cheek which ms node in 2952, and, consequently, steps ham 
been instituted ic hme all cards again rechecked* This ik a 
tremendous tank bemuse the 2983 check repaired the /all time wry ices 
of 5m experienced clerks for a period of approximately 8 weeks* 
lisverihelit.'n, the extrem importance of the carol cc award program 
appears to warrant this * 

Tn order to place first thin ;;s first* this rceheck is being 
UcL'rdled mt follows $ 

(2) T have instructed that an immediate visual check be 
mde of all service award cards to insure the accuracy of all 
computations on them so that we will immediately detect any errors 
similar to t?te "erpustm error* There are slightly in excels of 

23, COO such cards and an the basic of one employee checking 80 cards 
per hour , it is felt that three employees would be able to make this 
check in two weeks tim* 

(3) After the visual eheek,fh(*iwt22 be a complete check 
of all the cards against the payroll card and the personnel file 

in order fa insure the accuracy of the date and the computation 
of the service c.ncrd date* This check i» a mch slower and more 
involved one* 



tr the past* arrm^smentr rill be 'node to thoroughly 
instruct the cnployess m thi * cheek* to impress than with the eztrem 
necessity for corplete aeciTccp, and a xyattm of having the cwplayeee 
initial each card then check will he continued ft order fa enable 
the fixing of responsibility in case of future error#* 



yfflUf r-r 



' r PT ftTTT f>r. Tif. 



r f v --'pears clear that the initial error in the "ergtman 
c£M. mi 2£&£££i2u at trthutablit/the e areleseness of formr employee 
I b ad & copy 'of thtr srsmarandum in being rtcanrmded 

for ter personnel' file in case she should naka my future education 
far reinstatement* b6 

hlC 



-he * twice ar vv 



is in the sr kernel Action t Pit 



touo„ -i&ioh is under the clerical supervision of Urn* fane ac&*iv:a?*« 



Nichols U& Pm WSt?i ttOZ20(% f?l UT&hi* • fl • 'Ufi£l*t£i3'0 1* | 



Belmontl 

Clc««-| 

Glavin 

Harbo 

Rosen. 
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bsaww# direct responsibility far setting up the system and 
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making the jurious shocks* eta* ao that it appears Mrs* -ackermn 
has net been guilty of any euperuieory failure an her pari* 

b6 

'The Mi 'jtias award des k has been anger the nuperuiaion of b7c 
A Cent Surerui fier i l *' >r suprrutsad the Betting up of the 

card index mi ysx rsspansibls for it* ■^intcnunm frox, Jalvj ZPSfy 
until he reported on transfer to lr* Tel ? cn *£ 2££i 2M Jan uary 19 M 10-53* 

In a nemra-Jm of explanation submitted Vj I on t%ts 

miter 'to pfcim that- the follavddp procedures pore followed* (X) 
Experienced c r.plcyse» wore selected la set up the index* ( 9} they 
per* vary cure felly md thoroughly instructed concerning each item 
to be checked before pro faring the index card* (3) daily conference* 
were held iciih the employees preparin' the index to resolve any 
question? arising and to continually keep then owe re of the necessity 
for accuracy in netting up the index* (<) to fix responsibility, 
employee? rmnlntd to initial tt,» index Garde checked aud pre- 
pared ‘by them* (5) Constant spot-check* ■:* are mde by me during the 
setting up or thr index* (6) if $ index ’rta .-test-checked monthly by 
me fron July through hecambor^ md wan spot-checked in tecehher 

by the rn-i fisetorn# but apparently non? of these cheek* included the 
index card of Hr * ' Prguson*** 

I I point r; ffn% ” j I frad exercised due 

(taut ion it m* e Zd have ham i-pmutblr ,.«r» this error to occur* <e 
stinaerelu re prat- oho eeanr^mee of tht* incident g ■ntrtieelarly be- 
came it' nu c:fd a lay-1 fiit’tftZ ennlnneet to be lata In recoi ning 
ttefcnmfile d>- n<mt of his 35 yen*** of service &Hh the Bureau mo I I 
Iwltaftn that ul though he thovpltt ho had taken all necessary 
mops to amor# tH*t mvh errnr* would not %>mir* it appears that the 
hunm n lemon t a-fer et . I into the ei tnati an *in? ran cited in thi# tut- 
fortunate incident* | \ further points out that he realized 

He sup ■ roi rwd ItfP WWW OP fl -ayi index that a recheck '*pn, td ham 
to he made of thy cards and he express.'-' the opinion in his mea&ratdtm 
that a eaunZeta rc check should he «o,?e ctriry six months to incurs 
that this ail i portent fropmx uiZX h& mininifttered with m absolutely 
niniaun of errors* be 

b7C 

keen | transfer out or Me division^ the 

xnmtrot etnn of thin WWFR Was taken smr hy Agent • Jtpereinor HMem 8* 
Hyde \ho km *itn -'led it since lfl°f,53* Hr* hide explains, in his 
nmorandm of nftP/33 that he felt the present system of checks would 
insure acnnXate accuracy dlMai 'di he rsatizm that in any manually 



operated By-sten like thi? 
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He shared] 



a mny thousands <?/ cards it is 
efts t o reduce the humrn element to 
[feeling that much reehecks should 







be made and although he continued to make the monthly spot-checks 
regularly, he had planned to institute a complete re check at the 
earliest date that personnel would be available* Mr* Fyde sincerely 
regrets this error and fully appreciates its seriousness* 1 ie has 
had an excellent record and ms just approved for promotion fron 
f£5$0 to '"'-Id; £PG0O per annum effective 4/13/53 * 

T !»**#■&•< an completely dismayed by this serious error * 

I realise full mil the loyal faithful services of Ferguson over 
the years and know how shocked the director is because of the 
delayed acknowledgment of Ferguson r s aniv&rsary* I feel that not- 
withstanding the clerical carelessness in this case, it is still a 
grievous reflection on the Agent Supervisors and myself as Section 
Chief and I certainly am convinced' that the Agent personnel cannot 
escape sharing this responsibility • e have all sensed a great 

deal of pride in the bureau's service award program and everyone was 
proud of the fact that we had net' had an error since the new aystm 
was set in operation d months ago* At the same ti me, this program 
Just cannot be permitted to have any errors and when errors do occur 
I feel that the Agent supervisors must be held accountable along 
with the clerks* 

Pi <s commendations incorporating ’hose views ham been made 
following the synopsis in this neuorantliiam 
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DECLASSIFICATION AUTHORITY D] 
FBI AUTOMATIC DECLASSIFICATa 
DATE 01-11-2012 



IVED FROM: 



/aril 14, ID S3 



,r r* T.ynn Ids mrds 
federal "ure an of Investigation 
ashtngton, P* ?* 



^d’-jo rds : 



'he ?»tremt has noted and carefully con j idered the 
explanation submitted ith respect to the' failure of the 
Fmon it 1 Station of the A r: tiiinis bre v ive Aivision to crept c 
in advance a congratulatory letter <nd o scroll to ':c arc— 
st ated to Tst. 61 Ih Ferguson on the occasion of his comple- 
tion of thirty-five y.icrs of service in the Aureau, end it 
is rnpcrint that as Personnel Orficer a ?/o were responsible 
for seeing to it that service award tetters were handled in 
S ’ch a manner as to have prevented this failure* *his 
omission Justifies no conclusion other than that you neg- 
lected to afford sufficiently thorough end minotaking 
supervision to the maintenance -qo the necessary service 
award records • 

*s ~cr?annel Officer , you mo it assuredly realise 
the harm caused in employee morale by omissions such as this 
end tt is e-pect'.f that you will inrtdic+ely take expropriate 
meesnres to ~ revf-nt any further such failures cad it'll con- 
tinue to mite this orcraiton yo; r “arsenal supervision and 
at tend ion* 



v?r —r* Glavin 



Itfsb 



Very truly wr-', 
.\/aV f ~ ^'hh ~dacr ^ cover 



u 



director 



v V fl 



\ . 

Ju' 



MfliSWAf 



m. GLAVIN 



April 17, 1953 



* * 



DIRECTOR, FBI 

H. LYNN ED’/ARBS 
IN-SERVICE trailing 
3/30 - 4/10/53 

The above-named Special Agent attended the above General In-Service 
Training* Course at the Seat of Government and attained the following, grades t 



Notebook 


E 


Double Action Course 


96 


Practical Pistol Course 


97 


Shotgun (Skeet) 


10/25 


.30 Rifle 


S2 


Machine Gun 


98 



The firearms grades with the exception of the Shotgun Course have 
been entered on his field firearms training record. Agent Edwards was absent 
from class on April 10, 1953, due to other official business. 



cc: SA H. Lynn Edwards 

Ad min istrative Division 




standard form NO. 64 



Office Memorandum 






UNITED STATES GOVERNMENT 



TO 



£ 



ROM : 
SUBJECT: 



MB. GLAVIN 



DIRECTOR,. FBI 



) 



H. LYNN EDWARD; 
IN-SERVICE TRAItfl 
3/30 - 4/10/53 




DATE April 1? » 1953 



The above-named Special Agent attended the 
Training Course at the Seat of Government and attained 




3neral In-Service 
Lowing grades: 



Notebook 


E 


Double Action Course 


96 


Practical Pistol Course 


97 


Shotgun (Skeet) 


10/25 


.30 Rifle 


82 


Machine Gun 


98 



The firearms grades with the exception of the Shotgun Course have 



been entered on his field firearms training record. Agent Edwards was absent 
from class on April 10, 1953 > due to other official business. - 



cc: SA H. Lynn Edwards 

Administrative Division 
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( 

A A cc-5a 

W RECEIPT FOE GOMHEi PROPffil 
FEDER4L BDffiUT OF IHVESTMTION 
HIED as® DEPfflMT OF JUSTICE 

i'W'Q 



I certify that I hare receired the following Government property for nffirfui use: 



Key to Room ft?25 



yff 



} 1 ! .i 







/] 



D 



is chargi Itfp and you are responsible for taking 
care of it and returning it uhen its use has been 
completed, DO DT 1BK OR ITffi QW TT (It M.T TTM 

oumi, 




H. Lynn Edwards, S 





D E;CiASSJ>F I CATl'pfr ATJIHQ RI TT "D E RO|J -i; 
FBi_. AUTOMAT ±‘C : , ,D E,C L AS S,| F XCAT I ON' GIMB ‘ A 
DATE " 0 I-ll:-Z. 6 iz' "u I -■ v ‘ 



AprtlSS, '190' 




Mr* ;J> £ynn"-pdwarda 

Federal Bureau of Xnv&sttgatt an 

.Washington,.' J5* C*. v ;" -A 



• . Careful consideration has been given by the Bureau 

"to- .the. fact that the reoentlycompletedreview of the record ] 
cards art up in the PerocnnclSection asa baa is for the 
. preparation of Service Award letters has disclosed eleven " 
instanceaof inaccuracy In addition to the mewhich resulted 
';€%■& resent delayin recognising the th i rty-fifthdnn iversary 
of d Bureau employees furthermore, in oneoftheae eleven 
; eases the -..tenth' anntverearyof an '^employee had been rugged ■ 
due ■ to the mistake j& ■ hf$ card* ■ -'These mistakes were Made . • . 

bp employees under your supervision as Personnel Officer and 
Chief of the Personnel SSetionfand they reflect most m favor* 
ably upon yotiradmtnistrattoncf thtanosttmportant ohaae 
of personnel work* .'A- * v; . : ■*.. ' 

Therefore, tits destredto again point out to you 
that.. Continued derelictions ’ of /this ‘tups cannot .be .■ permi 
and it will be your reepCnbibtlity to adopt appropriate 
measures ■ to- ■prevent'-; day, -.reCurr ences* . ' f > ’• ■ -■ • l. ^ 




' Very , truly you rs, . 



~CI ; 




C? 

‘m.. 



as 



Edgar; Mover 

Dirsctpf ■ / 



(personal and i 



.Mtss Gandy 






Mr.Olavin 
If* L. "Mmrde 



SMVICX AWARD MATTER 



. April S3, 1953 

ife - j-' ' : v . - 

Special employee - Atlanta Sivistcn 




mmm 



:> 

.v\ 



i 

s 

V 

■\v 



4# tflredt result of the visual chock of all service ward 
cards, which check mo instituted 4/19/33 because cfpreviom fail are to 
moot service award aim i versaru. an inoorraeClp prmparaA mi %r& moo dtoooeerod 
4/21/83 m do out for 8X \ \ Effect of incorrect prepara- 

tion caused failure to moot iff yearservtce award anniversary of 4/17/58. 
Mietako ooourrod in original preparation of the card on 6/5/52 by ] I 

p resent ly assigned to Agents * Physical Examinations - 
onto out toon assigned to Peraeanml AettonsOntt of the Personnel Station. 

\ en trance-en-d utv date as 11/4/50 tn- 

eseaa oj- one proper date of 11/4/40. \ | >od extended period of 

leave without* pay for military service which makes oorreot service anni- 
versary ao 4/17/88, but inoorreet listing of eod dote caused card to be 
incorrectly filed in oerotee award chronological index. This card also 
cheeked by another clerical employee against the payroll cards. Thie b 6 
check is ref looted oa| |cord but identity of employee naktna 

cheek unknown inaonuot na her lOff ~ ' * - * - * 

eheek me mde to 1988m 



b7C 



ft tale per t r net out out on card at time 
J who otherwise hoe been an 



above-average clerical employee, advisee mietako committed due to failure 
to typo proper eod date end to chsckwork. She regrets ouch error. 

* resent serviaeaward i ndex placed into ooerationJuly, 1952. It 
woo organ toed and net up under 3A\ \ then On it Chief of Peroon- 

n«l Services Shit. Me cent tnued eupervte ton of service award desk until 
1/19/88 when he mo trace f erred to Mr * Poison's office end woo replaced 
by sa jrv 8m Hyde, who to presently fait Chief and now has super vis ton 
of the oerotee award desk. Coring course of recent inspection of service 
omrd desk by Ihspection cnd Training Moisten, the statement was made 
that the baste curd index system to a sound system. The inspectors 
reosmnendsd that 8 clerical employees bo used to cheek the accuracy of b7c 
the information on the service award cards theno elves. Ac was set eai* 
above, the 3 employees have been used full ttne cn the vteual cheek. Ser- 
v ice Award Key and appropriate letters are now ready for transmit tel to 

I amt are attached . It to regretted that thie service omrd an- 

imjvers arywao net met and every effort will be mode- to secure themaxtoum 
mamiracy in tho service award index . Visual check now oompleted has de- 
rTSklmed 11 incorrectly film cards but only this One card relative to 



caused an anniversary date to be missed. All mistakes discovered 
ihsve-been eorreeted. The 12 mistakes, plus the one involving previous 
Mated: anniversary date, make a total of 18. Etth approximately 13,000 
ifci fgfatoe award eerie in the index this would reflect accuracy of 99.99% in 
wjm rmt ionjfi&dex. Additional cheek of service award .card s against payroll 
y&b&ckncxCc: (3) CCt Personnel P ile a of \ 6* 3. “ 

f 1 tkn M. i. 1 r 



Hyde, 




cards and personnel -files planned to insure greatest possible accuracy*? 
Every effort being made to attain and maintain such accuracy* 

You will recall that the current visual check which resulted 
in discovering the instant errcr resulted ,fron an error discovered on 
4/9/$3 wherein employee Lemuel Ferguson* s 33th anniversary was act 
detected until the anniversary date (4/9/53) 3 resulting in a delay of 
One day in presenting him with his congratulatory letter and service 
award scroll* Based on that error t he following di sciplinary action was 
taken; (l) Special Agent 8upervi&ar \ who supervised the 

service award index until his transfer Out of the Administrative J>iv is ion: 
l/l9/s3 was severly censured; ( 2 ) Special Agent Supervisor EP* 8* Uyde 
who .assumed supervision of the service award desk 1/19/53 mas severly 
censured and his promotion from 03^13 to 03-14 was cancelled; (3) 

■Special Agent Supervisor M* L* Edwards who has overfall supervision of 
the Personnel Sect ion in which this service ‘award 'desk, is' now located 
was severely censured; you likewise received, a severe letter of censure 
as head of the Administrative division in which this matter is handled • 

In addition a an Inspector was assigned to make a check of the service 
awar^d index which has already been completed and reported upon as 
indicated in the foregoing* '..Insofar. ..as -'the instant error ■ is concerned 
the culpability on the. part of the Agent personnel is exactly the same 
as in the Ferguson error s namely s . that as supervisors it was their 
responsibility to prevent such errors * 

REG OMMEMDA TI QMS s ■ . . ■' > -.’..f -v.'; ■/ ■ V."_, 

a) That the attached letters and 10- year Servi ce Award Key 
be approved for transmittal to Special Employee] of the Atlanta 
Office* ■ . ; 

(3) That | be severely censured and 

placed on probation because of her inexcusable error in this matter* 

(3) That the following supervisory personnel be severely 
: censured for this' additional -error 1 -■: -■? ■ ■ ). . r '"?. ” 




(b) W . 3* Syde ': 

(c) H* L* Edwards 



■ 3 « 



fcr tf 





jjCMMMM. andiPetails , 

Thefo 11 owing ias ubm.it ted as an 
reason why th e Ten - Tear Ser if t c e sAioa rd Re 
letterseht with auch hey 3 joerenot sent 

Employee, Atlanta Diviston,3othathe wo uld have receivedthem. on 
ten year anniversary ■pdtp:ofypprlfR7j‘ 19531 

" Servi c s Award Index Operations ^ ^ 



explanation concern ing the 
r together withthe regu lar 

m 

hie 



be 

bic 



y As has previously been aetforthinoiherservice awardmattera, 
a separat e s ervi de awardindex was setup and went into operation/about/'-y 
. July . 1, 195S, Thia indexwaslorgahisedao that a separate card bos 
; [; ! : filed\y$n[:-phe indexforevery Bureau employee* This /card contained the 
; name Oftheehployeejhiaentrahcelpn-dutyddteihis laStanniveraary 
;"-.:dat 'sj 2-$f;bQftyj'r d r list\\ ; p/"',dhi/icdve'jioilhout'yjp in- y .^v- 

bet at ementdates and finally an it enent itled/'sdhedulsi " which indicated ’ 
^‘thpiybppe award theemplpyeeiwashextdhetareceive together with ftheyfyy -f 
daie he waa due to ■■fepplve/it V-'A: : V'O'-k ; '’ ; v 

> : V . 7 ■ ^ One s £ h is Information was ■■ pldcedon the card and checked 'p , \:y f'; 
'.vPheMa has then y filed a ^ in the indexy according tothe 

ihformationon thecardas to the date that the next award was due* 

■ 7 ■■• ^Gduee>:o'J , .■ >r\yy 



.■■’y:b:Ih iheinstant cas e Spec i al 
on 11/4/40, He was placed on leave without y pay tn 



entered on duty 
order fro enter 



m.ilitary ‘ 8 erv.ice on l2/20/43 and returned to duty on 6/3/46* Sis ad- 
justed entrance- on -duty date,; inasmuch asiime spent on military service 
is -not -60 wtt pd ih eonhecp ion -with service award matters, ^phpuldbhd&e.. 
b e en listed oh t he s e rvi ce dWa rd y chtd'/hs 4/17/43/ and the hext sched hied y 
ann iversary ds : -d,/ 17/53 fy hip: Pehyyedr dhhiiftrhdrp/'yl’'/./:/..; 



the 



card tel at jtn o to 

then 



' However^ 

%th:^d/3/SS-rliy : \~'^ 

. Peraonnel Action Unitg incorrectly 
50 instead of 11/4/40. Thescheduled 
thviewof the inoorrectlylieted eod 



although a 
a ary date. 



ffi l | as it 

a ciericaJ ;? ero pi 0 pee In the '■'•.‘-v : b7 r 
lasted] |eedda*e as ll/4/b - 

arm iuersar^ was s tty' : up. as 11/4 /pO , V ; :. 
dat e . It s ho hid be not ed t hat 

pe r iod 0/ m tlit ary lea ve was 'l:isted:thbthe//card, : phe'''Mnniver.r. .. 
even though incorrect, had not beenadjysied to take card 



of this the t ime theindexwasQetupthisper iodof adjustment was 
notimmedtatelyfigured inasmuch aawhenthe card came up on the uriad- 
T justed/ date'ytPyPaulplppffigur time and 8 etahead , . '/y\ 



date of SE 



presen t failure iocorreotlylist the proper anniversary 
I is due solely tothe improper listing o f his epd 



.3-' 



L 







date as 11/4/50 instead of properly aS 11/4/40* '"AS was set forth above, 
this listing was mad® originally bu \ \ It should 

■ also be., no ted that, the entry listing .his, military leave without pay 
indicated that he commenced,- such military leave without pag -.®t BspO <*•«•/ 
bn 1&/20/43 and rearmed employment in the Bureau following hts comple- 
tion of military leave without pay at BtQO a*m* on 6/3/46* An examina- 
tion of this entry would clearly, have reflected that his eod date could- 
not have been 11/4/SO if he had such a break in service as above listed 
for military lea ve without pay * Following the computation of this card , 

I [ placed her initials in the letter right-hand corner 6 . 

• together with the date of computation which -was '6/5/52* "-An initial of 
H a u is. set forth after the eod date as it appears on - the card and this 
initial indicates thptit was checked by a clerical employee against 
the payroll curds maintained in the Personnel Action ffnit* - This check 
was made of all cards prior to the time- they were filed and set up on- b6 
an operating basis in the, service award index* Obviously e this check - blc 
likewise was faulty in view of the, fact that the payroll card itself 
" ref lects' 'that his entry-on-duty date was 11/4/40 * The identity of the 
clerical employee who made this check against the payroll cards cannot 
be ascertained* The i tself] merely indicated that it had been in 

. the Personnel Action Section for a. check and -tms, simply a symbol used - 
on the card indicating the -check had' been made, against the payroll card, * 
The a, y n .does not ref cr to the initial of any clerical '. employee * ■ • 

Stem Taken to Attain Maximum Efficiency of index 

The present form of the card who adopted arid the check -against 
the payroll card was made following the filling out of the card in ah 
effort tc secure the maximum accuracy fro® the index* It should be 
noted that other checks have ban made against this index pines . thd .' 
time it was set up* Spot checks have been conducted against the service 
award cards by the use of the payroll cards* The cards have' likewise 
been ' checked- bo insure thaiwne: existed for every employee and at the ‘ 
present time a complete check; has Just been finished 'which involved a 
visual check of all the cards presently in the, service award index * 

This visual check tms occasioned by the failure to. have a 
proper listing of the service award anniversary date Of Lemuel M* ; 
Ferguson and was instituted 4/13/53*; Immediately upon the discovery 
of this failuref the visual check was. instituted which involved the 
individual examination of each card in the service award index* The 
information On each card tme checked s any necessary crusted eod dates 
'were recomputed^ and any mistakes •discovered, were .corrected immediately* 
It was during the course of this visual examination that the present 
mistake ms ascertained* It was located on 4/21/53 and .came about -as a 
direct result of this visual examination* This examination was completed 
in the morning- of '4/28/59 and. during the course of this visual check 




11 instances were located where the cards had been filed under an in- 
correct date * This ranged from a mistake in computation of an adjusted 
eod date to a simple misfiling of the card itself , even though the in- 
formation contained on the card was correct * All these instances have 
been corrected and it is felt that th is visual check served a most £6 
worthwhile purpose • | |ftoa been intervi ewed concer ning c 

the misinformation which was placed on the card of <S2?| |a»d she 

stated that she had no explanation for such action beyond the fact 
that it simply was a typographical mistake committed by her which she 
did not detects As was noted above, it is not possible to ascertain the 
identity of the clerical employee who checked this service award card 
against the payroll card in the Personnel Action Unit * 

It should be noted that at the present time there are approx- 
imately 13,000 cards in the service award index * has been set out 
above, these cards are filed chronologically according to the next 
scheduled anniversary which the employee is scheduled to celebrate * 

These cards, of course, cannot be properly filed until all computations 
necessary to arrive at the correct adjusted eod date are made , if such 
adjustments are necessary * This makes it clear that this index is 
necessarily a 2-step operation* First, all information on the card must 
be correct and mathematical computations must be correct in order to 
arrive at the proper date of the anniversary * Once this figure is known , 
then the card must be correctly filed in chronological order « This 
makes the operation of this index at least twice as difficult as that of 
a simple alphabetical index in which the substantive information on the 
index is not a factor which affects the proper filing of the car da 

The discovery of 11 mistakes, together with the previously 
mentioned failure with regard to the anniversary of Lemuel H * Ferguson, 
makes a total of 12 mistakes which have been located in the present 
service award index * This index has been in operation since July, 1952, 
and there have been only 2 known failures to meet the proper service 
award anniversary date • Considering the approximately 13,000 cards 
checked and the 12 mistakes discovered, this would reflect an error 
factor in the indices of *000923, or in turn reflect an accuracy in the 
index of 99*99$* It is felt that if the over-all accuracy of this 
service award index is examined, it will be found that it has proven 
to be much more accurate than the normal index, even though the normal 
index is a one-step operation dependent upon proper alphabetical filing* 



Supervision of Service Award Desk 



This index was sett up by Special Agent\ _ |u>fto 

was the Unit Chief of the Personnel Services Unit in which the service 
award index operates « 54| | continued to have supervision of this 
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■ index from .the date of its 'Setting up unttljonuary 19, Z9S3,whQn : he " " 

""■ ms transferred to the office of Mr* ■ lot so n » ’ It-.bhi'e-'-ptmo, Onpervieien ■-■-■. 

of the ■ tn4@& sane.. under SM/fillim- Sf Hyde who ■ is the pre&eni'-ffnit Chief . 

' [ -■ of the' Personnel ; so rut cm " Unit* : - it is sincerely fait. [that the tmimmee /. 

of -error- ..have been -rcdmed-'misr tally' through: the. visual -'ah@C!s : ■ vfMch ms . - 
. . Jueb cohduCfed arid it-- to : planned to: e uppl emeriti tkt e ’ 'chock Mih a further y ; 
: check of dll the oeruice award card®- against the payroll- cards md ■ the 
"■ .-personnel files th : 'order: bp -insu m the maximum, possible accuracy* 

"•■■V ■•■'•/ v ' :■ .'-Ao' to- indicated' by- the pro sent: fat lure reiati m to\bho, card"-- 

'■ of BE I I all operations .and' ch&cka ■ will, m cCQ-B&Hly he. affected - - c ... y 

by d.iiumn 'factor* The-effecb^Of Che-bke and. :m check 8 -will be ta re&uce a€ 

: thin error "to 'the - mstmm -pos&tblc- esxtenb which - to: humanly possible* y : y,,; b 7 c - 
■'. Zt is to trotted that - them' 'me- a. failure to met the service amr£ date -■■ 

■ ■■ of 81 \ an d ; as cm ' "be - seen . from "the:' hbovef -o very: off orb - is .being': ."': 

-■ ..•; made - at - the' prig a e nt , t irmb&se e thpb pmh tsill not"- happen in the future*-' 

: f',- W" '••y..,.;; Puring'Phcicpuroc- of- bhe,-'mc 0 nt'-$nopcction.of' the service":: 
■award desk', conducted by the Training' £ Inspect ion -pi Vision, the- state**- ' 

■ ",. .fmnt-,waB \msda: . that- the": basic. .card{bndex':oyatow is o bound: system* The - . ; 

; ' Ihapootoro recomondod that 's clerical employee® "be used to check- the : , : 

•■;•■- accuracy of the inf amotion bn the oerutoc ' bmrf.’ OardB'- themol we*. '-Ss-- : --y 
ms.'set outabove, theB employees hme beefusodfuZl time- on' the., visual 
\. ■’,■.■• :;\y ■ . f - 

■ /■ v H' ■■ ’lb ia regretted '■ that the imtunt mistake occurred and [ every 

effort is ;b<ain$ : "made to t mure- hsmsracy tn ihe- Q this [: ;> ' 

:': lou ' mill . recall' 'current ^visual- check ..■whfe'h, resulted ; 

' indiacomring- the i mtqnb. ermry-reBulted .frou-an .error: dis'couersd, on , 

■' . . 4/9/GSi‘;$^fetn: ,eupXoye‘e -rleimQl "£'e rguson^s: BSth arrni uermry ms' not: 

: ,:dctectc d -until the ’amtmrocrp date ('4/9/S3) s yrecUltin§ : in c delmy of '■" 

■ one" day in presenting htn 'wtth:hi*i> cohgratuiatory lctter and service . 

•'■ award: scroll* '- Bmed'Cn-timt'-- error t he ' followim 'di sciclinaru. action: ms:. ."'■ 
■'-\-tahenf ' ■ (1) ■ 'Speoi&2, Agent .Sup& mi ®or: \ I mhe b upa ruimd the ■ . 

■ ■' ' service mmr&' y %ndes! -until -'his f ran sfer out of the Adui n i strati u& ' division - . 

•; '1/ 19/83 mBfeperely-- pmaure&j ' (2) -$pe. eiul Agent, Suporvimr :» : B« Myde ■; : '■.• ■ 

ifm- cammed-, super vialcn cf thC\.scrvie&: award- desk-l/19/83 sminrefy \ : 
'-fcthoum^Japd' tite : 'pmmtibn\ jfandffimi&'-bp \Ps**i4:ms '-chnccllcd$ - ", . ; '» \ : - 

’■ Special ,/f who Has -.Gver*all- : : supervision of b “ c 

•; the. i?0'r9&nh&l----8eptiew ■which '■■tlii&'ip.epyieei aisarf desk i&: nom lo acted ■' : 

: ms "oebersly aenQuredi you lilmwis'C - received': a- 'severe letter ufy-oennure ' V-;/ 
Tjiii head-. of the Mfiinistraiivn Mvision i ?? whiGh thts matier ia hmdZed*- .... 

m' : . Insmciorr.ims- u.<igmd : - is ' mbs a check- of' .'they service-- ‘ ' 

I'Cswe^tnies: uihi eh- hc,a already . been . e onple tod: md : tapstief-upon ■ af: ■ v .. • 

- % n ; the/ foregoing* 'insofar ao ih c in aianf . c rro r, is oOncerhod \ . ■ , 
^me-^culpab Hi by' on the- part of btie -Agent per so nnel - is: . e&acbly '-"the' same- '> ■■■■'.: 
/ the --Mfyuson' error* / ; : r ■ ■■ 

■. Mohr ■■: ■,, _ v . ~: 7 . , ■., .. ' v V ; ■. ■ ‘ . . , 

v. Winterrowd-b — ‘ ■ '■* . ^ ‘ ‘ ' ' . • >" , , , !. ■ * 

' ' Si^zzi;-' ’. -B.amTmsndatimQ : '-rQlativc:bc this matter havo been mb'f&rbh ---^ 

■ ^■ a *fellow^ngyih 0 , symp&to* y :■■ ■ ;;o -= . ■ • •- -. 

■ ^WMmmiir BniE? or ihb psmomsi nm or is ' ' 
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STANDARD FORM NO, 64 

Office Mmmnkm 

TO : PATBOIL OFFICE ^ 

from i B. L. EWmslfty 

SUBJECT: 







o UNITED STATES GOVERNMENT 



date: May 18 , 1953 w» 



Ladd 




OlaYln ^ 
Nichols 
Rosen _ 
Tracy _ 



Alden 
Belzont b 
L aughlin 
Hohr 



Tele, Roos 

. Effective the next convenient pay period, I request 

that my withholding tax deductions he increased in the amount 

of $10 per pay period . 





fcuiYifcrr . /. 



U* MAY 20 1953 





STANDARD FORM^NO. 64 

Office Memorandum • united states government 



TO : 
FROM : 



SUBJECT: 



I nightj ray ll;., 1953, I was elected President of the Dickinson Alumni' 
Club of Washington, D. C. , f or a term of two years , having previously 
served as Vice President of the Club. 

The Club represents alumni from Dickinson College and 
Dickinson Law School in the Washington area, numbering approximately 
300. The Club’s primary activities consist of sponsoring a scholarship 
fund to provide an annual scholarship for a needy student to attend 
Dickinson College from this area . In addition to this, the Club holds 
■ an annual business and social dinner . 



Hr. Glajjin 

H, L. Edwardsfi/l)^ 



ELECT I OK OF WRITER AS PRESIDED! 
OF DICKIE SDK ALUHKI CLUB OF 
'WASHINGTON, D. C . 




DATE: Hay 22, IS 53 



For record purposes I toish to advise that nn Thu-ratimi^ 




Ills** ijc'lffigs 
‘ Jr** * 




As a matter of further information, the guest speaker at 
the dinner of Hay ll/. was the Honorable S. Walter Stauffer (Republican ) . 
Congressman from the 19th District of Pennsylvania , who is an alumnus 
of Dickinson College, 



.. Po In addition Congressman Stauffer, five other members of 
the 03rd Congress are alumni of Dickinson College or the law school 
and their names are as follows: 

( d ) Herbert B. Warburton, Republican, Wilmington, Delaware , 
graduated from Dickinson School of Law 191/1- 

, . (?) T. Fillet Hand, Repu; lican. New Jersey, alumnus of 

Dickinson School of Law 1922. 

. , (3) John P. Saylor , Republican, 22nd Pennsylvania District 

comprising Armstrong, Indiana, and Cambria counties, qraduate of 
Dickinson Law School 1933. ‘ ^ , to 

(Ij.) Edward J. Bonin, Republican, llfh Pennsylvania District 
comprising Luzerne county, graduate of Dickinson College 1933; • 

. . (5) Joseph L. Carrigg, Republican, 10th Pennsylvania DVstrymt 

comprising Lackawanna, Pike, Sullivan , Susquehanna, I ^ Hi 

counties, alumnus of Dickinson Law School I925. 



| y •'KvXf' 

r «®Sl 

n 



In addition to being acquainted with Congressman Stauffer, 
I lived in the same fraternity house with Congressman Bonin durind 
his senior year at college, and I am acquainted with Congressman 
warburton and Saylor through mutual friends • 

1953 









I shall be glad to contact them at any time in connection 
with official matters. 

The foregoing is submitted for information purposes only. 
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July 3# 1953 



The Chesapeake - fotomac Telephone Company 
of Virginia 
6709 Lee highway 
Arlington, Virginia 

Attentions f 1 



gentlemen: 

.pedal A r ent ff* Lynn Advards of this Bureau to apply- 
ing foe the transfer of his telephone from his present residence 
at PS2S-A month Stafford treet # Arlington# Virginia# to hia nsu 
residence at 3907 Longstrcet Court # Broyhill frost# /airfax 
rgunty# 'alls church PCD# Virginia* 

T 'r* Pdvxtrds# in addition to being a pedal Agent# 
nerves an -Prsonnel Officer for tfie federal Bureau of Investigation 
in view of t'hich it is imperative that he be available at all 
times# thus naming it essential that he have telephone service* 

This letter , therefore# should be considered as a certificate of 
necessity* 

?or your additional information and asdftanc%# #he 
following information is submitted: ~ “ 

i $ r> ° 

1* Vr* Admrds* present phone is Temple 

' • * . D3 

^ w 

3* In the housing development to zhich he Hs-amting# 
{there is. already installed a telephone in the model house, located 
,at 3705 Callova Poind# the number being JJfferson 3*3661% tjfas 



3* ff r* Aduards id 12 assume occupancy of hia ncc hoTfte 
betueen July 25 and August 2# 2753* 

hould any additional information be required# ff r* 



CP - Hr* Ifeisman ( sent direct) 

, ' : r, 

M3:rfd]. J ' 



jh lil'y 





Xduardu can be iclephhnically contacted from ifonday throuch 
Friday between 9:C0 cun* and C:<0 p*n* at executive B-?10Q 3 
Extension 616* or at other time# at hi a residence* THnpZe 6-KiCd* 

Tour cooperation in this natter is deeply appreciated* 

Very truly yours* 



t Tnhn “'dear Hoover 

director 



Tolson 

Ladd 

Nichols . ^ 
Beliront — _ 

Clegs 

Glavin 

Harbo_„^ 

Rosen* - _= 

Tracy -*-=™ 

Laugh lin .. - 
Mohf - 
^interroftd 
Tele. Rif. — , 
Holloa an — __ 







mbal Bum of mmiioti 
im sms warn of wide 



I certify that I have Mimed the foUowing Government property for 

returned 



Key to Boom 4545 
Key to Boom 4543 



h 1 



BEAD 

im mm ** m 



i^chmeito yjMd you are responeible for taking 
^PPU{ it te its use has been 
completed, DOTOllBK OR EEHE Off D ® UQIUS 
D HI AIM, 



m if 

■' w .* ; [; 






H, Lvnn wards 





mat foe gw 

FEDERAL BUM OF 
BED MBS SPUE 



illlf 



ma of justice 



June 26, 1953 

I certify that I have received the falloiilag Gorawut property for official use 



1 leather briefcase with lock and key 



I 



The Govefneut property uhid you hereby actaovledge 
is charged to you and .you are responsible. for taking 
care of it sad returning it then its use has bees 
cc^leted, DO BOT HiHK ORJiEHB OF U ffi WLTHATE 

piffiKK;!)® 



Very truly jours, 





STANDARD FOKM NO. <J4 



Office MetnoVdtldutn • united states government 



SUBJECT: 



Mr. Glavin’ 



Ni P-. Callahan 



H. LYNN EDWARDS 
Personnel Officer 
Administrative Division 



DATE: 8-11-53 



INSPECTOR r S AIDE 



r Harbo 

Rosea - 

Tracy 

Gearty — 

Mohr 

Vinterrowd — 
Tele. Room — 

Holloman 

Sizoo . 

Miss Gandy — 



This employee entered on duty 2-10-41 as a Special Agent and is presently 
in Grade GS-15 3 $10 3 800 per annum . In April 3 1946 he was trained to assist 
on inspections . 

On 2-11-52 he was CENSURED and PLACED ON PROBATION as a result of the 
unwarranted delay which had occurred in connection with a classification 
matter involving the position of Supervisor of the Mail Room . On 4-3-52 
he was ^ REMOVED FROM PROBATION. 

On 11-17-52 he was CENSURED for the unwarranted delay which occurred in 
prg_cess_inci, and accep ting the resignation of a former clerical employee 3 

| On 11-25-52 he was CENSURED for not promptly transmitting 
correspondence concerning a personnel matter to an interested Bureau 
official. On 2-13-53 he was CENSURED inasmuch as an employee under his 
supervis ion exceeded the speed limit while operating a Bureau vehicle. On 
4-14-53 he was CENSURED for the failure of the Personnel Section of the 
Administrative Division to prepare a service award letter and scroll for b7c 
delivery to a Bureau employee on his anniversary On 4-28-53 he was 
CENSURED in view of the inaccuracy of employees under his supervis ion in 
maintaining the records for use in preparing Service Award letters . 

On his 1953 annual report Mr. Glavin rated him SATISFACTORY and said he was 
exceedingly loyal to the Director and the Bureau 3 and had subordinated his 
desires to the needs of the Bureau. He would be exceedingly capable as an 
Agent in Charge or as an Inspector of the Bureau; however 3 in his present 
position 3 as Personnel 6fficer s the Bureau received the full benefit- of his 
experience and qualifications and it was felt h 

present assignment. ^ & QJ— j S? If j 

RECOMMENDA TION : It is recommended thai^fippr ovaj $& a ffiB?hted- ■ to- -utilise’ tlie 

services of Mr. Edwards as an Inspector? "s Aide. J “Tv \ 



/,</ 

P 

•C: 

'DH/wg * 




f.. 



14 1953 







y .\: 




Mr. To Is on 



10/2/53 



II* II. Clegg 

Nil AS TJ H'> AT 501 
IhM AT EITIOIEP DIES 

C~5pr>yEIBILITT 

There is no clear-cut instruction as to acts to be 
performed by specific persons in the event an Agent is killed. 
Generally, at least three Heat of Government Di visions will be involved 
with active responsibilities* The Administrative division , which 
3 -pe raises personnel matter s, will h'ive a number of important respond 
sibilities* There is in existence an instruction book kept by the 
Voucher > nit. of the Administrative Division'): hi ch lists various things 
that shoul ' be dene such as the preparation of an Agents Insuraioe 
Fund beneficiary check , the preparation of a radiogram advising the 
field of the Agent's death , the preparation of a memorandum for 
Seat of Government officials and certain other duties* jjewever, the 
instruction book does not specify exactly who has the responsibility 
for oerforming these ads and the instruction book is not up to date 
inasmuch as it contains a requirement, for example , "Call Mr* I* B. 

E:ian on SAMBA." Mr. Eqan was retired ' several months ago. The 
instruction book did not contain a requirement or reminder that 
flowers should be sent * It now contains a reminder as to flowers 
which was entered after the Director raised tkis question. In the 
Murphy natter at Baltimore last Saturday , Mr. Glavin personally 
carried out a number of , functions falling within the scope of 
activities within the Administrative Division and supervised the 
handling of certain others. It appears that respon ibility should 
be fixed for each item which has to e handled in the event of the 
death of an Agent and everyone should be informed of his duties. In 
addition , an alternate should be named* Consequently, the list below 
is offered as a procedural system and check-off list to fix the general 
assignment of responsibilities : 

-IT T t , • ’ ^ 



■ - 0 



t 



, 1 r 



,7 



in <**-.■ i :P • 

♦ 

ITEM 

Togo# — notify Director and Messrs. 
Kictiilson, Tick a Is, laid, :ohr, 
a^dlloxan, Glavin, h. 1 * Edwards, 
issistant directors 

Rosen - 

Tracy — 

Gearty — - 
Mohr*— — -- 

Vincerrowd p 

Tele. Room— 1 n%~ ^ 

Holloman*— " ^ - - - 

Sizoo — 

Miss Gandv — 



u TIES AT 



t- { * 

J110 I-L'JJDLTD IN 

inn irnpnr g-we 

Mr. TcGuire and 
Night Supervisor 
coaglund, Investi~ 
gative Division 



TTCFNITNDSD F'F. 

Furmr a. ftbvisc 

.V SPflNArWjITT 



The first 
Ass is tan t irec to r\ 
ia/io receives the 
information : ith 
Personnel Officer 

h .1. Ld.wa rds a ±d 

his al ts. rn ate \ 

to se 

this has be n| 



that 

■lone 



i, lf.< ihiiC/atp^* 



be 

b7C 








ITEJ 



2. Instruct 2 AO by phone to 
render every possible assistance 
to widow, ascertain that she has 
ample cash on /.and, assiA vAth 
current obligations , help in 
transportation if such is needed , 
assist in funeral arrange .ents , 
and in all other things . have 
C ascertain if widow prefers 
that he or bureau notify close 
relatives of the Agent A widow* 
Weep Bureau currently advised, 
see i. at Director is kept fully 
informed by memorandum. 

3 * Prepare telegram of 
sympathy to vAdow if located 
some distance from Washington , 
or, if circumstances permit, 
a letter* 

4* Prepare teletype notifying 
all SACs oy death of Agent if 
killed in line of duty* Radio 
may ie used for this purpose 
if the everA occurs sufficiently 
early during a work day so that 
all stations can be contacted* 

5. Prepare bureau bulletin 
advising of death of Agent 
from natural causes * 

6*. Arrange for delivery oy 
Agent } s insurance fund check 
by fastest possible means and 
by Age, -A courier if locally 
or nearby * 

7. -arrange for boss *und check 
if death occurred because of 
official duty and handle 
exactly as preceding item* 



i 

♦ 



:aaj up, deed m 

Ti b '.filEPHr CASE 


PLO ‘0. ED FUTURE 
I.nUQASIvILITT 
A\D A >..TTF ,ATE 


Hr, Glavin and 
Wight Supervisor 
. oaglund 


’Jr. II. L* Edwards 

t 


■Jr. * L. Edwards 
and Atr* Glavin 


.Jr* jt(* i>* hdwards 

he 

blC 


ir * C. j. Smith 


ilr. Us £* Edwards 


and J.ir* Glavin 


1 1 ! 


*ot natural ca’tses 
■and teletype sent 
ins bead* 


*fr. * L* ■ dwards 


Ur. Callahan 


A'r* W* L* Edwards 



— r* OaXJLcificiTi t „ y* + » ju » Udwa r ds 





# 



item. 



:m.o r: dlls nr 

T E WJEPHY CASE 



6. Prepare letter to SAG Mr, hershey , 

transmitting Employee Compensation Administrative 



PL UJSED LUTifLE 
LlSF VSIDTLITT 
AID ALTfJWfE 

Mr, h, L, Edwards 



form and instruct JAG as to 
how they should be executed* 

9* Lemove from Lureau rolls • 



10, Instruct SAG as to the 
handling of press matters, 

11, l.otify Chief , Crime Lecoris, 
to carry appropriate item in 
u u%e Investigator n and make 
appropriate nailing list 
adjustments, 

IS, Arrange, for change of 
personnel file, 

13, Instruct OmC by t > hone to 
provide f '.ll pacts as to the 
incident , the background 
of the principals involved , 
including, all Aurean personnel 
and all non - bureau personnel , 



14, Immediately -prepare 
memorandum ns to what happened , 
hoio, iciiGh , why# where , and to 
whom, fix raspons bi lit y, 
analyse planning. 



Division and Ifr, 



C, tj, Smith 




Mr, , . L, Edwards 


Mr, It, L, Edwards 

1 1 


Mr, McGuire 


Mr, Richols 




Mr, fcGuire 


Mr, McGuire 


Mr, hi oho Is 




.Mr, .McGuire 




b6 


Mr, McGuire 


- b7C 

Jr, ~.n> chols 




Mr, “cGuire 


Might Supervisor 


Assistant irector 


Uoaglund 


supervising case 



icards or 
po see 
that t> is was don 4 
or, if no case in- 
volv ed . .b.ivar ds 
w ith\ 



alternate. 



as 



bight Supervisor 
uoaglund 



Assistant director 
supervisin > case 
(vnth "A wards or 
] to see 



t/ cit this was 
done) or, if no 
case involved, 
Edwards with 



alterna 



r s 

te , 



3 








V 





ITEM 



r M. ? laadled rJ 

TjiE .fJJlRPuY CASE 



IS. By phone issue investigative Mr* loaglund and 

instructions, including Ir* losen 

preservation of physical evidence 

and mreau gropsrtyf consider 

whether laboratory man should go 

to the scene/ ascertain whore* 

a bouts oj field Inspectors and 

offer recommendation as to 

wi, ether Inspector should proceed 

to scene* 

lu, obtain recoimeidati ons jrm Mr* McGuire 

field as to letters of 
conmendat ion, appreciation, 

o £*| ' ’ '' — 1 - pi- 2 ve M vision, 
will write L 7-3 'and arrange 
for immediate preparation of 
letters* 



17* lollov) to obtain subsequent 
suggestions as to letters of 
appreciation Lo people iho have 
helped, cared for the Agent, or 
assisted in uiie funeral. 

Id * notify Attorney General, 
Deputy Attorney General and 
Director pf *> ublic Information * 
if id:'",;?. rV." # 4" ■ .:// • 

19* notify close Bureau 
friends (persons outside of 
iDl) who have had close 
relaL toaship with the .gent* 

SO* - end f lowers if Agent 
killed in line of duty. 



Mr. McGuire 



Mr* McGuire 
Mr* McGuire 




* ’Omitted 



* i< lowers were omitted through oversight . The 

t)ivisIon-.C‘ ec ‘ Xist_ did _noii ab_ t he_ tinp_na h e n e ntj_on 6 
fjivers. , , • ”, 

ft.r , 'V. . , - 










! 



P7.0 v> ED I'TITUIE 
LISP ? SIBILITI 
A VO A'.TI \ATE 

Assistant Director 
sup rvisinp case 
(with T'.d vn rds or 
I ~l i£o see 

that this was done, 
or, tj no case in - 
vo 1 v ed « Idwar ds 

with as 

alt erna^el 



Mr. Aichols 
nr* McGuire 



he 

hie 

L'r * iiohols 
Mr. McGuire 



Mr* Vichols 
Mr* ; cGuire 



Mr* ichols 
f r* McGuire 



r. /:♦ L. tdvnrds 



j*dmi nis trat i ve 

f sending 




4 





REQQimmJATIONS: 

1 , Thai; the above prooedur es, if approved 3 he used as a 
basts for a check-off list and instructional guide and Personnel 
Officer S , L, Edwards will prepare such check-off list including 
the above items and furnish such list to all members of the 
Executives Conference and to the individuals having supervisory 
responsibility as indicated » 



*i - 



/ 7 ’ 

2* That Mr, B * L, Edwa rds who is personnel Officer 



and Special Agent Supervisor 






be approved as having 



the supervisory responsibility as "prTncTpal and alternate respectively 
for the performance of deities in the Administrative Division, ; b6 

This does involve to a considerable amount personnel matters and b 7 c 

it is logical that bhe Personnel Officer and the alternate should be 
assigned these specific responsibilities. 



%■ 

3, For having omitted the sending of flowers in the 
Murphy case , it is recommended that Mr* Glavin receive a letter 
of censure for foiling to recognise this as a responsibility 
incident to a critical personnel situation resulting in the death 
of an Agent and such a responsibility would naturally be attached 
to the handling of personnel matters* 

\! . >■ 

, •- 1] • • ' ■ ’ : 
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h 



t , 
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/ f /: ii : '' 
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To: lir. Glavin 12-7 -5> 3 

PRoI-I: H. L. Edwards 

SUEJ CT : FIREARIIS BBLXI7QU 3 7CIES 

AK-LdllSTRATr/E Di .13107 

Ths following are the dates when those delinquent Iron this 
division in fircaras will f*o to quantioo for their makeups, it berng 
noted that datod fron waken? s according to LA Sloan are Boce-aber 7, 

R, 9, and 10, 1953* 



II. P. Callahan — f 
E.L.Edwards — | 
-;;-A . f . Guns ser — 



December 10, 19o3 

Dee enter 9, 19o3 

States unable to go on any 

of the dates ecauso of work on 

the Director’s testimony. 

on and t .2. Dei shear are aslo listed 



Special font C. Ray Davidson and 0.2. Dei shear are aslo lis’ce 

skbnuub 

S®SF«« fc-sWhPBWi-^ 

JTLSiep 

ect I Jr. Callahan 
l^r. u unssor 
iA n. C, R, w avid son 
lir. LMshear 

ADDS* sun: (HL7:A0 1209-53} 

* Pursuant to ny conversation with you on December 8 i ocro 



to handled 



'unsser on D.'Couber 11th if he could mat 



• Agoncy and organizational designations 
t).S. Department of Justice 
Federal Bureau of Investiaation 
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UNITED STATES DEPARTMENT OF JUSTICE 

FEDERAL BUREAU OF INVESTIGATION 



In Reply, Please Refer to 

File No. 

Director 

Federal Bureau of Investigation 
United States Department of Justice 
Washington, D. C. 

Dear Sir: 



WASHINGTON 25, D. C. 




For inclusion in the fund to be paid to the designated beneficiary of any Special 
Agent, of the FBI who has previously contributed to this fund and who dies from any cause except 
self-destruction while employed as a Special Agent. I am forwarding herewith (by CHECK - MONEY 
ORDER) the sum of $10, payable to the Assistant Director, Administrative Division, FBI, to be 
included in said fund. Payment will be made for death by self-destruction after the Agent has 
been a member of the fund for a continuous period of two years. It is understood and agreed 
that the sum tendered herewith is a voluntary, gratuitous contribution to said fund which I 
understand is to be administered in the following manner. The liability of the fund shall not 
under any circumstances exceed the amount of monies in the fund at the time any liability shall 
occur. 

The Director of the FBI will appoint a committee which shall consider all matters per- 
taining to the acquisition, safe keeping and expending of said fund, which committee will recom- 
mend appropriate action to the Director in pertinent matters. The Assistant Director of the 
Administrative Division of the FBI shall receive all contributions and account for same to the 
Director, Upon the death of any Special Agent who is a member of said fund the appointed com- 
mittee will consider the case and submit a recommendation to the Director as to its conclusions, 
Appropriate instructions will then be issued to the Assistant Director of the Administrative 
Division, directing him to pay to the designated beneficiary the sum of $10,000. The following 
person is designated as my beneficiary for FBI Agents' Insurance Fund: 



NameCfriA/} Hmaxu, ^ 1 /vn.k Relationshi p 'V-JvL. Dat e 

!& U-. 



The following person is designated as my beneficiary under the Chas. S. Ross Fund 
providing $1500 death benefit to beneficiary of agents killed in line of duty. 



b6 

b7C 



NAME 






_Relationship_ 



ivDate 









FI CAT I ON AUTHORITY DERIVED FROM: 
TIC DECLASSIFICATION GUIDJ 
DATE 01-11-2012: 







February * 1 , 1254 

pirroFAr, afd canpui”S!PTr.z 



Hr, B* L* Edwards 

Federal bureau of Investigation 

Washington, 3* C* 



Fear Hr* Edwards* 



On January So, 1054, you received ct long distance tele— 
phone call from Special Agent in Charge -ill ion U m r rill tarns of 
the Orjaha Division, It is noted that this telephone conversation 
lasted for twenty-two ninutes • 

*- review has been made of the memorandum irfiich you pre- 
pared under date of February 1, 1354, outlining the material dis- 
cussed during this telephone conversation * it is noted you were 
of the opinion that some of the items coztld have been handled by 
Cheaper means of communication * It is also noted you told Hr* 
Lilians that his telephone conversation was too lengthy * 

It does not appear that you handled this matter ns 

aggressively as you should have in view of your position as a 

Bureau supervisory employee , Obviously if you felt that the con *. 

versation ms becoming extended, you should have take®, steps to 

terminate it immediately and instructed the special Agent inis 

Charge to submit further details by some other cheapen neons -of 

communication* It ms only necessary that you obtain the bare 

essentials and you could have instructed that the remainder • of 

the information be submitted to the Bureau by teletype-- or by air - 

tel* From a review of the material discussed with Hr^t/ilXiaks, 

it would appear that all of it could have been handlecFby an air- 

1 v ^ 

f i ^ 

: y 



CT 






„ As a matter of information, it hxts determined that ‘the ^ 

long 'distance telephone call in question i if made station 
station would cost ‘10*20* An urgent teletype 13? mrtis in 
could have been utilised at a cost of ' 41430 *" *' *>’ 

f J, r*i ^ 

Toison _ J ‘X want to impress upon you the argent heed to ex&rpike °? 




Gearty 
Mohr — 

1 interrowd — 

Tele. Room — 

“?“°S“r£C f - Hr* Glavin 

Miss Gandy— 




should you permit a Special Agent in Charge at any time to engage, 
in a lengthy conversation when the material in question could be 
handled by some less expensive means, 

Xt is hoped you will be more alert in situations of this 
hind in the future and it will not be necessary to call suoh a 
matter to your attention again • 

Very truly yours. 



♦T. Hocvar 

John Edgar So over 

Director 



February 10, 1954 



PERSONA!. 



Mr. H. Lynn Edwards 
F ederal Bureau of Investigation 
Washington, D. C. 

Dear Mr, Edwards; 

I want to extend to you my sincere 
congratulations on your Thirteenth Anniversary 
with the Federal Bureau of Investigation. I 
hope that we will have the benefit of your services 
for many years to come and want you to know 
that it has been a pleasure to have you in our 
Bureau family. 

With kindest personal regards, I am 
Sincerely, 



J. Edgar Hoover 



JEH:EH:d 



ssarrwem ». «. 

mew - ■ < ' 

wr - -• ■ 
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OFFICE MEMORANDUM 



UNITES STATES GOVERNMENT 



FROM 



Mr. Glavin 
iH. L* Edwardsj 



SUBJECT: | 

Special Agent 
Washington Field Office 
EOD as Clerk 6/18/51 

EOD as Special Agent 6/8/52 fc 

Veteran b 

The Director has asked why there was a delay in preparing the 
material in the case of Special Agent| | so that it 

could be a vailable to him on January 11, in order to proceed 

to dismiss I I with. prejudice at the end of an advance notice 

period of twenty four hours. 

At a few minutes after 12:00 Noon on January 11, you 
Instructed me to arrange for an appointment with appropriate officials 
at the Civil Service Commission as early as possible that afternoon, 
pursuant to the Director’s instructions which you had just received* 
Immediately upon returning from your office I phoned for the officials 
at the Commission which was approximately 12:20 P. M. In their absence 
at lunch I spoke with one of the official’s secretaries and received 
an indication that 2:00 P. M. that afternoon so far as she knew the 
commitments of the two officials would be the earliest time. I 
^ asked her to confirm that by phone immediately upon the return of the 
^officials and I received the confirmation at approximately 1:30 P. M. 
o for the 2:00 P. M. appointment. You and I were at the Commission on 
ef this problem from 2:00 P. M. until 3:Ii5 P. M. returning directly to the 
office at k:00 P. M. 

r j 

& I immediately phoned Mr. Mohr to report our inability to have 

the Commis sion author ize a waiver of the necessity for advance notice 

to dismiss l and to also inform him that the letter of protest 

was consequently being prepared. He instructed that all of the material 
be prepared and sent through in one package together with his summary 
memorandum of the facts in this case which had been transcribed. This 
involved the preparation of six documents as follows: 

(1) A letter advising I l of contemplated dismissal 1 

and giving him a statement of the specific and detailed 1 
charges upon which that was based together with twenty- 
four hours notice to reply as required under the Veterans 
Preference Act. 

(2) A receipt form to be signed by | | and witnessed by 

the Agent who would deliver the lett er so we woul d have a 

record of the exact date and time of| Ireceipt 

of this letter of charges. 

- 1 

ELE:ep:dbt iCii 
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(3) A letter of protest over the Director’s signature 
to Chairman Young of the Civil Service Commission. 

(li) A memorandum to the Attorney General transmitting 
copies of the letter of protest for him and Deputy 
Attorney General Regers. 

(5) A memorandum reporting the results of our discussion 
at the Civil Service Commission. 

(6) A memorandum furnishing the Director with citations as 
to the Commission’s regulations requiring a minimum 
notice of twenty-four hours together with a copy of 
the regulations attached. 

In an effort to have all of this material completed on 
January 11th, I alternated the dictation between two stenographers 
who worked exclusively on it. The original copies of the various 
letters and memoranda in this case were reviewed and cleared by 
you at 6:b$ P.M., January 11th, and immediately thereafter I 
carried them to Mr. Mohr for his review nrio r to assemb ling. He 
suggested t*Jo minor changes in the letter to | as you had 

likewise done, plus two additions to one of the memorandums . Since 
it was impossible to have these made and the entire matter b 

assembled to reach Mr. Tolson and the Director by 7:00 P.M., it b 

was agreed that all changes would be made and the completely 
assembled material would be ready for Mr. Mohr’s final review 
and approval prior to 9:00 A.M. on January 12th, so that it could 
be available to the Director no later than 9:00 A.M. Consequently, 

I had the stenographers, remain working and all changes were made, 
including the retyping of one or two pages where I felt a retype 
would present a better appearance in view of one or two minor 
erasures. The entire job Was comuleted, assembled, reviewed and 
initialled by me*at 8:30 P.M., January 11th, and Immediately 
transmitted to your office with instructions that it be available 
to you as soon as you arrived at the office the following morning. 

You will recall that you made your final review and initialling 
of the material at approximately 8:00 A.M. this morning and at 
8:10 A.M. this mornin g I carried t he material down to Mr. Mohr’s 
office and gave it te f I with the request that It be 

brought to Mr. Mohr’s attention immediately upon his arrival at 
his desk. 

There is no excuse which I wish to advance for failing 
to meet this deadline, and I have no satisfactory explanation for 
it other than the fact that the preparation of all of the documents 
necessary in this case, so that they could be sent through in one 
package, took more time than anticipated. I am extremely sorry 
that the deadline was not met because I realize quite fully the 
absolute necessity for and the desirability of meeting deadlines 
at all times. I shall, cf course, do my best to meet future dead- 
lines. 

Tclson's notation ”This took entirely too long. The action concerning 
the employee should have been handled first.” 

Director’s notation ’’Most certainly.” H. 




WfAt&MD FORM NO. 94 



Office 




um 



fc 



UNITED STATES GOVERNMENT 



Tolson - 



TO 



FROM 



MR. GLAVIN 

o 

L. EDWARDS, 



SUBJECT: 




date: February 1, 

1954 



Belmont .1 

«■-->» v i 



H. 



LONG DISTANCE TELEPHONE CALL FROM 
SAC OMASA 1-29-54 

Uj 




H 



i / ///-' '' 




Miss Gandy — 



On the list of long distance telephone calls for January 29, 
1954, Mr. Tolson has asked for an explanation of one from SAC Ifilliams 
of Omaha to me consuming 22 minutes from 3:19 to 3:42 p.m. 

I realised this call was unusually lengthy and Iso advised 
SAC Williams in the course of it. However, he had : three problems to 
take up with the Personnel Section, all of which justified expedite 
means of communication although two of them in my opinion could have 
been handled by teletype. The three matters were as follows: 



(l) Re SA 



who was scheduled to 



report for In-Service training commencing February 1, 1954. The 
background of this matter is contained in a memorandum in the agent s 
file indicating that he has not been to In-Service training since 
July 31, 1950 , because of a physical condition, and SAC Williams desired 
that he attend In-Service in order to receive a complete physical 
at the Navy Hospital , Bethesd a. On Friday afternoon SAC Williams 
advised by Agent\ that his health would not permit him 



was 



In-SArvice training after which SAC Williams contacted 
personal physician, who told that he was unable_ 



but suggested he 



to find anything organically wrong with \ 

consult a psychiatrist . The agent was unwilling to do this and yet 
he did not want to be placed on limited duty. SAC Williams felt 
the matter sufficiently urgent to telephonically contact the Bureau 
and obtain specific instructions as to how to handle this case. 

J gave the SAC complete instructions and this is being made the 
subi get of a separate memorandum. I was unable to obtain Agent 
\file until midmorning because it wag in t he Director’s 
Uffice in anticipation of an interview for \ \ ohen he report ed 



h6 

b7C 



for In-Service training. /(fn 

■cS)' " l o/~ / / / o f / ~y_p 4 

(2) The Bureau had tende r ejZfjfjgJ, er ixrarl auuov iv irmerct for tWe 
Seat of Government to an applicant ^ I in the Oma'hf' 

territory but the applicant had moved To W is don din "Subsequent to^-our 
mailing out the appointment and SAC Yfilliams ■ stated that on the day 
of his phone call that he had received a letter frof^h^^ppdf^nt 
inquiring as to the status of her application and , iha ibefting she 
still interested. Since the Omaha Office wad already in receipt of a 
copy of the appointment'' fetter the SAC concluded that the applicant 



i 



I |f.r — 

HLE:lam $ ? FEB 1 9 1954 









hadji received the original appointment letter and in view of the 
urgent need for applicants he felt warranted in calling the Bureau 
to find out if her status was still acceptable so that she could be 
contacted for appointment at the next clerical class » I advised, 
him that we would handle the matter from here and after concluding 
the call I ascertained that the applicant had similarly communicated 
with the Bureau and I had already given her a new EOD date, 

(3) SAC Williams advised he had a secretarial vacancy 
in his office but felt that he might have difficulty in passing over 
the logical candidate for the vacancy who now occupies an assistant 
secretarial position but whom he felt was not sufficiently forceful. 

He wanted to recommend a girl much newer in the service. I explained 
to him the fact that the Bureau's promotional policy instructed that 
the most outstanding and best qualified employee should be recommended 
with seniority being utilised only to insure that no one of greater 
length of service was unfairly overlooked . I told him to submit 
his recommendation with justification to the Bureau and we would 
consider it upon its merits. This problem , I feel y could easily 
have been handled by teletype or letter. 

I wish to state that the entire conversati on with SAC 
Williams was solely on the three afore -mentioned problems with the 
bulk of it being consumed on the first problem. Further f as indicatdd 
above , I told SAC Williams that his phone call was too lengthy. 
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Standard Form 88 

r /p <vrr A rur 1 0tnA 

' ^pRO^UlSrtED'*BY 
BUREAU 01TTHS BUDGET 

Circular A-24 



m OF MEDICAL EXAMINATION 



iAast NAME-FIRST name— middle name 

EDWARDS, HOWARD LYNN 



4. HOME ADDRESS (Number, street or RFD, city or town, zone and State) 



2. GRADE AND COMPONENT OR POSITION 

SPECIAL AGENT 



5. PURPOSE OF EXAMINATION 

ACTUAL 



3. IDENTIFICATION NO. 



6. DATE OF EXAMINATION 

2-15-54 



.7. SEX 


8. RACE 


9. TOTAL YRS. GOVT. SERVICE 


10. DEPARTMENT. AGENCY, OR SERVICE * 


11. ORGANIZATION UNIT 


M 


W 


MILITARY j CIVILIAN 







12. DATE OF BIRTH 13. PLACE OF BIRTH 

5-ll(--*l5 Pennsylvania 



15. EXAM HUNG FACILITY OR EXAMINER. AND ADDRESS 

TJNMC- Bethesda 



17. RATING OR SPECIALTY 



CLINICAL EVALUATION 



NORMAL 



18. HEAD. FACE, NECK, AND SCALP 



19. NOSE 



20. SINUSES 



21. MOUTH AND THROAT 



14. NAME. RELATIONSHIP. AND ADDRESS OF NEXT OF KIN 



16. OTHER INFORMATION 



TIME IN THIS CAPACITY: TOTAL LAST SIX MONTHS 



NOTES. — Describe every abnormality in detail. (Enter pertinent item number Before each 
comment; continue in item 73 and use additional sheets if necessary.') 







23. DRUMS (Perforation) 



24. 



25. OPHTHALMOSCOPIC 



26. PUPILS (Equality and reaction) 



27. OCULAR MOTIUTY 



28. LUNGS AND CHEST (Include breasts) 



29. HEART (Thrust, size , rhythm, sounds 



30. VASCULAR SYSTEM (Varicosities, etc.) 



31. ABDOMEN AND VISCERA (Indude hernia) 



32. ANUS AND RECTUM ^SiS^rUSW 



33. ENDOCRINE SYSTEM 



34. G-U SYSTEM 






35. FEET 

37. LOWER EXTREMITIES 

38. SPINE, OTHER MUSCULOSKELETAL 

39. IDENTIFYING BODY MARKS. SCARS, TATTOOS 

40. SKIN. LYMPHATICS 

41. NEUROLOGIC ^Equilibrium Usl* under tder*. 7t) 

42. PSYCHIATRIC bspecifv anv vereonalitu deviation) 

(Check how done) 

43. PELVIC n VAGINAL □ RECTAL 



I 4 .O- Appendectomy (IT CD) 



(Continue in item 73) 



44. DENTAL (Place appropriate symbols above or below number of upper and lower teeth, respectively) 

q.'— Res tor able teeth X. — Missing teeth (6 X 8 ). — Fixed bridge, brackets to 

v /.—Nonrestorade teeth XXX.— Replaced by dentures include abutments 



4 ! 1 



10 


11 


12 


X 

13 


14 


x 1 

15 16 | 


23 


22 


21 


20 


19 

X 


n.i 




45. URINALYSIS: SP. GR. 



ALBUMIN 

Neg. 


SUGAR 

Neg 


48. EKG 

ECO-n| 





1 . 020 



MICROSCOPIC 

Negative 




LABORATORY FINDINGS 

] 46. CHEST X*RAY (Place, date, film number , result) 

, ^ ^ 

Negative 37796‘& v 



50. OTHER TESTS 

























































57. BLOOD PRESSURE (Arm at heart level) 



SYS, 1 3 



DIAS, 



59. DISTANT VISION 



SITTING 



111 



KaXfi 



RECUM- ^ 


SYS. 


STANDING 


SYS. 


BENT 


DIAS. 


(3 min.) 


DIAS. 



MEASUREMENTS AND OTHER FINDINGS 



54. COLOR EYES 

Hazel 



58. PULSE t Arm at heart level) 



AFTER EXERCISE 2 MFN. AFTER 



56. TEMP. 

N ormal 



AFTER STANDING 
3 MIN. 



RIGHT 20/ 30 CORR. TO 20/ 20 | BY LeHS S. 



LEFT 20/ 20 CORR. TO 20/ 20 BY LeilS S. 



62. HETEROPHORIA: 

{Specify distance) ES° 



NEAR VISION 



CORR. TO 
CORR. TO 



63. ACCOMMODATION 
RIGHT LEFT 



66. FIELD OF VISION 



64. COLOR VISION (Test need and result) 

AOC 19U.0 Normal 



67. NIGHT VISION ( Test used and score) 



65. DEPTH PERCEPTION UNCORRECTED 

(Test used and score) 

CORRECTED 




69. INTRAOCULAR TENSION 



72. PSYCHOLOGICAL AND psychomotor ( Tests used and score) 



RIGHT WV 1^/15SV /IS 

leftwv 15/issv 1^ /IS 



73. NOTES (Continued) AND SIGNIFICANT OR INTERVAL HISTORY 

OTALOOY CONSULTATION: 2/\S/Sk 

Reason for Request: Family history of defness- suggestive signs of loss of 

hearing recently. Would you evaluate? 

Provisional Diagnosis: ? Hearing loss. 

Doctor's Signature: s/ Olmsted. 

Consultation Report: Exam shows normal drums. 

Audiogram shows slight loss in low tones in rt. ear. 
Left ear lower limits of- normal. 

Suggest recheck in three months for any progression. 



(Use additional sheets of plain paper if necessary) 

74. SUMMARY OF DEFECTS AND DIAGNOSES (List diagnoses with item numbers) 



75. RECOMMENDATIONS— FURTHER SPECIALIST EXAMINATIONS INDICATED (Specify) 



77. EXAMINEE (Check) 

□ !snot quauf,eokjr strmuous PHYSICAL exertion and USE OP 

78. IF NOT _ QUALIFIED. LIST DlSQU^tRSfl^^TlS/lTEM NUMBER 



PHYSICAL PROFILE 



79. TYPED OR PRINTED NAME OF PHYSICIAN 

80. TYPED OR PRINTED NAME OF PHYSICIAN 



— 

SIGNATURE 1 " 



P 


U 


L 


H 


E 













PHYSICAL CATEGORY 









A 


B 


C 


E 











81. TYPED OR PRINTED NAME OF DENTIST OR PHYSICIAN (Indicate which) 

_ |CDR. DC USN 

82. TYPED OR PRINTED NAME OF h&UEWING OFFICER OR APPROVING AUTHORITY 



NUMBER OF AT- 
TACHED SHEETS 



u. S. GOVERNMENT printing office 16— G22S8-1 












































Standard Formed 
(Rev.*Aug. 1950) 
PROMULGATED BY 

Bstbkau oy-Yhe Budget 
Cikculab A-M 



Aefort op medical history 

TttiS INFORMATIOlHWcm OFFICIAL USE ONLY AMD WILL NOT BE RELEASED TO UHAUTHGRIZi 






ARSONS 



'TrL^NAME— FIRST NAME— MIDDLE NAME 






2. GRADE AMD COMPONENT OR POSITION 



3. IDENTIFICATION NO. 



4. HOME ADDRESS (Number, strut or RFD, city ofiovin, zo no and Stats) 



5. PURPOSE OF EXAMINATION 



6. DATE OF EXAMINATION 



FEB 1 5 1954 



«7Tsdc 

r±_ 


£ RACE 

W 


9. TOTAL YRS. GOVT. SERVICE 
MILITARY 1 CIVILIAN 

— - _ . . - 1 _ 


, 1 

10. DEPARTMENT, AGENCY.OR SERVICE 


! .y.. 

11. ORGANIZATION UNT 


♦HSTdATE OF BIRTH 


ISTpLACE OF BIRTH 


14. NAME, RELATIONSHIP. AND ADDRESS OF NEXT OF KIN 


15. EXAMINING FACILITY OR EXAMINER, AND ADDRESS 


| IS, OTHER INFORMATION 





#fsTATEM ENT OF 



EXAMINEE'S PRESENT HEALTH in OWN WORDS. (FoSoto dy description of past history , if complaint exists) 



OCood 



-tCFAMILY HISTORY 


YS7 HA 
OR 


S ANY Bl 
HUSBAN 


jOOD RELATION ( Parent f brother, sister t other) 
D OR WIFE: _ 


RELATION 


AGE 


STATE OF HEALTH 


IF DEAD. CAUSE OF DEATH 


AGE AT 
DEATH 


YES 


NO 


( Check each item) 


RELATION (S) 


FATHER 


L U 


Gfoocl 










HAD TUBERCULOSIS 




MOTHER 


d. i 




A Cg.1 1 


4 1 






S^AD SYPHILIS 




SPOUSE 












HAD DIABETES 




BROTHERS 

AND 

SISTERS 






v' 




/ HAD CANCER 


If 










HAD KIDNEY TROUBLE 


1 f 










HAD HEART TROUBLE 


. - - i- r 






• 




HAD STOMACH TROUBLE 


■ ■ J UL -"".D U 

1 f 










HAD RHEUMATISM (Arthritis) 




CHILDREN 










HAD ASTHMA. HAY >tVtK, “ 
HIVES 








i 


— I 








HAD EPILEPSY (Fits) 
















%/ 


COMMITTED SUICIDE 




. ... 












“7 


BEEN INSANE 





yeflTHAVE YOU EVER HAP OR HAVE YOU NOW (Place check at left of each item) 



YES 


NO 


(Check each item ) 


YES 


NO 


(Check each item ) 


YES 


NO 


(ChecA each item ) 


YES 


NO 


(Check each item) 




✓ 


SCARLET FEVER, ERYSIPELAS 




y 


GOITER 




/ 


TUMOR. GROWTH, CYST. CANCER 




✓ 


^ TRICK" OR LOCKED KNEE 






DIPHTHERIA 




y 


TUBERCULOSIS 




y 


" RUPTURE 


✓ 


^ , 


FOOT TROUBLE 




y/ 


' RHEUMATIC FEVER 




/ 


''SOARING SWEATS “ 

(Night sweats) 


y\ 




APPENDICITIS 




✓ 


Neuritis 




y/ 


SWOLLEN OR PAINFUL JOINTS 




/ 


r ASTHMA 




A 


^PILES OR RECTAL DiSEASE 




<* 


^PARALYSIS (Inc. infantile) 




✓ 


MUMPS 




~7 


SHORTNESS OF BREATH 




* 


Frequent or painful urination 






.^EPILEPSY OR FITS 




>/ 


WHOOPING COUGH 






PAIN OR PRESSURE IN CHEST 




«/ 


Sidney stone or blood in urine 




> 


rfCAR. TRAIN. SEA. OR AIR SICKNESS 




1/ 


" FREQUENT OR SEVERE HEADACHE 


✓ 


f 


CHRONIC COUGH 


y 




SUGAR OR ALBUMIN IN URINE 




> 


^FREQUENT TROUBLE SLEEPING 






DIZZINESS OR FAINTING SPELLS 




✓ 


'PALPITATION OR POUNDING HEART 


A 




DOILS 




y 


Sequent or terrifying nighTt-iaks 






EYE TROUBLE 


~7\ 




HIGH OR LOW BLOOD PRESSURE 




✓ 


'"VENEREAL DISEASE 






^DEPRESSION OR EXCESSIVE WORRY 


/ 




EAR, NOSE OR THROAT TROUSLE 




✓ 


CRAMPS IN YOUR LEGS 




✓ 


^RECENT GAIN OR LOSS OF WEIGHT 




✓ 


'LOSS OF MEMORY OR AMNESIA 






^RUNNING EARS 


y 




FREQUENT INDIGESTION 




y 


Arthritis or rheumatism 






'Bed wetting 




✓ 


' CHRONIC OR FREQUENT COLDS 


y 




STOMACH. LIVER OR INTESTINAL TROUBLE 




/ 


^§ONE. JOINT. OR OTHER DEFORMITY 




* 


Nervous trouble of any sort 




v' 


^SEVERE TOOTH OR GUM TROUBLE 




\? 


'GALL ELADDER TROUBLE OR GALL STOTES 




_/ 


''CaMENESS 




* 


*£ny drug or narcotic habit 


~7~ 




SINUSITIS 




V 


^UJNDICE 




l 


><£SS OF ARM. LEG. FIHGER, OR TOE 






/Excessive drinking habit 




v' 


HAY FEVER 




V 


/ANY REACTION TO SERUM. DRUG OR 
MEDICINE 




/ 


'PAINFUL OR *T RICK" SHOULDER OR ELBC'.V 




s 


*fioMOSEXUAL TENDENCIES 


^atfHAVE YOU EVER (Chock each item) j 


\ 22. FEMALES ONLY: A. HAVE YOU EVEN— B. COMPLETE THE FOLLOWING: 






WORN GLASSES 






^ATTEMPTED SUICIDE 






BEEN PREGNANT 




age at onset of menstruation 




y 


*WORN AN ARTIFICIAL EYE 






'BEEN A SLEEP WALKER 






HAD A VAGINAL DISCHARGE 




interval between periods 




y 


*Y/ORN HEARING AIDS 




A 


!#QV£D WITH ANYONE WHO HAD 
TUBERCULOSIS 






BEEN TREATED FOR A FEMALE DISORDER 




duration of periods 






Stuttered or stammered 




J 


Coughed up blood 






HAD PAINFUL MENSTRUATION 




DATE OF LAST PERIOD 




y 


'W’ORN A BRACE OR BACK SUPFORT 




4 


^BLED EXCESSIVELY AFTER INJURY OR 
TOOTH EXTRACTION 






HAD IRREGULAR MENSTRUATION 


| QUANTITY: EH normal 1~1 excessive j~l eca.vty 


23. HOW MANY JOBS HAVE YOU HAD IN THE 
PAST THREE YEAHS7 


24. WHAT IS THE LONGEST PERIOD YOU 
HELD ANY OF THESE JOBST 
MONTHS 


25. WHAT IS YOUR USUAL OCCUPATION? 


26. ARE YOU (Chock ostc) 

□ R3HT HANDED 0 LEFT HANDED 



1&-C22S9-1 



CHECK EACH ITEM YES OR NO. EVERY ITEM CHECKED "YES" MUST BE FULLY EXPLAINED IN BLANK SPACE ON RIGHT 



27, HAVE YOU BEEN UNABLE TO HOLD A JOB BECAUSE OF: 

A. SENSITIVITY TO CHEMICALS. DUST, SUNLIGHT. ETC. 

B. INABILITY TO PERFORM CERTAIN MOTIONS 

C. INABILITY TO ASSUME CERTAIN POSITIONS 

. D, OTHER MEDICAL REASONS (7/yes, give reasons) 

7* 

23. HAVE YOU EVER WORKED WITH RADIOACTIVE SUB* 
STANCE? 



!©u 



be*-* n- 



"VU V -Hw 6 






^29. DID YOU HAVE DIFFICULTY WITH SCHOOL STUDIES 
jr OR TEACHERS? (7/yes, give details ) 

<£dThAVEYOU EVER BEEN REFUSED EMPLOYMENT BECAUSE 
^ * OF YOUR HEALTH? (7/yes, s/a te reason and give 

^ details) 

A\, HAVE YOU EVER BEEN DENIED LIFE INSURANCE? 

(7/ yes, state reason and give details) 

jg HAVE YOU HAD! OR HAVE YOU BEEN ADVISED TO HAVE , 

^ ijgggmffis descrih ° and g,Va Ubpindtcf* VAAA , 1° 

HAVE YOU EVER BEEN A PATIENT {committed ot 1 f * 8 ' 

voluntary) IN A MENTAL HOSPITAL OR SANATOR- 
/ IUM? (7/ yes, specify when , where, why , and 
4/ name o/ doctor, and complete address of 

v -h osp//a7 or dime) 

y m. HAVE YOU EVER HAD ANY ILLNESS OR INJURY OTHER- -W ■§ r | 'kfi 6- ^ - t €k A * f 

THAN THOSE ALREADY NOTED? (If yes, specjVj^O t& S ^ HT | - TKJOV H "V 

^.when, where, and give details) ^ f | i * ^ R 

£ HAVE you C0NSULTED q RBEEN treated by clinics?' 

y PHYSICIANS, HEALERS. OR OTHER PRACTITIONERS \jJ \ L' -I _ r l / f I J 0 

7 WITHIN THE PAST 5 YEARS? (7/ yes, give com- ^ to W V ~Wl ^ T7C i)»H i £3^ 

*7 plate address of doctor , hospital, clinic, /§ T * ' 

JtiXK- V 

s'™* HAVE YOU TREATED YOURSELF FOR ILLNESSES OTHER * 

THAN MINOR COLDS? (7/ yes, which illnesses) & M 

^7, HAVE YOU EVER BEEN REJECTED FOR MILITARY * V vt^Vt 

^ SERVICE BECAUSE OF PHYSICAL. MENTAL. OR OTHER 
^ REASONS? (7/ yes, give data and reason for 
rejection) 

^HAVE YOU EVER BEEN DISCHARGED FROM MILITARY 
^ SERVICE BECAUSE OF PHYSICAL. MENTAL, OR OTHER 
j s REASONS? (7/ yes, give date , reason, and 
/ type of discharge; whether honorable, 
other than honorable, for unfitness or un~ 
suitability) 

>9. HAVE YOU EVER RECEIVED, IS THERE PENDING, HAVE 
. r YOU APPLIED FOR. OR DO YOU INTEND TO APPLY FOR 

/ PENSION OR COMPENSATION FOR EXISTING DISABIL* 

V ITY? <7/yes, specif what kind, granted by 

whom , and what amount, when, why) 

| CERTIFY THAT I HAVE REVIEWED THE FOREGOING INFORMATION SUPPLIED BY ME AND THAT IT IS TRUE AND COMPLETE TO THE BEST OF MY KNOWLEDGE. 

I AUTHORIZE ANY OF THE DOCTORS. HOSPITALS. OR CLINICS MENTIONED ABOVE TO FURNISH THE GOVERNMENT A COMPLETE TRANSCRIPT OF MY MEDICAL RECORD FOR PURPOSES 
OF PROCESSING MY APPLICATION FOR THIS EMPLOYMENT OR SERVICE / 



i <iv -HL 

V, j-u 






TYPED OR PRINTED NAME OF EXAMINES 



ITlGMTjJBEj* 



4k PHYSICIAN'S SUMMARY AND ELABORATION OF ALL PERTINENT DATA (Phpskian shall comment on all posit^t answers in item ftO thru 89) ^ 

7 4t» &MR- SU djtetS ' Y»/r/ey 






TYT'ED OR PRINTED NAME OF PHYSICIAN OR EXAMINER 



NUMBER OF ATTACHED 
SHEETS 



>VEfiHKEHT printing OFFICS 



ATTACHMENT TO STANDARD FORM 88 
(Revised July 21, 1952). 

Report of Medical Examination 

FOR INFORMATION AND GUIDANCE OF MEDICAL EXAMINER: 



The following portions of the attached examination report form need 
not be completed: 



2 


67 


3 


68 


11 


69 


14 


71 (unless other 


17 


examination indi- 


62 


cates desirable) 


65 


.72 



Item 48, the electrocardiogram, is not required unless the 
examinee is over 35 years of age or unless other examination indicates 
•such is desirable. 

If the examinee is an applicant, the Chest X ray and blood 
type and Rh factor (items 46 and 49) are not necessary unless the 
facilities for affording same are readily available to the examiner. 

FOR ALL EXAMINEES, WHETHER CLERICAL OR SPECIAL AGENT APPLICANTS OR 
EMPLOYEES: 



exertion. 



The medical examiner should answer the following question: 

Examinee /j5 qualified for strenuous physical 

"(ii^fis not) 

(Designate which) 



FOR ALL MALE EMPLOYEES OR APPLICANTS: 



The medical examiner is requested to answer the following: 

Does examinee have any defects restricting or prohibiting his 
participation in defensive tactics and dangerous assignments which might 
entail the practical use of firearms? 

<nft> ; ■ 

If answer is "yes" please specify. 



IT IS ESSENTIAL THAT ALL STATEMENTS IN ITEMS $9. 6l, 64 AND 70 PERTAINING 



TO VISUAL ACUITY, COLOR VISION AND HEAR] 


ENG BE COMPLETED IN DETAIL. 




- 








[ Signature of Medical Examiner) 



y-hvfry 

(Date) 



DECLASSIFICATION AUTHORITY DERIVED FROM: 
FBI AUTOMATIC DECLASSIFICATION tafcD I 
DATE 01-11-2012 







liar oh <l y 19E4 
Pl'-'-QilAJ- 7} i° , n ; rnr.TlAL 

i 

■ r -T , //. Lynn -Idirards 

Federal Bureau of Investigation 

"ashisgtony N, c* 



Sear n r, Eduards: 



The Bureau has recently ascertains d that 
because of certain inexcusable nealicence on the part 
of employees of the servic e amartunit. & ggn muni cation 
addressed to Special Anenv 



LfM 

_b 



\poQ not 



received "7/ aim. on his tenth arThTversary of Bureau 
servire. The failure to handle this matter i'i accordance 
xita Bureau requirements i:aa due to an erroneous notation 
.atoached to the correspondence by one employee , and an 
inexcusable delay on the part of the clerical supervisor 
having immediate charge of the service amrd letters to 
naLe the ne cecsary inquiry in order to d is cover the error. 



be 

b7C 



cle ar 1 y r efle ct th at this 



These delinquencies 

unit has not been operating in an adequate manner so 
that the best interests of the Bureau mill be served , 
and it i :ill be your responsibility as Personnel officer 
to insure that proper measures are adopted to Prevent 
any recurrence • 



Very truly yoursy 



too — 

a — 

tols— 

pont- 

fs 

tin — 



I A/ 

! ^rrowd — 
! Room — 

I ifoiman 

Gandy — 



J* Edgar Hoovnr 

John Id&ar Hoover 
Pi realtor 



CO: Mr, Glavin ( PERSONAL ATTENTION) 



JXCjmmm 




,-*.i «i ,% MS / tfr 

. O , / . i 






AUILBJ" a 

KAR5-IS54 I r- * v 



f, 




1 tw. 



AV 



- -.nCif 
< t * * - 



4* 



A 



i 



/ A 



j . 



f i'... 

fif/ 'L 



C-. 






J’.#’ 

^ A A 

C <?' N? , 

r i 

Q> a. 

■at 



/t 

i ft 



v 



- i 



i 
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MR. GLAVIN 



February 19 , 1954 



N. P. Callahan 



FIREARMS TRAINING 
ADMINISTRATIVE DIVISION 



t Th® first training schedule for the Indoor Range is 

set forth below. Each supervisor should carry his issued revolver 
with, him to the range for functional tests and inspection. The 
Administrative Division is scheduled to attend on Wednesday. 
February 24, 1954, as follows: 



9:00 - 9:15 AM 

J. Bo Adams 
Go G. Beniamin 



No Po Callahan 

■S il5 - 9:45 AM 

Jo Io Cavanaugh 
Wo Eo Clark 



Uo rto Davidson 

9:30 ° > 9:45 AM 

f Lo Lo Davidson 

Lo Jo Gauthier 
Ao Po Gunsser 



9:45 - 10:00 AM 

F. D. Hereford 
W. B. Hershey 
A. F. Hodgens 
Ro Go Hunsinger 

10:00 - 10:15 AM 



Wo S« Hyde 
Eo J. Ingram 
J. So Johnson 

4:30 - 4:45 PM 

Wo E. Leishear 
N. E. McDaniel 
D. Co Morrell 
To J. Nally 



4:45 - 5:00 PM 

R. C. Renneberger 
C. Q. Smith 
C. Lo Rogers 
W. So Tavel 

5:00 -> 5:15 PM 

Po Go Travers 



be 

b7C 



cc - Training and Inspection Division (sent direct) 
PGT:jmr 







ijr.-.-'Hlavih 



- Mafch 2, 1954 



3. Xo 'Edwards 



Special. Agent 3 Grade ;4s IS 1 . 
C£ftc£»ft&t£ 2?£u£s$oft 




:b6 

,b7C 



C\ 



sorrel? [MaTTEm 






v \ 

% 

X' 



M 



M 



3%® purpose of. this memorandum i s to advise- you of an error 
committed in connect ion with the sendin g of a. ten year service, award 
letter and key- to $A I I Cincinnati division • BA 

tenth •' oa»i»#r»ory ..‘in ■ i 2*l4*54 in&smucn as he originally entered on duty 
&- 4 - 43 s sent on military leave without pay 7-12*44^ and returned to 
duty 4-22-46. His ad justed SOD date is 2-14*44. -’The service award 
card maintained for\ |£» -the service award chronological ■ f i le 

contained the correct anniversary 'date and 'was correctly filed • In 
accordance with- existing rules ton' year letter had been prepared 
prior to the actual" anniversary and his key had been received 1-25-54. 
The facts are th a t sometime-- i n January.. 1954* ''-a' 5 s' S note was "clipped 
to his letter by \ I reflectin g that he- had resigned 
to be effective a$ the close of . business 1 —2S—54 . 1 \ does hot 

know on what dude - she. received this information and' the 3 s 5 note did 
not reflect such isle#"! | is one of the clerical employees 

handling service award matters. As a result of this note t he letter 



be 

b7C 



3 



£»ce 
'and — 



was never sent through foY 'signature .and • was' not se nt to S * 1 

the note indicated he had- resicin'ed. -.The note -is in \ 

tort ting and she recalls placing it on the letter but cannot recall the 
source of the information concerning the alleged resignation. 



iH 
s O 
KI 

m 



The service award- operating manual clearly reflects that action 
to cancel or withhold letter must be based upon inf ormatt on secured from 
.-the fanfold prepared, in the Personnel Actions Gnii. . Wo fanfold or 
workshee t located relating to supposed rest pnatt on by &i[ 

I l is not known to have submitted one 



and 



clerical supervisor immediately in charge of aorut an- award. masters 3 



stated she clearly -understood abo ve rule bat assu med 



had 



iove rule out assm 

based, action on proper authority . \ \discove red error on 

5*1*54 on separate check-after second worksheet did hot go thr ough 
reflecting actual cessation of duty-" 



be 

' b7C* 



t &&C&S si ve 1 varied elapsed ppi or to: chock ‘made ■ bp-pher on- above date. 
v employee a previously have proven to be highly reliable employees 

f^y ttk- good work records. Both employees have again been, advised of. the 
GiS^elaie necessity to base any such action as the . one: taken here on 
»$%pfar matian coming from off ictal 1 source and also of the necessity of 
■ 'gistteeking such action within reasonable time to see if a resignation . 
M^recaae effective. ■ - - . '■ 

Winterrowd— n . , i-- 

Tele. Room -L .■ \ \y\ '■ j ,y • /}, Ju. 'll -ET n "■ - • * » ** * 1 ‘ , 

Holloman — 1^- 0 - • .. ■ ■ 

{€)■■: . : . - ' ' ; : , ... / - - 









9 






Memo Glavi n 



„ , : 



r .: r oyer -all ' m perv i,a ion of ‘ se rv i c e award jmiier.s As, under'^x . 

, Sa H yde and Mrs*- Jane -'.'‘lac Is&rman t;; ' B ot h-A ndi v iduals .have f > 

iSre-ii; / "fe Att? ’cV^ w »?■« |i vaHdjfpel'^thdtjp.st 6t.t p $. '’S'yst*fo;.£e ii •• •• 

. -.sound, ifrul 'ep/ ao 'laid 1 put are clo a e ly/ol levied, y-fln’i hatfin-t ^O&bb 
- the service awafd pardvfiself^wqd correct :'an&j kjos ',,fiie.dS4 n/cofrect:,/ : - ■<.// 
■fchnbri'qfogicaih-ppstf '■'■■'x '!■ ' -\" 

; ; ; v-^v:M Jt should be noted -that/ weekly ‘ work /bow. checks were conducted 
■ pf the Servi ceAiodrd Bnitj/howevert thesh ^■cheskd'^we re conducted to /- ■ ’ >“ 
x'Ohebk^Pdndi ngtborktnvbivingths preparation/ ofle t te rs .ahd/were not 
'./'designed- 1 it©" checkwo rft: whichhgd 'been' '-completed'. •'/ In the ‘-fnetaht case,; , 
the le tter-.ipadf prepared j -and/ for a ti me/; was /si rn.pl y/awa i ting the;... proper . 
ti-vie to V 

inspection of. ;’t h i q U hi t :.wds/.se i- duttn memorandum dated 1 -i4-«54' but///// 
■/at/this time- the n otation hednotbeenelacedonthelettep inquestion , 
' v to- the/effect- that \ ^ ipparepily had-^pbrnitted - ; his - resignati on. - '■ ; 

/ .-4'c coddingl y f it;-; was notpos sibleto dl sc qve r/thib- e nr or ; 2 rv either of /■/-':. 
"^thess 'checksk //'.'■/■ -h-~. 'f-'/xlf/i. //,■■-'} /■/"./&/:/*/■ ;Y r V'-' 



in ". the/gbOue- 

should re mi ye--; a , '.'.be vers 



le ttdr/ofr-censure:. and 



he/ placed on 



i p^battp&^sihce'/ihe^primtiyxernbr/jtbig^ 

to her ■'. 2 .ti horre ct net t QnydTidyf& i lure t o, f ollow e x is tine ' instructi on s . ;;; ■ 
ji t 8 'also felt/ thn m / \ \ .... H ateOyl’d b e censured for 



he r fat lure l:;tdfoilOw and cheskthi Qihoprrectactim 

. within {&'- reasonable 'periodi/y 'BA^ Myde: artd 'litr-s'i. 'Wpcke r^dinyshpuld 1 ifceicise 
"fre censured inasmuch as theyh&veprimaryplericalandhgentaupervtsory 
responsib i Xihy over 'the , Service- Awafd'yUnt t;\ : i h hhi ch thie opror-isas . ; ' b6 
committed. - ■•■-, V •" ■>,- ' \ ■/• -x “ r : : -b7c 



PSEmmNT 3BIEFS:0F-TM - FIM MONNIL FILES. [ Of\ 



mw- .attache m 



'srm-'WB .mbs ; jam: f,Acmum & ; 



■ WgQmmmtitidm \ ; 



IFha t :a> Severe letter of' cendhrs be 'Mtro : ote0--.to 



yand that she be placed on probation dm'f'd’h'er, incorrect 
aettoti/in atid^ ■:sitp : .tO : they ten: : yedr : Qercicei-^ ;'V 







' ■:'< v* v . . v,; . v - ; ^ ■ * ■ ■- ' v ; . 0/ V;'--" 



Meraq : :io/Mro ” Qlavt n,'- - 



ip tfie ■ effect jtka% he ftoid . submit te& his resignation 
he elope of business I-23-54* ~ ' 



•••-.•* bo 
: -.;b7c 




That a letter of ’ censure be, directed to 
I for her failure; to che g k this ao t ion '"Hake h -lm' ~ 
m thi n a reaso nable pe ri od of time inasmuch as I 
ole rt cal sup&rvi c or i n charge of service s ma r&- matters • 



■ - ■ (3) . That , a. letter of censure be directed • to ■ Mrs Jane ■/ ■ ' . ,■ - - 

ttackertnanincviewi ofthefaetthat she -'h^foVer^dll-xcle rical supervision 

which t his, ■■ error ma $ ; comiiitied, ■' V 



. ( r Thata letter of censurebe directed to 3A-.&tllian' : .Sh-'\ 

tnasMuch as ite, haB overfall ,,4ge'nt supervision of the--’8ervice‘ Ats&Tdt 



. • - a 





■'■■Meia. o,,to'' iir*. flavin ■' : ; : -- ; - 

• Unit in 'mhidh'thi s ' error h&is' committed*'' 



That } the attached letters, to SA be sent 

" to h in 'together wi th the 20 year aervt ce ■ ama rd key* One letter advise e . 
' him .. concerningthe fa ct that thi a a&ard. ■i8 : 'deiayed j dm- to d clerical 
error* ' The sec end 'letter -'is - the lOye arse roi ce asaard letter* 
le tter should "be re turned to-, the Service-Award Unit f ollowing signa ture: 
and i t mill be: eentsto him together - mi th; his 20 year, service award 
hey* . , ' y ; 'f' : : " ' 



be 

hlC 




D1 CLASSIFICATION 



DERIVED IEOH: 



FBI AUTOMATIC DECLASSIFICATION GUIDE 



parch S3j 1034 



Personal and 



/Jr* -//» Limn Edwards 

Federal Bureau of Investigation 

Eashington s D * C* 



Lear Pr* Eduard a 

I want you to know I am a>sare of the 
valuable services you rendered to the Bureau in 
connection with a survey of the nosition of Special 
Agent recently made by the Civil Service Commission* 

It is most gratifying to note that your 
close cooperation with the official responsible for 
this survey and your broad understanding of the 
r.any issues involved were instrumental in its sue - 
cessful completion*. Tour suggestion that charts 
and diagrams be used in connection with this matter 
is indicative of your interest in the Bureau* s work 
and reflects e&centionul ingenuity and resLiircefu§v ^ 
ness on your p^rt. It is a o leasure to ccmmcfyd you r£ 
in this manner for a job well done • ' ^ 

La _ 

“ 3 i t* 

Sincerely yours , r - £ 

j. Sdgar Hooves «—• » js 

cc: Mr* Glavin ( personal Attention) % « 



Tolson 

Ladd 

Nichols 

Belmont 

Clegg 

Glavin 

Harbo 

Rosen 

Tracy 

Gearty 

Mohr 

tinterrowd — 
*le. Room- 
Uoman — 
shandy - 



EJI:mao 



No special salutation per Readdng'Robm 

1 \\}S^ C ' 

ttAJLSI) 6 x, V. ; 



CW.tt-FDI 







/ “.*'■ * * m 'r y * r - 

fx 



r 1 / " 
~~fccfr 








Mr. Tolsen 



R. T. Harbo 



DELINQUENCHS IN SUPERVISION OF 
PERSONNEL GUIDANCE PROGRAM 









SA Arthur F . Hodgens , Administrative Division supervises 
Personnel Guidance Program under Section Chief IT. L. Edwards' and 
Assistant Director W. R. Glavin. 



Daily reports recounting the minute by minuet activities 
of Personnel Assistant (Agents) and Counselors (clerks) submitted 
by various field offices were apparently not challenged by the 
SACs thereof and were not challenged by Mr. Hodgens. During survey 
of Personnel Guidance Program it was found that because of the 
present manner of submitting daily reports andlack of uniformity 
(concerning which recommendations have been separately made) it 
took about one day or slightly longer to analyze reports from one 
field office for a period of month. Consequently, although 
it was clearly the responsibility of Mr. Hodgens to analyze daily 
reports, the amount of time involved made it necessary for Section 
Chief H. L. Edwards and Assistant Director W. R. Glavin to rely 
on the quality of supervision provided by Hodgens when the daily 
reports came through attached to signature mail for the Director’s 
signature addressed to SACs evaluating the daily reports. The daily 
reports mentioned were for a period of one month only. It is ques- 
tionable as to whether they are truly, representative of long-term 

Specific delinquencies were: activities. Another 

memorandum recommends 

CHICAGO. — OCTOBER. 1953 daily reports for a three- 

month period. 

. In the daily reports for the Personnel Assistant (Agait) 
and Personnel Counselor (clerk) for Chicago for October, 1953, the 
figures show that the Personnel Assistant spent 6.9$ of his time 
engaged in press contacts and press release matters. The details 
as to exactly what this means are not available. Performance ratings 
3/31/52 and 3/31/53 state that Christiansen (Personnel Assistant): 
••assists in the preparation of press releases, articles for 
publications and any matter requiring a knowledge of journalism." 

The Bureau in instructions to field offices has emphasized that press 
contacts are a fuction of each SAC. The Administrative Division 
did net call for clarification or details -as to the log entries 
regarding the 6.9$ time spent in October. 



EDM: js Certainly not personnel work I 

SAC should be so advised at once. 

?rn‘m si 954 Kost oerUinl!r - 



TOLSON 



The Personnel Assistant spent 3«3$ of his time and the 
Personnel Counselor spent 12.5$ of her time collecting hospitali- 
zation payments from employees, preparing hospital claims for 
employees seeking payment and receiving dues payments. The 
Administrative Division believes such duties to be a proper 
employee relations service when not carried to excess . I£ 
appears that the 12.5$ of counselor time spent is excessive. 
Administrative Division did not challenge this figure. 

I share this view. H 

The Personnel Assistant spent 4. 4$ of his time on 
recreation natters, whereas the Counselor spent 12.3$ of her time, 
in the Inspector's opinion, the Counselor spent too much time on 
the recreation; however, details were not available; but at any 
rate, the Administrative Division did not challenge this presentation. 

The Personnel Counselor spent 31«1$ of her time taking 
dictation and typing. The Bureau did not challenge this with regard 
to Chicago, although letters to other offices have pointed out that 
the Counselor should not engage in excessive stenographic or typing 
work. There should be consistency in evaluation of daily reports. 

It is the Inspector's belief that if a Counselor is not needed full 
time on personnel work, she should definitely be given other duties; 
however, these duties should be' commensurate with her grade and 
salary. Personnel Counselor Olga Ciesa, Chicago, is in Grade GS-7, 
$4205. 



The outgoing letter analyzing the daily logs was prepared 
by Mr. Arthur F V Hodgens, Administrative Division, and was dated 
11/20/53. 

NEWARK - OCTOBER. 1953 

According to 'tjlle daily reports, the Personnel Assistant 
at Newark spent 24»01$ of his time, and the Personnel Counselor spent 
10. 25$ of her time during October on recreational activities 
other office recreational functions. (Certain other field offices 
reported recreation in the neighborhood of 4$ to 5$«) 

The Bureau letter to Newark analyzing daily reports dated 
H/19/53 dictated by Arthur F. Hodgens did not challenge this 
expenditure of time; however, the letter did state, ^An ^l^lysis of 
the activities of the Personnel Assistant indicates good progress 
has been made in effectiviely discharging the duties of the Personnel 
Assistant. n The Administrative Division should have challenged this 
presentation. 



Most certainly. 

H. 
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SAN FRANCISCO - 



Daily reports of Personnel Counselor I I 

San Francisco, for October, 1953, show that 48. of her time was 
devoted to Miscellaneous functions, including such things as 
"incoming mail, insurance inquiry, t papers prepared for Agents on 
transfer, FBIRA, conference with Gh^ef Clerk, recreation room 
check, first Friday activity, ” with no individual breakdown as 
to how the time was spent; thus, the log was not of as much 
value as it should have been. Agent Hodgens, Administrative 
Division, should have questioned this. 



The December logs for the Personnel Assistant show that 
he spent slightly in excess of l£>% of his time relating to purchases 
for employees and Christmas presents (details not provided on 
log) and approximately the same amount of time was spent during the 
month by the Personnel Counselor, accordjtojg to her log. Inspector 
B. C. Brown went to Philadelphia and determined that this time 
related to a program of the office to prepare one consolidated list 
of char people, elevator operators, office friends and contacts 
who should be given Christmas presents paid for by a popular sub- 
scription from office employees, and obtail^ijpg and presenting such 
gifts, and this time also included the payments to official Bureau 
informants. T he Administrative Division did not challenge this 
presentation; and since it was not clear and represented the 
possibility of improperly used time, the log should have been 
challenged. Mr. Hodgens, Administrative Division, reviewed these 
logs. 

This is shocking maladministration in the administrative Div. 

H. 

LOS ANGELES - OCTOBER. 19 53 

Personnel Assistant W« H. Buys, relief supervisor and an 
approved former supervisor, spent 20% of his time during October •••. ■ 
working on the SAC*s desk, and this expenditure appears proper; 
however* in addition he lists;|25.6# of his time as general paper 
work. -■.•It is believed the Bureau should have called for an explana- 
tion as to the amount of time devoted to paper work. Administrative 
Division Supervisor Authur F. Hodgens in a memorandum dated 12/9/53 
stated that while SAC Malone of Los Angeles was in Washington, D. C«, 
the Personnel Guidance Program was discussed with him. Among the 
phases covered was the lack of availability of the Personnel 
Assistant for guidance, work in view of the fact he was regularly 
handling the SAC^ des'k &esk during lunch hour and relieving 




on the ASAC desk for as much as an entire day 0 Hodgens states that 
SAC Malone agreed that it would be desirable to divest the Personnel 
Assistant from such duties as relieving on the desk of the SAC during 
lunch period or relieving on the desk of the ASAC at other periods - 
so that he would be completely available for personnel worko Hodgens 
further pointed out to SAC Malone "it has been found in the past 
that some employees will not "burden" an SAC -with a particular 
problem, feeling that he is too busy or that it is not important 
enough to warrant his attention,," Mr. Hodgens 'also stated that "if 
Buys regularly substitutes for the SAC or ASAC, it could be expected 
he would be regarded as on the same level of the SAC or ASAC, rather 
than the Personnel Assistant." It is agreeable with the Administrative 
Division for a Personnel Assistant to perform certain duties which 
might more properly be performed by supervisory employees and 
encourage the Personnel Assistant to attend supervisory conferences 
and yet prevent him from relieving in a supervisory capacity on the 
SAC or ASAC desk. It appears that the exact status of a Personnel 
Assistant should be defined as to whether he is a supervisor, a 
quasi-supervisor or should have nothing whatever to do with supervisory 
work. If he is to be considered a supervisor, he should be counted 
on the supervisory enrollment of the office-~not presently done by the 
Administrative Division. Separate recommendation made in another 
memorandum regarding supervisory status of Personnel Assistants. 

HEW YORK - OCTOBER. 1953 

The Personnel Assistant at New York, according to the daily 
log on October 13, took 1 hour, 10 minutes for lunch. The field lunch 
period. is one hour. No explanation was shown for the excess, and the 
Administrative DMsion did not challenge the matter.. Although there 
are now tiro Personnel Assistants in New York and one' Personnel 
Counselor, the October logs consist of two documents, one for the 
only Personnel Assistant at that time, the other for the Personnel 
Counselor. 



The Personnel Counselor“lists conferences with the Personnel 
Assistant during October as follows: 

10/1 - 1:35 - 2:45 PM (75 minutes) 

10/8 - 1:45 - 2:30 PM (45 minutes) 

10/l5 -2:00 - 2:30 PM (30 minutes) 

The log of the Personnel Assistant does, not list any of the 
above conferences, and shows he was handling other matters during the 
time attributed to the conferences ; It is not possible from Bureau 
records to resolve the differences,' but at least the Administrative 
Division should have requested an explanation, and it does not appear 
that any explanation was requested. 

Apparently the Administrative Div. 

. did nothing along the lines of supervision. 

-4- 
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Mr. Boardman advised that in the New York Office Personnel 
Assistant Thomas F. Ring spends most of his time handling situations 
involving miscohduct on part of employees, obtaining explanations on 
matters requested by the Bureau, and handling special liaison matters 
at Bureau’s request . Therefore, he can spend but a small amount of 
time conducting other personnel interviews j thus, two Personnel 
Assistants are needed, 

DETROIT * DECEMBER, 1953 

The daily report of the Personnel Assistant shows 
that he spent 1.9$ of his time reviewing reports of the security 
patrol. Such a function is essentially supervisory and should be 
handled ty an approved supervisor. The Administrative Division 
apparently did not raise this question, and it is believed it should 
have been raised. 

w Another "crutch” for the SAC and his assusta&ts!" Tolson 
RECOMMENDATIONS : 

1. SA. Arthur F. Hodgens, Administrative Division... 

Censure and probation. (For failure to challenge questionable 
items in daily reports.) 

"I agree." Tolson. 3/lf? 

"Yes, and in addition transferred to Field." Hoover. 

"I agree." JPM 3/ll 

"I agree." FH. 3/lf? 

"Transfer to Buffalo." Tolson and Mohr 3/ 17 
Transfer letter dated 3/17/31;. 

2 0 H. L. Edwards, Personnel Officer. . . Censure i nasmiipt 
as he is in charge of the section to which Hodgens is assigned. 

"I agree." Tolson. 

"Yes." H. 

"I agree." JPM. 3/ll. 

"I agree." FH 3/l3 

3. Wo R. Glavin, Assistant Director. . . Censure because 
he is the division head where Hodgens is assigned. 

" Yeso" Tolson. 

"Yes." H. 

"I agree." JEM. 3/ll. 

ho SA James J. Middleton, Philadelphia... Censure because of 
lack of clarity dn December daily reports necessitating the sending 
of an Inspector to P h i la delphia to inquire as to what functions were 
actually performed. 

"Yes." Tolson. 

"Yes." H. 

"I agree." JPM. 3/ll. 

"I agree." EH. 3/1!?. 
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{Personnel Counselor, Philadelphia. 



Censure for lack of clear daily reports for December 



"Yes." Tolson. 

"Yes." H. 

"I agree 1 .' JPM. 3/ll 
"I agree." FH. 3/13 

6. SAC Raymond J. Abbaticchio, Philadelphia. . . 

Censure for arranging a Christmas gift program to friends of 
Philadelphia Office in such a fashion that the Personnel Assistant 
and Personnel Counselor spent a high percentage of time for Month 
of December selecting, purchasing, wrapping, and delivering such 
gifts j failure to make certain that logs showing activities of 
Personnel Assistant and Counselor were clear-cut and understandable. 



"I agree." Tolson. 
"Yes." H. 

"I agree." JPM. 3/ll 
"I agree." PH. 3/1? 



7» Recommend that Administrative Division secure 
explanations from appropriate SACs for their having approved 
questionable items in daily reports submitted by the offices 
for the months named: 



"Yes." Tolson. "Yes."H 0 3/l3« Memos to Mr. Boardman and 
3 SACs, 3/17/Sko JlCo 

Chicago - October, 1933 

Newark — October, 1933 (ASAC's explanation desired inasmuch 
as SAC away on special assignment,) 

San Francisco - October, 1933 

Los Angeles «= October, 1933 

New York - October, 1933 (Mr. Boardman was SAC). 

Detroit - December, 1933 

Delinquencies in connection with each of the above 
are explained in memorandum. 

"I agree. This ppogram has not been properly supervised by the 
Administrative Division. A separate memo is being submitted as to 
whether to continue it." Tolson 0 3/13. 

"The lack of supervision ty Glavin et al is shocking." H. 

"I agree." JEM. 3/ll. "I agree." PH 3/l3« 
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Personnel Guidance employees are busy. No one has been found 
who believes that the program should be discontinued and the 
Inspector finds no reason for suggesting any discontinuance. 

The Inspector is recommending several adjustments vhich will 
be helpful in making the program a better one , and in most oj 
these recommendations the Administrative Division agrees. £jong 
the inspector's recommendations will be the submission of d ily 
reports by all personnel guidance employees for a period of 
thr*e months in order to provide ' information of factual 
riature which will help in further analysing the program and ajriu- 
ing at a determination as to whether any work time now devoted 
to personnel guidance can be saved. 

COSTS AND ACTIVITIES 

A survey of twelve large industrial companies re fleets 
that personnel programs cost the company an average of $50. 
ner vear per employee, and states that a personnel program is a 
leoeleorfZeZeee^oet. Vu fortunately, th.se ft gyres .relate to 
an entire personnel program, and the figure, 
relate only to personnel guidance activities in the iBl as 
distinguished from over-all personnel handling. Our figures 
ilVoTereenrel guidance cost include 90* of V>e >^yy<>fSt 
Gregg of the Domestic Intelligence Division, and, 100A of the 
salary of SA Roy Wood, of the Investigative Division; K™* ver > 
Inspection findings indicate that these two employees are 
actually spending less time on *rue perscnnel guidance functions 
based on estimates in the absence of specificrecords. 

Excluding supporting costs, suck as stenogrropftio and 
clerical assistance, the salaries of Agents and clerks ot tJ« 

Seat of Government directly attributable to Personnel Guidance 
work annually costs $71,146.75. If this 

of how much money is expended annually m the nature of Personnel 

ZidaacTou on employee' aeetgned to o Seat of ^ZZlear in Ze' 
+hP annual cost will vary .from $ 9.34 per employee per year m the 
Identification Division to a high of $43.05 per employee per vear 
in the Domestic Intelligence Division . SOG average $14.23. 

x \e salaries of Personnel Assistants and p erswnel 
Counselors in the eight field offices annually cost $107,470.00. 

itefloTfelTZl ZiZU/sCZpZei; 

employees carry on various training functions not handled by SO 
guidance employees • 
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The over-all cost to the Bureau of the Personnel 
Guidance Program 7 still eliminating secretarial and related 

^'/.g program is less than a year old in seven of the 
field offices Offices were instructed to submit logs for the 
£S» Toiler li to functions performed dat }V 

£u„%or*». PMladolpftta 

Itilt orettly/and there ie strong doubt as to whether the logs 

00 ooupared, because 

that the interviews are uniformly classified as to activity. 

For efmple, tine devoted to housing for euploye>» office 

2.09^0/ tte the' other hand, the 

«" "ftSS'V..# 3.91* 0 f Per - 

slnnel Assiitaii's tile devoted to housing shows less than two 
Tenths o7lt?ersonnl m i Counselor tine devoted to housing. 

New Pork shows 14.01 jJ o' an Agent's tine 3e«oted to- hand- 
ling misconduct oases, but this exact type of work is not spec :tfie 
for any of the other seven field offices . 



Time scent indoctrinating employees by Personnel Assistant 
varies from a ' h?g?of 40", in Washington Tield to a low of 8.4: in 
Philadelphia. 

43v> of an Agent's time (same .figure for the Counselor) 

U p °esenTs.fo f r t(2, trapping and delivering th •P""**™ >» 
paging certain Bureau ffufentlv. and it was neceosaru 

tTTeid’m ilTpeTtoTto Philadelphia to inquire into the details. 

Guidance functions performed in some offices for a 

sutstantiaT amount of °oT 

offices to any degree s if at an. ^peci, 
on pages 3 and *1 of details. 
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INSTRUCTIONS TO FIELD EMPLOYEES 



Personnel Assistant (Agents) and Counselors (Clerks) 
at the Seat of Government have a manual to guide them » The 
Administrative Division contemplates such a manual for the 
field and is preparing to issue one • The field was furnished 
itemised list of duties for Counselors and Assistants (see pages 
S and 6 of details) but survey and analysis of daily reports 
made during this survey indicate the desirability of more 
specifically defining and. limiting sone of these duties • 

The £ureau r s wishes have been made available to the 
field by letter and through interviews which the Personnel 
Officer had with SACs, ASACs and with those Personnel 
Assistants who have visited the Seat of Government since assuming 
personnel-type d uties • Inspec tor B • C* Brown interviewed Per- 
sonnel Counsel or \ \ Philadelphia, who assumed duties 

12/l/S3o She feels that she has no clear-cut picture of her 
duties but only general instructions apd feels that Philadelphia 
needs healthy , constructive criticism • Inspector Brown reported 
Personnel Assistant James Middleton, Philadelphia, at first did 
not understand Bureau instructions' as to his duties and could 
not reconcile how people would come to him with problems and put 
confidence with him if he were reporting everything to the SAC / 
however, he now feels that this problem has been solved through 
experience, Jind he is no .longer confused • SAC Abbaticchio, 
Philadelphia, was not c onfused . and was not aware of any Confusion 
on the part of \ or Middleton • Personnel Officer Edwards 

had not previously been advised of any confusion in Philadelphia 
and has heard of no confusion elsewherea 

GRADES OF PERSONNEL GUIDANCE EMPLOYEES 

Agents assigned vary in grades from GS-12 through 
GS-14 • Counselors (clerks) assigned vary in grade from GS-5 through 
GS-7 in the field • Seat of Government Counselors vary from grades 
GS-6 through GS-9* There are two Seat of Government Counselors 
in grade GS-9, one because she supervises the entire counselling 
program, and the other a part-time Counselor, who receives grade 
GS-9 because of her responsible substantive duties not related 
to personnel worka 
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DUTIES PmSONML GUIDANCE EMPLOYEES 
SHOULD PERFORM 



Inspector believes Fersonnel Guidance employees 
should devote themsela es principally to handling matters which will 
make an employee better indoctrinated and trained , more productive , 
more effective in his work , and more stable with regard to FBI em- 
ployment and at the same time anticipate problems before they get 
to be acute and advise the division head so that preventive or 
corrective action can be taken ; meanwhile , counselling employees 
as to policies which they deliberately or innocently mi sunder stand, 
explaining promotional opportunities , explaining reasons for lack 
of progress to employees t recommending proper job classifications 
and rendering personal services of a type which will help accom- 
plish the foregoing. Personnel officer agrees , these being the basic 
reasons why guidance program started. Such duties exist in all field 
offices, being handled by supervisory staff in smaller offices • 

DUTIES WHICH SHOULD BE PERFORMED 
BY PERSON DEL GUIDANCE c. iPLOYEES 



Without endeavoring to attribute each of the duties 
listed below as having been improperly handled by any Personnel 
Guidance employee, it, nevertheless, seems desirable to issue 
specific instructions designed to prevent Pt-sonnel Guidance 
employees from; spending excessive time engaging in solving 
personal problems having little or no relation to the work ; 
mollycodaling ; giving the appearance of regimentation by planning 
too many things for employees ; excessive time spent on recreation 
plans ; giving legal advice (Manual presently states among duties 
of Guidance employees : "To conduct numerous interviews with 

employees concerning problems involving quasi legal counsel and 
guidance, such as, those arising from housing leases , rental 
agreements, installment buying, personal loans, and the like," 
however, only 8 of 16 Personnel Assistants ( Agents ) have any law 
training, and none of the clerical Personnel counselors has law 
training) ; avoid giving the impression that Personnel Guidance 
work, is a unit unto itself; refrain from endeavoring to spend full 
or even substantial time on personnel functions when no clear-cut 
need exists; and other activities as specified on pages 7 and 8 
of details of this memorandum should also be avoided. Perso nnel 
officer agrees f with all except the item as to qua s i-legal counsel 
mentioned above. This is treated separately in the recommendations. 

ADJUBTUEiMS »EEDED I At THE PERSO PEEL 
GUIDANCE PROGRAM 

More clear-cut j detailed instructions to field and SOG 
as to exactly what functions Fersonnel Guidance employees may 
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made uately expl nned appearing 7n the October l m ? r 1 0per or were 
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SA Emgry Gregg of the Domestic Intelligence Division 
initially reported that he spent 90% of his time on Personnel 
Guidance functions. Survey shows he spends' 10% of his time on 
substantive work , D0% of his time on FBIRA matters , and these 
are estimates not substantiated by computation in the absence 
of written' records . Agent Roy hood. Personnel Assistant for 
the Investigative Division , rep orted he spent 100 % of his time 
on Personnel Guidance work. He actually spends a minimum of 
35% of his time on FBIRA duties and performs occasional non- 
personnel-type duties in his division. 

REC OmiENDA TIG NS 

(1) In view of the assurances of Bureau off icials as 
to the value of the Personnel Guidance Program , it is recommended 
that theBureau continue to offer personnel guidanc e . 



(2) (a) Inasmuch as no records are available to prove 
how much time is devoted to what activity and the value of each 
independent activity- handled , it is recommended that daily 
reports be prepared by each Pers onnel Assistant ana each 
Personnel Counsel or at the Seat of Government for the next 
three months and that these reports be forwarded at the end 
of each month through the Assistant Dire ctors to the Personnel 
Office for analysis , evaluat i on, and the issuing of appropriate 
instructions. At the end of the three-month period of daily 
reports , tne Personnel office should submit a memorandum as 
to its findings and ascertain whether any curtailment in time 
devoted to Personnel Guidance at the Seat of Government is 
poss ible . 



( b ) It is recommended that daily reports be 
obtained from personnel Assistants and Counselors .in field 
offices for a period of three months and that they be furnished 
to the Administrative division monthly 'or analysis, evaluation 

and the issuance of appropriate instructions to the field . SAC should 
reminded to review daily reports daily and immediately take any cor- 
rective action . , u 

(c) Seat of Government employe es assigned to 

Personnel counseling be authorised to devote the same amount 
of time to the program as in the past until the daily reports 



be 
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have been analysed a&the value of each function Mk be fully weighed. 
Division heads at SOG should be reminded to review waily reports daily 
and see that time is properly expended. It is believed Administrative 
Division will be able to analyse daily reports without additional 
personnel; however t if sucfi * should become necessary for a temporary 
period appropriate justification will be submitted. 



(3) From the analysis of logs (daily reports ) submitted by 
field offices , the following recommendations seem to be in order and 
these recommendations have been worked out with the Bureau's Personnel 
Officer, who agrees t 

(a) Standard instructions go forth as to the manner of 
preparing daily reports to assure uniformity and clarity. 

(b) SA Arthur FPJHodgens, Administrative Division. .... . 

Censure and probation o l\ 

For his failure to challenge questionable items in certain 
daily reports submitted by field offices, such as, 24% of an employee's 
time in Newark being devoted to recreation during a period of one month , 
and 43% of the time of botft the Personnel Assistant and Personnel 
Counselor in Philadelphia being devoted to items not clearly defined . 

Mr. Hodgens was charged wi'ib the duty of analysing the daily reports 
submitted by the eight field offices having a Personnel Guidance Program. 
During this inspection it teas found that because of the manner of 
preparing such daily reports it required from one day to one and one-half 
days to analyse the daily reports from one field office for a period of 
one month. Mr. Hodgens did not request anyhelp in this analysis and 
no recommendations are made a 3 to the superiors of Mr. Hodgens or other 
officials at the Bureau who may have read outgoing letters prepared by 
Hodgens after he had reviewed the daily reports, because it would be 
unreasonable to expect each such official to devote the necessary time 
to ma-king a personal analysis of the daily repo re-;. In other words, the 
superiors of Hodgens had a right to rely upon his haring done a thorough 
job o (Brief attached. ) 

(c) H. I\l Edwards , Personnel Officer....C>’.-,\re leoGuse 
Hodgens is assigned to \ecti on headed by Edwards. 



(d) W. R.'jGlovin , Assistant Director. .... Censure because 
he is Division Head where Hodgens is assigned. 

(e) SA James J.'{ Middle ton, Philadelphia Censure . 



Because of lack of clarity in his daily reports 
for, December, necessitating the sending of an Inspector to 
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faj Clear-cut, detailed instructions suppleff 
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^Government Personnel huiaance c'npl^yees as tc exactly uhat 
functions t er s on ne .1 ..ru ia .me e ■ empi uye. es sh null p srj'om . 

(b) dame as [aj, except to specify suhat it-.fif. 
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(c) Present instrucztor " to .he fiel- ih. t 
Personnel Assistants ( Agents ) attend all supervisory conferences 
called by the SAC (at least three weekly are required ) be 
countermanded so that the Personnel Assistant will attend only 
that portion of each conference which may be devoted to personnel 
matter So In this regard, the Personnel Officer and Mr. Glavin 
disagree, feeling that it is essential that the Personnel Assistant 
be fully informed as to all operations within the field division, 

in order to properly handle personnel questions and in order to provide 
the best personnel guidance • The Inspector feels that time can be 
conserved if his recommendation is followed , without materially 
harming the guidance program. 

(d) Personnel Counselors (clerks) in the field 
not attend Agent supervisory conferences at all. Present 
instructions encourage SACs to have Personnel Counselors 
attend Agent supervisory conferences when the conferences 
will be pertinent. Personnel Officer Ldwards and Mr. Glavin 
believe this to he a very necessary and proper instruction. 

Inspector believes manpower can be saved end the clerical counselors 
can be adequately briefed by the Personnel Assistant. The Inspector 
does not intend to reduce the SAC’s duties to confer with , guide, 
counsel, and supervise the Personnel Counselor . 

(c. Because of the possibility that SACs might 
misinterpret (as did the Inspector) the intent of th° Adminis- 
trative Division in certain letters to 3ACs urging that ^the 
Personnel Guidance Program (then in the formative stage, be 
enlarged and the responsibilities of Personnel Guidance 
employees be increased, it is believed desirable to emphasise 
to the field that Personnel Guidance functions should not be 
expanded outside of the presently defined scope and that 
employees should not spend full time on Personnel Guidance 
duties, unless there is a clear-cut , justifiable need. 

(f) The Personnel Manual specifies that Personnel 
Assistants should give quasi-legal advice relating to house 
leasina, installment payments, personal loans , ard the like. 

In those field divisions not having Personnel Guidance employees 
such advice is given by the SAC or a supervisory employee. Such 
advice (as distinguished from true legal counsel) is invaluable 
to employees. However, it is hazardous to have a Personnel 
Assistant who is not legally trained to offer such counsel and 
only 8 of 16 Personnel Assistants have legal training. It is 
recommended that such advice be given only by legally trained 
Personnel Assistants in the future and if the Assistant is not 
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legally trained that such advice come from the Division Head 
or a responsible supervisor in the field or from the Personnel 
Office ai the Seat of Government* Personnel Officer Edwards 
and Mr, Glavin agreeo 

(d) Consideration should be given by the Administrative 
Division , after daily reports proposed in this memorandum have 
been analysed, as to whether a school should be held for field 
Personnel Guidance employees ( Assistants and Counselors ), In the 
event the Administrative Div-ision feels such a school to be 
desirable, its proposal should be submitted for Executives 
Conference consideration , 

x h) Personnel Assistants in the field , in handling 
misconduct matters , personnel problems and related duties , are 
performing functions formerly handled by GACs and field 
supervisors. Personnel Assistants are not currently counted 
us field supervisors on the enrollment of the office • Ihe 
Administrative Division advised SAC Malone, Los Angeles, that 
it was undesirable for the Personnel Assistant to relieve on 
the SAC s desk during the lunch hour because this might 
interfere with his availability for Personnel Guidance duties 
and if Auys (the Personnel Assistant ) regularly substitutes 
for the SAC or ASAC, it could be expected he would he regarded 
on the same level of the SAC or AS/C rather than the Personnel 
Assistant, buys was formerly a top full-time supervisor in the 
Los Angeles Office who was removed from that assignment in order 
to provide top talent for Personnel Guidance worko The Inspector 
recommends that Personnel Assistants be counted as supervisory 
employees in determining the supervisory needs of an office, but 
that consideration be given as to whether they are part- or full-time 
employees. 



(i) at the ueat of Government , I'-rsonnel Assistants 
and Counselors representing Sect of Government divisions and the 
uashington Field Office, attend conferences in the Personnel Office 
each Taursaay afternoon. The Personnel Officer considers this 
conference invaluable in keeping both Personnel Assistants and 
>.cvnselor3 fully informedo A synopsis of matters discussed at 
each conference is subsequently issued to Personnel Guidance 
employees and brought to the attention of Division deads. In the 
interest of conserving manpower, the Inspector recommends that 
only one representative of each Seat of Government division and 
ashmgion Field Office attend £?i?se conferences for a o eriod of 
one month, but that all be issued the synopsis of to vice discussed 
ax the conference « The Personnel Officer believes that valuable 
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information will be lostj by those not attending* Ihs Inspector 
recommends a trial of this proposal and a report be submitted by 
the Personnel Office at the end of the monthly trial , with 
recommendations and justification as to continuance or a return 
to the present procedur e. Mr . Edwards and Mr. Glavin feel it 
essential that both the Assistant and Counselor attend every weekly 
personnel conference . For such reacons they believe even c monthly 
trial period undesirable. 



(b) In this inspection the files relating to the 
Personnel Guidance Program in the eight field offices were 
reviewed 3 daily reports were analysed , instructions were 
evaluated , and it is believed that a thorough check wan made. 
Inspectors will be alerted to make very detailed studies hen 
those field offices are next inspected to determine performance 
of Personnel Guidance employees at that time. 
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Ur* E* Lynn Edwards 

Federal Bureau of Investigation 

Washington* P* Q* 



Bear Mr* Edwards? 

As a result of the survey made into the handling 
of the Personnel guidance Program of this Bureau, it has 
been noted that there were a number of glaring delinquencies 
in the supervision within the Administrative Division , and 
since this activity was under your over-all supervision as 
Chief of the Personnel Section* you were at fault for not 
having seen to it that the program was properly administered 



The failure of the Personnel Section to afford 
this project adequate, supervision and to challenge and 
clarify the numerous questionable items reported is 
inexcusable* Accordingly * it will be your responsibility 
to make certain that the other functions of the Personnel 
lection are being properly carried out and that no similar 
derelictions are permitted to occur in the operations of 
your section in the future *. * 

/♦ o 

Very truly yours * __ & 

J ° £ 3gar fioovoj ; 2 ^ 
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On March 22, 1954, 1 saw Special Agent H. Lynn 
Edwards of the Administrative Division, who called to see me con- 
cerning the handling of the Personnel Guidance Program in that 
Division, which was so poorly handled that we had to discontinue 
this program. Mr. Edwards stated he regretted this incident had 
arisen and that he assumed responsibility for it. 1 told Mr. Edwards 
that 1 likewise regretted that it had arisen because I believed the 
program itself was well worthwhile and a need to the operations of 
the Bureau but that obviously, since I had been unable to have it 
properly supervised in the Administrative Division, it had become 
necessary to discontinue it. 

Very truly yours. 



John Edgar Hoover 
Director 
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FROM: 
SUBJECT: 



MR. R. T. .HARSO 
.MR.. E. . D, MASON ' 



4 - 9-54 • 



CLERICAL SUFERV1SUH 
POSITION CLASSIFICATION 'UNIT 

admiNistrati VE -DIVISION . ; 



b6 

b7C 



As vou know, I Bureau of Inspections and. 

Cla ssif ication Audits, Civil Service ^<»s s iong is ^iiaion^she 0113 
Bureau positions.' While auditing a position. in this Division she 
advised P me. that the Bureau's position Olas.siDication -U.hlt 1 J.^ e gh . 
Administrative, Division 7 does „an excellent Job. t.-She -stated^.th^t she 
was verv pleased with the porg-ress that the. Bureau, has, made^in . 
improving^the position classifications-' since, this responsibility was 
given to the Bureau in 1949 i 

She specifically .commented . upon '"the performance of \ •• 

I ? P 1 Cleric al Supervis or hf the Position ^iass if ic a- 

tion Unit in the. Administrative- Division. | ^felt that ■ . . 

1 Idoes a superior job. with regard to -Position. Classification 

lias a better .-knowledge -a.nd ' sense of evaluation than most 



b6 
. b7C 



Natters n«s P . . 

of the 'employees assigned to this duty 'working for the Civil 

Servi ce Commission. ■ ' , , .. . ' 

' Ste was . a jls°' c omme' dutoj^y of. the superyision given by'- ^ ^ 

Personnel Officer / h; -L. Edwards^. his park-plugging -of the _ lassificati . 
Program, and his- km^^w^se eking- further improvements. 



work of[ 



believe Mr. wnn1 ^ he interested in knowing of t-he 



]and what 



lthinlss of the Bureau' s 



Position Classification Program, 



cc-Mr. W.- R . Glavin 

■ edmj dmg .- 7 : . - ; 
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SITED' STAGES' GOVERNMENT 



MR,- T OLSON -I 



W. B. GLAtXM 



* 1 * 



date : March 22, 1954 



SUBJSCT: SURVEt OF THE POSITION OF SPECIAL AGENT 

GS-10, FEDERAL . BUREAU OF INVESTIGATION 
DEPARTMENT OF JUSTICE ,, ■ 

'if’*,,,!**., 6 







add re s sed t<\ ** 

, ape ct io n Di v i s i on, 
menti oned matter • 



Ivil Seroici 



LOpy hf n rennrt Hn±t>H Ifarr-h lQ f 1954 f 

Jfcj/L , Chief of In - 

' ommission, concerning the above — 



. ■ _■ ■ ■ f /} / 

This copy of the report was confidentiall y fa. 
H, L, Edwards, Personnel Officer of the Bureau , Z> i/I 



the Position Classification Section o„ ( 



who has b 
Agents, I 



ivil Service 



j into the entrance grade 
above , is the superior of 




heri to Mr a 

of 

ommission. 

Special 



■’ From a review of the report (see, page 10 thereof), it will 
Jltfee noted \ T recommends that the entrance grade for Special 

Jjvlpe^ts remain GS-10, The report in itself is very favorable insitfar 
Jf as the Special Agent position is concerned, 

f compares the duties of a Special Agent in grade 

GS-10 with the Civil Service classification to shew that our position 
is properly classified, The charts attached, to t’.e report we're 
prepared at~the suggestion of Mr, H, L, Edwards and are of particular 
interest. 

Inasmuch as this copy of the report has i>een confidentially 

V furnished to us, no comment can be made concerning it until such time 
as official no’V^ce. is. received from the Civil Serui.ce Comnyssi/p&A 
concerning .the results of the survey, «0 • A % " * * 

' v '• • ~ : § ' j l & , 

GENERAL CffmENT): Id £ 






In s'uhmittd'ng)z£is .report I feel that I should menti on me* 
fact that Mr . J'fff- L JsjE'd’w&E d s J who has worked very closely with \ . • 

| cnd fu r h e necessary information and guidance in £ 
connection wi th thir.sArsu rve u . has d er f orme d an outstanding job. He 
anticipated request^ [r/yttie,, 1 suggested natters for her 

to include in he r 'report:,' erru- iz wa&. h, i~s , sugges ti on •^lUi-^Xc^fLr'^p^eyr 
made to accompany the report which graphical, ly furnish a "birdse ye\ / 

view" of the qualificati gn^'^p^al^Jaark of ’a Special >Aagep.t, 
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b . . v rf'f^'fds'OTOH or'sFiemi. • gs iq 0 I, federal 

y- ' 'MIME OF IWESTiaAXIOK 0 DBPA8TMEB!i i OPJUSTXCE; ..." 

' ; Sfoo |Bu5?©mi' &£ ' 2nopQ@&I@gtiQ ,md .<jlaaaif‘ioGi6ion AudltalmQ.E: 

. :@©rap2,ofeod a oiarvey @f . teih6 GS : 10'. position.:, Ixi tfa©b ; .■_• 

Fd^Q2 3 Ql :B!a2 3 Qaa- .®|“ Isavos t&gafel® n 0 tiaaA-t; ®.<i, ' 3 -feei it • • 15© jfej? ■’:«>£! '• 
^s^iopo ! i attention iiaQ;.boongav,Qn| tosuoh factors -as 

(^aQi2|*i@QM©^ ^o<^ai5?omaafeo 0 - Foeruli^nt 'otandarda 0 jinltlal : 
tmlK&iag and. aistual QQoAgsaaonto. mode to "the incumbents. pf.’this. \ . 

upon Qu|©QO©£aI. a®£#Toti®^:.©ir; thcr Initial , training 1 , ■ 
o^uyoQo ■. k QTmsii&S^ ©f.^touFacta do^alopad and areccmmendation 
Gop&'QWi^mfe 4hQ p^p^ioty ;o^thq' gyad© level of the position are ■ 

: | for yctir eons iderfition' In jt^ls^ipepoylto^'. 



: ...,r, 



Initiated „ tilaej survey i byicpntaet Ing; 



' Wo Ro iGlavisrip Assistant , Director;.; in Charge j of ■ the Administrative 

The' Invastigjatittn of ihlK pn«n frilinn wHj| »h 

of „our ataff :o-7 included interviews 1 



iuyeauo 



: MS®.o 

,; Dlvlsi on - of the 

: was:;;oonduc|ted' -to',,, , „ _ „ 

,wi . peraonne a orr icor i> off fci&is lof ^ U^TrSlnirig*and 
. Inspect ion j DIviaion 0 SpQcial Agent: „ in .Charge.; of thelashington ' 
Field. Office o and M&; f irst^asslatanto agent ; aupervisorsand 
Special Aa ents GS 10 assign'© d..pto thej itfasM.ngtonFi©ld Office. 

I l alao interviewed of f iolalBand Inspecite d ph&sesof the ^ 

.activities | and triaining: facilities at the Special Agent Training ' b7c 
Academy located Op the United States'; Marine reservation at 
^^^i c ^o^i ? SinI^o where firearms traihing 0 iciassroom Ins true tip ns 
and Practicjal problems , selected from real bates, are prejsented 
fOr solutlono Iri addition, she made a derailed analysis of 
pertinent background material and hi et or i e da t a , and she also 
conducted desk audits Of a representative sample of Special Agent • 



GS: 10 positions 



This position is located in the {Federal Bureau of invest! 



«a« 



tionp jbnite^ Stated Department of lusitlceo The incumbents serve 
as Special Agents with responsibility: for investigating violations 
of the,: ICws jof . the United States » collecting evidence in c-asesi in 
which the United g.tates is or will be a party in . Interest jand'. 
performing cither duties imposed upon them by law] The invjestiga- 
tive jurisdiction of the Bureau approximates one hundred-fOrty^ 
matters, involving several hundred statutes, and includes 'applicant, 
criminal, intelligence and civil cases. I* 
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; Upon suoetM^ eonpletl^n of the of ftM***^^ * 

assign* Special tsrrl torlal United States* shave 

throughout «ur continental ofcterviwwo ojMW to their 

they inwftigate ^ o^ipp^at tiolations of las under 

^Lroau-s Jarl.dlotle* or 

members o* «» publ^e. sr ^ .. mil as erimlmalt 

nudw>roua applioant-typ^JJ^^I^^ g^oJtfcer; oirU eaa*p. *&• 
domestic lntelllgcnee,_olvliri^ opp # t\ mii <fe y ohMiti iad 
Special Agent is usually given an oppor««>^y vw h# 

.Srk wits an ewertenqer egeut e beek or bs^swr^ea^ 

i B ”on hia own" either In headquarters voxsy ^ <«. to 

on roadsbrk In otbsr. parts at tto f tsM; a^««^ r * 23 i»SoS 

Sn. art* reaidenf SsSsSbfc » 

“:i ^nSSrin?g ln«.W|.t.a *“* ^S^^.ggti,. 

Sol of independence in determining the proper inreet^gesare 
leadaand techniques to uie. % 

w*^4*j*“ s :^stfsste&£38 " t 

5 X e ^“sSSS! ^-«k M&nE, 

SS:5SS^ 

* egn *^igfTa 5 ?T» n^ "”^ tfttT Us; spaoifi 

and condudtlns ^ inva m ti £itlos2i in4 it ^ .i 

' Agant 08 10 yrspjwa dHfSrtlllt ,“”sS*SS^lW iiwaUSSii^ » 

«•!* offU^ta 

V; ; assigned, ’;<|aee»-' ! ,-" j- ■ .. <’ -'j, •* \ f - 

l-ne ikcudbehti of this position iN«al* dt 

• levsl^SlTfto three yesrs snd are promoted to |T*do Jg 11 r 

o-dimv ma*t the auallfieation requlrementO for that grads* 

sr;K « ! 
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■; variet^||hd importance of the work,, and $he fact that ^jacluf ‘ // ' 

- /v ' tients n:fe hired on the basis ; of theirkfdji^ range oareei^»a^.ue $ 
tp thp r.;t|reeu*: For exar.jp Xe |te selectip^vof Special Agbj|i^|.£tt" •' ^ \ 

the supo^visor^ apd executive levels la' jf^on* the £ank ajn<| '.f^l'e- 
®hd the Bureau, believes that the training and experience fgaitied / 

51; i from ^ctujai investigative assignments iseseentiul befojpi*'" /> /,< 

promotion Reference to the i9h? Committee! hearings onj ; tfcia^::h- 
proposed ;| , etirenient benefits indicates that these ‘if acts 
rv considers# as an important part of! the juitification f or Haagage 

hr - °£ t ha t fill. ' ihe appropriation hearing#: f dr the fiscal lyre Mr 11955 ' 

jh include rniisr justifications, in addiiion ;theh hearing' J#fleet . 

the speci al requi rements needed by 'the Bureau *s ihveatl^tiyal 'vV. 

’ ‘T~ ^^air~tp;;complete assignments. All SpecialAgents lncludlng the 
incumbents of grade u-S 10/ positions must be of unimpeachable- 
character | and reputation# observe civil r i ght s of p e r s ons : ) 

investigated, be- able to h secure evidence wi^ch-wfll be admissible/ 
in couij’t ajnd avoid dureefe of any kind*. H/ ;/ j p-£. 

In addition to obtaining the Irtformatioh cut lined previously: 
we made desk audita of Ifive Special Agent G#10 positions at th« 
M'aahington^ iield office. We discussed the dh tide and ; ! 

responsibilities of the positions with the incumbents^ as r well 
as with the rpeciai; .Agbnt in Charge and Assistant Speoial Agent / 
in, Charge. ! . .//: 1 1 ' > . 1 ' ;• 






.■ This ^si4h'Stonkfield Office Is one of $$ disparate Field; . : > 
Divisions of the:bur©au each covering a geographical area and * 

which ape located : throughout the continental and territorial ; 

t nl t ed t tate b • The -gpec i al Agent in Charge is responsible to, 
the director of tha/SBureau for all offiolal Wdttare raff eo ting 
or ariainginthe dfvi~ibn. fhe Washington Field Offioe la 
responsible, for investigating all ,mattere’’U'!ddi|»r a , : -*T - 

Juri edict iop, ,s.O of lasting evidence in oases in whioh ^ifc© UhltecP 
Sta-tes Is ; or Jtay Vbi a party In Interest, andperforming other 1 
duties imposed by,: law or other authority, C$ees ; arise either ‘ 
from, info i%^ioh reported directly to the Waihlngton Field Gffio# 
from nMbdraybf. the public, on the . basis of;£eade fromother? 
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casea, cohd^tlnti investigations of suoh oases and !fdr related ^ 
operations connection therewith. ' ;f/. 
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complete, special Agent sat t8j%§, level 'ihves|ti^|ta 
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; preservation and appropriate disposition of evidence ;:• and 
: conspiracies in violation of laws covering interriBlGted 
the uae of ipodlaliti^%itbjbo:t 1 ^tter 



p (2)| i^vply^Pi 
cub J e c tr&f .$( 

fieijia-'d^ 

auditing or business methods. HleBiehts of inherent 
and responsibility found 1 in the firat : type of case 

a) recurring violations , [involving considerable amount a 

b) familiarity With characteristic methods used by 
t order to recognise the Importance of certain evidence 

actual crime and the 



elapsed time between the 



start of the investigation resultlngindiff loulty of locating 
witnesses or obtaining reliable lnfomatlon* { In the second 
of ease; elements of dlff faulty and responslbilityfoundarej : 
(a) two! or more persons are Involved (b) period of investigation 
is long! (o) a aeries of transactions; have bedn made to conceal 
conspiracy (d) evidenoe of connection between subjects of 
investigation Is circumstantial and therefore difficult to prove. 
Some typical elements of dlff loulty in the thirdgroup ade: (a) 

varied nature of methods used to conceal violations, ;(b) [lack of 
eompletf records* ; (o) relative complexity and value Involved In 
the bade* (Id) reputation of the subjects and the presences of > ; 

competent legal and other advisers, deconstruction of records to 
prove fraud 1 IS an example of this type of case. 



! : 
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Ihe Criminallnvestigator as ^receives general Instructions 
covering unusual features of the caseaS well as augges tlons for 
liiitidi jplahning -nf ^the investigation from thje ’supervieing:, ' 
investigator. /■ ihe- incumbents of this position stay; ;inltiate oases . . 
throughle&qsfurhlshed or from clues discovered during the course 
pf rela ted investigations. Althovifeh the Criminal^ Is^stlkatof , . a 
.-•(f&l#- ^Miqueiitly '-idartra. on- oases withprlmlnal *' 

thd same orihighergradeahe must rely dn hlsi own judgment^ skill ' 
[aiw discretion during undercover Inye8tig&tion8 ]or field aeaign-: 
ments. At this l^el vjrupervieore fp^ie^^inya#^ 
for : eff ed tiyenoBs of Investigative rMthpds # Jud^snt , dec lei ons 
and adequacy of evidenoe preeented. 'fhe Crimirual investlEatc^ 

- <|g - -9 must also maintain effective relatiQhslil£ s; with federal pi : " . ‘j; " 
state and local liw enforcement of f icerB # :bahking institutions * fiu 
Civic organizations * merchants* professional : perisona and 
general public toproduoe evidenoe, 
coopSratjlon jin'; Crime prevention*' . 



Obtain information and laeCure: 






f Based on facts developed during the survCy the 
position appears correctly classifiedilh;'grftde 'pE-lO.^i as 
matter of fact; the position containd' ^uny oha^adtefletics 



subject 

"a- 



in the GS 11 standards for C r imi nai^lhve s t iga tor 






which have been 
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previously described In this report. "Ihe position far exceeds 
the grade at' 9 standards, in such factors as the variety and 
scope of ,the work performed, the different types of cases 
investigated, the numerous statutes under wMeb investigations 
are made, and the independence of action required, Ihe number 
of matters under the jurisdiction of the Bureau and the; variety 1 of 
c ase & assigned to the Incumbents of the OF 10 position are of a 
much higher caliber than is found in the grade OF 9* standard. 

Although the Special Agent 10 position compares favorably 
with the grade Ci. 11 standards, no change from the present grids 
is recommended inasmuch as. in actual operation the incumbents are 
given a de, re© qa supervision and guidance as part of their 
seasoning and development not oonte plated by the Gi 11 standards, 
in consideration of the level of difficulty and soope of 
responsibility, the facte developed during the survey, as well ae 
comparisons with applicable standards, it Is concluded that the 
position is correctly classified. 

I 'Accordingly, it is reoorameiSL'ed .that the position remain in 

grade G. ■> 10 of the 1011 Grir^i^i. ^1 ji[^v©ctl gating Series. It is 
further recommended that the .cuj,v.»u he Informed of this decision. 
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V *"1 

0 

Ufa At z/i ^ //-_ l- UM in 

Name (Please -type or/print) 



/r /->-/. /I dyyt / h rS //fg/r i/i /)/u. 

Office or Division 



1. Are you now or have you ever been a member of, contributed to, 
affiliated or associated with, any organisation listed on the 
attachment to this certificate? 

a/o 

Answer "Yes" or "No" 



2* If your answer i 3 "Yes" state the name of the organisation, dates 
of membership and extent of participation , An explanation re- 
garding membership in any of these organisations may be attached 
hereto on a separate sheet of paper, if you desire to explain the 
circumstance s ojL ->your membership • 

Name .Address Fjrom To Office Held 



CERTIFICATION 



I hereby certify that the above information is correct and complete to 
the best of my "knowledge and belief . I make this statement with the 
understanding that it will be used by the Departme nt of Justice in 
carrying out the provisions of Executive Order 10450 and with knowledge 
that any false statement or omission of material fact may be sufficient 
cause for my dismissal or rejection of my application, and, further, 
may be cause for punishment as a violation of law including Section 
1001, Title lartFfe 8 . Code . . 

W/L 

t ? T)n & 1 (Usudl 



( Date ) 

Attach 8 APR 1 6 m 



r >uw^ 

Signature"] 



ip ' 





March, 2&, 1954 



ORGANIZATIONS DESIGNATED BI TEE ATTORNEY GENERAL OF THE 
UNITED STATES PURSUANT TO EXECUTIVE ORDER 10450 , 



Abraham Lincoln Brigade 

Abraham Lincoln School, Chicago , Illinois 
Action Committee to Free Spain Now 

Alabama People's Educational Association (See Communist 
Political Association) 

American Association for Reconstruction in Yugoslavia, Inc, 
American Branch of the Federation of Greek Maritime Unions 
American Christian Nationalist Party 

American Committee for European Workers' Relief (See Socialist 
American Committee for Protection of Foreign Born Workers Party) 
American Committee for the Settlement of Jews in Birobidjan, Ind, 
American Committee for Spanish Freedom 
American Committee to Survey Labor Conditions in Europe 
American Committee for Yugoslav Relief, Inc, 

American Council for a Democratic Greece, formerly known as 
the Greek American Council j Greek American Committee 
for National Unity 

American Council on Soviet Relations 
American Croatian Congress 
American Jewish Labor Council 
American League Against War and Fascism 
American League for Peace and Democracy 

American Lithuanian Workers Literary Association (also known 
as Amerikos Lietuviu Darbininku Literaturos Draugija) 

American National Labor Party 
American National Socialist League 
American National Socialist Party 
American Nationalist Party 
American Patriots , Inc, 

American Peace Crusade 
American Peace Mobilisation 
American Poles for Peace 
American Polish League 
American Polish Labor Council 

American Rescue Ship Mission (a project of the United 
American Spanish Aid Committee ) 

American-Russian Fraternal Society 

American Russian Institute , New York, also known as the 
American Russian Institute for Cultural Relations with 
the Soviet Union 

American Russian Institute , Philadelphia 
American Russian Institute of San Francisco 

American Russian Institute of Southern California, Los Angeles 




American Slav C^^ress 
American Women for Peace 
American Youth Congress 
American Youth for democracy 
Armenian Progressive League of America 
Associated Klans of America 
Association of Georgia Klans 

Association of German Nationals ( Reichsdeutsche Vereinigung) 
Association of Lithuanian Workers 
(also known as Lietuviu Darbininku Susivienijimas ) 

Aus land- Organization der NSDAP, Overseas Branch of Nazi Party 
Baltimore Forum 
Black Dragon Society 

Boston School for Marxist Studies , Boston, Massachusetts 
Bulgarian American Peopled League of the United States of 
Ame rica 

Bridges-Robertson-Schmidt Defense Committee 

California Emergency Defense Committee 

California Labor School, Inc,, 321 Divisadero Street, 

San Francisco, California 
Oarpatho-Russian People f s Society 

Central Council of American Women of Croatian Descent, 

Also known as Central Council of American Croatian Women, 
National Council of Croatian Women 
Central Japanese Association (Beikoku Chuo Nippon jin Kai) 
Central Japanese Association of Southern California 
Central Organization of the German-American National 
Alliance (Deutsche-Amerikanische Einheitsfront) 

Cervantes Fraternal Society 
China Yfelfare Appeal, Inc • 

Chopin Cultural Center 

Citizens Committee to Free Earl Browder 
Citizens Committee for Harry Bridges 

Citizens Committee of the Upper West Side ( New York City) 
Citizens Emergency Defense Conference 
Citiszens Protective League 

Civil Rights Congress and its affiliated organizations, 
including : 

Civil Rights Congress for Texas 
Veterans Against Discrimination of Civil Rights 
Congress of New York 
Columbians 

Comite Coordinador Pro Republica Espanola 

Committee to Aid the Fighting South 

Committee for Constitutional and Political Freedom 

Committee to Defend Marie Richardson 

Committee for the Defense of the Pittsburgh Six 

Committee for a Democratic Far Eastern Policy 

Committee for Nationalist Action 

Committee for the Negro in the Arts 

Committee for Peace and Brotherhood Festival in Philadelphia 
Committee for the Protection of the Bill of Rights 
Committee to Uphold the Bill of Rights 
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Commit-bee for WorU Youth Friendship and Cultur^J Exchange 
Commonwealth College , Mena , Arkansas 

Communist Party } 0# S* A», its subdivisions , subsidiaries 
and affiliates • 

Communist Political Association , its subdivisions , subsidiaries 
and affiliates , including: 

Alabama People’s Educational Association 
Florida Press and Educational League 
Oklahoma League for Political Education 
People ’ s Educational and Press Association of Texas 
Virginia League for People f s Education 
Congress of American Revolutionary Writers 
Congress of American Women 

Connecticut Committee to Aid Victims of the Smith Act 

Connecticut State Youth Conference 

Council on African Affairs 

Council of Greek Americans 

Council for Jobs, Relief and Housing 

Council for Pan-American Democracy 

Croatian Benevolent Fraternity 

Dai Nippon Butoku Kai (Military Virtue Society of Japan 
or Military Art Society of Japan ) 

Daily Worker Press Club 
Daniels Defense Committee 

Dante Alighieri Society (between 1935 and 1940) 

Dennis Defense Committee 
Detroit Youth Assembly 

Emergency Conference to Save Spanish Refugees (founding 
body of the North American Spanish Aid Committee) 

Families of the Baltimore Smith Act Victims 
Families of the Smith Act Victims 

Federation of Italian War Veterans in the U, S, A*, Jnc* 
(Associasione Nasionale Combattenti Italiani, 

Federazione degli Stati Uniti d’America) 

Finnish-American Mutual Aid Society 
Florida Press and Educational League (See Communist 
Political Association) 

Frederick Douglass Educational Center 
Freedom Stage, Inc • 

Friends of the New Germany ( Freunde des Neuen Deutschlahds) 

Friends of the Soviet Union 

Garibaldi American Fraternal Society 

George Washington Carver School $ New York City 

German- Ameri can Bund (Amerikadeutscher Volksbund) 

German- American Republican League 

German- Ameri can Vocational League (Deutsche-Amerikanische 
Beruf sg erne ins chaft) 

Harlem Trade Union Council 
Hawaii Civil Liberties Committee 
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Heimuska Kai, Ao known as Nokubei Heieki G^^sha Kai, 

Zaibel Nihonjtn, Heiyaku Gimusha Kai, and Zaibei Heimusha 
Kai ( Japanese residing in America Military Conscripts 
Association) 

Hellenic-American Brotherhood 

Hinode Kai (imperial Japanese Reservists) 

Hinomaru Kai (Rising Sun Flag Society — a group of Japanese 
War Veterans) 

Hokubei Zaigo Shoke Dan (North American Reserve Officers 
Association) 

Hollywood Writers Mobilisation for Defense 
Hunger ian-Ameri can Council for Democracy 
Hungarian Brotherhood 
Independent Socialist League 
Industrial Workers of the World 
International Labor Defense 

International Workers Order , its subdivisions , subsidiaries 
and affiliates 

Japanese Association of America 

Japanese Overseas Central Society (Kaigai Dobo Chuo Kai) 
Japanese Overseas Convention , Tokyo , Japan , 1940 
Japanese Protective Association (Recruiting Organisation ) 
Jefferson School of Social Science , New York City 
Jewish Culture Society 
Jewish People *s Committee 
Jewish People 1 s Fraternal Order 
Jikyoku Iinkai ( The Committee for the Crisis) 

Joint Anti-Fascist Refugee Committee 

Joint Council of Progressive Italian-Americans, Inc • 

Joseph Weydemeyer School of Social Science , St, Louis, 

Missouri 

Kibei Seinen Kai (Association of U, S, Citisens of Japanese 
Ancestry who have returned to America after studying in Japan) 
Knights of the White Camellia 
Ku Klux Klan 

Kyffhaeuser , also known as Kyffhaeuser League (Kyffhaeuser 
Bund), Kyffhaeuser Fellowship (Kyffhaeuser Kameradschaft) 
Kyffhaeuser War Relief (Kyffhaeuser Kriegsh'ilfswerk) 

Labor Council for Negro Rights 
Labor, Research Association, Inc, 

Labor Youth League 

League of American Writers 

Lictor Society (Italian Black Shirts ) 

Macedonian-American People ' s League 
Mario Morgantini Circle 

Maritime Labor Committee to Defend A1 Lannon 
Massachusetts Minute Women for Peace 
Maurice Braverman Defense Committee 
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Michigan Civil ]j^hts~ Federation 
Michigan School of Social Science 

Nanka Teikoku Gunyudan (imperial Military Friends Croup 
or Southern California War Veterans) 

National Association of Mexican Americans (also known as 
Asociacion Nacional Mexico '•Americana) 

National Blue Star Mothers of America (not to be confused with 
the Blue Star Mothers of America organised in February 1942 ) 
National Committee for the Defense of Political Prisoners 
National Committee for Freedom of the Press 
National Committee to Win the Peace 

National Conference on American Policy in China and the 
Far East (a conference called by the Committee for a 
Democratic Far Eastern Policy) 

National Council of Americans of Croatian Descent 
National Council of American-Soviet Friendship 
National Federation for Constitutional Liberties 
National Labor Conference for Peace 
National Negro Congress 
National Negro Labor Council 
Nationalist Action League 
Nationalist Party of Puerto Rico 
Nature Friends of America (since 1935) 

Negro Labor Victory Committee 
New Committee for Publications 
Nichibei Kogyo Kaisha (The Great Fujii Theatre ) 

North American Committee to Aid Spanish Democracy 
North American Spanish Aid Committee 
North Philadelphia Forum 
Northwest Japanese Association 
Ohio School of Social Sciences 

Oklahoma Committee to Defend Political Prisoners 
Oklahoma League for Political Education ( See Communist 
Political Association) 

Original Southern Elans , Incorporated 
Pacific Northwest Labor School, Seattle, Washington 
Palo Alto Peace Club 

Partido del Pueblo of Panama (operating in the Canal Zone) 
Peace Information Center 
Peace Movement of Ethiopia 
People ' s Drama, Inc • 

People's Educational Association (incorporated under name 
Los Angeles Educational Association, Inc*), also known as 
People 's Educational Center , People 's University, 

People 's School 

People ' s Educational and Press Association of Texas 
People's Institute of Applied Religion 
People 's Radio Foundation , Inc • 

Philadelphia Labor Committee for Negro Rights 
Philadelphia School or Social Science and Art 
Photo League (New York City) 

Political Prisoners ' 'Welfare Committee 
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Polonia Society Iff the JWO ^ 

Progressive German-Americans, also known as Progressive 
German-Americans of Chicago 
Proletarian Party of America 

Protestant War Veterans of the United States , Inc • 
Provisional Committee of Citizens for Peace , Southwest Area 
Puertorriquenos Unidos (Puerto Ricans United) 

Quad City Committee for Peace 
Revolutionary Workers League 
Romanian-American Fraternal Society 
Russian American Society, Inc • 

Sakura Kai ( Patriotic Society, or Cherry Association — 
composed of veterans of Russo-Japanese War) 

Samuel Adams School, Boston, Massachusetts 
Santa Barbara Peace Forum 
Schappes Defense Committee 
Schneiderman-Darcy Defense Committee 
School of Jewish Studies, Mew York City 
Seattle Labor School, Seattle, Washington 
Serbian-American Fraternal Society 
Serbian Vidovdan Council 
Shinto Temples 

Silver Shirt Legion of America 
Slavic Council of Southern California 
Slovak Workers Society 
Slovenian- American National Council 

Socialist Workers Party , including American Committee 
for European Workers' Relief 
Socialist Youth League 
Sokoku Kai (Fatherland Society) 

Southern Negro Youth Congress 

Suiko Sha (Reserve Officers Association, Los Angeles ) 

Tom Paine School of Social Science, Philadelphia, Pennsylvan 

Tom Paine School of Westchester, New York 

Tri-State Negro Trade Union Council 

Ukrainian-American Fraternal Union 

Union of American Croatians 

Union of New York Veterans 

United American Spanish Aid Committee 

United Committee of Jewish Societies and Landsmanschaft 
Federations , also known as Coordination Committee of 
Jewish Landsmanschaften and Fraternal Organizations 
United Committee of South Slavic Americans 
United Harlem Tenants and Consumers Organization 
United May Day Committee 

United Negro and Allied Veterans of America 
Veterans of the Abraham Lincoln Brigade 



Veterans Against IWs crimination of Civil Bight&Wongress 
of New York (See Civil Rights Congress) 

Virginia League for People r s Education (See Communist 
Political Association) 

Voice of Freedom Committee 

Ylalt Whitman School of Social Science , Newark, New Jersey 
Washington Bookshop Association 

Washington Committee to Defend the Bill of Rights 
Washington Committee for Democratic Action 
Washington Commonwealth Federation 
Washington Pension Union 

Wisconsin Conference on Social Legislation 
Workers Alliance (since April 1936) 

Workers Party, including Socialist Youth League 
Yiddisher & ultur Farband 
Young Communist League 

Yugoslav-American Cooperative Home, Inc • 

Yugoslav Seamen 1 s Club, Inc 0 



FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 



REPORT OF PERFORMANCE RATING 



FD-185 



Name of Employee: 



S. LYNN EDWARDS 



where Assigned: Administrative 

(Division) 

Payroll Tide: Special Agent 



Personnel Section 

(Section, Unit) 



Rating Period: from 4/1/53 



3/31/54 



ADJECTIVE RATING: 



SATISFACTORY 

Outstanding, Satisfactory, Unsatisfactory 



Employee’s 

Initials 




Rated by: 



Reviewed by: 



Rating approved by: * 






Title Date 

ASSISTANT DIRECTOR &PR 3 Q 




TYPE'-OF'REPORT 
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f ) Official 
(-T ) Annual 



/ x A , 5 . satire ho 
( ) Administrative 

• | Nurnocf; 

( ) QO - day 

( ) Transfer _ «p 



%</-i 



/ r 



jJk res« 



( ) Separation from service^/ j | jU t* 

( ) Wfr - 






NARRATIVE COMMENTS 



The regulations require that OUTSTANDING ratings be supported by a statement in writing setting forth IN DETAIL the performance IN EVERY 
ASPECT and the REASONS for considering each worthy of SPECIAL COMMENDATION. 

UNSATISFACTORY ratings must be supported by a statement in writing stating (I) WHEREIN the performance is unsatisfactory, (2) the facts of 
the (90 day) PRIOR WARNING, and (3) the efforts made AFTER THE WARNING TO HELP the employee bring his performance up to a 
satisfactory level. 



FD-185 A 



PERFORMANCE RATING GUIDE 
FOR INVESTIGATIVE PERSONNEL 

(For use as attachment to Performance Rating Form No. FD-185) 



Name of Employee S± LYNN EDWARDS_ 

Administrative Division 



ntio Special Agent 



Rating Period: fromr 



RATING GUIDE AND CHECK-LIST 

Note: Only those items having pertinent bearing on employee’s performance should be rated. All employees in same salary grade should be compared. 

, Rate items as follows: 

‘ Outstanding (exceeding excellent and deserving special commendation). 
f Satisfactory (ranging from good to excellent but not sufficient to rate outstanding). 

Unsatisfactory. 

Q-— No opportunity to appraise performance during rating period. 

Guide for determining adjective rating: 

An Outstanding’ rating cannot be justified unless all elements rated are ’plus’, and in addition, of course, supporting comments must comply with the requirements 
as set out on the reverse of form FD-185. . , , , , . , . , 

So far as ’Satisfactory’ and ’Unsatisfactory’ ratings are concerned, it is impossible to provide a mechanical formula for computing the various plus , check , and minus 
marks becaus.e such would presume equal weight for all elements rated. Good judgment must be exercised to insure that the adjective rating is reasonable in the 
light of the elements rated. All minus marks must be supported by narrative detail, arid of course, all ‘Unsatisfactory* ratings must comply with the requirements as 
set out on the reverse of form FD-185. 



J— (1) Personal appearance. 

4"*** (2) Personality and effectiveness of his personal contacts. 

4 - (3) Attitude (including dependability, cooperativeness, loyalty, 

enthusiasm, amenability and willingness to equitably 
yS* share work load). 

v (4) Physical fitness (including health, energy, stamina). 

— i (5) Resourcefulness and ingenuity. 

(6) Forcefulness and aggressiveness as required. 

^ (7) Judgment, including common sense, ability to arrive at proper 

conclusions; ability to define objectives. 

- 4— (8) Initiative and the taking of appropriate action on own 

responsibility. 

^ (9) Planning ability and its application to the work. 

_ZC_(10) Accuracy *and attention to pertinent detail. 

_±_(11) Industry, including energetic consistent application to duties. 

- (12) Productivity, including amount of acceptable work produced 
and rate of progress on or completion of assignments. ‘Also 
consider adherence to deadlines unless failure to meet is 
attributable to causes beyond employee’s control. 

_JI=_(13) Knowledge of duties, instructions, rules and regulations, in-. 

eluding readiness of comprehension and ’knowhow* of 
application. 

^ - (14) Technical or mechanical skills. 

(15) Investigative ability and results: 

(a) Internal security cases 

(b) Criminal or general investigative cases 

(c) Fugitive cases 

(d) Applicant cases 

(e) Accounting cases 

— S2 — (16) Physical surveillance ability. w 



. (17) Firearms ability. 

. (18) Development of informants and sources of information. 

, (19) Reporting ability: 

& (a) Investigative reports 

_jfcr(b) SummatyMlfiznste'- 

. (c) Memos, letters, wires 

(Consider: conciseness; clarity; organization; 

thoroughness; accuracy; adequacy and perti- 
nency of leads; administrative detail.) 

. (20) Performance as a witness. 

. (21) Executive ability: 

i (a) Leadership 

(b) Ability to handle personnel 

(c) Planning 

(d) Making decisions 

(e) Assignment of work 
(i) Training subordinates 
(g) Devising procedures 
(h) Emotional stability 



£ ( i ) Promoting high morale 
( j ) Getting results 

B. (22) Ability on raids and dangerous assignments: 

O (a) As leader 
Jr C? (b) As participant 

F (23) Organizational interest, such as making of suggestions for 

i improvement 

, *4"* (24) Ability to work under pressure. 

(25) Miscellaneous. Specify and rate: 

. Dictation ability 

Automobile driving ability 



Specify general nature of assignment during.] 

tor, etc.): Personnel Of. 



nost of rating period (such as security, criminal, applicant squad, or as resident Agent, supervisor, instruc- 

ricer of Bureau 



B. Specify employee’s most noteworthy special talents (such as investigator, desk man, research, instructor, speaker): 

' Desk Man 

C. (1) Is employee available for general assignment wherever needs of service require ^ (If answer is not ’yes’, explain in narrative comments.) 
(2) Is employee available for special assignment wherever needs of service require? J" f? S (If answer is not ’yes’, explain in narrative comments.) 

D. Has employee had any abnormal sick leave record during rating period?-?^2_ (If so, explain in narrative comments.) 



ADJECTIVE RATING 



SATISFACTORY 

Outstanding, Satisfactory, Unsatisfactory 




H, LYNN EDVARDS 
PERSONNEL OFFICER , GS-15 
ADMINISTRATIVE DIVISION 
EOD 2-10-41 

ANNUAL PERFORMANCE RATING 
APRIL 1. 1953 - MARCH 31. 1954 



During the rating period Mr, Edwards has continued 
to perform his duties as Personnel Officer of the Bureau in 
an excellent manner , 

During the year he received the following letters of 

censure : 



April 14, 1953, failure of Personnel Section to 
prepare in advance a congratulatory letter and scroll to be 
presented to Lemuel H, Ferguson on the occasion of his comple- 
tion of thirty years of service ; April 28, 1953, eleven 
instances of inaccuracy found in a review of record cards set 
up covering service award letters ; March 4, 1954 , inexcusable 
negligence on part of employees of the Service Award Unit in 
failing to addres s an appropriate letter to Special Agent 

|(W the occasion of his tenth anniversary in 
t/ie 'Bureau] "March 17, 1954 , as a result Of a survey made into 
handling of the Personnel Guidance Program , which reflected a 
number of delinquencie s in supervision within the Administrative 
Division, 



None of the above censures were for shortcomings of 
Mr, Edwards in the personal performance of his duties but were 
because of certain employees in the Personnel Section not 
effectively performing their duties, 

Mr, Edwards was commended on March 23, 1954, for 
valuable services rendered to the Bureau in connection with 
the survey of the grade GS-10 Special Agent position recently 
made by the Civil Service Commission, 

Mr, Edwards consistently demonstrates his interest 
in the work of the Bureau, He has been exceptionally con- 
scientious and painstaking in the performance of his duties 
as Personnel Officer , His sincere interest in, and appreciation 
of, the many problems confronting employees throughout the 
service merit the high degree of confidence placed in him. His 
ability to understand these problems and his untiring efforts to 
assist in soluti ons, together with his tact in handling the most 
delicate personnel matters , have been of invaluable service to 
the Bureau and its employees. 





Due to his many contacts with representatives of the 
Civil Service Commission he has been able to guide Commission 
representatives in their audits of positions within the Bureau • 
He has been able to keep the Bureau abreast of many matters of 
interest due to his close liaison with such representatives • 

He has performed an outstanding job in handling con- 
tacts with the Army } Navy and Air Force Medical Groups affording 
examinations to Special Agent personnel of the Bureau • Due to 
his contacts many services have been made available to Agent 
personnel by the above agencies which would not have been 
possible otherwise • 

He has continued to perform long hours of voluntary 
overtime 3 being available day and night • 

He is particularly conscientious concerning all of 
the duties performed in the Personnel Section and is constantly 
striving to insure that the duties performed in that Section 
are entirely sati sfactory. 

He has a deep loyalty to the Director and the Bureau 
and possesses the necessary qualifications to assume higher 
administrative and executive duties in the Bureau • I am well 
pleased with the manner in which he has performed his duties 
and feel that in his assignment as Personnel Officer he is doing 
an excellent job* 



ifih - 
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I fay 12 , 1934 



Personal 



Mr, H. I»yun Edwards 
federal Bureau ot Investigation 

it XtJ* o» 

Mr, A_uwarusj 



ihuhk you so much far your letter of coa- 
&rnlulauans upon my f airweth. Anniversary* Your 
kind remarks were most heart -warming and i am 
deeply appreciative ot’ your remembering me on this 



•, vii.il best vAshys, I am 

%j 4, v, c *w r cl y , 







JEHiEH 



:b 



Mr* Tolson — 
Mr* Boardmaa 
Mr* NichoIs_ 
Mr. Belmont— 

Mr. Glavin 

Mr. Harbo 

Mr. Rosen — 

Mr* Tamm 

Mr. Tracy 

Mr. Mohr- 



Mr, Vintcrrowd. 

Tele. Room 

Mr. Holloman : 



*V\' 
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H. LYNN EDWARDS 



May 10, 1954 



Mr . J . Edgar Hoover, Director 
Federal Bureau of Investigation 
Washington, D . C» 



| Mr. Tolson 

I Mr. Boardman 

* Mr. Nichols., 

| Mr. Balmont 

f Mr. Glavin 

* Mr, Harbcx 

* Mr. Bosen 

Mr. T?mm 

i Mr. Tracy 

| Mr. M>hr 

* Mr. Win terrowd 

Tele, Booni_, 

| Mr. Holk^iari A 
E Miss GandyjS^II. 



Dear Mr • Hoover: 

As one of your Bureau employees, I 
feel particularly privileged to be able to 
congratulate you on your 30th anniversary as 
Director of the Federal Bureau of Investigation 
which you celebrate today « 

In this turbulent era when even 
fundamentals seem to be threatened with change , 
it is comforting that the high standards you 
defined for the Bureau 30 years ago have been 
its n ten commandments " with inexorable constancy . 
In my humble opinion, the FBI under your leader- 
ship has been truly like the parabolic " grain of 
mustard seed n and I am confident historians will 
have no difficulty assigning you and the great 
institution you have fashioned to an exalted spot 
in American, not to mention world, history • 

For the public good, I trust you will 
see fit to continue as Director for many years 
to come • 

Sincerely yours. 



Lynn Edwards 
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.<* +n review the raxing vj » ■■ ■ r rating i 
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»feff!>.»l Service SS^%S!f V 'JW« fe rue <n 

* 0 „W*. - !^. ; W«“*. 

Department . -X ni^mo r*anciu m /* ^ e s 0 / the Department 
Assistant Attorne y Ge ne ral , 1 0 . * I *,„„■ ■ to the. effect that a 

• tfatvct' pLpv&^k?* A ®5 3 ^ ; rote*it'tK ha : d^5ee;n ettatlMhed.; 
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I of the Admin is irati ve Division , have been designated to replace a 

j.J/r. Glavin as the.. Agency/ member of/ the Performance Rating ^Board of if 
I Sevieio and that Mr. Quinn Tawk. : hct3 been de Sig hated, to 'r^p'Jstl' &r. v 
I as the al ternate •; ■■/ j y-rf y :V ; ' *S 



(2) That the Civil Service Commission be advised that Mr. 
i Z. pdwards. Personnel Officer, Administrative Division , has been 
ue&igngted to replace ifr. Tamm as the Agency, representative. 



' i. 




( 3) It is further recommended that the Department %e s 

advised that J, as* the Assistant Director ofythM.fidMni^trsitPvei'- i 1 ^ 
Divis ion , have been designated ’to replace ^ m.. ; ais tA-e Bureau '/i 

member of the . Eff ic iency Award# V ojm iitee* \ "If - yo v: -appro ve.-app r opr ia< te- -'i 
letters tc the. Qivtl Service Copimissiony and io ihe Department are- • Hi 
attached.. :- . , v-. •..■■yy-.y y 





' United States Civil Service Commission 

WASHINGTON 25, D« C« 



June 1U, 19$k 



Honorable John Edgar Hoover 
Director, Federal Bureau of Investigation 
United. States Department of Justice 
Washington 25, D* C. , 




M. 



ADDRESS OKLT 
-CIVIL SERVICE COWnSSKMT 
IH TOUB REPLY R*KR TO 

/ 1, fJr^T. kn'Z 

\P' Uv- B-.V: v,>n. 





I r,.'. v 



j y. ( . i: 



Dear Mr. Hoover: 

This is to' acknowledge your letter of, jd»e '?* 195^, Uirecte^ to 'fflpj 
Mr Philip Young, Chairman, .United States Civil Service emission W 
relative to the statutory -perfowianee rating board- of reviex^ to&A* gf 
Federal Bureau of Investigation., qi: ■. .. . M 

It is noted that Mr. John P. .flphr has heen designated to serve \\ 
as Department Member and Mr. Quinn|Tamm as Alternate Department yW\ 
Member for the Board# ■ L * \ |pj 

It is also noted that Mr. j has bee| designated to 

j serve as 'Department Representative. «i | 

The records of the ConunissiQn tore 'been %r»neo£ these 

changes. - ■ ■ /? v ;;. ' ' -p'./- 
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■ .SenemMe MtZift Yeung ■•• :'•/■■ - v; •'..■• , - :'>■ 

V Ck4tfm&M -v-; .■ , I . \> y . 

ScahihetCfi^SS^ ,#* .■" ,; y T • V.,/.. y'V'y" 

1 ■■■■■ ;'; ;■ Mt ■ m m& ' 004ns or '-..y: 

’My 4mr kr^' fcun$i- '' y , . .y y' ■ y’y:" ■•'■•.V 



: Wtth YurifyeP : ' reference’ .$.& py Zeis te r ,■ 

June IT, -19S0, cmcerning the nmbemhtp- ©/ the YM".-/ 

■. Mine. Jfctritfti e* yew 

fH#t, ’??*v ■ f* Si th&.&gmey nenker. of ike ' dmr$ 

. cmi ■%*.+. f*' 3* Tracy,. ali*rmte r igmcy 'kmher# \ . y 
■; kmw-. recently 'retire®' .fre?*, the-mwipf- ri&gtmZ: ■ 

. : Mere® it '■ of- ItimMigettm*' AeeerdlngZy/ ,yr,-.’Zehn: 0^ 

'ttehr. h&§. . keen ^eeigmied to replace .Wij&lwvtn Is* ’ ■• ■' 

4§mtv '*&■»%*&. m0:M ft* h«s keek : designated: • ■ 

■, to replace k'r.--tmcy&$ eliemaie* . . 'Since ■ !;>• 
y^feeOa a © fo* n.g &'M _ Agency rvpresent&tivi :prict-tc /hi& * 

deetymi im*' a J t « mat# 4 £©3 ej? eenher ' it.Se iwcjjtmrp 

', / ;• j*A* «!s©t;© *« fcr.'-ymr [infcrmtieni, 

.'V \‘y ^ y - V- V 



Tolson — L_ 

LedaiL, 

Nichols il— 
Belmont — 
Clegg—- 
Glavin 



■ John' Mgat Meccer 
director ; 
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JUN 9 ; 1954 
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HH3HPI FOR OfllMiT PROPfflT 
FEDERAL B1EAU OF HffiTKifflOH 
METED BUS MM 



I certify that I have received the following Government property for official us 

MUM 



Handbook for Personnel Assistants and Counselors #20 







KECM EOR GOVERNMENT PROIfflk 
FEDERAL BUM OF INVESTIGATIoP 
IDH SEMES DEPARTMENT GE JUSTICE 



I certify that I hare the following Government property for official us 

returned 



Key to closet ia #6l 



2 filing cabinet keyi 



BEAD 



The Gorenicn^pro|eyty which you hereby acknowledge 
is charged to yoiSk you are responsible for taking 
care of it and returning it when its use has been 
completed, DO 101 iffl OR HUB 01 H OR MIIIIATE 
IT IN AMI, 



% 



Very truly yours, 




H, Lynn Eduards, SAM 
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MR. GLAVIN 



DATE: May 19,1954 



PROM 



if. P. Callahan 



SUBJECT: AVAILABILITY OP SPECIAL AGENT PERSONNEL 



Reference is made to SAC Letter 54-25, dated May 14, 1954, 
setting forth the present Bureau policy regarding the requests for 
transfer for personal reasons, further.,, the SAC Letter points out that 
the Bureau should be advised 'by May ;24, ‘1954, of those Agents who do 
not consider themselves available for Assignment wherever their services 
may be needed. • • 

Please be advised that the following Special Agents, assigned 
to the Administrative Division, have reviewed the contents of SAC Letter 
54-25 and have stated that they are available for assignment anywhere their 
services are needed; 



Ben.lamin, G. G. 










Hyde, W. S. ' 



Callahan, N. P. i 
Cavanaugh, J. I. ; 
Clark, VI. E. 
Davidson, C, R. 
Davidson, L. L. 

Gauthier, L. J. 
Gunsser, A. P. 




ravers, P. G. 



Ingram, E. J. 
Johnson, J. S. 
*Leishear, W. E. 
-McDaniel, N. E. 
Morrell, D. C. 
Nally, T. J. 
Renneberger, R. C. 
Rogers, C. L. 
Smith, C. Q. 

Tavel, VI. S. 



r*. *As you know, Mr. Leishear is presently on limited duty and 

!« he is receiving treatments at the U. S. Naval Hospital, and he has stated 
.‘“'-that otherwise he is available for assignment whereever his services are 
i needed. 

i 

\ S 

j ^PGT : 



30 JUN *81954 






Office Memorandum 




UNITED STATES GOVERNMENT 



TO 


Mr • Mohr 


PROM t 


R,L. Edward qfly\/ 

A 


SUBJECT : 


U 

H. LYNN EDWARDS 




Special Agent 
Personnel Officer 



DATB: July 21,1954 



Tolson 

Boardman 

Nichols 

Belmont 

Glavin 

Harbo 

Rosen 

Tamm 

Tracy 

Mohr 

Winteirowd 

Tele. Room 

Holloman 

Miss Gandy 



For your information on Thursday, July 15, 1954, while on 
official' business in my personally owned car I over parked at a 
meter on 15th Street between New York Avenue and H Streets , NW and 
received a ticket for which I have paid the customary $ 3,00 fine 
at Precinct No • 3 . 

In my contact with the Precinct no mention was of course 
made of my employment with the Bureau • 

This is submitted for information purposes only • 



HLE: ep 
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FIELD FI^ARMS TRAINING RECqgp 



^ dt- i 



SPECIAL AGENT Edtrards, H. Lyrn 



MO./ 



i /v'k 



OFFICE 



PPC 
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FD-40 

-'?? 3 - 25-47 
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Copy 46 



Mr. Mohr 



9-13-54 



H. L. Edwards 



BIWEEKLY CONFERENCE TO CORRELATE 

PERSONNEL MATTERS AMONG THE VARIOUS DIVISIONS 



You will recall the Director’s memorandum of August 27, 
2954, addressed to all Seat of Government officials advising them that 
biweekly conferences would be held in the Administrative Division by the 
Personnel Officer with representatives of the various Seat of Government 
divisions designated by them; such copferecnes to have the purpose of pro- 
moting greater correlation and coordination through discussions of various 
personnel matters affecting all divisions. 

Each Assistant Director has now submitted the names of the 
Special Agent representative for his division as well as the clerical 
representative in those divisions other than the Training and Inspection 
^Division and the FBI Laboratory. The names submitted are as follows: 



rvLdentification Specia l Agent R. C. Anderson, EOD 9-22-36, GS-14, 

7' $9600. f [ Personnel Clerk 

(Y\ (Employee Relations ), EOD 10-15-34, GS-8 $5245 

1 ’ 

^x-aining ^ Inspection Special Agent P.H. Stoddard^ EOD 7-1-40, GS-13,$8360 

Administrative Special Agent Jh. L. EdwaigdsJ Personnel Officer, EOD 

A) 2-10-41, GS-15TTHT, C)50~- Alternate : W.S. Tavel, 

Special Agent, EOD 9-8-41, GS-14, $9600 Miss Hilda 
Guigon, Administrative Clerk, EOD 8-4-24, GS-9, $5560 

.Records & Communications Special Agent Lester E. Short, EOD 6-16-41, GS-14 



Administrative 



Relations 



Personnel Clerk (Employee 
-33, GS-8 $5120 



Domestic Intelligence Special Agent Emory M. Gregg, EOD 9-14-42, GS-14, 

, toSno 

; Hlerk-stenographer, EOD 12-5-34 



^investigative 



'-Laboratory 



GS-7, 



EOD b-10-42, GS-C 



Wood . EOD 1-3-42, GS-14, $9800 
pecretary-stenographer, 

H70 



Special Agent R. C. Feehan, EOD 1-10-35* GS-14, $9600 



HLE :ep 





Copy 46 



The first of these meetings will he held Friday after- 
noon, September 17, 1954 at 2:30 P.M., and successive meetings according 
to instructions will he held at two-weekly intervals thereafter. 

The foregoing is submitted for information purposes. 





August kj. 1 95k 



| National Science, Foundation : 
"Washington 25, B. C, 

Dear 





I have your letter of July 20, 1951* addressed to 
.. the Attorney General concerning the current study of the 
Foundation; of the Nation' s' efforts and needs in. the field 
of science; covering activities of the Federal and- State 
.government in both the; natural and social sciences* 



:tion. ox a • 
as been rie.sip-- 



Pursuant to your request for- the desig. 
liaison representative, Mr. H. Lvnn Edwards jn a.s o 
nated for tJ |e Federal Bureau of Investigation .andl 

|i° r the Immigration and Naturalization Service. 

Mr. Edwards may be reached on Code 175, . Extension 887, and 
on Code 1237, Extension 3oi. 



On behalf of the Attorney General X wish to assure 
you of our full cooperation and. interest in the study which 
you are making. . '. ■ ( ■ d 




Sincerely yours. 



Jicuing Administrative- 
Assistant Attorney General 







:b6 
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[ff. LmN-J&DEABDS^ ■ 
Personnel Officer 
Administrative Division 
EOD 2-10-41 
GS-15 , §11, 050 



ASSISTANT DIRECTOR MOHR: Mr. Edwards is presently Personnel 

Officer of the Bureau . He has been 
assigned to the Administrative 
Division since June 2, 1943. 

He is an excellent employee , has an excellent know- 
ledge of his duties and responsibilit ies as Personnel Officer 
of the Bureau , and I rate him as one of the most outstanding 
employees of the Bureau. He is extremely conscientious , 
loyal, and has a tremendous insight into the problems which 
arise in an organisation the sise of the Bureau. His every 
effort is directed toward the solution of any problems which 
arise and he exercises the best of judgment in his recommenda- 
tions and arriving at solutions to the problems presented to 
him. 



I not only feel that he should be continued in his 
present position as Personnel Officer of the Bureau because 
of the excellent job he is doing but I also feel that he has 
capacity for further advancement and more responsibility in 
an executive position in the Bureau. 

INSPECTOR STRONG: Mr. Edwards has been assigned to the Personnel 

Section for several years and has been 
Personnel Officer since April 1947. He is conscientious and 
appears to be qualified for his present assignment. He has no 
problems and is interested in advancement. He is available but 
prefers his present assignment. 



INSPECTION REPORT 
ADMINISTRATIVE DIVISION 
INSPECTOR F. H. STRONG 
AUGUST 6, 1954 
JPM :mfs 

X 7 AUG' 7 f2 / J9?|s 




October 6 3 t 1954 



flFICATIOH AUTHORITY DERIVE! 
COHATIC DECLASSIFICATION Gtd 



PEBSQNAT AIW 



Hr, II, Lynn Edwards 

Federal Bureau of Investigation 

7ashington s Z>. C. 



Bear Hr* Edwards g 

As a result of a review and analysis of the 
facts relating to the excessive delay in the final 
submission of a memorandum recom ending action to be 
taken in response to a letter from the Los Angeles 
Police Eepartment requesting information with respect 
to the Bureau*s position clas ification of fingerprint 
positions it has been noted that this matter was handled 
in the Personnel Section and was under your general su- 
pervision as Personnel Officer . 4s you know , there was 
a delay of two weeks before the memorandum recommending 
appropriate action was finally submitted and during this 
tine the matter came to your attention and you instructed 
that a change be made in the originally proposed action . 

It was incumbent upon you thereafter to exer- 
cise the necessary supervision and to follow upon the 
handling of the memorandum in order to. insure that no 
unnecessary delay transpired * Tou failed to do this and 3 
accordingly 3 it is desired to point out to you that in the 
future you will be expected to give more careful attention 
to such problems and to take appropriate action to prevent 
any similar delays in responding to correspond§nco%t&r?the 
Bureau* Z m 

- ^ c r> 

m 

Very truly yours ^ . ~n ° 



<pt 

JlC't 

CC: 



i 1 y .'.. ' 

(j? f : 



r ^ i 



John Edgar Ifqpver- 

Eirecwor 

- l * 1 



Hr, Hohr (Personal Attention) 



h dr %criii 



Tr 1 ® 1 



& KM 



DE CLASSIFICATION AUTHORITY DIRT 
FBI AUTOMATIC DECLASSIFICATION 
DATE 01-11-2012 ^ 






FROM: 

E 






Tolson 

Boardman . 
Nichols — 
Belmont — 

Harbo 

Mohr 



Parsons „ 

Rosen 

Tamm 



Pinterrowd _ 
Tele. Room . 
loll oman 

rr dy — 



October 11 9 1954 



Personal and ~Gun k fC\h&nbiai 



- t 

t, 

Mr. H. Lynn Edwards 

Federal Bureau of Investigation 

Washington s D. C. 



Dear Mr. Edwards; 



I am taking this means to tell 
you how gratified X am with the highly 
complimentary report the Bureau has re- 
ceived from the Civil Service Commission 
on their post audit of Bureau Positions 
as I an aware this project tras carried 
through under your very fine supervision. 



To have accomplished this splen- 
did Job reauired the wholehearted cooperation 
and enthusiasm of those employees of the 
Classification Unit and it is' certainly 
tribute to your splendid leciership and $n-^i 
telligcnt guidance. I am hanny to dbmmeid 
you, '*7 

CC-f 07 



\V 



V 



0$ 



cc: Mr* Mohr 

LBS: ea‘, 
67-171084 



Sincerely your&. 9 , 
(Personal Attention f § 




CirV : ^ 



- / '//. 



u : 






H- 



Li 



/AAJLEt) 4 

OCT 13 1954 

OO'M-FEI 
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» & M- 



UNITED STi^jjSS GOVERNMENT 



TO 



3E.OM. 



SUBJECT : 



Mr* Myir 



DATE: 10-4-54 



* - $ 

jjU L.flE dwa rd ojjjVv 






/ 



LETTER FROM LOS ANGELES CHIEF OF 
POLICE W,S, PARKER REQUESTING 
FINGERPRINT JOB CLASSIFICATION INFORMATIO 




This memorandum, is submitted to answer the Director ’& inquiry as 
i to why it took over two weeks to acknowledge a letter dated September 10, 
1954 from the Office of Chief of Police W,H, Parker, Los Angeles , 
requesting information concerning the bureau’s Job classification of- 
fingerprint positions as well as work poducti on standards covering 
fingerprint work , it being noted that the Bureau’s reply went through^ 
by cover memorandum -dated September 28, 1954 • ^ . , i . 

^ ? > /. , / / C 

Letter first routed by Records Section and received in Identifi- 
cation Division on Seotember 14, and by routing slip of sdm e dctfe 
Special Agent Supervisor G.J , Engert of theldentificationMiston 
routed it to Spe dal.. Agent Supervisor L.L, /payidson of the Position 
Classification Unit -in the Administrative / Division requesting that lr, 
Davidson phone him &n it • Upon receipt by Davidson on September 1^, 
he called Engert thajp morning and it was agreed the acknowledgement 
should be prepared By the Administrative Division but Engert wanted , 
certain information incorporated in the reply concerning Chief . °f* er ® 
inquiry on Identification Division fin gerprint work production standards 
Davidson, pursuant to existing Drocedure m communicating with police 
departments, checked with Crime Records Section concerning our relation- 
ships with Chief Parker and was advised that the relat lonship has not 
been rood and that current instructions require that there be no contact 
with Parker without prior Bureau authority in view of his .Criticism of 
the Bureau’s civil rights investigatio ns and his critical attitude I 

toward the Director , nrime Records lection sug gested using a blue 
notepaper letterhead addressed to Chief Parker but to have the letter 
delivered by the SAC , Accordingly Davidson assembled the detailed 
fingerorint information consisti no of two typewritten pages of technical 
information concerning fi nge rprint classification standards of the 
Civ i&r\ServU> e .Commission as applied to the Bureau fingerprint jobs 
and this taheth&rfvith the cover memorandum outlining the situation 
at the Los Angeles Police Department and the proposed letter datea 
Mo nday', ^SeptbAbeir $20 to Chief Parker was transcribed and fori oaraed to mt. 
for review initialing on Friday , September 17o It wap teulewtd by 

me oh Saturday; Sept ember 18, and returned to Davidson on see me 
because of my disagreement with the use of blue note paper lettenh&aa 
or any ‘PaSttfAf***? ^thonirootor’s ‘^nature and * 1*0 

tachments * 1 , - * , 

CooanagQfr " 

bece.-'5-mohu 



Attai 

cc : Mr, 
HLE :ep 


















( A 

' / 






' 



c ' i 

i 




boeauco or i© cheek all information being given out with the 

oJaaotf’icctijn people at the Civil Service Commission to make certain 
it was current* 1 having been recently informed that Civil Service 
Commission was working on revision of certain of the job standards . 
Returned material received by Davidson , Monday September 4 £> . djacuase d 

with me Tuesday September SI . Efforts made to check with\ 

contact at Civil Service Commission , which could not be done until 
Friday , September 24, because of her absence from Commission on special *j| 
Letter redictated by Davidson Monday September 2‘f in form of no letter 
to Los Angeles Police Department and in lieu thereof sending all 
material to SAC, Los Angeles with instructions to .personally handle * 
Material returned to me Septemb er 28 by Mr, Mohr to amend form of 
handlin g fry vn 3 ±ructijig SAC at Los Angeles to d eal directly with 



Captain \ 
the 
who 



]of the Records and 
Los'-Rngeles ToTToe Department who is 
had signed the letter from Parker* 



Identification Division of 
in Chief Parke r , S office and 
Amendment made same date 



( September 28) and material went through after review by Mr, Mohr, 

Mr, Trotter for Vie Identification Division, Mr, Sizoo of Mr, Tolson’s 
Office and Mr, Holloman of the Director's Office . £6 

I definitely feel there was too much delay in handling this 
matter although there area ertain mitigating factors consi sting of the 
strained relation between Chief Parker and the Bureau creating certain 
problems as to the most desirable w ay of handling the matter as well 
oo the fact that information requested by him was highly technical and 
subject to change which made it most essential that we assure ourselves 
of* the current oc curacy of the information^ neverthele ss J believe the 
necessity for prompt acknowledgement of all communications should have 
been more comvletely a ppreciated by Special Agent supervisor Davidson 
in making certain that he called my attention to the see me on Monday 
September 20 when he first received it rather than delaying until the 
following day: and by myself, in not having followed this natter to 
insure that the necessary info motion was immediately secured and the 
necessary changes immediately made so that the letter could go out at 
the earliest possible time* I have discussed this matter wvu h Jr * 
Davidson and I myself realize fully the inexcusable delay which I am 
partially responsible for but I still believe that both, 3 jip^jJ}sor 
Davidson and myself should receive lstt ejrs_ cf censure for this delay 
and J so re^6mmend. 

Ml 1 y^Uu/l rfJ- 




PERMANENT BRIEFS 
ARE ATTACHED . 



OF THE FILES OF H,ty 







& 



DAVIDSON 



- 2 - 





no. 04 







6 Memor ctflduwi • UNITED states government 



TO 



PROM 



Mr. Mohr 



* [h. 



DATE: 



Ttfson . 



L, Edward sa 




8UBJBCT: 



'Position cl a ss r ?i c at t 'nJ patters 

dermal Report of Civil Service Commission 1 
Post Audit of Bureau Positions 




There is att a 
of the Civil Service 



ihed 



. detailed memorandum analysing the final report 

a?rx s “: M"~rr r rsr °* Ts 

tZin.Tf+V** 0 ' e i r * atn >•'“*•*« »' i* Sro&SVtT tZr f 

zz zzr/;& 

■!«££? && ZZfLZTftZLZZZZZ^ ' r -M '■■■ tc 

a complaint made by the Treasum ’n»nn + £^7 l ° - you Wl -^’ recall ^rcse from 

investigators in A-10 rh* n* J ? P ■ tllen " be -^use they .cult not recruit 
.Commission Chairman stated tha^th^anent 6001 '^^ 0 ' 06 ^ an ‘ Service 

*■» <MW0 to <oAicA nrt^d « ^r^tly classified 

klP-rtment loh its pre sent^tUeto out L ^ ^ 

tAe otAsr report just received is the post audit re-\: 



7 >/>a-£- 
’5 0 ? t U £ 
self 

z 'Finer 



sentatiu e 
po aitiorts 



post audit of 4 Q64 
in Washing to\ Field 



po sition s at 

No 



the Seat 



they ci 11 try o> iin") ; 

't oov^oi^g a rr ,, r/ ,_ 



of Government an i aS? 

*nd only action takW waY VubmuTon'o ^{^P-^rly grided 

of recent changes in organisational «<>+„ 6 new ^ esc motions -17 l accuse 

ing existing grade . The Commission was v~Z T^oAmint^rl*/ a /* eot - 
po si ti on classification operations and rr^ ‘° J im ^ n ^ U JV?* '• 

Commis sion 1 in? August . 1 1954 <5£fJ & ex^ot'* U)> ! i c> !. we 7nads ^ CiQil Service 
uniform standardized* person o.^e *.«, 
in previously submitted memb’dandum 103 f c?UPr, ' d 

Commission and brina cIos^CL ierr n n .,-j y ’ matter ij up +c the 



z%;i. 

Attachment Mc. t^To _ W0! ,,, ^ °/ lnc ^^± n 'psuch.jiikc snecia l ised 



Attachment 
PIE; eo 

•j , , --W' 



, , - 4 r ; ' — - * - r 6JU Q si sc 

^&Vpe*mft<g'y i Tf&bitton8* / in 
mr^an contihruihfy t» on 

seign- 



FEUE^.-JD-WOMb' U£:; 

vi ^ 



-kGHJ 





scientific position* in the Laboratory, specialised pcs itions in 
Training and Inspection Division and seotion chief positions , Bureau 
previously approved having this done at Commission request and division 
heads have submitted proposed descriptions wkioh Commission has not yet 
reviewed or furnished advisory opinion regarding proper grade , These 
being closely followed with Commission, 



RECOMMSHDATX OMS: ( 1 ) That a memorandum be sent to Andretta advising him 

I that there is no classification action necessary by the Bureau and that our 
Requested exception to the adoption of the S-812 system is awaiting fur- 
ther aotton by the Commission, 




to 




(2) That a notepapeizjletter from the Director bo sent 
of the Commission who was the inspector who conducted the 
entire survey and post audit and has been a splendid contact working 
very diligently on this entire matter with the Burcau r s best interests 
completely at heart 0 Her survey and post audit represented approximately 
four months of intermittent work, . 

1 

\ ^ u 






X 






\ 



y 



he 

hie 



(3) That letters be sent to Chatman of the Civil , 
Service Commission, Philip Young, and he ad of the Commi ssion's Division 



of Inspection and Class ification Au dita, 



transmitting 



\trc 

co pies of our latter to\ I and nc7ivioniTi§ appreciation for tt 

valuable adv ice and coope ration of the Commission r 3 inspection staff and 
particularly 
in assigning ( 



op ere 

j_4 a very good Bureau contact who was instrumental 
to this post audit, gave uo ccnotdorahlo off-thc* 



record advice and is now handling the super grade positions curmntltj 




pending a t the Govmi set on) • 




(4) That letters of appreciation for their efforts which 



resulted' in such a complimentary report be sent ,to -Ageut ^fUperuisor 
X, X #? pavidson and Clerical Supervisory \of the ClasoU 



Xi*Zr*Y JJ&vi, avQn w/iu ojt tk;u^ 0^0/ 1 > 7 * 7 ,-t * 

fi cakdon Unit and through them to all clerical Employees in the Clasoi< 
fi cation Uni t 0 






*v 






[/ ' 



Upon approval the necessary action 



mil be prcmp\jyu 



pro par ad 0 



HENRY R. PEAR, M. D. 



l? A. 12 M_& 4 to 6 p. ur *• u - 

TJiu'rs. A. M. Sat. & Sun. 4 °° PennsyIvania Avenue, S. E. 
iy Appointment Washington, D. O. 



Phone: LI. J1-T427 
If No Answer Call RE. 7*6100 



Name .H.«.... L ynn Edwa-prjg 






G-.C 



JaJ^ eSf-. y~< 

T /UA <( 

r * */*"* ^ ' /o • -i 






iW. 
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February 10, 1955 



PERSONAL. 



Mr. H. Lynn Edwards 
Federal Bureau of Investigation 
Washington, D. C. 

Dear Mr. Edwards: 

I did want to take this occasion 
to extend to you my best wishes and congratula- 
tions upon your fourteenth anniversary with the 
Bureau. You have contributed much to the 
Bureau* s growth these many years and I am 
indeed proud to have you as one of my associates. 

Sincerely* 



jsfc Es2sar Hoove..’ 



JEHteh 






1 





i 



H* Lynn jEdwards 



Film No. 805-55 



RADIOGRAPHIC REPORT 

1-1U-55 



Examination of the chest reveals the heart 
& lungs to be normal 

USNH, NNMC, Bethesda, Md. 



ELECTROCARDIOGRAM RECORD 

No. 11928 1-1U-55 

Precordial Leads (Specify) 

Upright T in leads VI thru V6. 

Normal Electrocardiogram 



USNH Bethesda, Maryland 




m 



H. LYNN EDWARDS 



/f 

i__ — 

i Tolson** . 

W i Mr. Bw g** - '. ' 

February 11, |£|W^E. 



✓ 



Mr» John Edgar Hoover 
Director 

Federal Bureau of Investigation 
United States Department of Justice 
Washington , D. Cm 

Dear Mr» Hoovert 

Yesterday 1 s personal note from you on my 
fourteenth year in the Bureau was again the high- 
light of the day and I shall never forget your 
thoughtfulness • For me, each anniversary strengthens 
my feeling that working for you has been a rare 
privilege and a sacred trust which I prise more 
highly with each passing day « 

In my humble opinion, the example of 
stewardship and leadership you have set and the 
wisdom, knowledge and understanding which you have 
constantly provided will always transcend and defy 
human evaluation , It is my daily hope that my 
work performance will prove that the lessons you 
teach are bearing fruit • I trust my words, deeds, 
and thoughts might never disqualify me for a place 
on your Bureau team » 



Tele. Boom—-; , 

1 Mr . SoUoman 

\ Miss Gaudy 



Respectfully yours, 

0 



Jj, 



£yyi * t 






8 ECOR BED-14 






5 5 FEB 16 1951 



doorehci 



NufnfeO'V’-.J ft 




a FEB 15 1955 

i'bWMU'iU ur .I^H 1 



l> 




r 



. Standard Form 88 

(Rev. r Aug. 1950) 

PROMULGATED BY 

Bureau of the Budget 
Circular A-24 



ORT OF MEDICAL EXAMINATIO 



£ 



l.^ST NAME— FIRST NAME— MIDDLE NAME 

EIT.7ARDS. H.fonard) LYIIII 



2. GRADE AND COMPONENT OR POSITION 

SA 



3. IDENTIFICATION NO. 



4. HOME ADDRESS (Number, street or RFD, city or town, zone and State ) 



5. PURPOSE OF EXAMINATION 



6. DATE OF EXAMINATION 



7. SEX 


8. RACE 


9. TOTAL YRS. GOVT. SERVICE 


10. DEPARTMENT. AGENCY. OR SERVICE ' 


11. ORGANIZATION UNIT 






MILITARY 1 CIVILIAN 






if 


CAU 


1 







12. DATE OF BIRTH 

14 l f AY 1915 



13. PLACE OF BIRTH 

PE71JA 



14. NAME. RELATIONSHIP, AND ADDRESS OF NEXT OF KIN 



15. EXAMINING FACILITY OR EXAMINER. AND ADDRESS 

j N.M.M.C. 



16. OTHER INFORMATION 



.V 17. RATING OR SPECIALTY 

^ — — 



TIME IN THIS CAPACITY: TOTAL 



LAST SIX MONTHS 



CLINICAL EVALUATION 



NOTES. — Describe every abnormality in detail. {Enter pertinent item number before each 
comment : continue in item 73 and use additional sheets if necessary .) 



NORMAL 


ABNOR- 

MAL 


(Checic each item in appropriate col- 
umn: enter 4t N . E .** if not evaluated) 






X 




18. HEAD. FACE. NECK. AND SCALP 






X 




19. NOSE 






X 




20. SINUSES 






X 




21. MOUTH AND THROAT 






X 




77 F&DC— fiPMFRAI < 7 «L & cxt.canah) (Auditory 
Li.. EARS— GENERAL flCU1 -, y „ n(fcr itans 70 and 71) 






X 




23. DRUMS (Perforation) 






X 




7A EVFQ rFMPOAT (Vwuaf acuity and refraction 
iA. LIES GENERAL it cms $Q t $o, and 61) 






X 




25. OPHTHALMOSCOPIC 






X 




26. PUPILS (Equality and reaction ) 






X 




Z7. OCULAR MOTILITY '£S*SiS2& , ~~ 






X 




28. LUNGS AND CHEST (Include breasts) 






X 




29. HEART ( Thrust , size, rhythm, sounds) 






X 




30. VASCULAR SYSTEM (Varicosities, etc.) 






X 




31. ABDOMEN AND VISCERA ( Include hernia ) 








X 


32. ANUS AND RECTUM jSSBjffejBgS 


32. 


Skin tags 

/ 


X 




33. ENDOCRINE SYSTEM 




X 




34. G-U SYSTEM 






X 




35. UPPER EXTREMITIES TanQC of 








X 


36. FEET 


36. 


Pes planus - 3rd. degree 


X 




37. LOWER EXTREMITIES 




•with weak long. arch. 


X 




38. SPINE. OTHER MUSCULOSKELETAL 






X 


39. IDENTIFYING BODY MARKS, SCARS. TATTOOS 


39. 


As before - Appendectomy 


, X 




40. SKIN. LYMPHATICS 




(transverse incision) 


X 




41. NEUROLOGIC (Bouilibrium tests under item 7S) 






NR 




42. PSYCHIATRIC (Specify any personality deviation) 






Females only 


(Check how done) 

43. PELVIC D VAGINAL D RECTAL 








r~ 




(Continue in item 73) 



f- 

r 

IS 

<8 









1 

fl 



44. DENTAL (Place appropriate symbols above or below number of upper and lower teeth, respectively) 

o.—Reslorable teeth X .— Missing teeth (6 X 8). —Fixed bridge, brackets to 

l—Nonrcstoratde teeth XXX. — Replaced by dentures 



R 

I 

G 

H 

T 



X X 



include abutments 
X 



1 2 3 4 5 6 7 8 


9 10 11 12 13 14 15— 


32 31 30- 29 28 27 26 25 


24 ~._23_ ^22 21 


20 


19 


«|.2rs. 


X 


RkCQRDED - 


141 


X 


f S-xarc 



REMARKS AND ADDITIONAL DENTAL DEFECTS AND 
DISEASES 



Calculus 
Type III 

rUIass 



Wrt i' WE 



sc* 



LABORATORY FINDINGS 






45. URINALYSIS: SP. GR. 1*020 



ALBUMIN 

IIEG 



SUGAR 

IIEG 



48. EKG 



NCRL&L 



MICROSCOPIC 

NEG 



49. BLOOD TYPE AND RH 
FACTOR 



55 MAR 22 






4- 



46. CHEST X-RAY (Place, date, film number, resull) 



NEGATIVE 43148- 






47. SEROLOGY (Specify test used and result) 

-ggfelSlSfvE 



50. OTHER TESTS 



c> i';:; 






ivV' y 



16-62^fe\ 

'’Si 




r 



MEASUREMENTS AND OTHER FINDINGS 



51. HEIGHT 

5' 9&" 


52. WEIGHT 
166 


53. COLOR HAIR 


54. COLOR EYES 


55. 


BUILD: 

SLENDER MEDIUM HEAVY OBESE 
□ □ □ □ 


56. TEMP. 


57. BLOOD PRESSURE (Arm at heart level) | 


j 58. PULSE {Arm at heart level) 


SITTING 


SYS. 106 


RECUM- 


SYS. 


STANDING 




SITTING 


1 AFTER EXERCISE j 


2 MIN. AFTER 


1 RECLJMBENT 1 


AFTER STANDING 
3 MIN. 


DIAS. 64 


BENT 


DIAS. 


(5 min.) 


DIAS. 


80 














59. 


DISTANT VISION 




60. 


REFRACTION 






61. 




NEAR VISION 








30 CORR. TO 20/ 


20 


1 BY n S. 

1 nWOAg 


cx 








' CORR. TO 


BY 




3Q CORR. TO 20/ 


20 


| BY 


S. 


CX 








CORR. TO 


BY 


62. HETEROPHORIA: 

{Specify distance) ES° 




EX C 


R. H. 


L H. 


PRISM DIV, 


* 




PRISM CONV. 


PC 




PD 



63. ACCOMMODATION 
RIGHT LEFT 



64. COLOR VISION {Test used and result) 

N 



65. DEPTH PERCEPTION 

{Test used and score ) 



UNCORRECTED 



66 . FIELD OF VISION 



67. NIGHT VISION ( Test used and score) 



18. RED LENS 



69. INTRAOCULAR TENSION 



70. 


HEARING 




71. 






AUDIOMETER 






72. PSYCHOLOGICAL AND PSYCHOMOTOR {Tests used and score) 


RIGHT W V 
LEFT WV 


15 7wsv 15 
15 /issvl5 


/is 

/IS 






500 

SIS 


1000 

10S4 


2000 

£048 


1 3000 1 
| £896 \ 


4000 

4098 


8000 

819S 






RIGHT 




















I22P 





















73. NOTES ( Continued ) AND SIGNIFICANT OR INTERVAL HISTORY 



{Use additional sheets of plain paper if necessary ) 
74. SUMMARY OF DEFECTS AND DIAGNOSES {List diagnoses with item numbers) ~ “* 



75, RECOMMENDATIONS— FURTHER SPECIALIST EXAMINATIONS INDICATED {Specify) 



77. j^AMINEE {Check) 

□ is not QUALIFIEDroR strenuous physical exertion and use of firearms. 

78. IF NOT QUALIFIED, LIST DISQUALIFYING DEFECTS BY ITEM NUMBER 



79. 



TYPED OR PRINTED NAME OF PHYSICIAN 



SIGNATURE 



76. PHYSICAL PROFILE 



P 


U 


L 


H 


E 


S 















PHYSICAL CATEGORY 



A 


B 


C 


E 











80. 





ML 






TYPED OR PRINTED NAME OF PHYSICIAN 


SIGNATUR 








81. TYPED OR PRINTED NAME OF DENTIST OR PHYSICIAN {Indicate Which) 



82. TYPED OR PRINTED NAME OF REVIEWING OFFICER OR APPROVING AUTHORITY 



SIGNATURE 



UL 



VERNMENT PRINTING OFFICE : 1953-0-24341 3 16- 022S8- 1 



_b6 



b7C 



NUMBER OF AT- 
TACHED SHEETS 



















































# . ' * 

ATTACHMENT TO STAND AED FORM 88 
(Revised July 21, 1952) 

Report of Medical Examination 

FOR INFORMATION AND GUIDANCE OF MEDICAL EXAMINER: 



The following portions of the attached examination report form need 
not be completed: 

2 67 

3 68 

11 69 

14 71 

17 
62 

65 72 

Item 48, the electrocardiogram, is not required unless the 
examinee is over 35 years of age or unless other examination indicates 
such is desirable. 

If the examinee is an applicant, the Chest X ray and blood 
type and Rh factor (Items 46 and 49) are not necessary unless the 
facilities for affording same are readily available to the examiner. ' 

FOR ALL EXAMINEES, WHETHER CLERICAL OR SPECIAL AGENT APPLICANTS OR . 

EMPLOYEES: 



(unless other 
examination indi- 
cates desirable) 



The medical examiner should answer the following question: 

Examinee _ qualified for strenuous physical 

(is~or<FaS^ 

exertion. (Designate which) 

FOR ALL MALE EMPLOYEES OR APPLICANTS: 



The medical examiner is requested to answer the following: 



Does examinee have any defects restricting or prohibiting his 
participation in defensive tactics and dangerous assignments which might 
entail the practical^ise of firearms? 



If answer is "yes" please specify. 



IT IS ESSENTIAL THAT ALL STATEMENTS IN ITEMS 59. 6l, 64 AND 70 PERTAINING 
TO VISUAL ACUITY. COLOR VISION AND HEARTWG Bin noMPT/min ttj 




( Signature -ng&cMSrHnaJ Tibrflftrfnflr V 



be 

b7C 



t 1 



/, 



i * (> 7 



UJatd) 

^ /- 









March 17, 1955 
pj:RSoih\L a>;d aoK^im \ tta t: 



i ' 

Mr, S, Lynn Edwards 

Federal Bureau of Investigation 

Washington, B. Q. 



Bear Mr* Edwards t 



The Bureau has noted that during the past nine 
weeks you have reviewed and approved five items of outgoing 
mail containing errors which you failed to detect, it f 3 
apparent that you have not been discharging yourresponsi- 
bilities in this regard with sufficient attention to detail 
and accuracy* 



. Jt .. j , A3 you are undoubtedly aware , it is imperative that 
official correspondence be free from errors . Accordingly. S 
you will be expected to perform this phase of your duties " — 
with more care in the future so that it will not again be~ r; f 
necessary to point out to you such shortcomings on vour ~ ^ c.' 
part. 9 » _ 



Tolson 

Boardman . 

Nichols 

Belmont _ 

Harbo 

Mohr 



Parsons . 

Rosen 

Tamm 




Very truly yours, 
' 1 * Edgar Hoover 



John Edgar Hoover 
Birector o 

-A 



BCU: h}m 

(4) $:?•* 

COt Mr* Mohr (Personal Attention) (- 

■StlTjf. ■■■■!- rtV 

Motet This letter is based on memorandum from Jl'~P'.~Monr ~^‘ — 
to Mr* Tolson dated 3-11-55, ERCtakci 



i" f ' 



Sizoo _ 
Winterrowd 

Tele* Room 

Holloman 

Gandy 



A 



5 5 MAR 24 1955 



1 



f "/A 

■ ' 



X. 



t 



t 1 




STANDARD FORM MOl <U 



Office Nkmoranaum • united states government 



TO 

FROM t 



SUBJECT: 



Tolson 



MR. TOLSON 



datb: March 11,. 1955 



Boardman 
Nichols _ 



I. P. MOHR 

0 

H. LTNN EDWARDS 
Personnel Officer 
Administrative Division 




ERRORS IN CORRESPONDENCE 







During the past nine weeks Mr. Edwards has initialed five 
items of correspondence containing errors. Three of the errors were 
strictly typographical in nature and two occurred when the stenographer 
indicated an incorrect middle initial of a Congressman and Mr. Edwards 
failed to detect it. 



Although Mr. Edwards handles a heavy volume of work on a 
daily basis, I feel that he has not afforded the processing of 
signature mail the proper attention it deserves. He has assured me 
that he fully understands that signature mail ould be carefully read 
prior to approval and that he will do everything possible in the future 
to detect errors in correspondence . 



Mr. Edwards is an excellent employee and I am sure that he 
will wholeheartedly do his very best to avoid these mistakes in the 
future . 



RECOMMENDATION: 



That Mr. Edwards receive a letter of censure for initialing 
| five items of correspondence containing errors during the past nine 
weeks. 
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in reply refer to 
•Staff Cl i 'tic 



March 18 , 1955 



Ur * J» Edgar Ha over s Director 
federal Bureau of investige tion 
Washington 8£ s L>. C* 

Dear Mr* Hoovert 

I wish to express my thanks for the exceptional 
hospitality extended to the Staff Clinic by your Bureau on 
last Thursday afternoon » 

our reception by Messrs* Mohr a Edmrds s Harbo and 
Hershey was met gracious and s of course a Mr* Suttler was at 
his usual best as he conducted us through the Bureau* 

It has been extremely satisfying to have the opportun- 
ity of working with the members of the Bureau . T have been 
greatly impressed by these gentlemen and you are certainly to 
be commended for having molded such a fine organisation. 

Trusting that we may ve of continued service 9 we are 

Respectfully yours a 



/«/ 



Iti* HC PFNF 
C\ief 9 Staff Clinic 
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I certify that I have received the Miming Government property for official use: 



OPERATIONS Mi PROCEDURES HIM 01 PERSONNEL MATTERS Ho. *4 
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The Government property which you hereby acknowledge 
is charged to you and you are responsible for taking 
care of it and returning it when its use has been 
completed, DO HOT 11 OR 1HE 01 H OR MDUHATE 
IT HAIM. 















TO t 






o UNITED STATES GOVERNMENT 



Mr. Mohr 



DATE: 4-13-55 



nou * H» L. (Edwards 



SUBJBCT: 



>Ui/V 




Tdcsa — 
Bo&rdman . 



Tamm' — 

Sizoo 

Winterrowd _ 
Tele. Room . 
Holloman — 
Gandy 



EOD 1-22-51 

• Personnel Clerk, GS-6, $3920 . _ y 

Personnel Section, Administrative Division 
Non-Veteran , Not on Probation 

RETURN OF LETTER TRANSMITTING CONTRIBUTION TO 1955 CANCER DRIVE 
BECAUSE OF IMPROPER ADDRESS be 



Thi 3 memorandum is submitted to obtain approval of a corrected 
•letter transmitting the $ 1200 check of the FBI Employees Consolidated 
! Charity Fund t'o the D. C . cancer drive, such letter having previously 
gone out; under' date o f 4-8-55 but was return ed unopened to the Bureau 
because the addressee | I was not at the address. This 

memorandum also ' explains tKe error arid recommends avprvpri ate- 
action. ■ i c / - If 57 6 .! 



The error consisted of 2 parts t (l) addr^ss^p tMe'' envelope -*&f>r;. 

I who is the president of the Arne rih art* 'Candler Society but-- whp 
since been ascertained to not be located in Vaphington. He mis made-tU^ 



was made • the 



addressee Tnreliance on a newspaper clipping ' /roro itne Washington Star t 

I dated 4-2-55 indicating that he had launched the Destrier drive On the j 
preceding day in a speech at the campaign luncheon pM frfte - jStatler Ho'tet*^ 

Although the same news item named the crusade chairmdh T | 

the employee prepared the cover memorandum and letter of TransmT^Udlf relied 
on past practice of directing the communication to the president of the 
charitable organisation wherever his name is in our possession and where 
he is located in the same area, this practice being based upon the fact that 
correspondence from the other charities has ordinarily been over the signa- 
ture of the '{president. The news article did not indicate where the presiden 
is located but?sipce the Amer ican C ancer Societyfs headquarf.eJl A have since 
been ascertained'ta'-'te in New Yo rk City he is u ndouJit^<UM^M&DM! and ( s ) 
the use of an ob sole tS\V/fTce^address for tKe D. C. cancer society chaper. 
This address way obtained from the telephone directory but a. subsequent 
check of the general file on the American Cancer Society contains a mimeo- 
graphed letter doted 1-3-55 enclosing the minutes o f.'pheir 1^17-54 meeting 
and states ■fcftcrfc their offices are now locatedin the. Qtis Building at 



mimeo- 



and stfjf £s_ that the i r o//i 
Q2JLJ8M S treet. N pj^UkwgM 
reported to Ijfyg Bureau in < 

, \ 0\ 

HLEflar / \ 

( 2 ) " - 

Enclosures !’ / 



th e i r office ^ are now located __in t he 
Jlarthmest . The proposed move to th 
Bureau in a previous report of pleir 

i P' . • 

. 7 , \ * 

•r - / .O •> p,, 

t- l!pf 



Otis 



~~was also 
cutive 












f 




t|coa*ittee meeting* Employee prepared the erroneous communicdtion 9 saw the 
1 1 9-24 teport, but the 1-3-5S report was not eeen in the Administrative 
II Divtsion* It hae not been the practice to review the admtnietrdtive file 
** on the Charity to obtain information for the purpose of transmit ting our 



be 
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contribution . The indices 9 however 9 were checked on[ 

customary with all ' individual addressees before a communication is sent* 

H The error could have been avoided had a telephonic check been made with 
the D. C • chapt er of the so ciety to confirm propriety of sending the 
contribution to I I as well as to check the correctness of the 

address in the telephone directory • This seems to be the most logical 
and simple way of averting such errors in the future and instructions have 
been issued placing this into effect • 



The ami er memo and the letter in question were prepared by Mr • 
Iw/io is the Clerical employee having responsibilfty for 



Tian&TTng the Numerous clerical duties in connection with the year-round 
administration of the FBI Employees Consolidated Charity Fund • This is 
the very first error known to me that he has committed in connection with 
administering this fund 9 and I think that record speaks for itself because 
there is an enormous o mo unt of detail dav in and day out over the year for 
which he is responsible • | lftas numerous other responsibilities, 
and during the period in question wKich covered his handling of this be 

matter he was engaged practically full time during the work week in fa7c 

conducting tours during the cherry i blossom and pre -Easter rush • He came 
into the office early in the morning before the official beginning of the 
working day and voluntarily averaged at least 3 hours a night overtime 
tn order to keep his regular work current which he could not do while 
being detailed to the tour room • This not only helped to avert 
delinquencies but also solved the otherwise difficult problem of reassigning 
this work to someone else who would have had to be trained and which would 
have been difficult because of the aeng raili/ heavy work load • I have 
carefully gone over the weaknesses with \ which caused this error 9 

and I believe the corrective measures will prevent any recurrence • I have 
strongly reprimanded him because of the seriousness of any errors which 
occyr* 



I also share direct responsibility for this error because I 
initialled the cover memo and the outgoing letter and did not make any 
independent checks to confirm the correctness of the addressee and the 
address • Had I done this the errors would have been detected • I do not 
think it is logical to require everyone who reviews this mail to make such 
checks but in view of this error I will insure in the future that at least 
I will confirm the check with the employee who prepares the communications 
that such verifications have been made • I have no excuse to advance • 
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RECOMMENDATIONS 



fl) That the corrected letter addressed to the crusade chairman , 

' * | at the new address of the D» C . chapter of the cancer society 

-I , f i " 



be approved for transmittal • 
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TAot no administrative action be taken against\_ 



|*n two instance because it is felt .«™I _repri»a»d ontf tne 

mitigating circumstances outlined above are sufficient • 
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(3J 2%a* J receive 
the fact that the addressee 
this instance • 



a letter * o/ censure for failure to confirm 
and address verifications had been made in 
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A PERMANENT BRIEF OF THE PERSONNEL FILE 
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Ixs attached . 
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Anvil 7, 1955 



Mr. B. 1* Edwards 

Federal Bureau of Investigation 

Washington , D, G • 

Bear Mr • Edwards} 

I am pleased to acknowledge receipt of 
a suggestion which you have made concerning 
memoranda • Tour suggestion will be carefully 
considered and you win be advised in the event 
it is adopted • 

The Bureau appreciates your attention 
to methods for improving the efficiency of its 
operations and J hope you will continue to submit 
such tdeas as may come to you# 

Bine ere ly yours, 

Jm Edgar Hoover 




act Mr., Mohr 



Tolson — 
Board man . 
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Pinterrowd . 
tele. Room 
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^(Suggest ion f 188-55) 

Referred to Divisions 1. 3. 3. 4, 5, 6, and 7 for 
views 4/6/55 - hoc . 
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FD-253 (U-22-54) 




In Reply, 
File No, 



UNITE 1 






TATES DEPARTMENT OF JUS 




FEDERAL BUREAU OF INVESTIGATION 



WASHINGTON 25,D.C. 

May 10 } 1955 



Director 

Federal Bureau of Investigation 
United States Department of Justice 
Washington, D. C, 

Dear Sir: 





For inclusion in the fund to he paid to the designated beneficiary of any Special Agent of 
the FBI who has previously contributed to this fund and who dies from any cause except self-destruction 
while employed as a Special Agent, I am forwarding herewith (by CHECK - MOW ORDER) the sum of $10, pay- 
able to the Assistant Director, Administrative Division, FBI, to be included in said fund. Payment will 
be made for death by self-destruction after the Agent has been a member of the fund for a continuous period 
of two years. It is understood and agreed that the sum tendered herewith is a voluntary, gratuitous contri- 
bution to said fund which I understand is to be administered in the following manner. 



The Director of the FBI will appoint a committee which shall consider all matters pertaining to 
the acquisition, safe keeping and expending of said fund, which committee will recommend appropriate action 
to the Director in pertinent matters. The Assistant Director of the Administrative Division of the FBI 
shall receive all contributions and account for same to the Director. Upon the death of any Special Agent 
who is a member of said fund the appointed committee will consider the case and submit a recommendation to 
the Director as to its conclusions. Appropriate instructions will then be issued to the Assistant Director 
of the Administrative Division, directing him to pay to the designated beneficiary the sum of $10,000. The 
liability of the fund shall not under any circumstances exceed the amount of monies in the fund at the time 
any liability shall occur, The following person is designated as my beneficiary for FBI Agents' Insurance Fund 

Ham e jf» Edward $ Relationshi p fill Dat e 5-10-55 

Addres s. 2707 Long street Courts Church, Virginia 

The following person is designated as my beneficiary under the Chas. S. Ross Fund providing $1500 
death benefit to beneficiary of agents killed in the line of duty. 

Name Constance M* Edwards Relationshi p ^/ e Dat e 5-10-55 



Address — 2 W ~len^i- rs et - Oci i f ij . Falls Churnh, 




Very truly yours. 

ik 






Special Agent 




DEC LAS S I F I CAT I OH AUTHORITY DEWED FROH: 
FBI AUTOHAT I C DECLASSIFICATiq^MJIDE 
DATE 01-11-2012 



May 23, 1955 



■mzQiiAL Am 



Me. H. Lynn Edwards 

Federal Fureau of* Investigation 

Washington, D. €* 

Dear hr. Edward sj 

I am Indeed grateful for your 
services in connection with the Attorney 
General *n iitaff Conference which was held 
at the FBI Academy on May 20-21, 1955* 
1‘hanU you for your Interest and valued 
help. 

“lnceroly yours, 

Edgar Hooves 



cc : MT, Mohr 

Mr. Harbo 



I Tolson 

Board man , 
Nichols — 
Belmont _ 
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FD-185 



FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 



REPORT OF PERFORMANCE RATING 



Name of Employee: 



H. LYNN EDWARDS 



Where Assigned: 



Payroll Title: 



ADMINISTRATIVE DIVISION, PERSONNEL SECTION 

(Division) (Section, Unit) 

PERSONNEL OFFICER 



Rating Period: from MMk Lz 1^54 



to MARCH 31y 1955 



ADJECTIVE RATING 



SATISFACTORY 

Outstanding, Satisfactory, Unsatisfactory 



Employee’s 

Initials 



Rated by: 



Reviewed by: 



Rating approved by: 




Signature 



Signature 



Signature 



Assistant Director 3/31/55 

Title Date 

. Associate Director 3/31/55 

Title Date 

— Assistant Director JUN 13 1955 



TYPE OF REPORT 






(a?) Official 



( X ) Annual 



6 JUN 16 1955' 



( ) Administrative 
( ) 60-day 

( ) Transfer 1 ' J.& 1,955 

( ) Separationwfrom> service; « 

( ) Special 1 r 






NARRATIVE COMMENTS 



Note: The regulations require that OUTSTANDING ratings be supported by a statement in writing setting forth IN DETAIL the performance IN EVERY 

ASPECT and the REASONS for considering each worthy of SPECIAL COMMENDATION. 

UNSATISFACTORY ratings must be supported by a statement in writing stating (1) WHEREIN the performance is unsatisfactory, (2) the facts of 
the (90 day) PRIOR WARNING, and (3) the efforts made AFTER THE WARNING TO HELP the employee bring his performance up to a 
satisfactory level. 




FD-185 A 



f?rformance rating guide®* 

FOR INVESTIGATIVE PERSONNEL 

(For use as attachment to Performance Rating Form No. FD-185) 



Name of Employee- 



H. LYNN EDWARDS 



PERSONNEL OFFICER 



Rating Period: 



RATING GUIDE AND CHECK-LIST 

Note: Only those items having pertinent bearing on employee’s performance should be rated. All employees in same salary grade should be compared. 

, Rate items as follows: 

IE Outstanding (exceeding excellent and deserving special commendation). 

Satisfactory (ranging from good to excellent but not sufficient to rate outstanding). 

— H — Unsatisfactory. 

Q No opportunity to appraise performance during rating period. 

Guide for determining adjective rating: 

An Outstanding’rating cannot be justified unless all elements rated are 'plus’, and in addition, of course, supporting comments must comply with the requirements 
as set out on the reverse of form FD-185. 

So far as 'Satisfactory’ and 'Unsatisfactory’ ratings are concerned, it is impossible to provide a mechanical formula for computing the various 'plus', 'check', and 'minus' 
marks because such would presume equal weight for all elements rated. Good judgment must be exercised to insure that the adjective rating is reasonable in the 
light of the elements rated. All minus marks must be supported by narrative detail, and of course, all 'Unsatisfactory’ ratings must comply with the requirements as 
set out on the reverse of form FD-185. 



— K — (1) Personal appearance. 

it- (2) Personality and effectiveness of his personal contacts. 

— (3) Attitude (including dependability, cooperativeness, loyalty, 
enthusiasm, amenability and willingness to equitably 
share work load). 

— . (4) Physical fitness (including health, energy, stamina). 

— t- (5) Resourcefulness and ingenuity. 

— "V* (6) Forcefulness and aggressiveness as required. 

(7) Judgment, including common sense, ability to arrive at proper 

conclusions; ability to define objectives. 

r (8) Initiative and the taking of appropriate action on own 

responsibility. 

. "Iv (9) Planning ability and its application to the work. 

(10) Accuracy *and attention to pertinent detail. 

(Vt) Industry, including energetic consistent application to duties. 

(12) Productivity, including amount of acceptable work produced 

and rate of progress on or completion of assignments. Also 
consider adherence to deadlines unless failure to meet is 
attributable to causes beyond employee’s control. 

» (13) Knowledge of duties, instructions, rules and regulations, in- , 

eluding readiness of comprehension and 'knowhow* of 
B application. 

V (14) Technical or mechanical skills. 

— Q— (15) Investigative ability and results: 

, (? (a) Internal security cases 
& (b) Criminal or general investigative cases 
— (c) Fugitive cases 
0 (d) Applicant cases 
0 (e) Accounting cases 

— ^ — (16) Physical surveillance* ability. * 



^ (17) Firearms ability. 

— ^ - (18) Development of informants and sources of information. 

— \Y__ (19) Reporting ability: 

<? (a) Investigative reports 
J&A b) Summary reports 
X (c) Memos, letters, wires / y 

(Consider: conciseness; _J !_ clarity; organization; 

thoroughness; —Inaccuracy; -inadequacy and perti- 
nency of leads; -^.administrative detail.) 

— 5 — (20) Performance as a witness. 

(21) Executive ability: 

_dt (a) Leadership 

(b) Ability to handle personnel 
_±: (c) Planning 
— i*(d) Making decisions 
i (e) Assignment of work 



. (f) Training subordinates 
. (g) Devising procedures 



(h) Emotional stability 

( i ) Promoting high morale 
_4T(j) Getting results 

(22) Ability on raids and dangerous assignments: 

_sL (a) As leader 

(b) As participant 

, (23) Organizational interest, such as making of suggestions for 
improvement 

(24) Ability to work under pressure. 

(25) Miscellaneous. Specify and rate: 

4* Dictation ability ; 

Automobile driving ability 



A. Specify during ^st^ofra^ (such as security, criminal, applicant squad, or as resident Agent, supervisor, instruc- 



B. Specify emplo yee’s most noteworthy special talents (such as investigator, desk man, research, instructor, speaker): ^ 

C>(3^Is employee available for generaJ assignment wherever needs of service require?2£^§ (If answer is not 'yes', explain in narrative comments.) 
(2) Is employee available for special assignment wherever needs of service require? y.Q-8{li answer is not 'yes’, explain in narrative comments.) 

D. Has employee had any abnormal sick leave record during rating period? h/b_ (If so, explain in narrative comments.) 



ADJECTIVE RATING 



SATISFACTORY 

Outstanding, Satisfactory, Unsatisfactory 



H. LYNN EDWARDS 
Personnel Officer 



Mr, Edwards during the rating period has 
functioned as Personnel Officer of the Bureau, He is 
intelligent, alert, and has made it a point to thor- 
oughly learn all of his duties, I regard him as one 
of the best informed employees on personnel matters in 
the Bureau, He is a loyal , devoted employee who is 
extremely sincere and conscientious, I have a great 
deal of confidence in his ability and he could very well 
assume and discharge more important positions in the 
Bureau, He has considerable executive and administrative 
ability which he endeavors to utilise to the best advan- 
tage of the Bureau at all times, 

I am thoroughly satisfied with his work and 
I feel that he is performing his duties in an outstanding 
manner, 



Employee's Initials 



Bjr.w.&mm'iMr 

FEDERAL BUREAU OF MSIKUIm 



USD fflB DEPiim OF wide 



I certify that I have received the f diming Goverwnt property for official use: 




a 



The Govemnt property uhich you hereby acWLedge 
ie charged to you and you are responsible for taking 
,,-care of it and returning it when ite use has been 
completed, DO HOT MSI OR HIE OH If OR ill DATE 
IT IN MI II, 






Very truly yours, 




■ nMGoranwHr 
w federal mm o? nmimra 

MU STATES DEPAETHENT OF JUSTICE 




I certify that I have received the foUowing Goverwrat property for official use: 

wtawi: 



DISTRICT OF COLUMBIA OFFICIAL PARKING MET 





j. Employe's name (and social security account number when appropriate) 



W 



period 


3. Block No, 


4, Slip No, 






*" tt 



y WS ■ ■ fry I*, 



4. Grade and salary 

i;, m 



BASE PAY OVERTIME 



PAY ROIL CHANGE DATA 






7. Previous 
normal 




d Periodic slep*incr«ase Q Poy adjustment D Other step* 







1 



16, Old salary 


17, New salary 


""""" V 1 / U 1 

18. Performance rating is satisfactory or belter. 1/ 


rale 


rale 


Y 


- m 


m **a 


. (Signoture or other authentication) 



19. LWOP data (Fill in appropriate spaces covering LWOP 



□ No excess LWOP. Total excels LWOP . 



(Check applicable box in case of oxcess LWOP) 
J In pay status at end of waiting period, 
J In LWOP status at end of waiting period, 



.f 



s of Clerk 



STANDARD FORM NO, 1126d-Revised 




1 


Form prescribed by Comp, Gen., (J,S, 

Nov, 8, 1950, General Regulations No, 102 1 . 


[|H,v PAY ROLL CHANGE StIP-FERSONNEL COPY 

^ * * ' 
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ft U.S, GOVMNUIHT MINTIHC OFFICE IISZ-248 




















COM M 



* # 

GOVERNMENT OF, THE DISTRICT OF 

District Employees 

ONE FUND 

DRIVE - - TO HELP OTHERS 



Standing Committee 



Donald Clemmer, Chairman 

Director of Correctton$ 

Barney Barber, Secretary 
Deputy Accounting Oj0rcer 

J. J Krohr, Treasurer 

Disbursing Officer 



David V. Auld 

Director of Sanitary Engineering 

Milo F. Chsistiansen 

Suptruitentient of He*'reato n 

Hobart M. Coining 

Superintendent >J Sthons 

John Duncan 
Jta order of Deeds 

Hentv F. Hubbard 
/'frii'U'el Officer 

Ibibf it V. Murray 

t^hief Police 
Harry X Peterson 

Librarian 

John X. Robertson 

Director of Highways 

Daniel L. Seekinger, M. D. 

Director of Public Health 

(JtMard M Shea 

Director of Public Welfare 

\U\Ku\ H Sutton 

b * > uuf 

Ia 1 P. WaUh 

( n) Judge, A/tim«poi Court 



Sub-Commit t( e on Admitsum* 
(itM-ard M, Shea, (’i'lB.rfwn 

Sah-t'ommtUu on . . 

John Duncan, Chairman 

S J)-Corm*K ON Fl?M71f(3 

David V Auld, Chairman 



Campaign Dirrrfor 
Donald Clemmer 

Publicity Dr t dor 
J. FA%-:r CVwelh 

I)pj nt of Public Health 



September H * * 



J. Edgar Hoover, Director 
Federal Bureau of Investigation 
U. Department of Justice 
Wa'suington 23, D, C. 

Deai Mr, Hoover; 

Your special Agent and Personnel officer, 
Mr. H, L. Edwards, with your approval t know, spoke 
before a kick-off Rally of 200 District Employees 
on Friday last and gave a most informative and 
uelpful talk. He told us of the methods and policy 
in your Bureau and his remarks were most stimulating 
and well received by the 200 people present. 

Mr* Edwards also has been most helpful 
to us in less formal ways in this matter and on 
behalf of the Standing Committee and the Officials 
of the District of Columbia Government, I wish 
to thank you for approving his aid us. 

Kinror.*! v. 
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STANDARD POttM NO, 84 



Office Memorandum 



i 



UNITED STATES GOVERNMENT 



TO : Mr, Mohr 



EROM 



I. L, 




DATE: IO-7-55 



Tolson 




ichols 

Belmom 

mm 



Wohr 

Parsons 
Rosen - 



Tamm, 
Sizoo_ 
Winterrc 
Tele. R 
Holloma 

This is to advise you that, effective September 28 3 1955) Quir ~ 
I renewed my membership in the American Bar Association which had lapsed 
for a number of years because the pressure of other matters did not 
permit me to Xeep up with the activities and literature of the 
Association, - 




HLEthvp 

(3) 

^ * 

CCt Vocation Be cords Unit 
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SHOT FOR GOM 
FEDERAL BUREAU OF 
MITED STATES DEPAS 



tMK OF JUSTICE 



I certify M I have received the following Government property™ official use: 



OPERATIONS & PROCEDURES MANUAL ON PERSONNEL MATTERS f 232 



SJA2 

The Government property iMch you hereby acknowledge 
is charged to you and you are responsible for taking 
care of it and retiming it when its use has been 
conplfited. DO ®T M OR ffifE ON II OR HOLME 
HIANIM, 



H, Lym Edwards 





